SCHOOL BOARD MEETING AGENDA
CLAY COUNTY SCHOOLS
Item Backup Cover Sheet

‘esentation .E]—'.Diséus's’iori.lteiﬁ [.VXT'] .Consent Item

AGENDA STATEMENT:
Request approval of the REVISED 2016-2017 Payroll Calendars,

ISSUE:
The adopted payroll calendar serves as the instrument for the reporting of employees for payroll purposes. The calendars have been
modified to clarify specific duo dates for processing payrell for 2016-17. This includes components such as due dates for payroll
certifications, leave entry dates, and shared sick leave applications. Additionally, the schedule has been modified to move the last
pay date for 10 month instructicnal personnel to 6/15/17 for one of the final paycheck.

ALTERNATIVES:

1. Approve the Payroll Calendar,
2. Deny the Payroll Calendar,

RECOMMENDED ACTION:

The Superintendent recommends the approval of the request.

RATIONALE:
Section V (5.04) of the Rules of the School Board of Clay County states that the School Board shall annually adopt a payrol
calendar for the purpose of establishing pay periods and paydays for the employees of the Board. Approval of a calendar is
necessary to be in compliance with this rule.

IMPACT STATEMENT:
None

DATA SOURCE:

Toni Padgett, Coordinator of Payroll Activities

SUBMITTED BY:

Dr, Susan Legutko, Assistant Superintendent for Business Affairs

ITEM #
CONSENT AGENDA
DATE:
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REVISED :
ez 12 Month Employee

%@3&. Qa@a&aa 201 m..m& w

1 24 801 | 07/01/16 | 07/15M6 07/14/16 Indeperdence Day 7/04/16 #Day Work Week
2 23 802 | 07/18/16 | 07/29/16 07/28/16 10 %ﬁmmwwﬂ%ﬂwx
3 22 803 | 08/01/16 | 08/15/16 08/15/18 11 Starting 08/01/15
4 21 804 | 08/16/16 | 08/31116 08/31/16 12
5 20 805 | 09/01/16 | 0915/6 0S/15/16 11 Labor Day 9/05/15 Insurance Beductions Begin
6 18 806 | 09/16/16 | 09/30/16 09/30/16 11
7 18 807 _| 10/03/16 | 10/14/16 10/14/16 10
8 17 808 | 1017116 | 10/31/16 10/31/16 11
s 18 809 | 11/01/16 | 11/15/16 11/15/16 11 Veterans Day T1/11/18
Thanksgiving Holiday Thanksgiving Holiday
10 15 810 11/16/16 | 11/30/16 11/30/16 10 11125116 11/24/16
11 14 811 | 12i01/16 | 12/15M6 12/08/16 11
12 13 s12_ | 1211616 | 12130116 12/15/16 11 B S
13 12 313 | 0102117 | 011317 01/13/17 10 . N ety
14 11 814 | 01/16M7 | 01/31/17 013117 12 Martin Luther King Day 1/16/17
15 10 815 | 0200117 | 02/15/17 02/15/17 11
16 9 816 | 02M6/17 | 02/28M7 02/28/17 9
17 8 817 | 03/01117 | 03/115/17 03/15/17 11
18 7 818 | 0316117 | 0331117 03/31/17 12 Y s e posted for
19 B 819 | 04/0317 | 04/14/17 04/13117 10 Good Friday 4/14/17
20 5 820 | 04117117 | 04/28M7 04/28/17 10
21 4 821 | 05/01/17 | 05M15M7 05M15/17 11
22 3 822 | 05M6M7 | 05/3117 05/31/17 12 Memorial Day 05/2817 .
23 2 827 | 06101117 | 06/15/17 06/15/17 11 . #Day Work Week Starts 6/12/17
24 1 830 | 06/16117 | 06130117 06/23/17 11 et
‘260
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Chares Van Zant Jr.

