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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.01
Arrest Procedures

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

. PURPOSE: The purpose of this order is to esta idelines for effecting arrests.

. SCOPE: This order shall apply to all Cla istri ools Police Department
sworn law enforcement members.

. DISCUSSION: None

. PROCEDURE:

1. Statutory
in Chapter

orcement officers to arrest is provided
quirements set forth in Section 901.17,
ment officer making an arrest without a
ority and the cause of the arrest. The
ees or forcibly resists such arrest prior
hen providing this information imperils the

s by Probable Cause Affidavit:

officer seeking to arrest any person in the custody of the
n Facility without an arrest warrant, shall be responsible
tained arrestee their authority to make such arrest and the

reason for the arrest in person.

3. Execution of Arrest Warrants or Capias:

a. Each warrant must be confirmed prior to the actual arrest. Confirmation shall
be as follows: [CFA 26.06B] [CFA 26.06C]

1) Verification of an outstanding arrest warrant through Green Cove Springs
Police Department NCIC/FCIC




2) Verify the person to be arrested matches the person described in the
warrant. i.e. Using governmental issued identification, local booking photos.

b. FCIC Hit on Child Support Writs of Attachment: In the event a member
conducts an FCIC check on an individual and finds an active Writ of Bodily
Attachment, the member shall:

1) Confirm the writ in the same manner as a warrant. [CFA 26.06C]
2) Once the FCIC hit has been confirmed, the subject shall be arrested and

transported to the Clay County Detention Facility where the arrestee will be
booked into the facility and allowed to purge out, if a purge is listed.

a) The only exception is if the defe
Support receipt, (this will be
receipt).

roduces a Payment of Child
multi-colored copy of the

b) The member shall co

the information
information on the FCIC hit Jf.i

e receipt with the

c) ltis important t
the receipt with th

‘}:ield Investigation Report (FIR) shall be
hen the subject shall be released. The

ntact their supervisor to advise them of the situation.

2) Warrantin ation is available twenty-four (24) hours a day. [CFA 26.06E]
The supervisor will call the GCSPD Dispatch to verify the validity with the
entering agency holding the warrant/capias.

3) If confirmation cannot be made because it cannot be confirmed the file data

or the warrant/capias is valid, the subject will be released, and a Field
Interview Report will be completed when needed.

d. Transportation of Persons Arrested on a Warrant:



1)

2)

3)

4)

5)

Persons arrested under these circumstances shall be taken into custody
and transported to the Clay County Detention Facility (if adult) by agency
members or by agencies contracted by the Clay County District Schools
Police Department. This shall be done as soon as possible.

If a subject arrested pursuant to a warrant is injured during an arrest, the
subject shall receive treatment and/or be medically screened prior to being
taken into custody by Clay County Detention Facility members. This medical
screening and/or treatment shall be the responsibility of the arresting
agency. Documentation of medical screening and/or treatment shall be
provided to Clay County Sheriff's Office members prior to taking custody of
the prisoner.

If the person arrested pursuant to a
caused by the arresting agency, th
responsibility of the individual or

has an injury which was not
ent of the injury will be the
etention Facility.

y
e Clay Coun

Transportation of p
county warrants, o

4. Arrest Made From Within a Motor Vehicle; Vehicle Searches:

a.

foicers shall conduct vehicle searches in accordance with federal and State of
Florida laws.

b. A consent to search form should be obtained/signed when applicable.

C.

When an officer impounds a vehicle incident to an arrest, an inventory search
of the vehicle shall be conducted.



5. Discretion: Officers are cautioned to use discretion in the performance of their
assigned duties, taking into consideration the conditions present at the time, the
constraints of existing policy, statutes, laws, and ordinances pertaining to the
situation, and the available alternatives and direction from supervisors.

a. Upon execution of a notice to appear in court, persons arrested for
misdemeanors, county ordinance violations or criminal traffic offenses should
not be booked into the Clay County Detention Facility. .

1) An accused person who has been properly identified and refuses to sign a
Notice to Appear, Criminal Citation, Citation requiring a court appearance,
or provide sufficient information for to Appear shall be arrested,
transported, and booked in the Clay ( etention Facility.

2) The decision regarding an arres { er careful consideration

of the following:

ould be mad

(2) The correct statute or ordinance;

(3) All required court information.

c) A thumb print should be obtained if there is any question as to the
suspect’s identity.

b. Alternatives to Arrest: [CFA 2.02] Not all arrestable offenses require the
incarceration of the offender. Alternatives to arrest and pre-arraignment
confinement may be utilized. These include, but are not limited to:




1)

2)

3)

5)

6)

7)

Subjects committing offenses under the influence of alcoholic beverages,
narcotics, or suffering from mental disorders may be referred to the
appropriate treatment facility;

a) Any officer utilizing the Marchman Act shall transport the subject to the
central receiving facility and release the subject into their custody, in
accordance with Florida. An Offense/Incident Report shall also be
completed. '

b) Any officer utilizing the Baker Act shall. transport the subject to the
closest central receiving facility and;release the subject into their
custody, in accordance with Florida Statutes. An Offense Incident
Report shall also be completed.

2ar for misdemeanors or
lines in this order;



CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.02
Baker Act

EFFECTIVE: REVISED: | RESCINDS:

August 1, 2019

A. PURPOSE

The purpose of this policy is to outline t 4
mentally ill persons. Officers will handle an ' erson in the
least restrictive way possible )

This entire procedure covers Cl

B. DEFINITIONS

behavior or stubstance abuse impairment.

2. Ex parte — A Latin term that means proceeding brought by one person
in the absence of another. Based on the recommendation, testimony,
etc., of a responsible person, a judge will order the pick-up of subjects
who are considered a risk to themselves or to others if they are not
taken into custody.

3. Court — Any Circuit or County Court within the State of Florida

9.02 — Baker Act
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C.  MENTAL ILLNESS INDICATORS

1.

Incompetent to consent to treatment — A person’s judgment is so
affected by their mental iliness that the person lacks the capacity to
make a well-reasoned, willful, and knowledgeable decision concerning
their medical or mental health freatment '

Receiving Facility — Any public or private facility designated by the
Department of Children and Family Services and the Agency for
Health Care Administration to receive and hold involuntary patients
under emergency conditions or for psychiatric evaluation and to
provide short- term treatment. This term does not include the Clay
County Detention Facility.

Crisis state defined

A precipitating event has oc¢
and the individual’'s norm
the situation. Officers evaluatin;
individual has expel

ivorce, separation)

“more events within a relatively short period of time could
increase the probability of suicide.

4. Behaviors to look for

Your role is not to diagnose. However, if you have a reason to believe that
someone has a mental illness, you can decide whether or not that person
may be putting themselves or others in danger, and therefore meet the
criteria for a complete evaluation.

9.02 — Baker Act
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Individuals with mental illness who may need further evaluation typically
exhibit a combination of the following behaviors or characteristics:

a. Behaviors — rapid speech, flight of thought, no eye contact, quick
movements, disconnected speech patterns, constant movement,
lack of concentration, swift and frequent mood changes,
disorganized thoughts, disoriented to time and place, acts of
violence, cutting self, combative/aggressive behavior, inappropriate
dress, or nudity

b. Hallucinations — sees people who aren’t there, hears voices telling
them to hurt themselves or others, re hat the television is
suggesting harm to others, turning ead as if listening to an
unseen person

has not eaten for
in disarray,

C. Self-care issues — insomni
days, not taking prescri
neglects household, pro
putting self/others at ris

d. Feelings — low:
helplessness, flat
interest

> the only issue, the Marchman Act may be more
refer to S.0.P. 3000. 44)

VOLUNTARY EXAMINATION

Whenever possible, Officers should not be involved in voluntary
examinations. When called on a voluntary case, the officer should attempt to
have a family member or friend transport the person. In cases where the
officer does transport, the transport will be to the closest authorized receiving
facility unless prior supervisor approval is obtained to transport to an
alternate facility.

9.02 — Baker Act
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1. Voluntary admissions will not be allowed if the subjects involved
are violent to themselves or others.

2. An examination cannot be voluntary unless the person is competent
to express an informed consent.

3. Persons over the age of sixty (60) that suffer from dementia and who
live in a nursing facility must be examined by the appropriate medical
staff to determine the ability of the person to give expressed and

“informed consent to treatment before such persons may be admitted
voluntarily, Florida State Statutes (F.S.S.) 394.4625(1) (b).

4. Upon transporting the individual, the
facility and explain the reason for t
could be helpful to the staff. This e
circumstances potentially posing
patient. This also provides i
patient. Should the patien
Physician may use the infor
Act is appropriate

ill escort them into the
ving any information that
ital staff is aware of any

pt to leave prior
ation to determine if

1.

ry examination after conscientious
f the purpose of the examination

out care or treatment, they are likely to suffer from
glect or refuse to care for themselves; such neglect or
fusal poses a real and present threat of substantial harm
to their well- being; and it is not apparent that such harm
may be avoided through the help of willing family members
or friends or the provision of other services.

(2) There is a substantial likelihood that without care or
treatment they will cause serious bodily harm to themselves
or others in the near future, as evidenced by recent behavior.

2. The procedure for an involuntary examination of a suspected mentally
ill person may be initiated by any one of the following:

9.02 — Baker Act
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a. Court orders — A court may issue an ex parte order for
involuntary examination.

(1)  Officers or other designated agents of the court are required
to take the person into custody and deliver them to the
appropriate receiving facility. When possible, an officer who
has received Crisis Intervention Team (C.1.T.) training shall
be assigned to serve and execute the ex parte order.

(2)  Officers shall either have the order in their possession or
have knowledge that the order is in the possession of a

- Florida Sheriff's Office bef king the person into
custody.

(3).  Officers shall enst s true copy is left with
the receiving fagil

Officers may

4)

for involuntary examination into custody. It is not
e officer to witness the conduct which is the basis for

statements W|l| be documented in written form on a Sworn Statement
and attached to the incident report and the report of law enforcement
officer. The officer will then deliver them or have them delivered to the
appropriate receiving facility. Officers transporting persons who meet
the criteria for an involuntary examination initiated by law enforcement
are required to complete:

a. An Incident Report entitied Baker Act

b. A State of Florida form CF-MH-3052a Report of Law

9.02 — Baker Act
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Enforcement Officer

C. A State of Florida form CF-MH-3100, Transportation to
Receiving Facility Part 1. Part Il is required only if the person
is transported by ambulance

4, Professional Certificates - A licensed physician, psychiatrist, clinical
psychologist, psychiatric nurse, or clinical social worker may execute a
certificate stating that they have examined a person within the
preceding forty-eight (48) hours and find that the person appears to
meet the criteria for involuntary exammatlon while stating the
observations upon which that conclusi ased.

med in the certificate into
ropriate receiving facility

a. Officers shall take the per
custody and deliver the
for an involuntary

b. Officers who tran:

, persons who m he criteria for an
involuntary examina

n initiated. by a license hyS|C|an

” ( ical social
certificate Wlth facility.
lth Care Administration

‘ 804(3) to make it a second
or falsify a license

officer takes custody of the person at the person’s
dence (contemporaneous to an incident from a Clay
County School District owned or leased property) and the
criteria in Section E., 5, .a have been met, the officer may seek
the voluntary surrender of firearms or ammunition kept in the
residence which have not already been seized under Section E.,
5.a.

C. If such firearms or ammunition are not voluntarily surrendered,
or if the person has other firearms or ammunition that were not
seized or voluntarily surrendered when he or she was taken into
custody, an officer may seek a Risk Protection Order (RPO)

9.02 — Baker Act
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against the person. Refer to Risk Protection Order General
Order.

d. Firearms or ammunition seized or voluntarily surrendered must
be made available for return no later than 24 hours after the
person taken into custody can document that he or she is no
longer subject to involuntary examination and has been
released or discharged from any inpatient or involuntary
outpatient treatment center provided or ordered; unless a risk
protection order directs the law enforcement agency to hold the
firearms or ammunition for a Ionger period of time, or the
person is subject to a firearm putchase disability under Section
790.065(2), or a firearm po and firearm ownership

- disability under Section 79 e process for the actual
return of firearms or a d or voluntarily
surrendered unde t take longer than 7
days.

arégraph ha

F. MENTAL HEALTH REC

A. Officers transpdrtl
F.S.S. 394 463,

examinations shall, per
rest receiving facility.
unty are as follows:

Nedical Center, 2001 Kingsley Ave.
-276-8500. A Memorandum of

rriving at the emergency room with a patient that has
n Baker Acted.

(2) *+# All Baker Acted patients will be taken immediately to a
treatment area (They will not be placed in the
emergency room lobby).

(3) Security will respond immediately when notified of the
arrival of a Baker Acted patient.

(4)  Patients will be undressed and placed in a hospital gown
while law enforcement is still present.

9.02 — Baker Act
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(5)  Any contraband: weapons, illegal drugs, controlled drugs,
intoxicating beverages, will be removed from the facility by
law enforcement.

2. JUVENILES
(1) Juveniles taken into custody will be taken to the nearest

receiving center based on the incident location. The two
(2) locations are:

a.  Mental Health Resource Center, 3333 W 20t St
Jax, FL 32254.

b.  Meridian Behavioral Health Center — 4300 S.W. 13t
Street, Gainesville,
ida.

ammunition will be secured in their patrol
er if one is provided at the facility.

when transporting suspected mentally ill persons in order to protect the
person, the officer, and others. The restraining devices should restrain
the persons securely without causing injury.

B. All suspected mentally ill persons will be searched prior to transporting.

C. If a mentally ill person requiring medical treatment is taken to Orange
Park Medical Center by Officers or rescue personnel, the investigating
officer will complete and submit a State of Florida form (CF-MK-
3052a/Report of Law Enforcement Officer) and a State of Florida form
(CF-MK-

9.02 — Baker Act
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H.  INJURED MENTALLY ILL PERSONS

A.

3100/Transportation to Receiving Facility, Part 1) to hospital personnel.

Officers are not authorized to transport patients to private treatment
facilities. Requests by public or private treatment facilities, hospitals,
clinics, doctor's offices, residential treatment facilities, mental health half-
way houses, etc., for the transportation of mentally ill persons shall be
denied unless such requests are accompanied by a Physician's
Certificate, or an ex parte court order.

Officers shall immediately call Rescue f tment of mental patients

with injuries requiring immediate atte

Officers transporting an individ mination pursuant
to the Baker Act shall, if that: ondition requiring
treatment but not requiring R idual to the

nearest hospital providing emergen i complete
the State of Florida form (CF-MH-=3052a/f ement

i . Ifthe
i:court order or physician's
> left. with hospital personnel.

individual is to be ex
certificate, the order

ortation of the patient to the
er the medical problem has been
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.03
Disciplinary Procedure and Standards of Conduct

EFFECTIVE: REVISED: RESCINDS:
August 1, 2019

A. PURPOSE: The purpose of this general orde
Clay County District Schools Police Depa
agency disciplinary standards, polici
procedures ensure that the Clay C

blish procedures by which the
e members who violate
. These disciplinary
Pollce Department

shall establish lines of authority and respo ish provisions
for receiving and documen iew of certain
d|SC|pI|nary actrons and estaf i or administering disciplinary action.

m is defined in the glossary section of this
chools Police Departments not required to follow the

Police Departm. ts not uired to follow the disciplinary procedures established
herein for volunteers iliary officers or part time officers. Members of the Clay
County District Sche olice Department are expected to abide by this General
Order, agency pohcres orders or directives, and may be disciplined for violating any
provisions up to and including dismissal. In recognition of the fact each instance of
misconduct differs from somewhat similar actions in many respects, the Chief retains
the right to treat each occurrence on an individual basis without creating a precedent
for other cases which may arise in the future. The procedures in this General Order

are not to be construed as a limitation upon the retained rights of the Chief.

D. POLICY: Members shall abide by the written directives of the agency. Members who
fail to do so, and whose conduct constitutes misconduct, shall be subject to
disciplinary sanctions as outlined in this general order.

G.0. 9.03 - Disciplinary Procedures and Standards of Conduct
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E. DEFINITIONS:
BUSINESS DAY - Shall mean any day, Monday through Friday, excluding holidays.

CONSTRUCTIVE DISCIPLINE - A learning process that provides an opportunity for
positive growth

CONVICTION - Shall mean an adjudication of guilt by a court of competent
JUI‘ISdICtlon a plea ofgullty or nolo contendere a verdict:of gunlty when adjudlcahon of

severity of the action to be taken fo
offense(s) may not be the same as the

agency disciplinary standard
disciplinary probationary perio

DISCIPLINE - Deri
subject to orde

MANCE STANDARDS - Shall mean that
unty Dlstrlct Schools Pollce Department

grandchlld stepp child, great grandmother, or great grandfather.

INTERPERSONAL RELATIONSHIPS AMONG AGENCY MEMBERS — Shall mean
a member of the agency who is involved in a romantic or sexual relationship with
another member of the agency. For the purposes of this policy, in addition to the
traditional definition of a supervisor; lead workers, managers and F.T.O.s are also
considered supervisors. An agency member shall include all members, paid or unpaid,
full-time, part-time, auxiliary, volunteers, or interns.

MEMBER - Shall mean any sworn employee, including any duly authorized or and
any non-sworn employee of County Clay County District Schools Police Department.

G.0. 9.03 - Disciplinary Procedures and Standards of Conduct
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MISCONDUCT - Shall mean a violation by a member of agency disciplinary
standards, policies, orders or directives.

PERMANENT STATUS MEMBER - Shall mean a member who has served in
employment with the County Clay County District Schools Police Department for a
period of one calendar year and is retained due to satisfactorily meeting all
requirements of such employment. If a member is placed on disciplinary probation for
a period of six months or is terminated and rehired at a latter date, said member shall
be required to complete one calendar year of service from the date of the action before
being granted permanent status. Any member who has achieved permanent status
may only be disciplined for cause. Any member who is required to serve a
probationary period attendant to a promotion shall retain permanent status, but may
be demoted to their prior rank during such probationary period without the right of
appeal in accordance with the Career Service Appeals Act.

PROGRESSIVE DISCIPLINE - Shall
which the penalty for violation of a di;
time a member repeats a violation of t

roach to discipline in
es in severity each

ion, to include, not limited to,
ines, radio, social media, or

PUBLIC MEDIUMS - A mea
newspapers, newsletters, a
television.

PUNITIVE DISCI unishry i e consequence in order to

vased and/ r cellular based resources that
_participation. This includes, but is not
ogle+, etc) on-line internet based

‘..J g, Blackberry Messenger, Mobile Data
ia), blogs and news sites (Digg, Reddit).

s shall be for work days and does not include regular days
: t normally worked.

F. PROCEDURE:

1. Violation of Disciplinary Standards: It is the policy of the Clay County District
Schools Police Department that members shall be disciplined pursuant to this
general order for engaging in any conduct or activity prohibited by the Disciplinary
Standards Section of this General Order, and any other policy, order or directive
of the Clay County District Schools Police Department.

2. Failure to Achieve Minimum Performance Standards: It is also the policy of
the Clay County District Schools Police Department that the failure or inability to
achieve the minimum performance standards or expectations that specifically

G.0. 9.03 - Disciplinary Procedures and Standards of Conduct
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relate to a member's duties and responsibilities may not require disciplinary action
pursuant to this general order. Disciplinary action, pursuant to this general order,
may be administered to a member who has been involved in misconduct. A failure
to achieve minimum performance standards may instead be handled in
accordance with procedures designed to enhance the member’s performance to
include, but not be limited to, informal constructive action such as training, member
performance evaluations, and extended performance probationary periods.

a. A permanent status member, who fails to achieve the minimum performance
required by the Clay County District Schools Police Department, after being
given notice and an opportunity to improve his or her performance, may be
dismissed. Efforts utilized to attempt to coprect the deficiency shall be
documented in memorandum form by the m I's immediate supervisor and
forwarded to the Chief, via the chain of ¢ , with a recommendation.

b. A non-permanent status member shall onsidered to be an “at will” member
under this section and therefore may be dismissed without notice and an
opportunity to improve performance. A recommendation shall be made in
memorandum form by the member's immediate supervisor and forwarded to
the Chief, via the chain of command

3. Countermanding Proce

e suspension of general orders,
directives, p policies w ary. for covert investigations, if
» cement objectives.

end or countermand a general order,
en failure to do so would obstruct the
herwise be adverse to the Clay County
“such cases, written explanation will be

b. Departme
directive, p
a

cess to the agency's directives through the intranet or
copy of the directives through the Human Resources

b. All members of the Clay County District Schools Police Department shall
comply with agency directives.

5. Discipline for Misconduct:

a. Informal Action: Informal constructive disciplinary action is intended to mean
that which is educational. It should be used as a training mechanism in order

G.0. 9.03 — Disciplinary Procedures and Standards of Conduct
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b. Formal Action: Formal disciplin

to improve job performance, rather than being punitive in nature. Counseling
shall be an informal constructive disciplinary action. [CFA7.02]

1) Counseling - means a verbal discussion between the supervisor and
member wherein the supervisor shall identify the standard of conduct that
the member may have violated and the member's conduct that may have
violated the standard. Counseling is intended to improve member job
performance and to remind members that future violations of the Clay
County District Schools Police Department disciplinary standards, policies,
orders or directives will result in further disciplinary action in accordance
with this general order. Counseling will not be considered as formal
discipline against the member. Any supervisor may counsel any member
under his/her supervision. Supervisors counsel a member as an

-informal constructive action may make g d of such counseling session.
[CFA 7.02]

ction is intended to mean that which is

1) Written reprimand

g memorandum to the member
identifying the dis -

order, or directive that the
that violated the standards,
lude a warning that future

nd compensation for the specified period
2cted to do so by the member's Chief or

r shall promptly surrender his/her agency issued
s device, assigned vehicle, badge and credentials
iate supervisor for safe keeping until his/her return to duty.
of suspension, a member is not permitted to take law
n, to wear the designated duty uniform, or any part

3) Dismissal - means termination of employment from the Clay County District
Schools Police Department. [CFA 7.02]

4) The following types of formal disciplinary action may be imposed in addition
to the types listed above. The following are not mandated in every case, but
may be used when the circumstances of the particular case warrant
imposition: [CFA 7.02]

a) Disciplinary probationary period - means placing a member on
probationary status for a period of three months or six months.
Recommendations for a disciplinary probationary period shall be

G.0. 9.03 — Disciplinary Procedures and Standards of Conduct
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submitted to the Chief in writing by the member’s Lieutenant and must
be approved by the Chief prior to being imposed. Such recommendation
shall include justifications for the disciplinary probationary period.
Disciplinary probationary periods will have the effect of causing the
member to lose their permanent status for the period they are on
disciplinary probation and subsequent disciplinary sanctions
administered during this time may not be appealed by the member.

