Table of Contents

PROGRAM LOCATIONS 2016-2017.....c.coeirreiereeereieeseereerereesesessesessesessesesssssssessesesssseseseseseons 1
PreKINAEIGarten ... ...c.coiiuiruiririiicicicieceetetet ettt ettt eae s ere b b e b seees s ereere st e s eseneeeees 1
Autism Spectrum Disorder self-contained...............c.ooeeeeieeerieerieceinieececieeeee et 1
Positive Behavior Supported Classes..........coeeerierieririreinieeeeeeceetceeeresre et seesseresseseseseseeneesnes 2
Physically Impaired self-contained...........c.cocevievieiiiivenineiecieeereceeee e 2
Intellectual Disabilities — Independent self-contained...............coeevevvevreieniieeceireceisreeeeeereenns 2
Intellectual Disabilities — Supported self-contained .............ccceevevieievemrieviirecireeeeeeeeeeeenes 3
Intellectual Disabilities — Participatory self-contained.............ccoccevveerireereeeenreiereiereniereen, 3
Language Impaired self-contained............c.ccecveieriniieiecieieieieieeceee et 3

TRANSFER PROCEDURES ...ttt ettt tassessesteste s et ese e sessesaonas 4
Florida and Out-0f-State Transfers..........cocuvvivieiiiiiiiiinienieieeee ettt seenne 5
Placement Based on Evaluation Data and Eligibility Determination ...............ccooveevevieierenennene. 5
Matched Services for Florida and Out-of-State Transfers............c.ccceeeveviveeeenvinveieceeeeren 6
Clay County RE-ENIIY ......c..cocterieiiiiiiiieiesresteeeecreeee e erecrreesees e esaeeeseesabeerteessesaresssesssanesnenns 6
Students Not Served in Their Home Schools ..........cccvvieviiniiiiniiieeceeececceseeeeeceecveee 7
TTANSPOITALION ....c.eveneiiteretettee ettt st st et e stesae et st e bestaseess et asbasasansansseseasseseesessssnneseonns 7
INOLES .ttt sttt ettt et e e st e st e st s be e et e b e s b e saeaassaessesbaeanaeaasenbeesaesensenreentseaseseresen 7
Required Documents for Transfer Procedures.............coceeuemeuieriiecieininieeeeceeceeeeeeeeeeeenes 8

ELIGIBILITY/IEP PLACEMENT ........octiiiiiintteeseneee ettt s et ete st st veens e ss s eva e eseones 10
Eligibility/IEP Placement Staffing...........cccocveviiiiieiiiieecictecrcteeee e e 10
Least Restrictive Environment (LRE) and Placement Determinations ..............ccceceeveenvennene. 12
Routing Procedures for Referrals.............cocuviviriniiniiniiirieeiccceeecvee et 13
Eligibility and Placement FOrm Directions...........ccocueeveerieririneneenierenieeseeesesseveee e eseeenes 14
Specific Learning Disabiliti€s..........cvcuveereerinrerirriniieenerieierenisiesiessesseseseeseesessessessessessssessennes 16
Intellectual DISADILIIES .........cccoueriiiriirierieeirierieeeeeee ettt e et e e e aesaesaesss s sbesse s eseebeeens 22
Intellectual Disabilities Self-contained...........ccooeeceeceierierieviniinieieceeeeee e 25
Emotional/Behavioral Disabilities (E/BD) ........cccccueviiriniinieiinieiiineniesieseeeessee e ese v 26
Emotional/Behavioral Disabilities Self-contained..........c.ceceeirvuerereeneneninienierrecieseeeeienen 28
Attributes of Self-contained E/BD Programs ........ccccoccevereviriinenienieneennrcnrcniennnseseesereeesseseenas 29
SPEECH ...ttt e st et b be st se e e n e st e seas 30
Lan@UAEE.......cooiieiectieecite ettt e sttt e e s e s s abe e et aa e e a e s se s ta e e e neeae et baeenraeeeanseaenes 31
Self-contained Language IMpPairment...........cceceeueniireeierienreneninenesesessteseesaessessessesssessesssesens 34
Deaf or Hard-0f-HEaring.........c.ccceviiruinirienienineiieseceseetstesnesreeseessesessssessesssessessessassssssessanes 35
Visually IMPaiTed.........cveeirieniirinirieieent ettt sae st st st sseesas e e e e bessasaesnas 36
Orthopedic IMPairment ........cccecieiriiniiieceeneerere ettt re s s e e e s be e nas 38
Other Health IMPAIrMent .........ccceoeriiriirieniieeiirieestee ettt et re et esaessee e eesen et e e asaenaas 39
Traumatic Brain INJUIY ......coceoiiiiniiieeteen ettt see et e st s e e e sae s see st sanesan e nean 40
Autism Spectrum DISOTAET .......coeeiiiiiiiiiiiitecrire ettt e s 41
Dual Sensory IMPaired .........coceeveririiinieriereniiieseeeeceeetesese et sre st esseseessaesssesasseessestasseses 42
Occupational Therapy/Physical Therapy .......cc.cccceeerirririnreriniresecieereneteieee e seesvesenenens 43
GEIEEA ..ottt ettt sttt s et e s ae s s an st n e besaens 44
PreK Referral, Evaluation and Eligibility Procedures...........cccovievinencerninnenienincninneeienenn. 46
Extraordinary Circumstances EXCEPLION.......cccvvuieririerriieiteniirienieseteetennesene s seveesaessaeeeevens 48