Superintendent of Schoals
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1 24 803 | 07/25/16| 08/05/16 08/15/16 10
2 23 804 | 08/08/16|08M19/8|] 08/31/16 10 Last 4 Day Work Week starts 8/1/16
3 22 805 | 08/22i1808/02118|{ 09/15/16 10 Insurance Deductions Begin
4 21 806 | 08/05/16|09/16/16 09/30/16 10 Labor Day 9/5/18
5 20 807 | 0919116/ 0913016 10/14/16 10
6 19 808 | 10/03/16| 1014116 10/31/16 10 Planning Day 10/7115
7 18 809 | 10M7186|10/28M86|" 6111/15/16 10
8 17 810 | 103116 | 11/11/16 16] 11/3018 10 Veterans Day 11/11/16
- Thanksgiving Holidza -
g 16 811_| 11/14/16| 1112516} 12/08/16 6 RS toyre | Thanksgiving 1124116
10 15 812 | 11/28M6| 1200818 121516 10
Winter Break  12/19/16- Christmas Day 12/26/16 Planning & Inservice Days
11 14 813 121216 01706117 01/13/17 11 12423116 & 12/27-12/30¢16 New Year's Day 1/02/17 13016 & 144416
Martin Luther King Jr.
12 13 814 | 01/09/17| 01/20M7 7| 0173117 10 118117
13 12 815 | 01/23/17] 02003117 02/15/17 10
14 11 816 | 02/08117| 02017117} 02128117 10
15 10 817 | 02120117 03/03117 17 031517 9 Presidents Day 2/2017
: Spring Break
16 9 818 | 03/08M7| 03124117 03/31/17 10 03/20/17-08/24/17
. <
17 8 | s19 | 03127117 0ar07i17 7] 0411317 9 Fair Dey 4omi17 Tanning ey 22717 5
18 7 820 | 04/10/17| 04i21M7[04/20/17| aasoai7 10 Good Friday 04/14/17
19 8 821 | 04/24117| 05105117/ 1 05/15/17 10
20 5 822 | 05/08/17| 05/M9H7] los31/17 10
21 4 827 | 05/22M7)| 060217 { 06/15/17 9 Memorial Day §/29/17
Last [nsurance Ded. (3) Summer o
. X 4-day work week starts 8/1247
22-24 1-3_ [828-830 | 06/05/17| 0612017 . "| 0629417 12 619 & 6/20/17 work 7.5 hours per day
216 Um?.ﬁo:?unormaxm :

e e e .
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Charlon Van Zamt Jr,
Superintendent of Schools

Official Work Week: Sunday-Saturday

08/08116 | 08/19/16 08/31/16 9 9 9
2 | 23| 805 | | osrzers| oomzre 09/15/16 10 10 10 nsurance Beductions Bogin
3 | 22| s0s | |oofosme] oemere | " oor3cs 10 10 10 Labor Day 9/05/16
4 | 21| so7r | | osnsne| osrsoms 10114116 10 10 10
5 | 20| 808 | |10/0316! 10148 103116 10 10 10 Planring Day 10/0711
6 | 15| 809 ! |1om7mel 10286 11115116 10 10 10
7 | 18| 810 | |1031M8 111116 11/30116 10 10 10 . Veterans Day 11/11/18
3 17 | 811 | |14l 12516 12/08/16 6 8 & :.wwﬂxuwwnm.ﬂwm% 6 Thanksgiving 11/24/16
3 16 812 11/28/161 12/09/16 | 12115116 10 10 10
Winter Break12/19/16-12/23/18, Christmas Day 12/26/16, chserved Planning Day 1/03/17
10 15 813 1212116} 01/06/17 | 01413017 11 11 11 12/2716-12/30016 New Year's Day 1/02/17 observed Inservice Day 1/04/17
11| 14 | 814 | |owo9nz| otzony 0131117 10 10 10 Miartin Luther King Jr. 171617
12 | 13| 815 | |ot2sM7] ozrosmz7 021517 10 10 10
13| 12 | 816 | |oz06m7| 02¢17M7 02028117 10 10 10
t4 | 11| 817 | |ozz0m7| esosnz | 03M5117 g 9 g President's Day 2120117
15 | 10 | 818 | |o3m6M7| 03024117 03131117 10 10 10 Spring Break 32017 - 3/24117
16 g | &19 | loaprMr| oaorir O4H13MY 9 g 9 Fair Day 4/7117 Pianning Day 3/27/17
17 8 | 820 | |oaron7| oa2inT 04/28/17 9 g 9 Goad Friday 414117
18| 7 | &1 | |oar4n7. 050517 051517 10 10 10
19 | & | s22 | |oswsmy| osHemy 0513117
2028 | 52 | 823-826 | |0st22117| 08l02r17 b v e Chesss
24 1 827 06/05/17| 06/08H7 ; %ﬁ% : .ua..m.
20 05/22117| 06/02M7 | - Memorial Day 5/29/17 T ‘botsUmmer chatk 10 mih instructions)
21 830 wm\\“mom_w anwmw_ 0821/17| |osr2017 i
_REVISED