(1) Members placed on disciplinary probation are not eligible to serve on
any specialty team of the Clay County District Schools Police
Department. At the time discipline is imposed, the member will be
removed from the specialty team as a:result of the disciplinary action.

am due to disciplinary action,
[ty team at the conclusion of

(2) Members, removed from a spegj
will be eligible to re-apply fo

ircumstances of the
ny specialty team

(3) The Chief, at his dis¢
case leading up to t

member frdm his/her designated position
r position which involves a reduction in
ility and may involve a reduction in base

geants, and Civilian Supervisors may impose the
ry action within their area of supervisory responsibilities:
primand, upon approval of the Chief.

2) Division Lieutenant may impose the following disciplinary action within their
area of supervisory responsibility: [CFA 7.03]

a) Written Reprimand, upon approval of the Chief.

b) Suspension, upon approval of the Chief.

c¢) Disciplinary Probation of three or six months upon approval of the Chief.

G.0. 9.03 — Disciplinary Procedures and Standards of Conduct
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d)

Any other disciplinary action so ordered by the Chief.

3) The Chief may follow the disciplinary guidelines or may impose any
discipline that he believes to be in the best interest of the agency. Such
discipline may include, but is not limited to, the following disciplinary action:
[CFA 7.03]

a)
b)
c)
d)
e)
f)

g)

6. Disciplinary Procedures:

Written Reprimand,;

Suspension;

Disciplinary Probation;
Reduction in Pay;
Demotion;

Dismissal; and

Any discipline deemed app ‘the Chief, gi\

circumstances o '

n the unique

When such member is apparently physically or emotionally unable to
perform assigned duties;

When such member has been insubordinate and when such
insubordination may cause immediate problems;

When such member has been involved in a criminal or immoral act;

When such member has reported for duty under the influence of an
intoxicant and/or drug, or while on-duty consumes intoxicants and/or

G.0. 9.03 — Disciplinary Procedures and Standards of Conduct
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drugs, unless the consumption is in accordance with the orders and the
~ express approval of a physician, or allowed as a part of the member’s
official duties;

e) When such member is in willful violation of any general order, policy,
rule, or procedure and the supervisor believes immediate suspension is
required;

f) When it is necessary for the preservation of order and discipline;

g) When the member's actions and behavior constitutes conduct
unbecoming a public member;

h) When the member’s act or failur
public in danger.

places co-workers and/or the

2) The supervisor responsibl" r placing a- er on emergency

Resou rces, detalili
administrative lea

nding a rﬁinistrative investigation. Such
1as been lifted by the Chief. [CFA 2.07]

agency lssued firearm(s) and agency issued vehlcle (if applicable). A recelpt
shall be issued to the member and a copy of this receipt shall remain a part
of the case file.

3) Members placed on emergency administrative leave administrative leave
shall have no law enforcement authority, but they shall continue to be liable
for any violation of the general orders, policies, rules, and procedures.

4) During the period members are placed on emergency administrative leave,
they shall neither be permitted to wear the uniform nor work in law
enforcement related extra-duty jobs. During the emergency administrative

G.O. 9.03 — Disciplinary Procedures and Standards of Conduct
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leave members shall be required to honor subpoenas and shall testify
truthfully, in civilian clothes.

5) The member’s immediate supervisor or Lieutenant shall keep in contact with
the member and shall advise the member of the status of the member's
emergency administrative leave. The emergency administrative leave may
be lifted at any time, and if so, the member shall be instructed to return to
work.

e. Action to be taken when a Member is under Criminal Investigation or has
been arrested:

mber as soon as it's learned
n. Internal Affairs shall begin
member is arrested. The

1) The Chief may begin an investigation o
that the member is under criminal inv
an investigation on a member in

r involving dishonesty, a false
he member shall be recommended for
ocedures regarding imposing discipline.
hall have final authority to dismiss a

“did not violate agency disciplinary standards. Therefore, a

: e disciplined for violating agency disciplinary standards
based upon a sustained finding in an internal investigation, even though the
member does not enter a plea or is not otherwise found to have committed
the criminal act.

5) If, at a later time, the dismissed member is cleared of all criminal charges,
or there are other unique circumstances as determined by the Chief, the
member may reapply with the Clay County District Schools Police
Department. The dismissed member shall fall under the same procedure as
any other new applicant applying for employment.
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f. Receiving/Documenting/Investigating Complaints: Complaints against
members shall be received, documented and investigated according to
General Order receiving complaints.

g. Recommending Discipline:
1) In determining the appropriate discipline to recommend, a completed review
of prior discipline shall be obtained from the Human Resources Section.

The review shall be included with the investigative report.

2) A disciplinary recommendation memorandum shall be completed and used
to forward the recommendation.

3) The member's Lieutenant shall
recommendation of discipline. T
member’s supervisor(s) in arrivin

sponsible for the formal
nt may consult with the
yriate recommendation.

ne shall be forw
ef respectlvely for

6) All recommendations for
Lieutenant to the member

by the member’s
ew. The Chief shall

approval

h. Imposing Discipline:

be imposed is a written
itenant may impose discipline

discipline once it has been apprc;ved by the, Chief and the Clay County
School Board. [CFA 7.03]

a) A copy of any disciplinary action and the final report shall be forwarded
to Human Resources. The Chief or designee will notify the member of
the disciplinary.

b) If the investigation is conducted by the member’s supervisors, a copy of
the investigative report and any disciplinary action shall be forwarded to
the Human Resources.
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c) If the discipline that is imposed involves a suspension, the Human
Resources Section and/or p[ayroll shall coordinate with the disciplined
member’s supervisor for proper salary amendments.

d) Members have 5 business days to make a written appeal regarding the
proposed discipline to the Chief, or designee.

e) The member will submit their oral or written statements, or both, to the
Chief for review.

f) The Chief will review the information provided by the member. The Chief
will either affirm or alter the proposed disgipline as he deems necessary
to be in the best interest of the agen e Chief’s final decision shall
be forwarded to the Human Resour ction Supervisor.

3) Suspension of More Than, Reduction in Rate of
0.be imposed is either a
suspension of more than 4 1t conduct violation, a

reduction in the rate of p

Chief or designee will notify
efer them to the Human
forward the final report to
., or designee, shall deliver to

e) If the discipline that is imposed involves a suspension, reduction in the
rate of pay, a demotion or a dismissal, the Human Resources
Section/Payroll shall coordinate with the disciplined member's
supervisor for proper salary amendments.

f) If the discipline results in dismissal of the member, Chief and Lieutenant
will meet with the employee. The Chief or designee will make formal
notification of the member's dismissal.
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4)

After arriving at a final decision to impose discipline, the Chief reserves the
right to impose any such discipline which is fair and equitable and which is
in the best interests of the agency.

Notice of Proposed Disciplinary Action: The following procedures shall
apply to disciplinary actions which consist of a suspension of more than 40
hours for any independent conduct violation, a reduction in pay, a demotion or
a dismissal.

1)

2)

3)

Prior to imposing the discipline, the Chief or Designee shall provide the
member with written notification of the proposed disciplinary action by hand
delivery or by certified mail. The notice shalliinclude:

a) The date the Clay County District
to take final disciplinary action;

Police Department proposes

3]

for the disc

b) The specific charges or re y action; [CFA 7.04A]

c) The identification of any ments on which th arges are based;
d) A statement advisi
days of receipt

quest in writing, to be placed in
their personnel fil

urces Section for scheduling of

Il give the name, address,
2sources Section Supervisor.
e member that the predetermination
to the proposed effective date of the

may resign voluntarily, waiving rights of appeal. This option
ly in certain cases as approved by the Chief;

of the notice by the member does not indicate that the member is admitting
to the charges. By signing the notice, the member is only acknowledging
that he/she has received notification of the proposed disciplinary action and
the right to a predetermination conference. If the member refuses to sign,
the deliverer shall sign and date the notice and shall indicate the member’s
refusal to do so. A mailed notice shall constitute full and complete notice,
even if the mail is refused or ignored by the member.

During the period between receipt of the notice of proposed disciplinary
action and the effective date of the discipline, the member shall be placed
on administrative leave with pay if the proposed disciplinary action is
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i

. Extraordin

dismissal. If the proposed disciplinary action is anything other than
dismissal, the member may be expected, at the agency’s discretion, to
perform his/her usual duties without disruption.

Name Clearing Hearing: Members who have been dismissed from
employment with this agency while the member is still in a probationary status
(non-permanent status employee) are not entitled to a hearing pursuant to the
Clay County District Schools Police Department and Clay County School Board
Policy. The purpose of the Name Clearing Hearing will be to allow the member
to have an opportunity to present information to be included in his/her Internal
Affairs file concerning the incident that led to his/her dismissal.

mmarily relieved of duty with
y pending the finding of an
jucted for such period of time

Deduction of Leave: A member who has b
pay or placed on administrative leave w
administrative investigation, shall have
if the final disciplinary action is upheld;

The disciplinary
progressive and

1) Considering the n

concurrent and p . Violati including prior violations of
ctives established by prior
i t policy statements, the
impac { |ati / ember and/or his/her co-
ir as: [ :the overall work record of the

r, if necessary, to promote a positive working
ncy members.

y of the Clay County District Schools Police
fforts to fulfill its mission.

iplinary Action:

1) In extraordinary situations where the retention of a permanent status
member would result in damage to property, would be detrimental to the
best interest of the Clay County District Schools Police Department, or
would result in injury to the member, a co-worker, or some other person, the
Chief may immediately suspend without pay, or dismiss the member for
cause, provided the member is given notice thereof and reasons therefore
within twenty-four hours afterwards. Written notice of the action, the charges
and supportive evidence necessitating the action, the effective date of the
dismissal (if applicable) and an opportunity to explain or refute the charges
(predetermination conference) shall be provided to the member as soon as
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(002)

(004)

(005)

practicable following the member’s suspension or dismissal. [CFA 7.04D]
[CFA 7.06] [CFA 2.07]

2) Nothing contained in this General Order shall prevent the Chief, or
designee, from recommending or imposing the maximum penalty of
dismissal based on just cause and circumstances.

n. Recording Disciplinary Action: The Human Resources Section shall have
the responsibility to record all disciplinary action in the member’s personnel file.
The Custodian of Records for Internal Affairs shall have the responsibility to
keep closed supervisory investigative reports case files in a secure location.
[CFA 20.01F]

or dismissal, the. member's
n for payroll purposes. The
s Section with the dates of

o. Payroll: In the case of suspension, def
Lieutenant shall notify the Human Resogi
Lieutenant shall also provide the Hum
suspension. -

. provided with a
~dismissal. [CFA

p. Fringe and Retirement Be
statement of the status of fringe
7.04C]

: A member sha

Disciplinary ablished herein reflect the
high ethica emed necessary to maintain
public confid bility of the Clay County District Schools

Violation of any of these Disciplinary

Police Departm

nda ies shall be considered misconduct and

Il refertorand comply with the Clay County District
it Disciplinary Procedures when administering

Home Addre ome Telephone Number Confidential: Members shall treat
the home address, all telephone numbers of co-workers and their family, as
confidential. Such information shall be released only when authorized by
supervisory authority, or with consent of the co-worker concerned .

Radio Transmissions: Members shall use official radio channels in
compliance with established policy. Members shall not use sarcasm,
impertinent remarks, or other improper or inappropriate radio transmissions,
and shall not knowingly allow unauthorized persons to utilize agency radios .

Neighborhood and/or Family Disputes: Members shall avoid personal
involvement in neighborhood controversies or family disputes. Such disputes
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(006)

(007)

(011)

(012)

(013)

(014)

(016)

(017)

shall be processed by on-duty deputy Chiefs. Members shall not attempt to
exercise authority or to make arrests in their own quarrels, but shall contact a
superior officer who shall cause the matter to be investigated and action taken
by impartial members having no personal interest in the dispute .

Name to be Given Upon Request: Members shall give their name and rank
or position, if applicable, in a respectful and courteous manner to any person
requesting such identification while on duty, or in uniform, or when otherwise
recognized as a member of the agency, unless engaged in covert duties .

Agency Motor Vehicle Crashes: Members who are involved in a traffic crash
resulting in injury or property damage, while on-duty or while operating an
agency vehicle, shall not make any statem liability, and shall not make
any statements concerning the responsi such crashes, or inform the
parties that the county or the agency damages even though the
agency member may be at fault. Mem mply with policy as set forth

ion: Members shall
chools Police

Wearing of Uniforms While Undg
not wear the official umform of
Department while und [

dsmen: Members shall not
r to any prisoner, or to any
he employment or hire of

Members éhall not become surety or
rnish bail for any person arrested and
of their immediate family .

Use or Odor of Alcoholic Beverages While on Duty: Members shall not
consume, ingest, or partake of intoxicating liquors or alcoholic beverages of
any kind while on-duty, except as authorized in the performance of official
duties. Members shall not report for duty, be on-duty, or be on an on-call status
with the odor of alcoholic beverages upon their breath (except when necessary
in performance of covert duties), or while under the influence of alcohol or other
drugs.

Controlled Substance: Members shall not consume, ingest, or partake of any
controlled substance, nor shall any member unlawfully or without a lawfully
obtained prescription possess or obtain any controlled substance as defined in
Chapter 893, Florida Statutes. No member shall report for duty or be on duty
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(018)

(019)

(020)

(020-A)

(021)

(021-A

(022)

(022-A)

(023)

while taking any controlled substance unless approved by the member's
immediate supervisor.

Drinking Alcoholic Beverages/Misuse of Agency ldentification While
Drinking: Members while off-duty and drinking alcoholic beverages and/or
frequenting premises established primarily for consumption or sale of alcoholic
beverages, shall do so only as private individuals and shall not bring discredit
upon the agency nor shall the member or member voluntarily display agency
identification, unless necessary to perform official duties.

Abuse of Official Identification: Members shall maintain the security of their
official agency identification, and shall not lend their identification card or badge

Abuse of Agency Equipment: M
negligence, lose, abuse, misuse or da

Misuse of Agency Equipme
agency equipment, including ¢
compliance with agency policy.

Use and Handling
issued/authorized we

for their inte . Weapons not be left unattended (knowingly or
by neglect) wher easily . sibl authorized persons and
OWi ! apon(s) without just cause or
extenuating/;
the law and

; : Members shall not use their official
n to gain free or reduced admission to any public event
nt, and shall not allow their position to be used to gain
* unfair advantage for themselves or others that would not
except in the course of official duties or as authorized by the

favors, pri rl‘
normally be d
Chief. [CFA 7.01]

Misuse of Official Position: Members shall not use their official position to
harass, threaten or coerce any person.

Misdirected Action/Interfering with Official Investigations: Members shall
not interfere with cases being investigated by co-workers or other governmental
agencies. Members shall not undertake any investigation or other official action
not part of their regular duties, unless ordered to do so or approved by a
supervisor, unless the intervening member reasonably believes that failure to
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(025)

(027)

(027-A)

(027-B)

(028)

(029)

(030)

(032)

act would result in an injustice, or the exigencies of the situation require
immediate action.

Recognition and Exposure of Undercover Officers: Members shall protect
the identity of co-workers who are engaged in covert operations. Members shall
not place a co-worker, or any covert operation, in jeopardy through public
acknowledgment of the co-worker or the operation.

Communicating Confidential Information: Members shall maintain the
security of confidential information, and shall not knowingly communicate or
give confidential information to unauthorized third parties. Members shall not
divulge the identity of informants, except as approved by a superior or as
required by law. Members shall not divulge t etails of an active criminal or
internal investigation, except as authoriz

Justice Network for
purposes that are not authoriz minate information

to individuals authorized to obt

embers shall deliver money and other
*of the member, which does not belong to

Misuse of Property and Evidence: Members shall not appropriate/convert to
their own use, manufacture, conceal, falsify, destroy, remove, tamper with or
withhold either on a temporary or permanent basis any property or evidence
found, stolen, or recovered in connection with an investigation.

Interpersonal Relationships Among Agency Supervisors/ Subordinates:
Members who hold a supervisory position are precluded from pursuing or
engaging in an interpersonal relationship with an agency member they directly
supervise. A supervisor may however, be in the chain of command of another
member with whom he/she has an interpersonal relationship as long as they
do not work on the same shift and they are not in the same division, section, or
unit.
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(032-A) Sexual Relations with Victims and Witnesses: Members shall not engage in

(033)

(034)

(035)

(036)

(037)

(039)

(040)

a sexual relationship with a person who they either knew or should have known
is a crime suspect, victim or witness, through their official capacity at the Clay
County District Schools Police Department, as long as the criminal case is
active. A case is considered “active” as long as it is related to an on-going
investigation which is continuing with a reasonable, good faith anticipation of
securing an arrest or prosecution in the foreseeable future, or it is directly
related to pending prosecution or appeals. The case is considered “inactive” if
the victim signs a request for non-prosecution. It shall be the responsibility of
the member to affirmatively determine whether the case is still active. This not
only applies to the member assigned the investigation; it applies to all
members, even if the member isn’t associat the investigation. This does
not apply to relationships that existed befor eported incident involving the
victim or witness.

Excessive or Unnecessary Fo ot Resultin jury: Members shall
use only that level of force ne uties, and shall not

strike or use force on any per n self-defense, in

prevent escape in co
reported in complianc

tment: Members shall only
uties, and shall not strike
that the person requires
N hecessary in self-defense, in
ctual phyS|cal resistance to arrest, or to
ulting in or need for medical treatment
ency policy.

in an Official Proceeding: Members shall speak
t knowingly make false or untrue statements.

Untruthfuly n Official Proceeding and in Official Reports: Members
shall speak t ully in any official proceeding, including but not limited to,
criminal or civil court proceeding, depositions, administrative hearings, and
administrative investigations. Members shall not knowingly be untruthful in, or
falsify, any official report, including but not limited to agency incident reports.

Sexual Harassment: Members shall not engage in any conduct defined as
sexual harassment and shall comply with agency policy found in the Sexual
Harassment General Order. [CFA 7.07]

Harassment or Discrimination: Members shall not engage in any conduct
defined as racial, gender or any other harassment or discrimination. Members
shall not make derogatory remarks concerning race, gender, age, or national
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(041)

(042)

(042-A)

(043-A)

(044)'

(044-A)

origin to any person, including co-workers and the public. Members shall
comply with agency policy found in the Harassment in the Workplace General
Order (Level Four Violation). [CFA 7.07]

Chain of Command: Members shall adhere to the organizational chain of
command in the conduct of regular duties, except where necessary to maintain
the morale and/or integrity of the agency, or in case of justifiable personal need
(Level One Violation).

Standard of Conduct/Integrity: Members shall not engage in any conduct that
constitutes conduct unbecoming an officer, or any act that is likely to adversely
affect the discipline, good order, or reputation of.the agency, or that tends to
compromise the integrity of the member, t ude violating agency written
directives. Members shall refrain from nduct that detracts from or

Standard of Conduct/integrity - ¢ : Members shall not engage
in any conduct that constitutes / (
an officer, or any other act tha
order, or reputation of the agency, 0]
member, to include viglating agenc
participate in any cond
faith and trust in the a
felony, or a misdemeanor
immoral act \ 7.01]

ie integrity of the
abers shall not

co-workers
G cts. with

ok, and/or blogs, in a way that identifies the member as
lor affiliated with the agency and which displays or

derogatory ‘:0’ »llkely to adversely effect the discipline, good order, or
reputation of the agency, or that tends to compromise the integrity of the
member.

Unauthorized Practices Utilizing Public Mediums - Gross Violation:
Members shall not depict themselves or another agency member through any
public medium, to include but not limited to video web cams, personal web
sites, interactive networks i.e. Myspace and Facebook, and/or blogs, in a way
that identifies the member as being employed and/or affiliated with the agency
and which displays or represents photos, wording or content which is grossly
unethical, slanderous, criminal, pornographic by societal standards, derogatory
or is likely to severely effect the discipline, good order, public faith and trust, or
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(045-A)

(046)

(046-A)

(048)

(049)

(052)

(054)

(055)

(060)

(062)

reputation of the agency, or that tends to compromise the integrity of the
member.

Bullying and Threatening Others: Members shall maintain self-control and
self-discipline at all times and shall never bully others nor make threats to them.
Members shall never argue with, or use abusive or threatening language or
gestures toward others, including co-workers.

Insubordination: Members shall display respect toward superior officers,
and/or shall not refuse to obey a lawful order given by a superior officer.

Gross Insubordination: Members shall not engage in mutinous conduct such
as showing gross and direct disrespect tow, superior officer, and/or shall
not knowingly and deliberately refuse to/ any lawful order given by a
superior officer. /

Association with Criminals:
associations with persons w
persons under criminal investi
to be involved in an ongoing crimin:
performance of official duties or with

should know, are
ns who are known

Commission: Crime: Members shall not be charged with a felony, or a
misdemeanor involving dishonesty, perjury, a false statement or an immoral
act.

Prompt Reporting: Members arrested or charged with violation of any criminal
law (regardless of jurisdiction), or who are aware that they are under criminal
investigation, shall promptly notify his/her immediate supervisor and provide a
copy of a written offense report and/or a written self-account to the Chief within
three business days of the date of arrest describing all charges.

c.Neglect of Duty Offenses:
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(063) Abuse of Rest Periods: Members shall take only the specified amount of time
for a meal or rest period in compliance with agency policy and school board

policy.

(064) Tardiness: Members shall report for duty, properly prepared, at the time and
place required for assignments.

(065) Failure to Respond to Subpoena: Members shall promptly respond to all
subpoenas.

(066) Response to Radio Calls: Members shall respond, without delay, to radio
calls for service and shall perform their dutigs,in a thorough manner. No
member shall fail to answer any call directed /her (Level Three Violation).

itor the active-voice radio
le on or off duty and while

(067) Monitoring Agency Radio: Member:
frequency when operating an agen
working an extra duty assignme

(068) Completion of Reports and
so requires, shall complete and
shall be done in a tim

(069)

(070)

se another td refrain from the performance
y intentional act or omission, knowingly
ul duties required for the safety of co-

(071)

where there is a known danger to the lives of others, and
crimes, particularly those of a violent nature, that come
on or off duty.