ESE CLASSROOM GUIDELINES .......cctiotirieirtinietntenrereseeteniessesneseesisessessesnsensessessessassasees 51
ESE Classroom GUIEINES .........cccevuieriiriiiininienieeieritcsteceerire sttt naee e e s svseses e e e e enne 52
Photograph/Video/Class Assignment(s) for ESE Students ..........c.cccccovevininninccnrnnnicnnnnene. 55
Outside Agency Observation POLICIES .......ccceereeriiniinieniiieiririeiesteseesteresteee e seeereeseseeneeas 57
Request for ESE Assistant Behavioral Health (Individual Aide)........c.ccccocevienincccninnnennen. 58
Guidelines for Placing ESE Students on a Modified School-Day Schedule .................c.c........ 59

Third Grade Good Cause EXEMPLION........ccccerueverinienierienirienenterieseentesteseeesessesseeese e esessenaas 61




Determining “Grade Level” Performance for ESE Student Report Cards Working on General

Education Standards..........ccccuiaiiiriiiininieieaasesasenenssessssssssssessssaessssssassessessesessessensens 62
Assessment & Report Cards for Students with Significant Cognitive Disabilities .................. 62
INDIVIDUAL EDUCATION PLANS (IEP) ....covivireiertrieieenieriniesesneresestessesessesaesesesaesnss 63
Initial Individual Education Plan Development...........ccccovenirvierieiiirinienicninieneccrerreeneee e 64
LEA REPIESENLALIVE .....c..cveeeiriirieeienienietrteenient et stestese st s saestssesse s enessnssessessensessasesseseases 68
Duties of the LEA REPIESENLALIVE ........ccerreriirirriiiirerieiesieire et esenssessesseseeseesaesesessaasas 70
General Educators in the IEP Process.........oooeeveiiiriirniiiientecieeestese sttt 71
SuppOort FACIIITALOT ......cc.coiiiiiiiiiiiiiiicic ettt 72
Accommodations CheCKIiSt ..........ceiviiniiriierieiiiiereetcrt et sre s a e ee e s re e naeanae 76
Consultation/Collaboration LO.......cccccuiiivrinenirieeeeree et 83
IEP/EP Articulation Procedures..........coooouieiieiiiieiieeiiniieeieseceiee e sveseeeae vt sane v e e 84
Items to Discuss in School-to-School Articulation Meetings..........ccceccvverererrecreneenienierennenens 85
Accountability for Students with Disabilities in State and District Assessment Programs...... 86
Testing Accommodations for Students with Disabilities........cccccecverrererierrieninieerienrenireeeennenn 87
AEINAte ASSESSIMENL........ceveriiritieeerieniereestteteestesresatastessesaseseseessasesesesssesssesssesssaesessssessenss 88
Meeting Participation FOIM ........cocceoiiiiiiiecieetereeres et 90
TEP, Page L ..ottt e 92
TEP, PAGE 2......ooeieiieeirecteteicntte sttt ettt ss s sat e st s s sa s s a e b snbe e e as 92
Request for ESE Assistant Behavioral Health (Individual Aide).........cccecvvivvevvervienreniinenenns 96
TEP, PageS 3 & 3@ ...ooiiiiiiiiiiiiiiiiicntcccttttetcsic et sttt 98
IEP, PAGE ...ttt ettt ettt ettt sttt st see st a et s r et 99
TEP, PAGE 5.ttt st et r s e e e st 100
Informed Notice of Change in Placement and/or Free Appropriate Public Education, Page 6