Board Adapted 372216
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Payroll Calendars 2016-2017

* Pay Period Dates Have Been Adjusted
to Help Equatize the Number of Days

REVISED
Official Work Week: Sunday-Saturday
~ 08/12/16| 0819116 |
" 08M5M6| 08119116
1 21 | 804 [* 08/M6M6|08A916 :
2 20 | 805 | 0sr22116 | 09r0211s | loarsHs, 10 nsurance Deductions Begln
3 19 '| 806 | osmwsms | oortens | ‘s 4o 10 10 10 Lakor Day 9/0518
4 18 | 807 | osrsris | oersons Gonans] 10 10 10 10 ]
5 17 | 808 | 1om3ns! 1onarts ™ 9 9 9 g Planning Day 1a/07/16
6 16 | 809 | 10/7M6| 1012816 10 10 10 10
7 | 15 | s10 | tome| 1mans) 10 10 9 10 | ootk ior Hom Coté Asctvan Divers) Voteran Cay 11113716
8 14 | 811 | 11H4Ms | 1sMs 6 5 6 6 G b, e Tnanisgiving Holiday 11724716
9 13| 812 | 11rz81s | 12009116 10 10 10 10
] ] 818 | amame| oniosiy 9 & & & sum“mmmm%w_”hnw__ mmwbswamm%mmwﬂﬁm O e Years 1317, chaamed
11 11| 814 | 010917 0172017 10 10 10 10 e
12 | 10 | 815 | otr2sm7] oz03n7 10 10 10 10
13 s | 816 | ooen7|o02r7i7 10 10 10 10
14 8 | &17 | ow20m7| 03037 9 9 9 g Presidants Day 22017 .
15 7 | s18 | o3ment|oszany 10- 10 10 10 Spring Brack A20/17 - 32417 ‘
16 6 | 819 | 03/27M7|04/07/7 8 8 8 8 b
17 5 820 | 04/10/M7| 0421117 g 9 g 9 Good Priday arian?
18 4 | 821 | oar2an7| 050517 ossnr| 10 10 10 10
19 3 | 822 | os08M7|osony oma:i 10 10 10 10
20 2 | 827 | os;2m7]0si0217 erigiT 9 Mommoril Day 8128117
06/05M17 | 06105/17 o@mmiw Early Dismissal 6/7/17 { Non-Work for Jr.Sr,
21 1 830 | os/05M7| 08107117 N High Café Asst/Van Drivers)

= Enrly Disrissal Doye.
Non-Work/Non-Paid Days A/16/2017)  10/31/2016
87120171 12/16/2016