(072) Cowardice: Members shall perform their required duties, and shall not avoid
such duties because of fear or cowardice. Members shall not fail to come to
the aid of a co-worker who is already engaged in an imminently hazardous
situation.

(075) Failure to Work Overtime/Special Hours: Members shall report for duty when
assigned to work overtime, special hours (mandatory hours), special shifts, or
special duty assignments.
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(076)

(077)

(078)

(079)

(081)

(082)

(084)

(085)

(085-A)

(086)

(087)

Avoiding Work by Failure to Contact Supervisor: Members shall not avoid
work assignments by failing to return- a supervisor’s telephone call, page or
other such message.

Failure to Report Injury: Members shall immediately, or as soon as
practicable, report all personal injuries sustained while on duty to their
supervisor, in compliance with CCDS/agency policy.

Failure to Report a Motor Vehicle Crash: Members shall immediately report
motor vehicle crashes involving agency vehicles, in compliance with
CCDS/agency policy.

Failure to Report Loss or Damage of A
Equipment: Members shall immediately, ¢
loss or damage of an agency issued ba
a supervisor.

ssued Badge, ID Card or
oon as practicable, report the
cation card or equipment to

er: Members shall
accordance with
is. Members are

Notification of Correct Add
keep the agency informed of th

ind Telephone

required to have cur
service) and are requi
number, in complianc
status.

Carrying Id

violations to t supervisor.

Sleeping on Duty: Members shall not sleep on duty.

. Attendance and Leave Offenses:

Absence without Authorized Leave: Members shall not be absent from work
without first obtaining approval from their immediate supervisor in compliance
with agency policy. In the case of an illness or emergency where a member
must be absent prior to receiving approval from his/her immediate supervisor,
the member shall notify his/her immediate supervisor and explain the
circumstances necessitating the absence at least one hour prior to the
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(088)

(089)

(089-A)

(090)

(091)

(091-A)

scheduled time for reporting for duty. Members shall state the circumstances
or situation necessitating their absence from work in a truthful manner, and no
member shall fail or refuse to report to work on any day which a member had
requested authorized leave, but such request was denied.

Misuse of Sick Leave: Members shall not feign illness or injury, or falsely
report themselves, or a co-worker, ill or injured, or otherwise deceive or attempt
to deceive any supervisor as to the condition of their health, or their co-worker’s
health, for purposes of avoiding normal duties through use of accumulated sick
leave. Sick leave is to be used only for a member’s personal or allowed family
illness in compliance with CCDS/agency policy. Sick leave shall not be used
for absences for which annual or other types of |€ave should be used. A pattern
of sick leave hours taken on the day pre g or following the member's
regular days off or holidays, or taken on e day of each week or month,
shall be prima facie evidence of misus

shall remain at their
otification of an on

Remaining at Home After Re
place of residence while on si
duty supervisor with a locatio
however, leave their place of reside
obtaining medical aid i
civil right to vote.

ecessary for
exercise the

mbers shall not work extra
n (16) hours after taking
ted, any other leave) due
he illness or injury of a family

Unauthorized Activity
duty details
sick leave

: Members shall not feign iliness or injury, or
irker, ill or injured, or otherwise deceive or
ervisor as to the condition of their health, or their co-

work assign ‘epeated absences on the day preceding or following the
member's regular’days off or holiday, repeated absences on the same day of
each week or month, or that otherwise establish a pattern of absenteeism shall
be considered excessive, regardless of whether such absences were
authorized by an immediate supervisor. Nor shall a member deplete their
accrued hours of leave or take in excess of their leave balance without
approval.

Failure to Attend Training: Members shall attend scheduled in service
training, unless they are excused. Members shall participate in and/or
successfully complete remedial training after notice has been given of the
requirement to participate in such training. [CFA 10.04D]
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(092-A)

(093)

(093-A)

(094)

(095)

(098)

(099)

Abandonment of Position: Any member who takes leave without
authorization, who does not report for duty or contact his/her supervisor, shall
after three days absence, be considered to have abandoned his/her position).

Outside Employment and Activities, Gifts, and Conflict of Interest
Offenses: [CFA 7.01]

Endorsements/Testimonials/Lobbying Activity: Members shall not
participate in lobbying activity, endorse any commodity, service or commercial
enterprise either verbally or by permitting the use of their name, photograph,
or official title identifying the member as a member of the agency, including
the use of the agency’s uniform and/or patrol vehicle, in any testimonial,
advertisement, or political campaign, witho r authorization from the
Chief. [CFA 7.08; FCAC 1.09]

Campaigning and Political Practice y'members shall not participate
in campaigning, and political pr ibited orida Statute 104.31.
This includes campaigning fo i i ile uty, and/or political
activities involving coercion. [C

ormal public appearance or
tion that is not within their

; rvices performed in the line of duty, other
o them by the agency. These limitations are not

Emergency Response or Motor Vehicle Pursuit - No Injury or Property
Damage: Members shall not violate the standards, policies, orders or directives
found in the Emergency Vehicle Operations and Motor Vehicle Pursuits
General Order. A violation which does not result in injury to any person or
damage to any property

Emergency Response or Motor Vehicle Pursuit - Injury or Property
Damage: Members shall not violate the standards, policies, orders or directives
found in the Emergency Vehicle Operations and Motor Vehicle Pursuits
General Order. A violation which results in injury to any person or damage to
any property.

G.0. 9.03 — Disciplinary Procedures and Standards of Conduct
Page 24 of 25



(100)

. Chief’s Authority: No set of procedures ca

Emergency Response or Motor Vehicle Pursuit - Gross Violation:
Members shall not violate the standards, policies, orders or directives found in
the Emergency Vehicle Operations and Motor Vehicle Pursuits General Order.
A violation which indicates a gross disregard by the member of any procedure
found in the Emergency Vehicle Operations and Motor Vehicle Pursuits
General Order, regardliess of whether injury to any person or damage to any
property results.

. Agency vehicle crashes - Disciplinary action shall be decided and

administered in accordance with CCDS POLICY

r every situation which may
situation shall be determined
ndations from the member’s

occur in administering discipline; therefo
by the Chief on a case by case basis wi
supervision.

Disciplinary Probation: A disciplina be imposed in

addition to any other discipline.

Reduction in Rate of Pay/Demotion: A reduction in the rate of pay or a
demotion may be 1mposed in addltlon to orin lieu of other discipline. A reduction
in pay or a de ‘ Chief or the Clay County
School Board..

mal disciplinary action (i.e., counseling)
lieu of, formal disciplinary action.
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.04
Fitness for Duty

EFFECTIVE: REVISED: | RESCINDS:

August 1, 2019

A. PURPOSE: It is the intent of the Clay Coun
all members maintain a reasonable mental h

B. SCOPE: This order shall apply to al
Department members.

C. POLICY: It shall be the polic istrict Schools Police Department

¢ in ‘cases where a member’s behavior
member may be u
for these or othert

red for a Fitness for Duty Evaluation
, ber's behavior and/or conduct is such
ical fitness to perform his or her assigned duties is
s possible medical issues either identified by the

health professionals, with experience in consulting with
| be used to conduct the evaluation.

b. A Fitness for Duty Evaluation will be conducted upon referral of a member’s
supervisor, and is not part of the Employee Assistance Program (EAP). The
member's supervisor shall make such recommendation to the Lieutenant or
higher authority; and provide written documentation detailing the reasons for
the referral. The Lieutenant or higher authority shall approve or deny the
referral based on a review of the referral and consultation with the Human
Resources.

c. After approval, the supervisor making a referral should contact the Human

Resources to coordinate scheduling of the evaluation.
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d. Upon referral, member participation in the evaluation is mandatory. The
member will be expected to cooperate fully, including signing release forms for
the evaluator to obtain any relevant records (including medical and mental
health records). In addition, the member will cooperate with the evaluator in
obtaining any relevant collateral information. Any member who refuses to
participate or who fails to cooperate with the agency designated mental health
or medical professional shall be subject to disciplinary action.

e. The member will be advised that the evaluation is at the request of the Clay
County District Schools and the Clay County District Schools Police
Department. Confidentiality applies only in.the‘respect that it is a medical
record; therefore, the evaluation shall be wed by the Chief, or designee,
as is necessary to determine the mem s for duty.

re not limited to: clinical
physical examination

2. Evaluation: Fitness for duty evaluati
interviewing of the member, relev
and other recommended testing.

vill include bl
ychological testi

Schools Po

Any documentation received by the agency
uty Evaluation shall be kept in the member’s

d mental health professional who evaluates a member

n and who believes the member should participate in the

the member be referred to the EAP by the appropriate authority.

3. Specialized Teams: In recognition of the special stresses associated with some
specialty teams within the Clay County District Schools Police Department,
members assigned to these teams will have an as needed psychological

assessment required by the Chief. These assessments will include, but not limited
to, clinical interviewing and relevant psychological testing.
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.05
Forfeitures

EFFECTIVE: REVISED: ~ RESCINDS:

August 1, 2019

the procedures for seizing,
maintaining and forfeiting contraband and pursuant to the provisions

of the Florida Contraband Forfeiture Ac

sworn law enforcement members, herein re

" N/A

D. POLICY: It shall b i istrict Sehools Police Department
to enforce the : xtent possible to deter and prevent
the continued

ional limitations regarding an individual’s right to
and seizures, including but not limited to, the
a pretext, coercive-consent searches, or a search based
ce or ethnicity. [CFA 30.01]

E. DEFINITIONS: N/
F. PROCEDURE:
1. Property Subject to Séizure: [CFA 30.02]
a. Any contraband article, vessel, motor vehicle, aircraft, currency, other personal
property, or real property used in violation of any provision of the FCFA, or in,
upon, or by means of which any violation of the FCFA has taken or is taking

place, may be seized and shall be forfeited subject to the provisions of the
FCFA.
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b. Contraband article includes, but is not limited to:

1)

2)

3)

7)

8)

Any controlled substance as defined in Chapter 893 or any substance,
device, paraphernalia, or currency or other means of exchange that was
used, was attempted to.be used, or was intended to be used in violation of
any provision of Chapter 893, if the totality of the facts presented by the
state is clearly sufficient to meet the state's burden of establishing probable
cause to believe that a nexus exists between the article seized and the
narcotics activity, whether or not the use of the contraband article can be
traced to a specific narcotics transaction;

“money, currenéy, or other
empted, or intended to be used

Any gambling paraphernalia, lottery tic
means of exchange which was used, w.
in violation of the gambling laws of t

attempted to be used, or int ‘ olation of the beverage or
tobacco laws of the state;

g or abetting in the commission of, any
g an element of the felony, or which is
as a result of a violation of the Florida

an instrumentality in the commission of, or in aiding
e commission of any felony, or which is acquired by
as a result of a violation of the Florida Contraband

Any personal property, including, but not limited to, equipment, money,
securities, books, records, research, negotiable instruments, currency, or
any vessel, aircraft, item, object, tool, substance, device, weapon, machine,
or vehicle of any kind in the possession of or belonging to any person who
takes aquaculture products in violation of Section 812.014(2)(c) Florida
Statutes;

Any motor vehicle offered for sale in violation of Section 320.28 Florida
Statutes;
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9) Any motor vehicle used during the course of committing an offense in
violation of Section 322.34(9) (a) Florida Statutes;

10) Any photograph, film, or other recorded image, including an image
recorded on videotape, a compact disc, digital tape, or fixed disk, that is
recorded in violation of Section 810.145 Florida Statutes and is possessed
for the purpose of amusement, entertainment, sexual arousal, gratification,
or profit, or for the purpose of degrading or abusing another person; and

11) Any real property, including any right, title, leasehold, or other interest in
the whole of any lot or tract of land, which is acquired by proceeds obtained
as a result of Medicaid fraud under Section 409.920 or Section 409.9201
Florida Statutes; any personal pro cluding, but not limited to,
equipment, money, securities, b cords, research, negotiable
instruments, or currency, or an ircraft, item, object, tool,
substance, device, weapon, machine, or vehicle of any kind in the
possession of or belongin person whic cquired by proceeds
obtained as a result of Me fraud under Section:409.920 or Section
409.9201 Florida Statutes.

mstances and approval by the
personal and/or real property)
here is proof beyond a

Statutes, or other provisions of the Florida Statutes
zing forfeiture in accordance with the FCFA; and

the contraband article or currency has been arrested for a
criminal offense that forms the basis for determining that the article or
currency is contraband as defined in Section 932.701 Florida Statutes, or
one of the exceptions to the arrest requirement as set forth in Section
932.703 Florida Statutes are present (see section 5. below).

5) Exceptions to the owner arrest requirement for seizure:

a) The owner of the property cannot be identified after a diligent search, or
the person in possession of the property denies ownership and the
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owner of the property cannot be identified by means that are available
to the employee or agent at the time of the seizure;

b) The owner of the property is a fugitive from justice or is deceased:;

c) An individual who does not own the property is arrested for a criminal
offense that forms the basis for determining that the property is a
contraband article under Section 932.701 Florida Statutes and the
owner of the property had actual knowledge of the criminal activity.
Evidence that an owner received written notification from a law
enforcement agency and acknowledged, receipt of the notification in
writing, that the seized article had been:Uséd in violation of the FCFA on
a prior occasion by the arrested pe ay be used to establish actual
knowledge; :

d) The owner of the property. onfidential informant as

defined in Section 914.2

1) aband article in, upon, or by
sraft: or

2)

3) icle, aircraft, other personal property, or

transportation, carriage, conveyance,

sess, or use any contraband article as an
‘commission of or in aiding or abetting in the

a. There mustb ‘proof beyond a reasonable doubt that the article to be seized is
a contraband article.

b. The seizing member shall notify his or her immediate supervisor and obtain
approval from the General Counsel prior to any decision to seize property or
prior to the actual seizure.

. €. A clear connection (nexus) between the property and the criminal act (felony)
shall exist before any seizure occurs. For example, a motor vehicle or money
is not by itself considered to be a contraband article. Such property becomes a
contraband article when it is used in violation of the FCFA.
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d. Seizures taking place at the time of the FCFA violation may be made without a
court order.

e. Property not seized at the time of the criminal offense and later located on
private premises shall not be seized without a court order, unless otherwise
authorized by law. However, property may be seized if the property is later
moved to a public place, as permitted by law. The seizing member shall consult
with the agency’s General Counsel to approve the seizure and assist in
obtaining a court order prior to seizure.

and shall not be more than

e. A vehicle shall have a minimum value of $5,00(
five years old.

f. Money shall have a minimum value
considered when seized in conju

g. Other property seized shall
aggregate.

h. Property which does :
requesting member's Ct > General Counsel via a supervisor,
prior to seizure. ;

Seizure and Right to an Adversarial
m and the probable cause/arrest affidavit, the

4. Seizing Property cedures: [CFA 30.02]
a. Property that meets the criteria for seizure as established in the section above
may be seized at the time of the violation or subsequent to the violation.

b. If the property is seized at the time of the violation and the owner/person
claiming an interest in the property is present:

1) The seizing member shall provide to any known, apparent or possible owner
of the property seized a completely filled out Notice of Seizure and Right to
Preliminary Hearing, utilizing the notice form provided by the agency, and
at the same time, advising such owner(s) of the fact that the property is

G.0. 9.05 - Forfeitures
Page 5 of 12




i

. It is the responsibility

being seized pursuant to the act, and that such owner(s) has the rights and
responsibilities as set forth in the notice; and

2) The owner shall be requested to sign the Notice of Seizure and Right to
Preliminary Hearing form acknowledging receipt of the notice. In the event
of a refusal to sign, the seizing member who signs as a witness shall make
clear and concise notations on the form that the notice was given and the
owner refused acknowledgment. In all circumstances, such owners need to
be orally advised of the seizure.

If the property is seized at the time of the violation and the owner is either
unknown or is not present, or if the pro is seized subsequent to the
violation:

1) The seizing member shall prov:d
Preliminary Hearing form to any
certified mail, return recei
seizure. A copy of such no

- forfeiture file and a copy s
Counsel.

of Seizure and Right to

efforts to ascertain suclx
timely notice.

izure and Right to Preliminary Hearing
le cause affidavit, if applicable, shall be

any, within e time frame, by certified mail, return receipt requested. In
the event that'there are lien holders, the agency’s General Counsel shall be
promptly advised. It is the responsibility of the assigned member to promptly
conduct a title/lien search on any property which may be subject to liens, and
to provide the results of such search to the agency’s General Counsel in order
that true ownership interest can be verified promptly before proceeding further.

As soon as practicable after the seizure of property, but no later than five days
following the seizure, the assigned member shall complete an arrest packet
describing the circumstances particularly attendant to the seizure, if an arrest
has been made. This packet shall include all documentation, including but not
limited to, reports, search warrants, interview forms, etc. The arrest packet
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shall be forwarded to the agency’s General Counsel who will make a
determination on proceeding with the forfeiture action.

j- Following a determination not to proceed with the forfeiture, base upon
innocent owner considerations, the seizing member shall release the seized
property to the lawful owner or legally authorized designee. If a determination
is made not to proceed with the forfeiture based on considerations other than
that of an innocent owner; the agency’s General Counsel shall first be con-
sulted, in the event that the execution of a formal release by the owner may be
appropriate.

k. Members shall refrain from seizing personal itéms such as jewelry, household
goods, etc., unless they contact the age 5eneral Counsel prior to such a
seizure.

r and their immediate
il final disposition is

I. It shall be the responsibility of the 'seizing mer
supervisor to follow through
reached and the forfeiture cas

5. Innocent Owner Defense:

a. Property Jointly Titled © [ tween Husband and Wife — Property
titted or registered bet Wi

de by the seizing member not to proceed with forfeiture, upon
dress or phone number of the company, the seizing member
shall, as soon as practicable, inform the company that the vehicle has been
seized and is available for the company to take possession upon payment
of the reasonable and customary charges for towing and storage.

c. Co-Owner Jointly Titled or Registered other than between Husband and Wife
— Any interest in, title to, or right to property titled or registered jointly by the use
of the conjunctives “and”, “and/or’, or “or” held by a co-owner, other than
property held jointly between husband and wife, may not be forfeited unless the
seizing member can establish by a preponderance of the evidence that the co-
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owner either knew, or had reason to know after reasonable inquiry, that the
property was employed or was likely to be employed in criminal activity.

6. Special Considerations for Seizing Real Property:

a. Florida law provides for the seizure and forfeiture of non-homestead real
property or any interest in real property, including books, records, research,
negotiable instruments, promissory notes, or mortgages, which have been or
are being used as an instrumentality in the commission of, or in the aiding or
abetting in the commission of any felony. It is unlawful to obtain or to acquire
real property with the proceeds of criminal activity or the proceeds of drugs or
other contraband. Therefore, proceeds from such activity may also be forfeited.

b. Any real property acquired by the proct ined as a result of a violation -

of the FCFA may be seized and forfeited as

c. Because real property may not ‘ cial procedures must
be undertaken to constructiv The agency’s
erty is suspected

: mination can
empt from sei , and in order
s through the courts, which are
no event, will any occupants of
(unless otherwise allowed
's General Counsel.

acord. Determinations shall be made as to monthly
ther existing debts on the property;

4) Letters of.'commitment or title insurance or an owner's encumbrance;

5) Whether the occupants will be permitted to occupy the premises pending
the final disposition of the forfeiture. If occupancy is to be permitted, an
occupancy agreement shall be prepared by the agency’'s General
Counsel. If occupancy will not be permitted, notification to the
appropriate social service agency shall be made regarding any
dependent persons who may need assistance;

6) The estimated expenses involved in maintaining and managing the real
property pending final disposition;
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e.

. Storage of Property

. It is the responsibility

7) Applicable Homestead Exemption claims; or

8) Other consideration shall include, but not be limited to, the condition of
the property, the local real estate market, property location,
environmental violations, endangered lands, hazards, maintenance
costs, cost of business operation, length and cost of litigation, funds
available to proceed with forfeiture and respective impact on agency
budgets.

In those instances where it is determined that a search warrant is necessary
for the action in forfeiture, an order from th irt shall be obtained prior to
entry into the property.

necessary, steps shall be
n of the property at the

At the time of seizure, if entry into th
taken to ensure proper docume ) of the cong
time of seizure and to record a
property. This may be accomplis|

that a copy of the Notice

ehicle or a boat, it shall be towed by a contract wrecker
ecker company until it can be moved to an appropriate

If the item is a motor vehicle or a large-size boat that is too large to fit it shall
be towed by a contract wrecker and secured in the wrecker company’s
enclosed compound.

Aircraft seized shall be appropriately incapacitated to prevent future flight, and
stored at the airport of seizure when possible.

. The seizing member shall consult with an Aviation Section from a surrounding

agency for storage space availability and advice on incapacitation.
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h. A complete inventory of the seized property and all containers, open or closed,
found herein shall be completed at the time of the seizure. As soon as
practicable after the seizure, the seizing member shall make a good faith
attempt to release to the lawful owner all personal property (e.g. clothing)
seized with items impounded pursuant to the FCFA and not being retained as
evidence or for forfeiture. If the owner is unknown, has been arrested, or is
otherwise unavailable to take possession of the property, it shall be placed in
a secure location to be released to the owner at a later date in accordance with
policy, or handled pursuant to the provisions of Sections 705.103 through
705.105, Florida Statutes. :

“be handled, packaged and
hed procedures for processing

i. Any personal property seized as evidenc
stored separately, in accordance with e
evidence outlined in policy.

st in, and title to seized
efforts shall be made

8. Maintenance of Property: Upon s i
assets vest immediately in the sei
to maintain property in a “time of s

a. Seized items shall not e used for a
title to them are perfecte
necessary for reasona

{ FA, excludlng or operation
sejzed personal property.

roperty in the agency’s impound lot. This care will include all
service and maintenance required to maintain the property in the “time
of seizure” condition; and

b) All service and maintenance performed on the seized property shall be
documented on the agency’s Seized Vehicle Maintenance Log.

b. If special maintenance is required to maintain seized personal property in “time-
of-seizure” condition, as may be necessary with aircraft, vessels, and vehicles,
it shall be the responsibility of the seizing officer and/or their supervisor request
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that the Fleet Maintenance supervisor provide such maintenance within a
reasonable time after notice.