................................................................................................................................................. 102
Present Level of Academic Achievement and Functional Performance, Page 7.................... 103
Present Level of Academic Achievement and Functional Performance Addendum, Page 7a104
Measurable Annual Goals and Short Term Objectives, Page 8...........cccoovieevriieveeeinnnnneencnn 105
Extending IEP Goals and ObJECHIVES........cceeiiriiiiinerieienieieneee et seesaneeeseeesneeeneenenas 109
Notice of McKay Scholarship, Page 9..........ccocovieiiienininiecrentecreecteeesee et 109
TranSition TEP .....ccc.oouiiiieeceeieee ettt sttt r e e sat s st a s nesan e i s 109
SIGNALUIE PAZE .....ocveiuieiiiiiieeieecreesieetet ettt et st sae st s et et e e e e seessa st e sasenesenennenaeas 115
Separate Parental Consent for Specific Actions Included in an IEP .........c.ccocceviniicnennnene. 116
Parent Consent to Receive Electronic Procedural Safeguards...........ccccceveevievieviienenivnncnenen. 116
INterim IEP REVIEWS .......cociiiiiriiniiiieierttetee ettt sttt seee st s sacsmtessesanenesmnenean 117
Adding an Additional ESE Program Such as Speech..........cccocvviviivnininnininincnncinenncnne 117
Parental Input and Meeting Participation Statement ............ccoeeverveereninienenrenninniinicneeiniens 121
STUDENT DATA ENTRY AND SCHEDULE FORM.......cccceciiimiriiiereninireneeneesreneeereees 148
GENETAl INSIIUCTIONS ......vveieeeeeecieeieeiectr ettt sie et ee e ae et e et esse e et e bessseesbesssnesatennesasasanens 148
SEIVICES CRAIT .......eeeuieiiiciieieeeetee ettt ettt s st et s b e saeesaesabessae s s esateeanesanenseearesane 154
Completing MatriCes.......ccoveeerereriiiiiieeeritte ettt e 157
EVALUATION.......coitiieirctetertetestestetetstsssetesseessassessessesesssaseseestensensoneesessessasaessessensensasensaneos 158
The Initial Evaluation Process for ESE Services.......cccoviriiniriinnieneiiiieecneeneencseeeeecnenane 159
60-Day Rule for Initial EVAluations...........ccccocevereniiininicnentiiiiiceeriitntesensessssssessencenens 167
REEVALUATION ...ttt ettt ettt eve s s e besas e st sve e s e sme st sansasassesatensenennesanane 164
Reevaluation ProCeUIES..........ccueieeeieriinieitecienieeteeienecet st eeeente st st esas e eaesanssan s 165
Signing of the Consent for Evaluation/Reevaluation Form..........cccccocvviviniinninnnnininnen. 166
Reevaluations for non-Clay Students............ccoccoviireireenieniienineneeseesireeiee et saeas 168
Reevaluation for SLD StUdEnLtS ......cccceciirvieriirieniniinieeeneertee ettt esnssene s esnesresness 168
Computing Reevaluation Dates .........ccccoceeiviiiniincnininiiiiicniiccinntcsetes st enees 169

Assessments for Three-year Reevaluations .........c.cocceeeveenieceniirneineniniiinncccneiicncne e 169




Reevaluation Procedures for McKay Scholarship .........c.ccveevieveeieeriereceerenierieceeeecveeeveenenes 172