Boord Adopled |



Clay County School Board
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vz 9 Month TransportatiomAdult Education
Superinlendent of Schools 4
= " @ayroll Calendars 2016-2017
Official Work Week: Sunday-Saturday
* 08/16/16 ) 08/17/16
1 Deducti Begi
2 20 | 805 |* 081816 | 08/27/16 pedrance Deductions Sesin
Labor Day 9/5M6
3 19 806 | 08/28M6 | 09/10/16 roay
4 18 | 807 | o9m1ns| o9/2ars
i 10¢7+
5 17 | 808 | 092516 | 10/08116 Ptanning Day 10/7/18
8 16 809 | 10r09/16| 10/22/16
7 15 810 | 10123116 11/05/8 |
8 14 | 811 | 41reme| 11M9ms Veterans Day 11711718
A Thankegiving Hofiday .
9 13 812 | 11/20M116| 12/03/16 1211516 1421116 - 11/23116,11/25/16 Tranksgiving 11/24/16
R Winter Break 12/19/16-12/2346
10 12 | 813 | 120048 |122408 - B1/13/17 10 fter Breaks 1213
) Winter Break 12/27H6-12/30/16 Christmas Day 12/26/16, cbserved
11 11 814 12125016 | 01M14/17 |- 9 Planning & Inservice Days 1/317-174/17 | New Year's Day 1/02/17, observed
12 10 | 815 | o115M17| 0128171 10 Martin Luther King Jr. 1/1617
13 9 816 | ot/29m7] 02111117 10
SN Presidents Day 2/20/17
14 8 817 | 021217 02/25/17 0311517 9 fesidents Day
15 7 818 | 02/26M17] 03111117 | 0813 10
O Spring Break BI20/17-3(24M7
16 6 819 | 03M2M17]| 04101117 ‘04413117 - ¢ Planning Day 3/27/17
. LT Falr Day 47717
17 5 820 04/02/17 | 0411517 Q472817 8 Good Friday 411417
18 4 821 | 04116M7] 04/20M7)- 05517 10
19 3 822 | 04/30/17| 0511317 0531117 10
20 2 827 | 0514170512717 0615117 10
21 1 830 | 05/28M7] 06/07/17| 0B/29M17 Mermorial Day 5i29/17

™ Pay Period _.umﬁmm Have Been Adjusted.

Board Adopted
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Chnelcs ., Van Zant, Jr.
Suparintendentof Schools

Clay County Schrool Board
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REVISED

®ayroll Calendars 201

6-2017

1| 24 | so3 | 0720016 | o7s29is | os/o8ie | osrsis 8 8 5 Planning Days 211167122116

2 | 23 | so4 | osio1r16 | osr12Ms 08/31116 10 10 10

3 | 22 | 805 | 08/15(6 | 082616 09/1516 10 10 10 insurance Deductions Begin

4 | 21 | sos | vsresre | osiosie 09/30/16 10 10 10 Labor Day 9151

5 | 20 | so7 | oorzi1e | osizams 10/14116 10 10 10

6 | 19 I Bos | 09/ze1s | 100078 10131116 8 8 7 Oy rreacher oo bauonts

7 | 18 | 809 | 10110116 | 1021116 111516 10 10 10

g | 17 | 810 | 1or24116 | 11/04118 |; 1173016 10 10 10

s | 16 | 811 | 1u07me | 1111816 12108116 10 10 1 Veterans Day 111118

10 | 15 | s12 | 112118 | 12002118 12115016 9 9 8 Thanksghving Hollday 11258 Thanksghing 124116 oo otk et

vietersroak 1 amsteoeTne- | QU DA

11 14 | 813 | 12/05/16 0113/17 5 5 5 . (Ovservad)

2 | 13 | s1a | otiei7 | CUBIAT 7 7 5 Winter Broak 11717 Mt Lurscng 2. 118171 g ek oot

15 | 12 | e1s | ouzsiny| oziosmr 021517 7 7 7 :

14| 11 | 816 | 0200817 | 021717 02128117 10 10 10

15| 10 | 817 | o2r0117 | 030347 | 031517 10 10 10

16 | 9o | 818 | oaoenz | oz 03131117 10 10 10

17 | 8 | 19 | 0312017 | 0337 04113117 10 10 10

18 | .7 | 820 | caroair | oanany 04128117 7 7 6 B o ity ook Somorth

19 | 6 | 821 | oartzmy | oarsmy 0515117 10 10 10 |

20 | 5 | 822 | 05001117 | 05M2M7 05/3117

21-23 | 42 [823-827 OSMSMT | 05/26M7 | 06/08/17 P — ) Summer Chacks

w | 4 | mmmwmw NMMMH 0615117 StudentfTeachor Holday uﬁu«mowﬁm“ﬁ
830 | 05/29/17 | 06107117 06/29/17 Memorial Day 5/20/17