9. Release of Property:
a. Claimant Prevails:

1) If, at the conclusion of the civil forfeiture judicial proceedings the claimant
prevails, the seized property shall be released immediately to the person
entitled to possession of the property as determined by the court. Under
such circumstances, the Clay County District Schools Police Department
shall not assess any towing charges, st es, administrative costs, or
maintenance costs against the claima espect to the seized property
or the forfeiture proceeding; and

2) Prior to release, the seizing
whether a “hold” has been p
hold has been placed on th
the agency’s General Counsel {o: [ roperty shall be
released. "

b. Ail Other Instances:

the Clay. V. & Depar nt may assess against the
aintenance of the seized

osts that do not reflect actual expenses

to a Settlement Agreement with a claimant shall be made
ral Counsel in consultation with the seizing member.

b. Settlement
Florida Statute:

o nents shall be made in accordance with Section 932.704(7),

11. Training:

a. The Clay County District Schools Police Department shall ensure that members
involved in seizing property for forfeiture under the FCFA receive periodic
training as required by the FCFA. A portion of the training must address legal
aspects of forfeiture, including search and seizure or other constitutional
considerations.
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12.Disposition of Forfeited Property:

a. When the Clay County District Schools Police Department obtains a final
judgment granting forfeiture of property, it may elect to dispose of the property
in any of the ways as granted in Section 932.7055, Florida Statutes.

G.0. 9.05 - Forfeitures
Page 12 of 12




CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.06
Internal Affairs Investigations

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

A. PURPOSE: The purpose of this order
conducting the Clay County Distri
investigations.

establish gui es and procedures for

B. SCOPE: This order shall apply
members.

. DISCUSSION: A system to rece
allegations of misconduct by

offered without proof; an assertion made by a party that
with evidence.

COMPLAINT - An n of misconduct made involving the agency or member(s).
Violations of crimina enses punishable under the laws of the United States, the
State of Florida, Clay County, any municipality, or any agency directive or lawful
command.

DIRECTIVE - Any administrative rules, orders, directives and procedures of the
agency.

DISCIPLINE - Administrative action taken involving a member for violation of agency
rules and regulations.

DISSEMINATE - To distribute; to promulgate.
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INTERNAL AFFAIRS INVESTIGATION - The systematic, objective and impartial
method of investigating certain complaints of inappropriate behavior resulting in a
violation of Clay County District Schools Police Department directives by members.

MEMBER- For the purposes of this directive, a member is a sworn employee (full time,
part time or volunteer) of the Chief (Clay County District Schools Police Department).

PROPONDERANCE OF THE EVIDENCE- The greater weight of the evidence, not
necessarily established by the number of witnesses testifying to a fact but by evidence
that has the most convincing force; superior evidentiary weight that, though not
sufficient to free the mind wholly from all reasonabl ubt, is still sufficient to incline
a fair and impartial mind to one side of the issu r than the other.

F. PROCEDURE:

1. The Clay County District Schools
shall be responsible for recording,
misconduct complaints involving the*
taining the confidentialit

"Department’s
tering, controlllng

inal Investigative Unit
leged or suspected

affairs function. The Clay
istrative Lieutenant shall

hall be given access, for the purpose of internal affairs
ppropriate agency facilities, equipment, and records.

ment's Criminal Investigative Unit Detective(s) recognizing
that internal affairs investigations are conducted under the immediate
authority of the Clay County District Schools Police Department’s Chief of
Police

b. Clay County District Schools Police Department’s Criminal Investigative Unit
Detective(s) shall conduct internal affairs investigations. In the event of an
allegation regarding criminal violations, the investigation will be referred to the
Clay County District Schools Police Department’'s Criminal Investigative
Detective(s) and the Internal Investigation will be referred to another Clay
County District Schools Police Department’s law enforcement member.
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c. The Internal Affairs Commander shall maintain all records pursuant to open
internal investigations in a secure area of IA. The Internal Affairs Commander
shall ensure the security and confidentiality of records to comply with Section
112.533, F.S., and Chapter 119 of the Public Records Law. [CFA 20.01E] [CFA
20.01F]

d. All complaints received involving the Clay County District Schools Police
Department or one of its members, shall be assigned an internal affairs
investigation case number. The Administrative Lieutenant assigns internal
affairs investigation case numbers and enters them into a master control log.
The master control log shall be updated to reflgct the administrative finding and
disposition. [CFA 20.01D]

e. Internal Affairs/Criminal Investigative Dete
open investigation assigned, unles
member’'s supervisor. The fi
materials. [CFA 20.01D]

hall maintain a file for every
jon is assigned to the

1) All audio recordihg
secure storage. T
responding IA cas

\ clearly marked with the cor-
1E] [CFA 20.01F]

sduced, in‘part or in whole, by any person
> case has been closed. [CFA 20.01E]

srnal affairs investigations into: [CFA

3) Allegatio rruption and perjury;
4) Gross misconduct;
5) Allegations of the use of excessive force or brutality;

6) Use of lethal force, or force which is likely to result in serious bodily injury
to a person,;

7) Violations of civil rights;

8) Sexual harassment;
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9) Member's use of their firearm (police shootings), for purposes other than
training or recreation, including accidental discharges. The on-scene
supervisor shall notify the Administrative Lieutenant and Internal Affairs
without any unnecessary delay of any officer involved shooting, including
any accidental discharge. Upon notification, the Administrative Lieutenant
shall notify the Chief of Police or designee without any unnecessary delay;

10) Vehicle pursuits resulting in traffic crashes involving extensive property
damage, personal injury, or death;

hich will require an extended
I investigative resources are

11) Incidents requiring complex investigation
length of time to conclude when
unavailable.

A 2) Allegations of mem

3) Insubordination; and

pleted by supervisory members shall be
ytenant, or designee for review. [CFA

questions’ ¢o
questions as rsuant to an IA investigation may result in disciplinary
action, to include Gross Insubordination regardless of the rank of the person
conducting the investigation.

. Proof required: A violation of policy may be sustained if there is
preponderance of the evidence. An administrative investigation for a violation
of policy shall not be precluded pursuant a final judicial disposition issued by
any court. However, any evidence obtained during a criminal investigation may
be considered during the administrative investigation.

Suspension from duty, by administrative leave, pending the conclusion of an
internal affairs investigation is governed by Clay County District Schools Policy
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2. Receivingl/lnvestigating Complaints: The following shall be observed for any
member who is subject to investigation and discipline pursuant to this general
order:

a.

b. A supervisor may initiate an administr

Supervisory Preliminary Review: Whenever a supervisor receives a complaint
regarding a member, the supervisor is authorized to conduct a preliminary
review of the facts to determine whether a formal investigation should be
initiated. Recognizing not all complaints will result in a formal investigation,
supervisors are not required to obtain an IA case number or formally document
the complaint unless the supervisor determmes during the preliminary review
that a member may be subject to receive disciplinary action of a written
reprimand or greater after a formal investigation'is completed. [CFA 20.01A]

ation upon conclusion of a
preliminary review of facts revea
of policy is likely to have occurre

violation of policy
findings.

completed.
of the formal |
file. [CFA 20.02]

will be given to the member and used to notify the member
stigation. The form shall be made a part of the investigative

Interviewing the Member - Whenever a member is under investigation, subject
to interview by a supervisor or by IA, and could result in disciplinary action, the
interview shall be conducted in accordance with and pursuant to Section
112.532, Florida Statutes. The IA Detective, or investigating supervisor, shall
provide to the member, in writing the names of all complainants and any
Complaint and/or Citizen Statement forms which contains the nature of the
investigation/allegations and information on the member's rights and
responsibilities relative to the investigation by completing a Notification Prior to

G.0. 9.06 — Internal Affairs Investigations
Page 5 of 10



3. Complaint Processing:

e.

. In the event charges are to be prepared i

Interview and Employee Rights Prior to Interview form and give them to the
member prior to the start of the interview. The two forms shall be made part of
the investigative file. [CFA 20.02] Where confidentiality is deemed necessary
because of the sensitivity of the investigation, the member will not be notified
of the investigation until prior to the initial interrogation.

Interviewing a Witness - A Confidentiality Notice form shall be given to the

witness prior to the start of the interview. The witness shall sign the form
indicating that the witness has read the notice and understands it provisions
and the interviewer or other person present shall also sign the form in the
appropriate place. This form shall be made part.of the investigative file.

ving a member as a result of a
report shall be documented in
s supporting the finding and
standards which were
upon a finding by the

sustained finding of misconduct, an inves
writing. The investigative report shall inclu
it shall list the appropriate dlSClpl”’ ry standard.;
violated. An Investigative Findingform shall be compl
person conducting the inve on and shall b
investigative report.

involving the agency or any
tigated. Every effort shall

complaint.

. A juvenile may make a complaint involving the agency or any of its members.

Juveniles who wish to file a sworn complaint must be accompanied by a parent
or legal guardian, and the sworn complaint should be signed by the parent or
legal guardian, as well as the complainant. A parent or guardian will be notified
prior to an administrative interview of any juvenile complainant by a supervisor,
IA detective, or any person authorized to conduct such investigations.

Any non-ranking or non-supervisory member of the agency receiving a
complaint from a citizen that may constitute misconduct, or the violation of
agency orders, directives or procedures concerning another member, shall
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immediately notify their respective supervisor. In the absence of the immediate
supervisor, the next ranking supervisor within the chain of command, up to and
including the Chief of Police, shall be notified. Supervisors receiving a
complaint from a citizen shall process the complaint in the following manner:

1) The supervisor or member processing the complaint will ensure the
pertinent information concerning the complaint is recorded on the Citizen
Statement form and make a preliminary determination as to responsibility
for follow-up on the complaint.

2) When appropriate, the supervisor shall conduct a preliminary investigation,
including interviewing the complainant a y withesses readily available.

3) The complaint shall be documented
case number assigned by IA.

internal affairs investigation

a) The original Citizen Sta ? ded to Administrative
Lieutenant without any '

1A Detective

b) Following the assi
€ otify them of

or immediate s
the complaint.

ring the investigation. At its conclusion,
provide written notification to both the
‘member of the disposition concerning the
ct, including the conclusion of fact. [CFA 20.04]

complaint, the IA complaint becomes public record
f Police grants a continuance. The impact of cases that
egrity of the agency and member morale necessitates an
solution.

reflect o
expeditiou:

a) If a complaint is made by a member of the agency, the 180 day
completion date may be extended by the Chief of Police or designee.

b) The complainant and member will be notified in writing of any extension.
7) The Administrative Lieutenant shall periodically report the status of ongoing

investigations and all complaints involving the agency and members to the
Chief of Police or designee.
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8) The Chief of Police shall be notified promptly when the following complaints
are received involving the agency or its members:

a) Civil liability suits involving members of the agency.
b) Allegations of corruption.
c) Allegations of the use of excessive force.

d) Use of lethal force.

e) Violations of civil rights.

f) Allegations of criminal misconduct

g) Sexual Harassment.

f. Members and supervisors initiatil inother member shall

ng.a complaint involving
adhere to the following procedure
yared and directed'to the attention
hain of command.

4) The origin vdpy shall be forwarded to the involved member's Lieutenant.
A copy shall be forwarded to IA for review and assignment of an internal
affairs investigation case number.

5) Upon completion, if the member is subject to disciplinary action, all
investigative results and a final disposition will be forwarded to IA.

4. Sustained Findings:

a. A true and correct copy of the investigative report, including any discipline to
be imposed, shall be delivered to the member, except in extraordinary
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circumstances, when the investigation is closed and final approval has been
made by the Chief of Police. In the event of an extraordinary situation, a copy
of the investigative report will be served as soon as practical.

. The report shall be provided to the member by the Administrative Lieutenant.

. Each member whose case is sustained for committing a policy violation shall
be served with a true copy of the investigative report at least forty-eight hours
prior to any hearing, exclusive of weekends and legal holidays.

. Service of the investigative report shall be made. upon the member by personal

delivery. If personal delivery cannot be made; use the member cannot be
located, a copy may be mailed to the ho ress of record by certified mail,
with return receipt requested. A mailed n: Il constitute full and complete
notice, even if the mail is refused or i

. Members personally served
promptly acknowledge the ser

copy of the
by signing the ropriate copies. The
o)) [ dlcate that the
member is admitting to the violations. - [ : e report, the
member is only ackngwledgi he, as received notification of the
violations and the prop iscipline. 'If the member refuses to sign, the

ive investigations of agency members shall be obtained in
llowing guidelines:

ject and may be required to submit to medical or

ct and reasonable suspicion exists that any chemical
substance had been used. [CFA 20.03A]

2) A member shall be required to be photographed or participate in a lineup if
it is material to an internal affairs investigation. [CFA 20.03B] [CFA 20.03C]

3) Members may be required to submit financial disclosure statements if the
investigation involves questions of a financial nature relating to an internal
affairs investigation. [CFA 20.03D]
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4) The member's immediate family shall not be required to give statements in
internal affairs investigations, but may volunteer such statements.

5) Agency-issued or assigned property shall be subject to a warrantless
search based on reasonable suspicion.

6) No member shall be required to submit to a device designed to detect
deception during questioning. However, there shall be no restriction on the
right of a member to submit to such device on a voluntary basis. [CFA
20.03E]

6. Investigative Finding/Conclusion of fact: [C 104]

a. Upon conclusion of an internal affai
forward a written report including all
Lieutenant, to the Chief of Police

ation, the investigator shall
vidence via Administrative

b. The |A detective, or members
dispositions and shall forward the*
Lieutenant to the Chie f Police.

one of the following

isor, shall recom

he allegation has been sustained, but the investigation
or procedural changes are necessary to prohibit any

7. Retention: All A records shall be turned over to the Custodian of Records
for secure storag investigative records shall be retained according to current
rules set forth by the State of Florida Bureau of Archives and Records
Management, Records Retention Schedule. [CFA 20.01F]

8. Records Requests: Closed IA investigative records will be provided, upon request,
in accordance with Section 112.533, F.S., and Chapter 119 of the Florida Public
Records law. [CFA 20.01G]
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.07
Juvenile Procedures

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

. PURPOSE: The purpose of this order is to establish guidelines for the processing and

handling of juveniles. It is intended to establi cedures for the custodial
interrogation and arrest of juveniles, as \
all agencies involved.

. SCOPE: This order shall apply to all Clay
sworn members.

. DISCUSSION: Any contact w
contact with Iaw enforcement

ir first, and sometimes only,
. members handle situations

trust and legiti
upon all juven
Favorable part
Department Leo

Sounty Clay éounty District Schools Police
er agencies or organizations with a direct

and witnesses in accordance with the guidelines
a way as to promote cooperation and respect for

. DEFINITIONS

CHILDIJUVENILE unmarried person under the age of 18 alleged to be
dependent or any married or unmarried person who is charged with violation of law
occurring prior to the time that person reached the age of 18 years. (Reference
Chapters 984 and 985 Florida Statues.)

DELINQUENT CHILD - A child who commits a violation of law regardless of where
the violation occurs, except a child who commits a juvenile traffic offense and whose
case is not transferred to the Circuit Court by the court having jurisdiction.

DEPENDENT CHILD - A child who: Has been abandoned by his/her parents or
custodian; for any reason, is destitute or homeless; has no proper parental support,
maintenance, care of guardianship; because of neglect by parents or guardian is
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deprived of education as required by law, or of medical psychiatric, psychological, or
other care necessary for well-being; is living in conditions or in an environment that
may injure or endanger his/her welfare; is living in a home that is unfit by reason of
neglect, cruelty, depravity, or other adverse condition of a parent or other person in
whose care the child may be; is surrendered to the Department of Children and Family
Services or a licensed child-placing agency for the purpose of adoption; being subject
to compulsory school attendance, is truant from school; and/or has persistently run
away from his parents or legal custodian.

JUVENILE COURT - The Juvenile and Domestic Relations Division of the Circuit
Court of the Second Judicial Circuit of the State of Florida.

S.R.0. - School Resource Officer- A sworn law
Clay County District Schools Police Departmy
Schools.

ement officer, employed by the
gned in Clay County District

VIOLATION OF LAW - A violation
Florida that is a misdemeanor or a felo
a county or municipal ordinance that
violation were committed by

tates or the State of
eans a violation of
arceration if the

including but not limited to
, parental notification, as
handled as follows:

as been abandoned, abused or neglected, is suffering
jury, or is in immediate danger from his/her surroundings,
| of the child is necessary for his/her protection; [CFA
16.02B]

a) Agency members taking a child into custody, alleged to be dependent,
as a result of being abandoned, abused or neglected, shall notify the
Florida Abuse Registry (800-96-ABUSE) and handle the case in
accordance with Chapter 39, Florida Statutes. The Criminal
Investigative Detective shall be contacted, if additional investigation or
assistance is needed. [CFA 16.02B]

4) By a law enforcement officer when he/she has reasonable grounds to
believe the custodian of a child under protective supervision has violated,
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in a material way, a condition of the placement imposed by the court; [CFA
16.02B]

5) By a law enforcement officer when he/she has reasonable grounds to
believe the child is absent from school without authorization, for the purpose
of delivering the child, without unreasonable delay, to the school system.
For the purpose of this paragraph, school systems includes, but is not
limited to, a center approved by the superintendent of schools for the
purpose of counseling students and referring them back to the school
system; or [CFA 16.02A]

a) Agency members taking a child intoscustody, who is a runaway or
absent/suspended/expelled from ol and not in the presence of
his/her parent/legal guardian, sha the case in accordance with
Chapter 984, Florida Statutes

/hen he/she h
non-criminal be
jan or other legal cu

asonable grounds to
to include running
n. [CFA 16.02A]

6) By a law enforcement offi
believe the child has enga
away from his/her parents, gua

b. In some instances, th :
take a juvenile into cu is alleged to have been harmed or is in
danger of harm. The term, i . encompasses the concept of

protective custody, to includi for a Baker Act/Marchman

le effort to contact the child’'s parent(s)
orts. [CFA 16.03B] The Officer will read

3) If the child requests, parents, legal guardians, or attorneys of juveniles in
custody should be present at any interrogation. [CFA 16.03A]

4) Juveniles may be interrogated at any Clay County District School or Police
Department Facility for a reasonable period of time. [CFA 16.04B]

a) Supervisors shall be advised of complicated investigations and the need
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for lengthy interrogations of juvenile suspects. They shall monitor the
activity. [CFA 16.04B]

b) Sufficient time shall be allowed during interviews/ interrogations for rest,
food, etc. Personal needs of the interviewee should be constantly
considered.

c¢) Juvenile arrestees/detainees shall not be left unattended and should be
separated from adult prisoners, both by sight and sound unless the
juvenile has been adjudicated as an adult by a competent authority.
[CFA 16.03E]

d) Juveniles should not be interviewe
at a time, unless authorized by a s

1ore than two agency members,

rmally be associated
cease until such time

it advisable,
king the juvenile into custody, as
Florida Statutes. [CFA 16.01B]

16.193, Florida_Statutes,

latter of the following events

“influence of alcoholic beverages, any
n Section 877.111, or any substance

7) Felony traffic offenses are cause for arrest. A probable cause affidavit,
along with a Florida Uniform Citation shall be completed in every case. The
citation shall be turned in with the regular paperwork. The citation number
shall be referred to on the Offense Report.

2. Transporting Juveniles:

a. Juveniles shall not be transported in an agency vehicle or other vehicle which,
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at the same time, contains an arrested adult, unless the adult is involved in the
same offense or incident as the child. [CFA 16.03E]

. When transporting juveniles, an Officer shall radio their beginning and ending
mileage.

. When transporting juveniles under arrest or facing criminal charges, the
guidelines set forth for the transportation of arrestees/detainees, shall be
adhered to.

. When detention is requested, the arresting Officer should transport the juvenile
to the JAC in Duval County and articulate in wiiting (by completing a probable
cause affidavit) his/her reasoning for rec nding the child’s detention.

. A juvenile will be transported to JAC
or other appropriate location without tin
of medical attention. A juvenil
The arresting Officer should en
the juvenile. [CFA 16.03D]

n Facility if by Court Order,
s the juvenile is in need
d if he/she is injured.
tion is obtained for

i not be transp
prompt medical

itted by a juvenile, may elect
reyaluating all circumstances

. The Clay Co
recommendat

trict Schools Police Department shall consider whether the
or diversion is or was made by the victim.

. There are several procedures for release of juveniles or adjustment of juvenile
cases by the Clay County District Schools Police Department, including, but
not limited to: [CFA 16.01B]

1) Warnings;

2) Informal referral to outside agencies;

3) Consulting with and arranging for corrective action by the parents/legal
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a. Student

guardian(s);
4) Dropping charge(s);
5) Civil Citations; or

6) Notice to Appear: The Officer will give the juvenile a Notice to Appear
(NTA). The juvenile and parent will be given a court date, time and location
to appear, on a Clay County District Schools Police Department Notice to
Appear/Probable Cause Affidavit Form, which will be signed by the parent
and the juvenile. The corresponding copy of the form will be given to the
parent. The issuing Officer will contact t venile Assessment Center, to
ensure the juvenile is eligible for {TA and does not have any
outstanding pickup orders.

7) Filing the case with the State
file.

1) Juveniles found trug
parent, legal guardia

2)

3)
nd the control of his/her parents, or a
se cases should be referred for services

by Law Enforcement Officers: While there is no
statutory re nt for a law enforcement officer to automatically notify a
parent or legal‘gtiardian when interviewing a student on a campus or at a school
sponsored event, unless requested by the student, it is a recommended
practice. In the event the parent or guardian cannot be contacted, an interview
may be permitted, but the presence of the school principal or a member of the
faculty, designated by the principal, is also recommended. [16.03B]

. Law Enforcement Officer Taking Students from School:
1) No student shall be taken from school by a law enforcement officer unless

the student meets the criteria in section F.1.a, or with the consent of the
student’s parent or guardian. Officers shall notify an administrative school
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official when an arrest is made and removal is necessary.

2) Officers are responsible and shall make concerted efforts to notify the
parents of a child’s removal from the school by them.

. Juveniles in Relation to the Press:

a. Any inguiry in relation to any juvenile case by the press shall be directed to the
Public Information Officer or to the investigator.

b. Chapter 119, Florida Statutes, specifically prohibits releasing personal
information of sexual battery victims or child abtise victims.

atiality of most juvenile criminal
es, publication of the name

c. Chapter 39, Florida Statutes, requires ¢
proceedings, but aIIows under certam

a. Juvenile O
contain:

Reports: All Offense Reports concerning a juvenile will

1) Name, address, date of birth, school attending or last attended, phone
number, and parent/guardian information. This information will be provided
on all victims, suspects, and withesses who are juveniles.

2) All Juvenile offense reports may be forward to Youth Services for review
upon request.

b. Classification of Missing/Runaway Juvenile Offense Reports: Officers will
classify all missing/runaway juvenile offense reports as, “Missing

G.0. 9.07 — Juvenile Procedures
Page 7 of 11




Person/Runaway in the electronic report system.

c. Missing/Endangered Juveniles:

1) Responsibilities: The detective from the CCSDPD Detective(s) shall be
responsible for follow-up investigations of missing/endangered juveniles or
those missing under suspicious circumstances. All reports concerning
missing/endangered juveniles shall be forwarded to the CCSDPD
Detective(s).

2) Detectives shall be responsible for forwarding:all closed/ cleared cases to
the CCDSPD Records upon their com n of the investigation.

a juvenile is recovered by
| of Runaway/Missing
pond to check on the
ounty, a request to a

e. Recovery of Runaway/Missing Juve
a non-law enforcement entity,
Juvenile’s information from NCIC
welfare of the child. If the reco
law enforcement agency having jur
welfare.

ccurs out3|de Cl

8. Pickup and Detention Orc Offi /ho take a juvenile into custody at the
direction of a pickup order, NS

e alternative to custody by the Department of Juvenile
ho commit non-serious, delinquent acts, and to ensure
consequences. Any law enforcement officer may issue a
enile who has committed a non-serious crime, as long as

civil citation
the juvenile:

1) Admits having committed a misdemeanor, requiring no restitution;
2) Has no prior arrests;

3) Has been issued no more than two prior civil citations; and

4) The juvenile’s parents agree to a civil citation.

Note: refer the State Attorney’s Office, 4" Judicial Circuit, Memorandum
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of Understanding (MOU), for the guidelines for issuing civil citations.
b. Procedures for Issuing Civil Citations: [CFA 16.01B]

1) The Officer shall determine if the offender and the offense qualify for a civil
citation.

2) The Officer shall call the Juvenile Assessment Center (JAC) to determine
the offender’s prior history.

3) The Officer shall obtain a right thumb print of the juvenile in the appropriate
block on the Civil Citation Form locate o the juvenile’s signature to
confirm the identity of the offender. :

4) The Officer shall obtain agreements fr
at the time the citation is issued,The Officer sha
option to refuse the citation a

venile and his/her parents
vise the offender of the
C or State Attorney’s

osed by arrest, an Arrest report must be
e JAC. Continuation Reports, reflecting

Civil citations :
Statutes.

not considered arrests under Section 985.101, Florida

10. Juvenile Arrest Data: Juvenile arrest information for those who would qualify for
a civil citation is required to be submitted to the Florida Department of Juvenile
Justice (DJJ) pursuant to Section 985.126, Florida Statutes. The DJJ is required
to receive information indicating why an arrest was made in lieu to issuing a civil
citation. The information is tracked statewide by DJJ. The following reasons, if
they apply, must be documented in the arrest affidavit or notice to appear and
forwarded to DJJ for tracking purposes:
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. The Officer suspects the offender has a gang association;
. The offense includes cruelty to animals;

. The offense involved weapons or firearms;

. The parent of the offender declined/refused to participate;
.- The offender declined/refused to participate;

The offender refused to admit guilt;

. A civil citation or alternative diversion pro s not available;

awful possession of alcoholic beverages by an
~a juvenile, appropriate law enforcement action will be

. If there is |

snt probable cause to arrest a juvenile, the parents will be
notified from the location, advised of the circumstances, and asked to pick-up
their child.

. In cases where there is sufficient probable cause for an arrest, the juvenile will
be taken to the Juvenile Assessment Center (JAC) for processing. However,
every effort to contact the parents must be made as soon as possible to advise
them of the charges and the location to pick up their child.

. In situations where an adult is hosting a party where alcoholic beverages are
being served/provided/consumed, or is allowing such a party to take place on
their property, a complete investigation will take place and applicable charges
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should be made as allowed by Florida Statutes.
12. Juvenile Mental Health Plan:

a. All CCDSPD sworn members will receive Critical Incident Training (CIT). This
training will assist sworn members when interacting with citizens, including
juveniles, who are psychologically distressed.

b. Members will report immediate or potential threats involving students and/or
schools to the appropriate School Resource Officer, On-Call SRO, or SRO
supervisor.

ff with completion of the Threat
ention Assessment packet
al Health Plan. SROs will

c. SROs will assist Clay County District Sch
Assessment packet and/or the Suicid

d. SROs will serve as members o
Clay County District School.

share inform and identify
s, particularly those that could

1) The behavioralithrea
students and staff
result in violence.

a) SROs will ument cbntacts and follow-up as required.
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.08
Marchman Act

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

the uniform procedure for
man Act.

. PURPOSE: The purpose of this order is
involuntary admission for substance abuse

. SCOPE: This order shall apply to all s chools Police

Department members.
. DISCUSSION: N/A

. POLICY: It shall be the policy
to establish guidelines relating t

ict Schools Police Department
s under the Marchman Act.

. DEFINITIONS:

INCOMPETENT T NSENT TO TREATMENT - a state in which a person’s
judgment is so affected by a substance abuse impairment, the person lacks the
capacity to make a well-reasoned, willful, and knowing decision concerning their
medical health, mental health, or substance abuse treatment.

INVOLUNTARY SERVICES - an array of behavioral health services which may be
ordered by the court for persons with substance abuse impairment and mental health
disorders.

MARCHMAN ACT - The procedures set forth under Chapter 397, Florida Statutes,
for involuntary admission of persons due to substance abuse impairment.
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SUBSTANCE ABUSE IMPAIRMENT - a condition involving the use of alcoholic
beverages or any psychoactive or mood-altering substance in such a manner as to
induce mental, emotional, or physical problems and cause socially dysfunctional
behavior.

QUALIFIED PROFESSIONAL - a physician, physician’s assistant, or a professional
licensed under Chapter 490 or 491, Florida Statutes, (psychologist; clinical social
worker; marriage and family therapist, and mental health counselor); an advanced
registered nurse practitioner (ARNP) licensed under Chapter 464, Florida Statutes ;
and a person certified through DCF for substance abuse treatment services.

F. PROCEDURE:

1. Marchman Act Criteria. A person meets {|
there is a good faith reason to believe that
or has a co- occurrlng mental health disore
disorder:

a for involuntary admission if
substance abuse impaired

b. Is in need of substan
impairment, their judgmi
of appreciating their need

in that regard although

such services does not
2spect to their need for such

ntial likelihood the person has inflicted, or
to inflict, or, unless admitted, is likely to inflict,

Initiation
admission

Admission Under the Marchman Act. An involuntary
d by any one of the following means:

a. A circuit or county court may enter an order stating that a person appears to
meet the criteria for involuntary admission and direct that the person be taken
to the addiction receiving facility for evaluation and/or treatment.

b. A law enforcement officer may implement protective custody measures when
a minor or an adult who appears to meet the criteria for involuntary admission
is brought to the attention of law enforcement or is in a public place, Section
397.677, Florida Statutes.

c. A qualified professional may execute a professional’'s certificate for an
emergency involuntary admission for emergency assessment and stabilization.
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In such case, a law enforcement officer may transport the patient named in the
emergency certificate to the addiction receiving facility.

3. Execution of Court Ordered Marchman Acts:

a. Upon receipt of a court order directing law enforcement to initiate an involuntary

admission for evaluation and/or treatment, officer(s) will go to the address listed
on the information sheet, if within and upon any Clay County District School
property (owned or leased) and attempt contact with the individual listed on the
order. The action to be taken is to be explained to the individual and a copy of
the order is to be served to the individual. The individual shall be handled in
accordance with the documents presented transporting mentally dis-
turbed, violent, handicapped or sick pers e care is required for the safety
of the individual as well as the officel transporting such persons,
discretion shall be employed on the use ee of restraints, due to the
physical condition and/or behavi restraining device shall
not be used on such an individua hysical harm or impair
medical assistance.

enforcement officer has determined an addiction receiving facility is the most
appropriate place for the person, the law enforcement officer may take the
person to the addiction receiving facility against the person’s will using
reasonable force if necessary. The law enforcement officer will use the
Marchman Act form for reporting protective custody to detail the circumstances
under which the person was taken into protective custody. The completed form
will become part of the person’s clinical record.

5. Emergency Involuntary Admission Initiated by Qualified Professionals
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a. A qualified professional may execute a certificate for emergency admission,
stating they have examined the person within the preceding 5 days and the
person requires emergency admission to an addiction receiving facility.

b. A law enforcement officer shall take the person into custody and deliver the
person to the receiving facility.

c. The law enforcement officer shall execute a written report detailing the
circumstances under which the person was taken into custody. That report, as
well as the certificate provided by the authorized person shall become part of
the person’s clinical record.

6. Transports:

. Medical Treatment: If the individ
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.09
Off Duty/Secondary Employment

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

. PURPOSE: The purpose of this order is to establish‘guidelines for facilitating off-duty
employment of sworn and non-sworn me |
. SCOPE: This order applies to all Clay.( istri s Police Department
members.

. DISCUSSION: The procedures, in this Genetal, stablish and
ment roles of an off-duty nature
andards of conduct expected of
epartment. Members who

adhere to agency policies, a
members of the Clay County

Is Police Department to allow
iness ventures independent of their duties

governmental or private entity in a non-law
rcement implied capacity.

EMPLOYMENT
interest in any bus

voluntary services provided, businesses owned, or any
any employee.

. PROCEDURE:
1. Requests to Work Off-Duty:

a. All members of the Clay County District Schools Police Department, sworn or
civilian, who intend to engage in off-duty, non-law enforcement employment,
shall submit an Off-Duty Employment Authorization Request to the Human
Resources Section, via the chain-of-command, for placement in their personnel
file.
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b. Members must receive approval from the Chief, via their chain-of-command,

prior to engaging in actual off-duty employment. Approval is based on the
restrictions contained in this General Order.

. Rate of Pay:

a.

b. Members are responsible for appropriate

. Injuries:

a.

d. When the

The Clay County District Schools Police Department does not regulate salary
for private, non-law enforcement employment off-duty.

Internal Revenue Service.

Clay County District Schools Pol

Members injured whil
in the event that the
Department duties.

work, or place it is performed, may bring the agency or
t or disfavor, or involve any businesses that serve alcohol
ion, or engage in any violation of law or ordinance.

ployment involves the towing of vehicles other than at the
owner's request for repair services.

e. When the employment involves the use of Clay County District Schools

Police Department records or equipment, the investigation of civil or criminal
activity or suspected activity, the collection of debt, repossession of
property, or non-law enforcement work in a pawn shop.

f. No member may work for, or have any vested interest in, any business or

firm that is contracted by or does business with, the Clay County District
Schools Police Department.

G.0. 9.09- Off Duty Secondary Employment
Page 2 of 3




g. Private security other than extra-duty employment through the Extra-Duty
Employment Office.

h. Off-duty employment that interferes with the recovery of members who are
on restricted duty with the Clay County District Schools Police Department.
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.10
Professional Traffic Stops and Citizen Contacts

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

ing is prohibited in
contacts, asset

the law and policy from unwarranted ac
enforcement efforts to include but not |
seizure and forfeiture efforts.

B. SCOPE: This order shall apply ‘ v District Schools Police Department
sworn law enforcement membe

‘ onstitution of the United
yunder the law. Along with this
be free from unreasonable
. Citizens are free to walk and drive our
out police interference so long as they
e from crime, and from the depredations
r the public has a right to travel safe from

DISCUSSION:

Clay County District Schools Police Department to patrol
o aggressively investigate suspicious persons and
circumstances, an ly enforce the motor vehicle laws in and upon owned or
leased property of V% County School District, while insisting that citizens will only
be stopped or detained when there exists reasonable suspicion to believe they have
committed, are committing, or are about to commit, a violation of the law. Absent
specific BOLO or investigative information, bias based profiling of an individual(s) shall
not be a motivating factor in determining the existence of probable cause, to place in
custody or to arrest a person(s), or to justify the detention of an individual(s) or the
investigatory stop of a motor vehicle. Traffic stops will be based solely on specific
BOLO or investigative information, or the violation observed.

E. DEFINITIONS:
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BIAS BASED PROFILING - The selection of an individual based solely on a trait
common to a group for enforcement action. This includes, but is not limited to: race,
ethnic background, gender, sexual orientation, religion, economic status, age, cultural
group, or any other identifiable group. [CFA 2.06C]

REASONABLE SUSPICION - Also known as articulable suspicion. Suspicion that is
more than a mere hunch, but is based on a set of articulable facts and circumstances
that would warrant a person of reasonable caution in believing that an infraction of the
law has been committed, is about to be committed, or is in the process of being
- committed, by the person or persons under suspicion. This can be based on the
observations of a deputy combined with his or he hing and experience, and/or
reliable information received from credible outsid rces. [CFA 2.06C]

F. PROCEDURE:
1. Training Procedure:
in officer safety, courte
and interpersonal comi

phasize the need to respect
ble government intrusion or

a. Training programs, includir
the right of all citizens to &

1. Traffic Stop Précedures:

a. The agency recognizes that with experience, individual officers may develop
individualized approaches that they find works best for them in minimizing
conflict during officer/violator contacts. Given some better approach, the
following is recommended, in order specified below:

1) Give a greeting, such as “Good morning, ma’am, Good evening, sir, etc.”

2) ldentify yourself. Ex: “I am Officer Smith of the Clay County District School
Police.”
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3) State the reason why the person is being stopped or detained. Ex: “I
stopped you because | saw your vehicle come through the stop sign at that
last intersection without coming to a complete stop.” (Describing the actions
of the vehicle rather than personalizing the action to the driver tends to
reduce tension.)

4) It may defuse tension to ask a motorist if there was some reason for the
violation. This gives them the opportunity to “have their say”, often leads to
an admission that the violator realized they were in violation, and precludes
a defendant from offering a different excuse, at trial. If you choose not to
ask, but the motorist wishes to give a reasbn or excuse, listen politely and
give ample opportunity to tell their sto

5) Politely ask for identification and any:re documents. Ex: “May | please

6) After completing any nece
action is being taken and wha
as how to pay any fine involved, ©

ed or warned, shall be detained beyond the point where
there eXIsts no‘reasonable suspicion of further criminal activity, and no person
or vehicle shall be searched in the absence of a warrant, a legally recognized
exception to the warrant requirement, or the person’s voluntary consent. It is
strongly recommended that consent searches only be conducted with written
consent, using the proper agency form. If the individual indicates that they will
consent to a search but are refusing to sign the form, fill out the form anyway
and indicate “consented to search but refused to sign”, inserting initials and the
signature of any witness in the signature block.

. If the agency vehicle is equipped with a video camera, the video and sound
should be activated prior to the stop, to record the behavior of the vehicle or
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person, and should remain actlvated until the person is released and resumes
their journey.

d. In the absence of a specific, credible report containing a physical description,
a person's race, ethnicity, gender or any combination of these shall not be a
factor in determining probable cause for an arrest or reasonable suspicion for
a stop, whether it be a traffic contact or field contact.

e. The deliberate recording of any misleading information related to the actual or
perceived race, ethnicity, or gender of a person stopped for investigative or an
enforcement purpose is prohibited and a causg for disciplinary action, up to
and including dismissal. '

5. Complaints of Bias Based Profiling: [CFA

stopped or searched based o
dlscouraged mtlmldated or %

b. Any member contacted
apprise his/her supe
Investigations.

b. During January of each year, the Training Lieutenant will prepare an annual
review of traffic stop statistics and forward it to the Chief of Police. The report
will include data from the previous calendar year providing details and analysis
of information acquired from agency records.

c. Supervisors should:

1) Periodically review a sampling of in car video recordings of stops 9if
available); and

G.0. 9.10 — Professional Traffic Stops and Cltlzen Contact
Page 4 of 5




2) Réspond randomly to back up officers on vehicle stops.
d. Supervisors shall: |

1) Review profiling complaints,

2) Review reports filed regarding stops made by officers; and

3) Take appropriate action whenever it appears this policy is being violated,
being partlcularly aler’t to any pattern or practlce of possible discriminatory

a. The Clay County Distric
all citizens against bias—

G.0O. 9.10 — Professional Traffic Stops and Citizen Contact
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.11
Response to Resistance

EFFECTIVE:

REVISED: RESCINDS:

August 1, 2019

force all laws in a fair and impartial
Jife must include his/her own. In any

cy through agency qualifications in the
ns are approved to carry such weapons. Only
cy through agency qualifications in the use of

Verbal Resistance — A subject verbally refuses to comply with a officer's
request or attempts to control the situation. The subject threatens the
officer with further resistance. The subject does not respond to the
officer.

Passive Physical Resistance — A subject physically refuses to comply
or respond. The subject does not make any attempt to physically defeat
the actions of the officer, but forces the officer to employ physical
maneuvers to establish control. The act of running away from a law
enforcement officer would constitute passive physical resistance.
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Active Physical Resistance - A subject’'s use of physically evasive
movements directed toward the officer such as bracing, tensing,
pushing, or pulling to prevent the officer from establishing control over
the subject. The mere act of running away from a law enforcement
officer does not constitute active physical resistance.

Aggressive Physical Resistance - A subject’s attacking movements
toward a officer that may cause injury but are not likely to cause death
or great bodily harm to the officer or others.

Aggravated Physical Resistance - ject’'s hostile, attacking
movement with or without a wea at creates a reasonable
perception by the officer that the su ntends to cause and has the

capability of causing death or great b ' to the officer or others.

restrain or incarcerate a : efforts of the
member.

stile, attacking movements
sonable perception by the

is riding, with a vehicle or vessel (boat).
4) Use of impact weapons for strikes above shoulder level.

Less-Lethal Weapon - A weapon that is not fundamentally designed to
cause death or great bodily harm. Some examples of less-lethal
weapons include: electronic control devices (ECD), dart firing stun
guns, such as a TASER®, expandable batons, flashlights, chemical
agent sprays, and impact munitions.

Non-Deadly Force - Unarmed physical force, includes holding
techniques, take down techniques, unarmed strikes to a non-vital area,

G.0. 9.11 Response to Resistance
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and any other type of restraining or submission techniques, without the
use of a weapon.

k. Armed Non-Deadly Force - Is force applied to non-vital areas using
weapons that include but not limited to, “Taser” conductive energy
weapon, straight batons, collapsible baton, flash light or
illumination device, chemical or impact munitions or any other
objects used for the purpose of responding to resistance.

1. Physical Control - Achieving compliance or custody through the use
of empty-hand or leverage-enhance hniques, such as pain
compliance, transporters, restraint takedowns and striking
techniques.

Serious Physical Injury - An | ry

tofa;]»lty of circumstances in
bjectively reasonable and,

form of resistance, all reasonably
e an effect on the situation, and the

nce Matrix - Adopted CCDSPD Matrix based on
et forth by F.D.L.E./C.J.S.T.C. (see attachment)

a. All members involved in the use of force must document their
involvement either as a primary officer in an incident report or as a
secondary officer in a supplement report. Any member who is witness
to a use of force by an agency member, will document the event in a
supplemental report to the primary officers incident report.

b. An incident report will be submitted and approved by the member's
immediate supervisor as soon as practical on accidental firearm
discharges and discharges in the line of duty for other than training or
recreational purposes. All accidental or negligent discharges will be
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reviewed by the Chief of Police or designee and Clay County District
Schools Police Department Internal Affairs [CFA 4.08M, a]

c. An incident report and a Response to Resistance report will be
submitted whenever a member takes an action that results in or uses
physical force which results in, or is alleged to have resulted in injury or
death. Use of physical control techniques, or use of physical force which
does not result in injury, will be documented in the incident report or
arrest and booking report. If force is used that requires the completion
of a Response to Resistance report it must be included with the in the
Incident report [CFA 4.08M, b & d]

d. A incident report and a Response

‘Resistance report will be
submitted whenever a member ap y

hrough the use of lethal

eport and sign. T é original will
any other orlglnal report. A

analyzed annually by the
tterns or trends that could indicate

danger of death or great bodily harm. A certified member may
use deadly force only when the member reasonably believes
that the action is in defense of human life, including his/her own,
or in defense of any person in immediate danger of serious
physical injury. (Reference Section 1l for specific definition of
reasonable belief, serious physical injury and other similar
terms)

2) Prevention of a forcible felony: A certified member is justified
in using deadly force whenever he/she believes that there is a
substantial risk that the suspect in question will cause death or
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3)

d. Carjacking

e. Home-invasion rob

serious bodily harm to another unless the suspect is stopped
and the use of such force presents no substantial risk of injury
to innocent persons. The felonies include, but are not limited
to, the following:

Per F.S.S. 776.08 Forcible Felonies are:

a. Treason
b. Murder/manslaughter
C. Sexual battery

ng, placing, or discharging of a destructive

» or bomb

ther felony that involves the use or threat of physical
ce or violence against any.individual:

Prevention of escape from custody

Sworn members who have an arrested person in custody are justified
in the use of any force which is reasonably believed to be necessary
to prevent the escape of the arrested person from custody, when
he/she believes there is a substantial risk that the arrested person
will cause death or serious bodily harm if his/her apprehension is
delayed.
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4) The person affecting the arrest must be authorized to act as a
certified officer or is assisting a person whom he/she believes ||
to be authorized to act as a certified member.

5) The member believes the crime for which the arrest is made
involved conduct including the use, or threatened use, of deadly
force by the suspect, and the member believes there is a substantial
risk that the person to be arrested/recaptured will cause death or
serious bodily harm if his/her apprehension is delayed.

6) Self-defense and imminent threat will be the only policy guidelines
for employing deadly force.

b. Prohibitions

1) Firing at, or from, a movi

a. i
resort to prevent death or great
r believes that there is no

ct the arrest or prevent the escape of any person known
harged with, or convicted of, a misdemeanor, county
ce or traffic infractions.