Total Paid Days

TA =24 Checks

TF, $4 & 85=22 chocks

Board Approval




Clay Courntty Schrool Board
stitute /Part-Time Support/Temporary Adult Labor:

Tt ol SRR

%@3&» Calendars 2016~20

REVISED

Superintendent of Schools

PAY TYPES: H3, H4, H5, SB

1 804 08/09/16 08/19/16 j
2 805 08/22/16 09/02/16 19/15
3 806 09/05/16 09/16/16 09/30/16
4 807 09/19/16 09/30/16 - 10/14/16"
5 808 10/03/16 10/14/16 10/31/16
6 809 10/17/16 10/28/16 11/15/16"
7 810 10/31/16 111116 s Y3016
8 811 11/14/16 11/25/16 o 12/08/167
9 812 11/28/16 12/09/16 Lo 5A2M5M6°
10 813 1211216 01/06/17 011317 -
11 814 01/09/17 01/20/17 L O181AT
12 815 01/23/17 02/03/17 o 0201517
13 816 02/06/17 02/17/47 021287 -
14 817 02/20/17 03/03/17 - O3/15/17:
15 818 03/06/17 03/24/117 e 03/31HT
16 819 03/27/117 04/07/17 041317
17 820 04/10/17 04/21/17 L 04128117
18 821 04/24/M17 05/05/17 ool 05M5/17.
19 822 05/08/17 05/19/17 Lt 0B/31MT7
20 827 05122117 06/02/17 o 06/15/17 -
21 830 06/05/17 06/09/17 06/29M17.
Refer to Summer Schedule after 6/9/17 Board Adopted
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Leave Files and Payroll Records

2016-2017
SCHOOLS AND DEPARTMENT PAY CYCLE DEADLINES H MAN 'RE OL_J CE$
AR - | *{8 days priortopayday); rior
*Q7/07116 06/22/16 06/23/16 732 08/27/116
07/14/18 06/20/6 06/30/16 801 07/05/16
07/28/16 07/14/18 07/18/18 802 07/19/16
08/156/16 08/02/16 08/03/16 803 08/04/18
08/31/16 08/19/16 08/19/16 804 08/23/16
09/156/16 09/02/18 09/02(16 805 09/07/16
08/30/18 09/20/16 09/20/16 806 09/22/18
10114116 10/04/16 10/04/16 807 10/06/16
10/3116 10/19/16 10/19/16 808 10/21/16
111516 11/02/16 11/02116 809 11/04/16
11/30/16 111016 11/10/16 810 11/15/16
12/08/16 11/28/16 11/28/18 811 11/30/16 .
12/15/16 12/05/16 12/05/16 812 12/07/16
01M13/17 01/03/17 01/03117 813 01/05/17
01/3117 01/19117 0119117 814 0172317
02/15117 02/03/17 0210317 8§15 Q210717
02/28/17 021817 02/16M7 8186 02/20117
03/15M17 03/03/17 03/0317 817 03/07/17
03/31/17 03/14/17 031417 818 031617
0411317 04/03/17 04/03/17 819 04/05/17
04/28/17 04/18/17 04/18/17 820 04/20/17
05/15M17 056/03/17 05/03M17 821 05/05/M17
05/31/17 05/19/17 051717 822 05/19/17
06/08/17 05/26/17 05/30/17 823-826 05/31/17
06/156/17 ' 06/05/17 06/06/17 827 06/0717
06/29/17’ 06/15/17 06/19/17 828-830 082017
2016-2017 Fiscal Year Close Out - Due Dates lo be Announced. .......

* Payable 2015-2016