C. Against a fleeing felon, or suspected felon, known to be
unarmed or non-dangerous.

d. When the circumstances do not provide a high probability of 1
striking the intended target, or when there is a substantial risk ik
to the safety of an innocent bystander or himself/herself. |

3) Display of firearms/weapons: Officers will not unnecessarily draw
or display their firearms or other weapons in a public place, or at
the Clay County District Schools owned or leased property, on or off
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duty with the exception of use in a training mode and/or special
events as appropriate.

c. Responsibility:

The decision to resort to deadly force is the most serious decision a
member can make, for once the trigger is pulled, the action is irreversible
and it is too late to ponder upon the legality or morality of the act. On the
other hand, indecisiveness resulting from the inability to determine when
the member may justifiably resort to deadly force may be just as self-
defeating as impulsiveness. The conseque of hesitating or inaction
because of inadequate training and a positive sense of direction are
devastating. Not only does failure to res o a situation endanger the
member's life, but it may also cause a,¢ be wounded and/or killed,

1)

a.

| be arrested, the subject will be
ypropriate medical facility prior to

orithere is no longer a threat to the involved member, the
member will not reload his/her weapon nor in any way tamper with
or change the sequence of expended rounds in the weapon. Not
every shooting incident will require the removal of the member's
weapon. The supervisor will use his/her discretion regarding this.
However, if it is required that the weapon be surrendered, it will be
that:

a. The member(s), once removed from the scene, should
surrender his/her weapon to his/her supervisor.
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b. The member will not be disarmed at the scene.

C. A replacement weapon will be issued by the Armorer or
other responding member of the Training Unit.

e. Duties of Initial Responding Officers

All initial responding officers will assist with the following:

1. Rendering first aid and if necessary request a rescue unit_

2. Securing the scene.
3. Identifying and separating witngs
f. Duties of the Immediate Supervi

injury or death, notify the

ffected member's spouse or other immediate
e is death or serious injury of the member,

of Schools. Also, a chaplain will be notified.

3) Establish a check-in post near, but not at, the scene that all
responding members will be directed to report to. Any member
responding to the scene will be required to report to the post before
receiving their respective assignments.

4) Assign an uninvolved member to act as a log-in-officer at the post
to keep a list of who responds to the scene and the law
enforcement member’s assignments. Any E.M.S. personnel will
also be logged.

G.0. 9.11 Response to Resistance |
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h.

5) Notify the Training Unit or the armorer to respond if the incident
involves the member’'s weapon.

Duties of the Training Unit or Armorer

1)  When the Training Unit or Armorer responds to the scene of an
officer involved shooting to replace the weapon for a member where
the weapon is turned over to another investigating agency, the
armorer will complete the transfer paperwork transferring the
weapon to the possession of the receiving agency and the person
taking possession of the weapon.

1.to the scene of an officer
rvisor at the time of the
armorer documenting the

2) When the armorer does not €

case number, along w
weapon(s) relinquished
recelpt the -armorer will

e memorandum to the transfer
in the inventory software.

hief of Police will determine
, the State Attorney's Office,
f Law Enforcement should be the lead

1)

ffice or Clay County Sheriff's Office is the lead agency,
the Clay County District Schools Police Department will
assist in any way.

4) Notify the Director of Personnel and Professional Standards so that
a preliminary administrative review may be initiated.

5) When the response to resistance by the member results in a death
or serious physical injury to another person, and pending
administrative review, provide written notification to the member
involved that he/she will be temporarily reassigned to a non-law
enforcement function or be placed on administrative leave for an
appropriate amount of time as determined appropriate by the Chief
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k.

of Police. The reassignment or administrative leave status is subject
to review or modification at any time by Chief of Police (CFA

18.17M).

Animals

Psychological Intervention, Post-Applicati

1)

2)

Only approved firearms will be used to dispose of seriously injured
or dangerous animals when other dispositions are impractical or
other means have failed and it is safe to do so. Animals suspected
of rabies must be disposed of by the guidelines set forth by the Clay
County Department of Health. An Incide eport will be completed
detailing the circumstances surroun disposal of the animal.

f.Deadly Force

rative leave for a
t to participate

duty and placed on adm
days following the i
intervention. This adminis

‘member who is* placed on
or agency interviews and will

ive leave period following
ly.force, the member will participate in a
with a licensed mental health

se of the psychological intervention session is to assist
er in dealing with the incident and provide education
g stress and self-care. The session is a confidential and
privileged communication between the licensed mental
ith professional and the member, and nothing discussed in
the session will be reported to the agency without the member’s
written authorization. The session will not be related to any
investigation of the incident.

At the conclusion of the psychological intervention session, the
licensed mental health professional will advise the agency in
writing whether the member should return to duty. A member
may be placed in a temporary position upon return to duty
according to the current staffing needs of the agency and any
recommendation(s) provided by the licensed mental health
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professional. The Chief of Police or designee is responsible for
notifying the member of his or her duty status and work
assignment.

S. The Chief of Police or designee will schedule the
member for a mandatory follow-up session within
sixty (60) days of the member’s return to regular duty.

6. The psychological intervention is separate and distinct from any
fitness for duty assessments, or any administrative or
investigative procedures that may f an incident. A member’s
fitness for duty is not automaticall yught into question by virtue
of their involvement in a deadl e incident. Upon a member’s
return to duty, if a separate fi . duty evaluation is requested
by a member's supervis nducted by a different
licensed mental health | one who participated
in the initial psychologi

G. USE OF NON-DEADLY FORCE

a. Sworn members will us

mical munitions, impact munitions and the
ontrol Devices (ECD), if issued.

following: pray, E.C.D.( if issued), expandable/straight baton and
flashlight. :

All sworn law enforcement officers holding the rank of sergeant and below
will carry a minimum of one (1) of the following less lethal options on duty
and in uniform: O.C. spray, flashlight, E.C.D., baton (straight or
expandable).

The Training Section is responsible for testing and evaluating less lethal
weapons and maintaining specific types and specifications authorized for
use by the Chief of Police.
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1) Impact weapons will not be less than seven (7) inches nor
more than forty-eight (48) inches in length.

2) The police baton will be utilized with no alterations,
modifications or changes that would deviate from factory
specifications.

3) Oleoresin Capsicum (O.C.) will be the issued chemical spray
of the Clay County District Schools Police Department. Sworn
members, who have been properly trained and certified, will
only, carry the equipment issued, by the Clay County District
Schools Police Department., training will outline the
proper sequence of the Q se within the Clay County
District Schools Police Department “Response to Resistance
Matrix”. ' '

C. Prior to carrying any Clay
approved less lethal weapons,

. Response to
certification course taught by a
ified annually. This also will be
1g. Unit. [CFA 4.02M][FCAC

Resistance policy an
qualified instructor, a
documented and maint;
9.07M]

| receive initial and annual training
the treatment of affected individuals

.C. spray unit. All re-training and/or proficiency will be
t as part of the member’s training file. If a member fails
ficiency, they will not be allowed to carry O.C. spray until
they attend and successfully pass a remedial training course offered by the
Training Section. [FCAC 9.11M]
1)  0O.C. spray will be used to:
a. Protect one’s self, the safety of citizens or other officer’s.
b. Prevent, suppress escalating disturbances.

2) Limitations:
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a. Do not spray a person in water.
b. Do not spray the driver of a motor vehicle in motion.

c. Do not spray O.C. in hospitals, public transit vehicles (planes,
trains, buses, etc.), senior citizens housing or child care facilities
unless absolutely necessary.

d. When other officers are near and when possible,.give the
verbal warning “O.C. Spray, O.C .Spray”, loudly and clearly
before dispensing O.C.

e. Officers hearing this should im
intended target and create;
dispensed.

tely break contact with the
from him while spray is

e. O.C. Effectiveness - Officers

strength of the spray; wind ma
officer and other persons nearby.

1)

active physical't
officer with the O.

spects is resistance is to the
immediate and there is no time to issue

reful not to spray into a strong wind or breeze
orce the spray back onto themselves.

Press tf e“nozzle to produce a short spray to the face of the subject.

6) While most persons will exhibit an inability to function normally after
being sprayed, officers must nevertheless use caution in
approaching the person sprayed. Officers will use caution when
attempting to handcuff a sprayed person.

7) When the subject becomes incapacitated, wait a period of at least
5-10 seconds for any mist to dissipate and then give specific and
distinct verbal commands to the subject. Generally, this should
include an instruction to stop resisting, remain still and calm.
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8) Apply restraints, and remove the subject from the area where the
incident occurred and into the fresh air.

9) Subjects will be monitored closely and told to breathe normally. If
normal breathing does not resume immediately request Emergency
Medical Services (E.M.S.).

10) Due to the potential for some chemical spray to ignite, it should never
be sprayed into an open flame of any kind or in the proximity of any
electrical device which could be a source of ignition such as an,
electronic control device (E.C.D.) ource of ignition such as a
lighted cigarette/cigar.

11) Unless absolutely necessa

and medical aid after response to resistance and the
resin capsicum spray (O.C.) (FCAC 9.07M)

neasures for individuals who have been sprayed with O.C.
spray will be given as soon as possible after the subject has
complied.

1)

a. Remove the subject from the area of exposure and place
him/her in the fresh air. Determine if the subject has
respiratory problems such as asthma, bronchitis or
emphysema.
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b. If contact lenses are worn, have the subject or qualified
medical staff remove them. Contacts may be contaminated
and require discarding.

C. If the subject has apparent respiratory problems,
hyperventilates, loses consciousness, stops breathing,
suddenly becomes incoherent or turns pale, contact
Emergency Medical Services (E.M.S.) immediately.

d. Reassure the subject that the effects are temporary and that
the discomfort will diminish. '

e. Flush the subject’s face wit
towel to expedite recove
where cool water is available. D

water or apply a wet paper
needed relocate to a source
rub contaminated area
r burn cream as they

f. During transportatio
difficulty, nausea or

tion if symptoms have not disappeared in a
mount of time (45 minutes to one hour), i.e.
spiratory problems, hyperventilates, loses

, stops breathing, suddenly becomes
rent or turns pale.

officer becomes contaminated with O.C. spray, they
should remove contaminated clothing and avoid touching
their eyes, nose, mouth and other sensitive skin areas until
after washing their hands.

k. If transportation to a medical facility is required, Emergency
Medical Services (EMS) or the arresting officer may do so as
circumstances dictate. An officer must accompany or follow the
E.M.S. vehicle if the subject is under arrest.

L. If transporting an individual who has been O.C. sprayed to a

hospital, officers will call ahead to the emergency room to see
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if they want to decontaminate the individual prior to bringing
them inside the hospital, the telephone number to the
O.P.M.C. Emergency Room Nurse’s Station is (904) 639-
3971.

m. These persons will be closely monitored after being sprayed
with O.C. spray.

1) Elderly persons.

2) Those breathing very rapidly, sweating excessively or

having pale skin.

3) Those substantially red by alcohol or drugs. (4)

2) Reporting the use of n
alternatives - Every use of

person who has been
son has been first properly
protocol.

e an arrest or a custodial situation during which
e subject of the arrest or custody escalates resistance
ssive physical resistance to active physical resistance,

1) Has the apparent ability to physically threaten the officer or others.

2) Is preparing or attempting to flee or escape.

Electronic Control Device (E.C.D.) — An electrical incapacitation device

- designed to temporarily incapacitate a potentially violent person with
minimal potential for causing serious injury or death. The device is
designated to deliver an electrical charge intended to override the central
nervous system causing an involuntary incapacitation.

3) General Overview

G.0. 9.11 Response to Resistance
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The E.C.D. is classified as a less-lethal weapon in the Response to
Resistance policy in accordance with the sheriff's office guidelines
pertaining to the response to resistance.

Members should keep in mind that they must be able to articulate
what actions were taken by the person who caused them to
reasonably believe the situation had escalated to the degree that
deploying the E.C.D. was necessary.

Nothing in the General Order is intend
from using a higher level of force wt
necessary and justified.

| to discourage members
ch force is reasonably

4) Authorized Possession of El i Device

a. Only members wi
ECD by a certif
authorized to pos

uired training for
ency shall be

: s.ystems are ad orized. Any
gency must be checked out

C.D. The Training Section shall maintain a record of
ng. A certified E.C.D instructor shall monitor this training.
fa member fails to demonstrate proficiency, they will no longer
be allowed to carry E.C.D. until they attend and successfully
pass a remedial training course offered by the Training
Section. (FCAC 9.11M)

5) Carry of the Electronic Control Device

a. The E.C.D. is intended to be carried in a position to be
accessible to the member, yet does not interfere with the
ability to use the primary weapon or reload the primary
weapon.
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b. The E.C.D. shall be carried on the officer's weak hand side in
a cross-draw holster behind the magazine pouch while in
regular duty uniform. The only exception is when the officer
is wearing a tactical vest then the E.C.D. may be worn in the
front pouch.

C. The member will test the E.C.D. without a cartridge attached,
~ regularly to ensure functionality.

d. It is the assigned member’s r:
batteries are fresh and propey,

sibility to ensure that the
stalled. Only manufacturer

6)

ns are used, bé up lethal
weapons will be dy;. Situations which justify the

physical resistance toward
bility to physically threaten
y active physical resistance
are preparing or attempting to flee or

ugh their words or actions, cause an officer to
or others may be injured or killed.

| confrontation is imminent.

, ferring an animal from attacking a person.

e. Discharging E.C.D. provides the best alternative under the
circumstances to prevent personal injury caused by a person

who is engaged in active physical resistance.

f. Subjects who through their actions are attempting to cause
bodily injury or death to themselves or others.

The E.C.D. is aimed by a projected laser. The aiming point

should be in the upper torso area.
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7)

Restrictions to use of Electronic Control Device

a.

The E.C.D. effective range is a maximum of twenty-one (21)
feet. The wires attached to the probe will not extend past that
point.

The E.C.D. can be fired at point blank range safely; however
it needs approximately 1 inch to allow the blast doors to open
allowing the escape of the probes. The E.C.D. can be touch
activated without a cartridge ,attached, and is effective.
However it is not the recommiended method of application
because it is not optimally ve; since the area of use is
isolated to one muscle g he E.C.D. touch activation
can be used after a c; n deployed and prior to
replacing a cartridg mediate need to follow
through with the |

dge ha
there is ar
activation.

sponse and Monitoring

After being placed in a police car for transportation a
prisoner will not be left unattended. The arresting officer
shall provide constant observation on a recently tased
subject until the transfer of custody to detention department
officers. The arresting officer shall not leave a recently tased
subject unattended until relieved by another officer. The
arresting officer shall record the time the E.C.D. was used
on a subject on the booking sheet in the narrative portion.
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b. When a member utilizes E.C.D. on a subject, medical
~attention will be provided as soon as practical by E.M.S. or
at the detention facility by medical staff and the exam will be

noted on the Response to Resistance report.

C. If the subject displays signs of distress (i.e. excessive
bleeding, breathing difficulties, etc.) members shall notify
detention medical staff and/or EMS immediately.

d. After the utilization of the E.C.D., the subject will be
transported to the Clay Count ntion facility as soon as
possible and Clay Count ention members will be
notified, via radio, the subje

r Response to Resistance
leted when reporting the deployment of
sject has been identified. The normal

C.D. is deployed, officers shall follow the

es for supervisory notification and completion of

/ report and arrest/injury reports. Photographs will be
'and submitted into evidence.

he event of serious physical injury or death occurs the
reporting procedures, use of deadly force and the
administrative relief from duty shall apply.

e. When an E.C.D. is deployed on an animal, an on-duty
supervisor must be notified as soon as possible. The
circumstances of the deployment must be documented in an
incident/offense report prior to the member's end of tour-of-
duty unless otherwise directed by a supervisor.
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f. The discharging of an E.C.D. will result in most cases of the |
probes attaching themselves to the subject, which must be |
removed. In all cases, the probes will be handled as !
biohazard and stored into evidence along with the spent
cartridge.

g. The carrying of and/or the use of any other non-approved

less lethal weapons, (such as, but not limited to, blackjacks,
saps, nun chucks, etc.), are prohibited.

Responsibility

In the event of the use of non-deadly,f
or physical force, the following will

less lethal weapons
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Clay County District Schools Police Department
LEVELS OF RESPONSE TO RESISTANCE MATRIX
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G.0O. 9.11 Response to Resistance
Page 22 of 22



CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.12
Search Warrants

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

A. PURPOSE: The purpose of this order is to gutline sp | rocedures and guidelines

nis

Schools Police
‘ plies to those

v the agency in an investigation
during which a Search Warra bsequently executed.

B. SCOPE: This order is applicable;’g

C. DISCUSSION: N/A

D. POLICY: It shall be oli : istri chools Police Department
Se; » e of criminal investigations,

1. Search W. and Approval Process: [CFA 15.08A] [CFA 15.08B]

NOTE: Search Warra
specifically directs to t
in the Search Warrant

ust be served by Deputy Sheriffs, unless the warrant
"Clay County District Schools Police Department Officers

a. Upon approval of a member's supervisor, the case member will draft an
affidavit and two copies of a Search Warrant containing all pertinent information
to justify a search to include but not limited to:

1) The place to be searched which is specifically described so that there can
be no question as to its whereabouts.

2) The property to be seized as specifically described as possible.

G.0. 9.12 — Search Warrants
Page 1 of 7



3) The certain crime(s) which has been or is being committed on the premises
to be searched.

4) The name of the person or persons who occupy or control the premises
shall be stated, if known to the affiant, but such name is not required.

b. An Inventory and Return Form and a copy shall also be attached to the Search
Warrant.

c. Prior to submitting the affidavit and Search Warrant for approval, the case
member will research as much information ossible, to include but not
limited to:

1) Information pertaining to the suspe
2) Location of the search;
3) Type of crime involved and

4) Any known associ
warrant when the

d. A supervisor will also ph
Warrant to

Search Warrant, it shall be reviewed by at
rs for any errors or omissions. The case
so review and give final approval of the Search
or articles, such as computers, only require review
y the case member's Lieutenant or designee. The
gations Chief will be notified when a search warrant is

d. Once the affidavitand Search Warrant have been approved by the supervisors,

the case member will present the affidavit and Search Warrant to a designated
Assistant State Attorney for review and approval. There are occasions when
members will need to secure a Search Warrant after normal working hours. In
these instances, the case member is not required to contact an Assistant State
Attorney for review and approval. :

h. Upon approval of the Assistant State Attorney, the affidavit and the two copies
of the Search Warrant will be presented to a Judge for approval and signature.
As a general rule, the County Court Judges shall be used to sign Search
Warrants, unless unavailable; if a County Court Judge is not available a Circuit
Court Judge shall be contacted.
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2. Operational Plan: To ensure close supervision, prior to the execution of the
search warrant, the supervisor shall ensure that an operational plan has been
developed and all members involved have been appropriately briefed.

a. An operational plan shall include but not limited to the following provisions, if
applicable:

1)
2)
3)
4)

5)

6)

3. Planning and Teat

Designating a single member as incident commander;

Establishing means for routine and emergency communication;

Determining operational procedures for
Confirming target location;

Developing strategies for ap ’ ring, and leaving the
target area;

Development: Execution planning and team development of

the Search Warrant shall be carefully planned out by the supervisor in charge of
the operation or designee.

a. A sufficient number of sworn members shall be utilized in the execution to
ensure a proper service.

b. In searches of dwellings and structures, a Search Warrant team shall consist,
at a minimum, of six (6) sworn members; one of which shall be a supervisor. A
typical makeup of a Search Warrant team will consist of the following: One (1)
Supervisor; one (1) Case Member; one (1) Evidence Custodian; one (1)
Photographer; two (2) Search Members. Any deviation from this criterion must
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be specifically authorized by the case member’s Division Captain or higher

2)

3)

authority.

. The duties of each Search Warrant Team may include but not be limited to the
following:
1) Supervisor: Shall oversee the Search Warrant operation and be

responsible for all logistics from probable cause to obtaining the Search
Warrant through the return of the warrant and proper disposition of seized
property and case reports. The supervisor is responsible for selecting and
communicating with specialized support units

Case Member: Shall coordinate the ¢
obtaining and serving the Search Wa
and ensure all evidence and prope

ports and be responsible for
mpleting an operational plan
re removed from the location
spropriate law enforcement
'or. completing a property
dence and property.

Evidence Custodian: Shall

seized and ensu each item

ible for videoing the place to be searched,
rior before and after the search. The

hey shall supplement the original report, indicating the
nce they locate, where it was located as specifically as
takes it into evidence.

(such as a too hed) or of items (such as a brlefcase) a Search Warrant team
shall consist of at least a supervisor and case member.

. The supervisor shall ensure that specific search members have the proper
equipment, if applicable, to include but not limited to:

1)

2)

Search Warrant kit;

Recording equipment consisting of two digital cameras, (one to use as a
backup), a video camera, and digital media equipment;
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3) Latex gloves;
4) Entry tools such as the ram and hooligan; and
5) Fire extinguisher.

f. All Search Warrants; excluding those for devices, containers, persons, and
vehicles; must have a Threat Assessment Form (230-16) completed prior to
service of the warrant unless exigent circumstances exist for immediate
service. Any pre-planned operation involving a felony arrest warrant should
have a Threat Assessment Form completed prior to warrant service whenever
possible. Any Threat Assessment with a s of “17” or higher requires
consultation with the SWAT Commander or his designee. Documentation of all
completed Threat Assessment Forms st orwarded to and reviewed by
the SWAT Commander or his designe nts should include the actual
warrant (or hit confirmation), CCH_ 0 nd any other pertinent
information used in completing t orm for the case.

4. Execution: [CFA 15.08C] There is
(Florida Statute 933.05); however, the
practicable after its issuan

be directed to any law
. (Note: The affiant on the

e. If undercover or plain clothes members are utilized in securing the premises,
at least one uniform member shall be utilized to secure the premises and shall
be visible at the entry location.

f. Members serving a Search Warrant are required to knock and announce their
authority and presence (Florida Statute 933.09), except as noted in F.4.g.
Generally, a reasonable knock followed by a verbal "Clay County District
Schools Police DepartmentSearch Warrant" is sufficient. In most cases, this
announcement must be made before members cross the threshold. If members
are refused admittance to the house, they may break in any inner door, outer
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door, or any part of the house or thing therein in order to gain entry (Florida
Statute 933.09). :

g. Although Florida has no provision for "no-knock" warrants a Florida Supreme
Court case has given law enforcement officers serving a Search Warrant four
"no-knock" exceptions. Members need not knock and announce their
presences if any of the following four exceptions exist:

1) The persons within already know of the member's presence, purpose, and
authority; or

2) The member justifiably believes that p
immediate bodily harm; or

ns within are in danger of

3) Where the member's life would
announce procedures; or

ndangered by knock and

s wherein the property described in the
.. [CFA 15.08D] Any evidence of another crime
r the items named in the warrant is admissible.

as it was prior to the execution of the warrant. No

unnecessary rbance of property is permitted.

m. When the search is completed, two inventories of all items taken shall be made,
one to be given to the persons named in the warrant or to a person in control
of, or living on the premises, and the other to be returned promptly to the Clerk
of the Courts in accordance with Florida Statutes. Prior to returning the
inventory, a copy will be made for the case file. [CFA 15.08E] [CFA 15.08F]

1) The executed warrant must be returned to the issuing Judge by the
executing Officer for the filing in the Clerks Office within 3 days of
executing said warrant.
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n.

If no one is present at the premises when the warrant is served, the duplicate
warrant, together with the signed and completed inventory of all things taken,
shall be left in a conspicuous place on the premises.

Any items of evidentiary value/contraband discovered and not listed on the
Search Warrant as items to be searched for shall be seized and handled in
accordance with agency policy and Florida Statutes.
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.13
Special Operations

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

. PURPOSE: The purpose of this order is to
responsibilities for agency members eng:
and search and rescue operations.

. SCOPE: This order shall apply to all Clay C
Department sworn members. .

. DISCUSSION: N/A

ce or designee shall be responsible for the
all the agency’s resources utilized during special events,
ch and rescue operations.

1. Special Events: Chief of Police or designee shall coordinate intra-agency,
inter-agency, and concurrent jurisdictional functions, and the procurement,
distribution and equipment member's use during special events. Prior to each
special event an operational plan shall be submitted through the chain of command
for approval. The operational plan shall include but not be limited to the following
provisions, if applicable [CFA 17.09A]:

a. A designated chain of command for the operation to include the designation of
a single person as the supervisor/coordinator for the event. [CFA 17.09A]
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. A designated talk group for communications during the operation. The
Consolidated Dispatch Agency will be given 72 hour notice if a designated talk
group monitored by a dispatcher is required for a preplanned event. If
circumstances do not permit advanced notice, the Chief of Police or designee
will contact the Consolidated Dispatch Agency Supervisor to provide staffing
for the operation.

c. Estimate of traffic, crowd control, and crime problems expected for any given
event; ' :

d. Logistical requirements; [CFA 17.09B]

e. Coordination inside and outside of the ag [CFA 17.09C]

e. Strategic and tactical objectives;

signment. This decision shall be based
quirements. of vehicles and pedestrians,

ets of the special event shall be used to maximum advantage
by eliminating or increasing parking space, making temporary one way streets,
and assigning members to key intersections for control.

e. Adequate emergency service access for fire and ambulance services and other
first responders shall be provided to the scene of the event.

f. The agency shall provide for adequate crowd control. If the event is a parade,
ropes or other appropriate barriers may be used along the parade route with
members stationed at intervals as needed.
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dg. The agency should publicly advertise changes or alterations in street utilization,
parking availability, public transportation services, and the location of the event
or parade route.

h. Provisions will be made to identify and assist those persons working directly
with the event who are authorized to enter restricted areas. This includes
promoters of the event, vendors, and press members.

i. Consistent with the scheduled or anticipated duration of the need for traffic
direction and control services, provisions will be made for scheduling adequate
breaks for members providing these services

j- Iftraffic direction and control services are to
by private sources, the agency shall revi
prior to the event, to ensure adequac

ovided in support of the event
ervices and duty assignments

vide increased
All agency
upervision of t hief of Police
ration. If the Clay County District
/.coordinating dignitary protection,
f. of Police and will include

an operational plan will be
provisions for t owing:

sites and facilities;

gathering of intelligence information;
f. Coordination perations within the agency and with outside agencies;
g. Identification of emergency first aid, ambulance, and medical facilities;
h. Comrhunications;

i. ldentification by designation (e.g., lapel pins, badges); and

j- Coordination with the local SWAT Team Commander, when applicable.
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If the Clay County Districts Schools Police Department is serving in an assist
capacity to another agency during a dignitary protection operation, the Chief of
Police or designee, will be responsible for attending all planning and coordinating
meetings. A copy of the operational plan will be submitted to the Chief of Police
for review and approval.

Search and Rescue Operations: The Chief of Police or designee shall be
responsible for coordinating and supervising any search and rescue operations
conducted. Request for the utilizing agency resources, including personnel, shall
be made to the Chief of Police having control over the resources.
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.14
Training

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

training programs.

. SCOPE: This order shall apply to all Cl
members.

. DISCUSSION: The diverse a
require that training presented
within a designated centralized

sponsibilities within the agency
centralized and coordinated

. POLICY: It shall b
to maintain a Tt
skills, special
performance in

updating” old skills, recertification of
ting an awareness of new techniques and

management skills to participants. Participants
r such training possess above average leadership skills.
ing Programs are those provided by the FBI Academy,

the Southern Po tute, and IPTM

COMPREHENSIVE REMEDIAL TRAINING - Any training which occurs after a
member has failed to qualify or show proficiency subsequent to making the maximum
number of qualification attempts allowed during a training course.

CHECK-ON TRAINING - Training or informational sessions of short duration
administered to law enforcement officers just prior to, or after, their tour of duty.

IN-SERVICE TRAINING - Training in addition to recruit training that may include
periodic retraining or refresher training, specialized training, Career Development,
Promotional Training, Advanced Training, and Check-On Training.
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F. PROCEDURE:

JOB TASK ANALYSIS - A systematic examination of functions and objectives of each
job-related task to be performed as it relates to the skills, knowledge, and abilities
required to perform the task or duties of the job.

LESSON PLAN - A detailed guide from which an instructor teaches. The plan includes
the goals, specific subject matter, performance objectives, references, resources, and
method of evaluating or testing students.

ON-THE-JOB TRAINING - Instruction or training provided to a member by another
member or members on a tutorial basis during a tour of duty, while the trainee
performs normal activities of employment.

ON-SITE ASSESSMENT - Accreditation asses
verify that the agency complies with applicabl

xamine proofs of compliance to

PERFORMANCE OBJECTIVES - Sta
satisfactory performance of a task, th
performed, and the criteria for satisfa

ents of operat
dition under whic

| behavior required for
e behavior is usually

PROFICIENCY- A demonst
minimum recruit standards,
assembly; loading and unloag
holstering of the firearm; and fi
in an imprudent manner.

QUALIFICATIO

TRAVEL EXPENSE VOUCHER - A prescribed state form formally referred to as a
Voucher for Reimbursement of Travel Expenses.

1. Organization: The Training Unit function shall be the responsibility of the Training
Lieutenant.

2, Responsibilities: The function of the Training Unit includes the following
responsibilities: '

a. The Training Unit shall plan, develop, and coordinate training programs and
presentations affecting the agency.
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b. The Training Unit shall make available to agency members information
regarding upcoming training programs to be presented by the agency or
approved outside sources.

c. Implementation of training programs.

d. Selection of qualified instructors.

e. Development and maintenance of training records for each member.

f. Annually the Training Unit Supervisor shall be, responsible for providing the
Chief of Police a written report evaluating a oviding recommendations for

updating the agency's comprehensive tr rogram. The report shall be
submitted in a format approved by the Ch lice

1) A review of new laws, court d ns, and agengy general orders;

ies, materials,

5, Criminal Justice Standards
training center heads, and/or

a. Members s xcused from training for court appearances, depositions,
recognized emergencies, ilinesses, or any other reason approved by a
supervisor. [CFA 10.01]

b. Members shall be required to make up training that is missed due to an excused
or unexcused absence from training. [CFA 10.01]

c. Members who fail to attend scheduled training without being excused may be
subject to disciplinary action. If a member does not attend scheduled training
and fails to notify their supervisor prior to the training, the instructor or a Training
Supervisor will notify the member’s supervisor for proper handling. [CFA 10.01]
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4. Recognition: Members should be recognized for the successful completion of a
particular training program. This may be accomplished by a certificate of
completion being issued.

. Performance Obijectives: The Training Unit shall establish performance
objectives for all training programs to acquaint training participants with the
information they are required to know, the skills that must be demonstrated, and
the circumstances under which the skills will be used. In addition to using job task
analyses in developing the agency training curricula, the performance objectives
should: [CFA 10.02A]

a. Provide clear statements of what is to be le

. Lesson Plans: Lesson plans will
administered by the agency. [CFA 10:

a. Lesson plans will be in
lesson plan format is loc:
[CFA 10.02D]

b.

The Trainin

nsistent with agency guidelines, state
5s; and [CFA 10.02E]

of the appropriate instructional technique references, to
limited to: [CFA 10.02C]

include bul
a) Conferences;
b) Field experiences;
c) Presentations;

d) Case reviews; and

e) Simulations.
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4) Training material and instructional aids; and

5) Test identification/documentation. [CFA 10.02F]

7. Records: The Training Unit shall maintain records of each recognized in-service
training class, to include the following:

a.

b.

8. Remedial Tra
when performan

. The instructor(s). [CFA 10.06D]

Course content (lesson plans); [CFA 10.06A]

Names of attendees; [CFA 10.06B]

Performance of individual attendees if applic ; and [CFA 10.06C]

in a timely manner,
ing program. The

The Training Unit shall update
following a member's satisfac
Training Unit shall also maintain
courses completed by a member. |

mber training r
completlon of

1) The member shall . i n|t of all outside entity course

completions and ] : Unit with a copy of the
ory completion within ten
:10.05]

medial and additional training is available to members
ficiencies are identified through evaluation or observation.

This may be determined by a member failing to demonstrate proficiency or by not
achieving a minimum standard as set forth in a test or performance based method.
Minor deficiencies can be corrected through informal training or counseling
sessions. Serious deficiencies should be reported to the member's Division
Captain and addressed as follows: [CFA 10.04A]

-oa.

Remedial training shall be initiated upon discovery of the deficiency, but must
be within 90 days, unless specified otherwise. [CFA 10.04C] Extenuating
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circumstances do not preclude the Training Unit Supervisor or their Section
Commander from extending this time constraint.

b. If the required training is of an operational nature, the Training Unit will plan,
administer and document the training.

c. Training hours accumulated during remedial training will not be credited as
training time necessary to complete the in-service training requirement.

d. Failure to participate in, or successfully complete a remedial training program
may be considered failure to do a job function,and be handled according to
provisions outlined in Disciplinary Procedurés ‘and Disciplinary Standards
and/or Firearms. [CFA 10.04D]

mited to, the following job

Remedial training will be initiated fo

Police Department vehicles, m
driving course. Me
is accomplished d

prof|0|ency in dn ng skills. This
service training period. Failure to

to show proficiency will result in further
tified firearms instructor. Provisions for

f. Comprehensive Remedial Training — Members will only be eligible to
participate in the comprehensive remedial training process a maximum of two
times within any 5 year period.

9. Training Committee: A Training Committee shall be established for the purpose
of developing and evaluating training needs throughout the agency, and for
providing additional resources and support to the existing training element.
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a. The Training Committee staff includes two officers, two sergeants, one
investigator and two lieutenants.

b. The Training Committee shall be chaired by the Chief of Police or his designee.

c. The committee shall meet at least once each calendar year or more frequently
as deemed necessary to implement and maintain the agency's comprehensive
training program.

d. The Training Committee shall be given specific authority to assist the Training
Unit in developing and evaluating training,needs as well as making
recommendations from input gathered from those representing different
agency elements.

10.Training Reimbursement: Reimbursem
attending approved training courses sh:
accordance with Travel. The cost

el expenses for members
stablished state rate in

training course willbe paid by the agency.

11.Training Requests:

courses, mandatory retraining
grams shall be submitted on the

a. All requests to atten
courses, seminars and"

form, along with all relevant data
Il accompany and be attached to the

qualification(s) for the requested tralnmg

d. If a membe esting to attend a salary incentive course, the member will
submit a Req for Salary Incentive form with the request for training. The
Request for Salary Incentive form will be signed by the Chief of Police or
designee approving the salary incentive. The member attending the training will
provide a signed copy of the Request for Salary Incentive form to the training
facility where the training is being provided. The training facility will be
responsible for forwarding the Request for Salary Incentive form to the CJSTC.

e. Attendance of training programs requiring the expenditure of funds must have
Chief of Police approval, as well as the Department of Administrative Services
Chief. If no expenditure of funds is necessary, only approval by a Division
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C.

. i. For Travel Advances and Reimb

Captain is required. Approved requests will be forwarded to the Training Unit
for processing.

Disapproved training requests shall be returned to the requester by the denying
supervisor with a written explanation of the denial.

All arrangements for attendance in classes at the Law Enforcement Training
Academy shall be made by the Training Unit. Arrangements for attendance in
out of town classes shall be made by the member who requests the training.

For notification purposes, the Training Unit wnll_forward a copy of the approved
Request for Travel/Training/Conference form to the member who requested the
training.

ee — Travel Advance and
Reimbursements.

Upon completion of the course,'t
certificate to the Training Unit witk
of instruction is not specific (such

member shall forw copy of the course

experience, and instructional ability.
instruction for the agency are subject

ducted by an agency instructor and the member shall be
ncy after satisfying all requirements. [CFA 10.09] Other
encouraged to also complete this course, but may be
s if they are designated as Subject Matter Experts by the
Section Commander. [CFA 10.08]

utilized as inst
Special Servic

Agency instructors shall receive periodic retraining and updating to meet any
specific instructional requirements of the agency.

Instructors from the Clay County District Schools Police Department are
assigned/ detached to the Training Unit to assist with instruction in their area
of expertise.

1) These instructors shall continue to perform their normal job tasks until
instruction in their area of expertise is required.
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2) The Training Unit Supervisor shall be responsible for notifying instructors’
supervisors in advance of when their services are needed.

3) Instructors shall remain available to the Training Unit during their
employment with the Police Department, unless removed from their
instructor position by the Chief, or designee.

13.0Outside Instructors:

a. When necessary and appropriate, instructors who are not employed by the
agency may be utilized.

b. Outside instructors shall be required to, esson plans and copies of all

handouts.

d CJSTC ins
rts in their field.

c. Outside instructors shall be ¢ ors, or be properly

documented as Subject Matte

d. Outside instructors will be selected | f their skills,

knowledge, ability, an

e. The program will be ev‘;

to the Training Unit supervisor
for final approval.

e Department Training
chools Police Department

ng Unit to notify other criminal justice

c. A written
instructors
designee.

t be submitted to the Training Unit for use of CCDSPD
e agencies. Final approval must be given by the Chief, or
15.Mandatory Training:

a. Every newly appointed member of the agency shall receive training to meet the
requirements of the job responsibilities, including the following:

1) Orientation to the agency's role, purpose, goals, policies and procedures.

2) Working conditions and regulations.
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3) The responsibilities and rights of a member.
4) Accreditation standards and process. [CFA 10.03]

b. All full-time Police Officers shall receive in-service training which includes but
not limited to:

1) Mandatory training classes as required by CJSTGC,;

2) Annual demonstration of proficiency and qualification with firearms
authorized to carry; [CFA 10.10A]

3) Annual use of force training; [CFA 10

4) Annual electronic control device (E for members issued ECD;

[CFA 10.10C]
5) Less lethal weapons training:
6) Legal update training; and

7)

d.

bilities » between formal training sessions. Check-On
consideration the special needs of the members. Full-
heck-on training in the following areas, as needed:

b. Statutory or case law affecting law enforcement operations;

c. The functions of agencies in the local judicial system;

d. The exercise of discretion;

e. New or innovative investigative or technological techniques or methods;

f. Evidence collection and preservation; and
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g. Report writing and records systems procedures and requirements.

h. Responsibilities: Check-On Training shall be developed and implemented by
supervisors in cooperation with the Training Unit. These activities include:

1) Planning: Check-On Training shall be planned, coordinated and scheduled
by supervisors. The Training Unit may provide lesson plans and materials
for training courses.

2) Techniques: Each individual assigned Check-On instruction
responsibilities shall ensure that material |s presented in a manner that is
conducive to learning, and it is properly tat

3) Relationship with the academy: Th

as to correspond to, and not conflic rses being taught at local
Criminal Justice Standards sion-approved centers.
The Training Unit may dissem ini i aterials with this goal
in mind.

4) Instructional Methods: Those persons instruct. during Check-
On Training shall ct matter is
presented in an intery

17.Advanced Training: Continuous training throughout a member's career is
considered vital for their professional, individual growth and the agency.
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a. In order to further increase the competence of members who have
demonstrated management and leadership capabilities, the agency provides
the opportunity for, and encourages participation in, training programs of an
advanced level.

b. Requests to participate in Advanced Training at an extended school shall be
submitted to the Chief of Police for consideration.

c. Participant selection in an advanced level training school and assignment
subsequent to successful completion shall be determined by considering the
member’s career goals and abilities consnstent with the agency's needs,
objectives, organization and policy. Advanced;Training may be counted toward
mandatory training within the CJSTC gui

18.Specialized Training: Specialized tralnm
that require training beyond basic law.gnforcement.
depend on the particular function. ndividual specia
responsible for briefing newly-appo

rovided for those positions
mount of training shall
component shall be

a. School Resource Sectio

b. Canine Unit

s of the function or component; [CFA 10.11]

d. Agency orders  directives, procedures, rules and regulations specifically
related to the function or component; and [CFA 10.11]

e. Supervised on-the job training. [CFA 10.11]

20.New Member Training: During new member orientation new members shall
receive training in the following areas within one (1) year:

a. Orientation to the agency’s role, purpose, goals and procedures;
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b. Working conditions and directives;
c. Rights and responsibilities of the member; and
d. Accreditation standards and process. [CFA 10.03]
21.Civilian Members Training: Each Lieutenant shall ensure designated members
receive training prior to assuming certain job classifications. Civilian positions for

which specialized training is required are the following: School Crossing Guards,
Intelligence Analysts, and members who have contact with the public. [CFA 10.11]

ublic in a non-law enforcement
ude the importance of the link

a. Training for civilian members who deal with
capacity such as reception members T
they provide between citizens and the agency.
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.15
Vehicle Operations and Pursuits
Personalized Vehicle Program

RESCINDS:

EFFECTIVE:

August 1, 2019

District Schools Police Department
emergency response or a motor vehic
District Schools may recommend to the't
authorized to keep School D|strlot of Clay
hours for use in an emergeng
General Order shall describe
when appropriate response
conducting, and terminating a p
such pursuit.

sonse (CCDS Policy #6.90). This
sonalized vehicle program and

SCOPE: This ¢t Schools Police Department

ctice of the Clay County District Schools Police
ner in which emergency vehicle operations and
ormed. When engaged in emergency vehlcle

consequences of reckless disregard for the safety of others.

D. POLICY: It is the policy of this agency to make every reasonable effort to respond to
emergency calls for service in an expeditious but safe manner and to apprehend
fleeing suspects by motor vehicle pursuits, only when the expected results outweigh
the known hazards to the general public, the suspect(s), and the officer(s). No vehicle,
marked or unmarked, shall be operated by a member in an emergency response or
pursuit mode unless the vehicle is properly equipped with emergency lights and siren.

E. DEFINITIONS:
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EMERGENCY SIGNAL DEVICE - Siren and flashing and/or revolving red/blue lights
that meet the requirements of Florida Statutes.

FORCIBLE FELONY - For the purpose of this general order, forcible felony means
treason, murder, manslaughter, sexual battery, carjacking, home-invasion robbery,
robbery, armed burglary, arson, kidnapping, aggravated assault, aggravated battery,
aggravated stalking, aircraft piracy, unlawful throwing, placing, or discharging of a
destructive device or bomb, and any other felony which involves the use or threat of
physical force or violence against any individual. Violations of Section 316.1935,
Florida Statutes, fleeing or attempting to elude a law enforcement officer or
aggravated fleeing and attempting to elude are not forcjble felonies.

MOVING ROADBLOCK- Surrounding a vio 1
enforcement vehicles which are then slowed to

vehicle by pursuing law
violator's vehicle.

PRECISION IMMOBILIZATION TECHN
the intentional use of a law enforcem
fleeing vehicle using a specific techniq
in order to terminate a pursuit. [CFA 14.

vehicle tactic involving
trolled contact with a
its course of travel

vehicle to mak
esigned to force

PRIMARY PURSUIT UNIT - mergency mmediately behind the suspect.

PURSUIT- An active attemp bers to apprehend a person
operating a vehicle whi { he capture, detention, or
physical arrest of thé) ous vehicular maneuvers
control devices, or other

RAMMING - The
disabling or forcing

e act of impacting a violator's vehicle for the purposes of
Violator’s vehicle to stop.

SECONDARY PURSUIT UNIT(S) - The authorized emergency vehicle that trails the
primary unit at a safe distance, and is available to assume the primary role or assist
the primary unit if the fleeing vehicle is stopped.

SUV -Any marked or unmarked sports utility vehicle equipped with emergency signal
devices.

TIRE DEFLATION DEVICE — Equipment designed to be placed in the path of an
oncoming violator vehicle and struck by the vehicle. When struck, the affected tires
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are pierced by objects that let a controlled amount of air out of the tire and cause the
vehicle to become difficult to operate. These tire deflation devices are to be used only
in a manner consistent with training.

F. PROCEDURE:
1. Emergency Response Procedures:
a. Members may engage in emergency vehicle operation in accordance with this

procedure and Florida Statute when responding to a situation requiring an
emergency response. '

1) Extreme care and caution must be e
arrival, and protection of life.

d to ensure safety, expeditious

2) Wearing of seat belts are man he driver and occupants

of the vehicle.

lieve the vehicle
all persons.
ences arising

b. The provisions of this procedurewa», ‘Florida Statutes do
operator from the duty to drive withdt ' for the safe
These provisions shal

from negligent operatior s or reckless disregard for the safety
of others.

c. Members o n emergency operations
shall utili and/ r blue lights) and siren.

Hazardou; ing ig p ht headlights, and public address system
‘measures during emergency operations as
/ shall make every effort to avoid shining
ment of other vehicles. [CFA 14.07A, B,

2) Proceed past a stop signal or stop sign, but only after slowing or stopping
as necessary for safe operation and shall ensure cross-traffic flow has
yielded in each lane before crossing any lane.

3) Disregard regulations governing direction of movement or turning direction
in a manner which will not be hazardous, and life or property is not
endangered.

4) Disregard regulations governing parking laws under normal circumstances,
except the member shall not block access to a fire hydrant at a fire scene,
or in any way obstruct the passage of fire apparatus.
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. When responding in an emergency operation mode, emergency equipment
may be deactivated at a distance from the scene, as determined by the
member. When emergency signal devices are deactivated, the member shall
comply with all traffic laws and proceed in a manner consistent with normal
traffic flow.

Members are authorized to operate agency vehicles without lighted lamps as
necessary to perform law enforcement functions as authorized in Florida
Statute. Circumstances for the operation of a vehicle without lighted lamps
include, but are not limited to:

1) Response to calls for service where th
issue or hinder the enforcement of th

of lighted lamps may be a safety

2) Routine patrol where the use
prevention of crime.

required, shall operat
all persons.

on the member shall notify the
of.the operation.

1) Wheniitis onably believed the suspect(s) has committed, attempted to
commit, or is attempting to commit a forcible felony as defined in this
general order; or

2) When there are exigent or extenuating circumstances of an immediate
threat to the personal safety of another as authorized by a sworn supervisor.

. When determining whether a pursuit should be initiated, continued, or
terminated, the member shall, on a continuous basis, consider factors, to
include but not limited to: [CFA 14.05A]
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1) Seriousness of the originating offense and its relationship to community
safety;

2) The necessity of immediate apprehension weighed against the risk to the
public;

3) Whether the suspect being pursued is readily identifiable or subject to
capture at another time or by other means;

4) Safety of the public in the area of the pursuit;

5) Safety of pursuing member(s);
6) Time of day;
rcial or residential, ur-

7) Location of the pursuit (e.g.
ban/rural);

8) Traffic conditions;

3. Initiating and ting Motor Vehicle Pursuits:

a. The responsibility for initiating a pursuit rests with the individual member, but
may be canceled at any time by any on-duty sworn supervisor. The member
responsible for initiating a pursuit may also cancel the pursuit at anytime they
deem it to be necessary, taking into consideration such factors and

-circumstances as are listed herein.

b. While in pursuit, all members shall use emergency signal devices and employ
flashers, headlights, and horn when needed.
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c. Vehicles not equipped with emergency lights and sirens shall not engage in a
pursuit.

d. Any marked SUV which is not pursuit rated, unmarked SUV, unmarked vehicle,
or motorcycle in pursuit of a vehicle shall relinquish the pursuit to a marked
pursuit rated vehicle as soon as possible. The hazards of pursuing in an
unmarked unit, marked non-pursuit rated SUV, unmarked SUV, or motorcycle
are greater than in a marked pursuit rated vehicle. The pursuing deputy and
pursuit supervisor should consider this in determining whether to terminate the
pursuit. [CFA 14.05D]

e. The primary unit and one (1) secondary pu
the only ground units necessary to pursu
may request additional units to assist, su
supervisor.

Init (back-up) will normally be
eeing vehicle. The primary unit
he approval of the monitoring

ot meet the definition
sputy is attempting to

f. A situation does notrise to the
of pursuit as defined in this Geng
overtake a vehicle that is of such:

fa pursuit and do
Order whenever
distance fro

. Deputies pursuing a suép,_

ec r.vehicle shall not drive against
on-coming traffic, or within’la ;

notor vehicle traffic whereas if

ursuit rest with the primary unit unless
rimary unit responsibilities shall include

license of pursued vehicle;
3. Reason for initiating the pursuit; and
4. Attempt to include the number of vehicle occupants including race and sex;

5. Any other information which could aid in the identification, apprehension, or
other determination to either continue or terminate the pursuit.

b. Handling radio communications and broadcast the progress of the pursuit until
a secondary unit engages in the pursuit.
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c. The primary unit shall make a continuous appraisal of the pursuit when deciding
whether to continue or terminate the pursuit.

5. Secondary Unit Responsibility [CFA 14.05C] There shall be only one secondary
unit during a pursuit. Upon engaging in the pursuit, the unit shall immediately notify
the Consolidated Dispatch Agency of its identity. The secondary unit
responsibilities shall include but not limited to:

a. Maintaining a safe distance from the primary unit but be close enough to render
assistance.

b. Assuming radio communications for the
progress, pursuit speeds, changes in tr.
and last intersection or cross-street passe
the monitoring supervisor from giving
primary unit, the secondary unit.
Dispatch Agency.

“unit and inform of the pursuit's

c. Assuming the position

6. Consolidate
is in progres

y: Upoh notification that a pursuit
all: [CFA 14.05E]

ecord and motor vehicle checks as expeditiously as possible.

7. Supervisor Responsibility: Once a sworn law enforcement supervisor (i.e.
Uniform Patrol supervisor or Watch Commander) has been notified of the pursuit
and has assumed supervision of the pursuit, no other supervisor shall interfere by
giving contradicting orders to any of the pursuit participants. This shall not prohibit
a superior officer from taking over supervision of the pursuit. The monitoring
supervisor's responsibilities shall include but not be limited to: [CFA 14.05F]

a. Assert control of the pursuit by monitoring and directing the specific units in or
out of the pursuit;

G.0. 9.15 — Vehicle Operations and Pursuits
Page 7 of 19



b. Evaluate the circumstances surrounding the pursuit, make a decision on
- allowing the pursuit to continue or terminate, and provide the decision to the
pursuing member(s).

c. If the pursuit is allowed to continue, continue to monitor and evaluate the
~ progress of the pursuit.

d. Assign active roles to support units including, but not limited to, paralleling the
vehicle apprehension; assigning support members to potential termination
locations; and/or transferring equipment or members as necessary;

e. Approving or ordering alternative tactics;

f. Ensuring affected inter-jurisdiction age tified, if appropriate; and

g. Designating another unit as if the primary unit is

unable to maintain the pursuit.

y and/or second

6. Termination of Pursuits

r the members to more danger
suit shall be terminated.

a. If, at any time, a pursui

y to terminate any time they
rminate a pursuit when:

5) There is equipment failure, involving an emergency signal device, radio,
brakes, steering, or other essential mechanical equipment or damage to a
pursuit unit that creates a driving hazard.

6) Any member of a law enforcement agency Aviation Unit observes and
warns of a dangerous condition from the aerial platform and recommends
termination. If a supervisor does not act on a recommendation to terminate
quickly, the pilot may terminate the pursuit.
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a. Whenever a pursuit has been terminated by either the member or a sworn
supervisor, the following shall be performed by each member involved in the
pursuit:

1) Immediately disengage their siren and emergency lights;

2) Immediately state their termination by notifying the Consolidated Dispatch
Agency by radio.

d. Upon termination of the pursuit, the member(s) may proceed in the same
direction after slowing to the posted speed limit or below. The member(s) shall
not increase speed in order to maintain visu ntact of the suspect's vehicle.

7. Pursuit Documentation: Upon completior
supervisor shall direct the primary deputy t
in an Offense/Incident Report. The rm Patrol s
critique of the pursuit and forward jt, via chain of comm
documentation shall include, but i mited to: [CFA 1

pursuit, the Uniform Patrol
ertinent facts of the pursuit
rvisor shall also write a
, to the Sheriff. This

1) Name(s) of pursuin mdeputies an /isors involved;
2) Reasons for the purs
3) Place of origin

4) Route

5) Length

10) Equipm s; and
11) Any other noteworthy data or findings.
8. Aviation Section:
a. Whenever a pursuit occurs during the operational period of the Aviation

Section, a request for assistance shall be promptly made by the Consolidated
Dispatch Agency.
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b. Once an Aviation Section member identifies the pursued vehicle, the Air unit
becomes the primary pursuit unit and the ground units shall drop back to a safe
distance and speed, but may continue the pursuit.

c. The Aviation Section shall advise the monitoring supervisor of the probability
of successful apprehension, based on the criteria for continued pursuit and
observable conditions into which the suspect(s) is fleeing.

d. If the pursuit is terminated for any reason, the Aviation Section shall advise the
monitoring supervisor of the suspect’s last known location and direction of
travel.

9. Pursuit Outside of Jurisdiction: [CFA 14.0

a. A member in fresh and continuous pur: sue outside our jurisdiction.
b. If a pursuit appears to be he
jurisdiction, the Consolidated
enforcement agency within the | ju
the known charges against the viol
notified by the Consoli Dlspatch /
or has entered anotherj

] hat the pursuut is‘about to enter
monitoring supervisor shall determine

“District Schools Police Department are
1in, Clay County with a pursuit initiated by the

pervisor or Watch Commander shall assume the pursu:t
rding Clay County District Schools Police Department

ed Leon County, the Consolidated Dispatch Agency shall
immediately ascertain, from the pursuing agency, the reasons for the pursuit,
including specific law violations. The information shall be provided to the
Uniform Patrol supervisor or Watch Commander to determine if members will
engage in the pursuit.
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11.Stopping a Pursued Violator by Utilizing the Tire Deflation Device [CFA
14.05G]

a. A tire deflation device shall only be deployed by a member who has received
approved training in the use and deployment of the device.

b. Deployment of a tire deflation device shall be made when it can be safely
deployed. The deploying member shall notify and obtain approval from a
supervisor prior to deployment.

c. The use of the tire deflation device is encouraged as a means of terminating
pursuits.

d. In determining whether to deploy the tire
shall be considered:

n device the following factors

1) Consideration of the safety r deploying the tire

deflation device.

2) The safety of the public.

3) The mem shall notify the Consolidated Dispatch Agency when
deployment of the tire deflation device occurred and if the vehicle
immobilization was successful.

4) After deployment, the tire deflation device shall be removed from the
roadway. The deploying member shall notify the Consolidated Dispatch
Agency and involved units of the removal.

5) Tire deflation devices shall not be deployed to terminate motorcycle pursuits
unless deadly force is authorized.
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6) Tire deflation devices shall not be deployed on an interstate highway.

7) Other uses of the tire deflation device may include deployment to prevent a
stationary vehicle from fleeing a location or disabling the escape of a wanted
person.

12. Precision Immobilization Technique (PIT): A supervisoris encouraged to bring
an end to a pursuit as soon after its initiation as practical through the use by
involved members of the PIT, when circumstances and conditions dictate, in order
to preserve life and protect the public safety. [CFA 14.05G]

a. The preferred manner for intentional physical contact between the vehicle
b.
pursuit, shall be responsible for
PIT under conditions that are i
emphasis on the speed of the' than forty-five (45)
miles per hour. The use of PIT 1ty-five (45) mph is
considered deadly forc e life threatening,
exigent circumstances ustified
¢. Supervisors and involve ers ke circumstances into consideration

when planning to utilize P to, the presence of other
vehicles adestrians, the ' lway, and whether there are
deflated t [ nicle. o bjects present that could limit

rated PIT proficiency after receiving
T certified driving Instructor during in-

f. After the PIT scene is stabilized, the supervisor shall ensure that
comprehensive photographs are taken of the vehicles at final rest, any roadway
evidence (skid marks, scuffs, or tire abrasions), vehicles after they are moved
from all directions, and the overall scene. Digital images shall be submitted
with the pursuit documentation.

13. Other Tactics Used to Apprehend Fleeing Vehicles: [CFA 14.05]

a. Caravanning: This method is prohibited.
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b. Moving Roadblock (boxing-in): This method is permitted only in situations
where deadly force as defined by Florida Statute would be deemed necessary,
and in accordance with the criteria set forth in G.O. 64.1 governing the
implementation of roadblocks.

c. Stationary Roadblock: This method may be permitted in instances deemed
necessary and appropriate in accordance with the criteria set forth in G.O. 64.1
governing the implementation of roadblocks. A stationary: roadblock that
completely blocks the road is considered deadly force and is permitted only in
situations where deadly force as defined by Florida Statutes would be deemed
necessary.

d. Ramming: This method is permitted o
would be deemed necessary upon
situations involving a forcible felony..

stances where deadly force

e. Firearms:

a) The vehicle is be_l,: ‘
imminent death or

the vehicle is threatening a law enforcement officer with
ly force by means other than the vehicle; and

2) Firearms shall not be discharged from a moving vehicle except in exigent
circumstances.

14. Training: [CFA 14.05K]

1) New agency members shall receive pursuit training provided by the Training
Unit during initial in-house training, prior to entering the Field Training and
Evaluation Program. The training shall include the review of agency policy
and practical driver training.
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15.

2) Pursuit refresher training shall be provided to all sworn law enforcement
members on a periodic basis.

Personalized Vehicle Program
1)  General
a. Vehicles may be assigned to sworn members designated by the
Chief of Police. The Chief may at his discretion assign vehicles to
other appointed members and establish rules and procedures for
their use.
b. Marked or unmarked vehicles gned to authorize
members for use on dut ;
C. Non-sworn civilian me s are not authorized to operate any
vehicle.
d.
2) The Chiefi
remove

Program. |
i ersonalized Vehicle Program.

i voluﬁ;tary, a privilege and not a right of
moval or suspension from the Personalized
nary action and is not governed by

loss of this privilege may be imposed for abuse of the
ation of this directive.

b. Full-time sworn members are not permitted to use their assigned
vehicle or specified vehicle while off-duty within Clay County or in any
other county.

c. Members will not presume any special privileges with an assigned
vehicle while off-duty. Vehicle operation will conform to all state and
local laws and regulations regarding traffic and parking.

4) Regulations for Vehicle Operation
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a. Police department vehicles will at all times display the issued,
authorized county license tag, unless otherwise authorized by the
Chief of Police or designee.

b. Members operating police department vehicles will have a valid
Florida Driver's License on their person in addition to their police
department identification.

1. Personnel will annually (in August) perform a check of
driver’s license records through Driver and Vehicle Information
Database (D.A.V.1.D.) on all members participating in the
Personalized Vehicle Program to confirm they have a valid
Florida driver’s license.

2. Any noted infractions (civil o and any license
suspensions or revoc [ varded for review to the
Chief of Police for act

vehicle for
will report

;/kéd when unattended.
nywhere inside a vehicle

olic beverages will not be placed in an assigned
unless confiscated in the line of duty.

bers operating assigned vehicles are prohibited from
ronizing package stores and should use good judgment and
patronize any establishment, which may result in public
criticism, such as bars, night clubs, adult stores, gambling
establishments, adult entertainment, and any other
establishment which could cast a shadow of disrepute on the
unless it is in the performance of their assigned duties or
approved secondary employment.

c. When a vehicle is to be serviced at any repair facility, including
fleet maintenance, all weapons will be removed. (This applies to
vehicles dropped off or left unattended).
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5)

d. Police department vehicles will not be utilized for transporting
excessive loads, per manufacturer's legal limits, and no objects may
protrude from the trunk or windows (unless in the performance of
regular duties). Transporting lawn mowers, lumber, and other articles,
which may damage the vehicle or create an appearance that the
vehicle is not capable of an emergency response is prohibited.

e. Members have the duty and responsibility to report any
improper conduct on the part of another member operating an
assigned vehicle contrary to these regulations.

een suspended or
nsion, will not participate in

f. Members whose driving privileges ha
revoked, or those under disciplinary,
the Personalized Vehicle Progran

g. Members and passengers wi Its (seat belts) at all
' i mptions will only

apply as prescribed by the’
316.614.

ndorsmg a political
itimate security details

s‘are permitted at any one (1) eating establishment at any one
(1) time (excluding unusual events or training exercises).

Limitations on Use of Police Department Vehicles

1. The vehicle will not be used under the following circumstances:

a. If the member's ability to do so is impaired by any substance(s)

b. While on administrative leave for disciplinary purposes and
during disciplinary suspension
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c. To transport non police department animals without supervisor
approval.

d. While on sick leave (Minimum of twenty-four (24) hours
unless approved by the commanders or higher authority)

e. While on temporary limited duty following workers’ compensation
or an off-duty injury.

2. Full-time Sworn Members’ Off-duty use of Police Department Vehicles

a. Off-duty use is not permitted unless authorized by the Chief of

Police.

16. Out County Usage

1. Vehicles may not be operated icti daries of
Clay County without e i ;

a. AII members w residi jexof Clay County in an

J ‘response/call back
ome vehicle, are
lepartment vehicle other than
duty aSS|gnment This applies to those
to participate in the out of county
to have the bi-monthly deduction

ark thelr ssigned vehicle at a location
e Chief of Police or designee. The designated

ris involved in a traffic crash in an adjoining county,
tify the local law enforcement department to respond

required to notify their immediate supervisor of the crash. The
member will obtain the investigating agencies case number and
complete a Vehicle Damage Report and/or Incident report. If a
theft or burglary occurs to the member’s assigned vehicle, the
member must notify the local jurisdiction and file a report. The
member will also notify their immediate supervisor and obtain the
case number assigned.
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17.

C. Members operating their police department vehicle outside of Clay
County are considered to be private citizens. Members will not
take law enforcement action unless an arrest is made in fresh
pursuit or pursuant to a mutual aid agreement and within the State
of Florida. A law enforcement officer, acting as a private citizen
and not as an officer, within the State of Florida, may arrest
outside of their county if a felony has actually been committed and
the officer has probable cause to believe that the arrested person
committed it; or a serious misdemeanor constituting a breach of
the peace is committed in their presence.

f county vehicle usage
y (lights and sirens) in
law enforcement

route of travel

d. If amember participating in the o
program is responding to an eme
Clay County, they will notify the
department of their vehic
while enroute to Clay C

Vehicle and Maintenance

1. Members will keep department vehicl [ d orderly
g i ry safety

1 vehicle, to ensure that
hicle is received and

ng any type of tobacco products
a police department vehicle.

ricles are required to facilitate the
Jicles. Fleet maintenance members will
ce of pool vehicles. All service work
County School District fleet maintenance
ntractor.

Every 15 000 miles — safety check (Fleet Maintenance Facility)

4, When vehicles are due service, appointments will be made by the
assigned member with Fleet Maintenance. Verbal notification will suffice
for contracted services. Any work involving radio, siren, or emergency
lights will be requested by the member to their immediate supervisor.
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a. Vehicle maintenance records will be maintained in fleet
maintenance and will be entered into a computerized database.

b. A "next service due" sticker will be placed on the inside of the
windshield in the upper left corner by an oil change contracted
vendor. This will allow immediate and visual availability to the
regularly assigned or temporarily assigned member and allow a
more timely maintenance schedule.

C. Members will not abuse and/or neglect their assigned department
vehicles.

d. Make every effort to refuel using th blished district fuel depots.

18.

1.

2.

veck-out log and
/ via proper forms

anical problems or damage occurs, this needs to be
reported to the member's immediate supervisor.

f. Any member involved in a traffic crash will report under
the guidelines.
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CLAY COUNTY DISTRICT SCHOOLS
Police Department

General Order 9.16
Victims Assistance

EFFECTIVE: REVISED: RESCINDS:

August 1, 2019

a Victim Advocate.

B. SCOPE: This order shall apply to all Clay'G
members.

C. DISCUSSION: The agency is “development, implementation and
continuation of victim/witness , d activities and shall comply
with Section 960.0 Florida's Victim/Witness

] rovides: crisis intervention;

ification;  criminal  justice
during deposition; injunction hearings;
er hours; referrals for emergency legal

established whic
short-term  supp

ing; personal advocacy; information regarding Victim
and referral regarding other agency services and
ugh community agencies, as well as providing
ase as applicable by law.

y of the Clay County District Schools Police Department
: e notification program in which all victims and witnesses
are treated with fair and to assist victims during their participation in the criminal
justice system. This policy shall include victims of domestic violence, attempted
murder, sexual battery, attempted sexual battery, stalkmg and families of homicide
victims of the release or escape of offenders.

E. DEFINITIONS:
NON-IMMIGRANT VICTIMS - Victims of qualifying crimes determined by U.S.

Department of Homeland Security, Citizenship and Immigration Services, who enter
the United States on a temporary basis (Example: tourism, business, temporary work,
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F. PROCEDURE:

or study). This also includes specified crime victims who have entered the United
States without inspection or those who are victims of human trafficking.

VICTIM - Any person who suffers physical, financial, or emotional harm as the direct
result of a specified crime committed upon his/her person or property. Also regarded
as victims are a spouse, child, parent, or legal guardian of a minor victim and a spouse,
child, sibling, parent, or legal guardian of a homicide victim. (This precludes any
person involved in a crime as a perpetrator or accomplice.)

WITNESS - A person who, as determined by the agency, has information or evidence
relevant to the investigation of a specified crime. If the witness is a minor, the term
"witness" includes an appropriate family member. ecludes defense withesses
and anyone involved in a crime as perpetrator or

information concerning
with fairness and dignity

tims may be referred by phone to the Clay
by any member if a need for advocacy

and Remedies — The Notice of Legal Rights and
d to as Notice, explains the rights of crime victims in
compliance with Elorida Statute. The Notice shall be submitted to the Victims’
Rights Coordinator at the Office of the Governor, for review and approval, annually
or as directed. [CFA 14.04]

Remedies,” h

a. It is the policy of the agency to provide a Notice to all victims during the
preliminary investigation and to any other crime victim which the on scene
personnel feel may benefit from the information.

b. The Notice explains the rights of crime victims in compliance with Florida

Statute.
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c. The appropriate member shall provide a Notice to each victim who reports any
type of crime in accordance with Florida Statutes. Compliance shall be met by
one of the following three procedures based on the reporting method of the
victim:

1) Victim Reports Crime to Member in Person - When a victim reports any
crime to a member in person, the member will provide the appropriate
English or Spanish version of the Notice to the victim. If the crime is
documented on the Violent Crimes Report form for Homicide, Sexual
Offenses, Attempted Murder, Stalking or Domestic Violence, the victim or
family member will acknowledge receipt of the Notice by signing the report
form. If one of the above crimes is documented via the electronic report
writing system, the victim will acknowle: g ceipt of the Notice by signing

the appropriate section on the C( Signature form. No receipt

e), the member
nd the Notice
and is titled
.enter the victim’s email address,
anish) and then click the submit
tim. The issuance shall be

yhone (victim has no e-mail address) —
e:by telephone and does not have an e- mail

investigation.

c. After being certified the form will be returned to the domestic violence center or
other reporting agency.
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