TRANSITION ..ottt ettt et se st be st e e eseebestesresteseenseressennenens 174
General INfOrmatioN.........ccooiiiriric ettt b e e ae s eneas 175
Transition IEP Components, ESE-1-2289 ...........c.cccooiiiiiieiniericeeeceeeeeee e sveseeenas 177
Consent for Release of Student Transition Information, ESE-1-2213 .....coovoveveoeeeeeeeneennn, 185
Student Input for Transition Form, ESE-2-2217 .........ccccoivimininirreeeecrceereeereee e 185
Summary of Graduation Options, ESE-3-9080 ...........cccccorrieinininineiereeeeecrcceeee s 185
Transfer of Rights Form, ESE-2-2905...........ccocvoiiitiiiieeeieecreceeeete et 185
Notification of Possible Graduation Change in Placement, ESE-1-2200..............c.cc.cocu....... 187
Summary of Performance Form, ESE-2-2907............cccooenmimiiniceneneeee e 188

DISMISSAL/CHANGE IN PLACEMENT (REMOVAL) OF A PROGRAM ...........c.cc.......... 194
PrOCEAUIES......c..iiuiieieieiiietee ettt sttt te e st a st e st araesesseesesa st anbanbensesaeseeseneoneasas 195
Dismissal/Change in Placement (Removal) Rationales............c.cceeeviveieineienreeneecereinreseeeeenes 195
RevOCation Of CONSENL........c.couerieririiriiieieeetriese e cee et sete st ee e s sa s esbe st et essentessssesseseeneasan 199

SPECIAL TRANSPORTATION......cccctiiiiiienintesrieeerestestestesseesaessesseesensseseenseeseesseseesesssseone 201
PLOCEAULES ..ottt et e st e e b e b sre e aesbeeatenseessessennensenseseos 202
ESY/ Summer School and TranSportation............c...ccceeeresieriesiesesiesseeseessesseessessessesseesesnnen 203

MEDICAID........coierieietertsterere ettt steste sttt et et e ste s e e s et et e s besae e s e sassasssassansaassessessaensensansensenns 205
Request for ESE Assistant Behavioral Health (Individual Aide) .........ccoovevvviniienrenieiiennne. 206
Use of Epinephrine Auto INJECIOLS ........coceceeuieiriiniiniiiieieereieteirie et stestenes e ee v seeseenae 206

FUNCTIONAL BEHAVIOR ASSESSMENT AND POSITIVE AND BEHAVIOR

INTERVENTION PLANS ...ttt tets e st et st esaestaesae s e ssa e e sessseseenssssssssessensensens 207
RALIONALE .....ouviieieiieieiece ettt e te sttt e e tesvesas et e s b e e e essasaessessesesessenserssesnsnees 208
DIETINITIONS. .....ceeveeiieieriiirieeete ettt e e s s et et et e e s st e b e stestesraeseessessaesnensansanssersessesssnsserneneons 208
When to Develop an Initial FBA and Thus Then Create a PBSP........ccooviiiiiviiiiiie, 209
Functional Behavior Assessment (FBA) ........ccoovviouiiciieieerieeece ettt esne e 217
Positive Behavior Support Plan (PBSP) .....c.ccccvieiiiinerininteirerenee sttt srene e eseesae e saeneen 217
Maintenance Behavior PLan ...ttt sttt sve s 227

ESE DISCIPLINE......c.oostititeietenieriiiresessestesresesesenevessestssesassessasasassassessassansassenssnsensessssensaneas 243
FOTINS <.ttt sttt e b s e e st e et e st e s nesaan e besatesraensnensen 274

SUSPENSION LELET .......oocuiieieeiiriiicie ettt sressaesesre s saessaveseabesestesssaesasnesannen 275
Recommendation For Learning Center Placement, Re-entry or Extended Suspension..... 276
Recommendation for EXPulSion .........cccecvieiiinieniniininieccncnicene et eneseenes 277
Principal’s Suspension Review or Juvenile Justice Administrative Hearing ..................... 278

SAFE CRISIS MANAGEMENT .....cccoiiiiietirientestenee sttt sre e s ssesenssesseasesesassesenenasssesanes 279
Summary of Terms and APPliCAtION..........coereririerieririreeeetete ettt saeane 280
Elements 0f REPOTTING .......coeeveiiirieririeetiientetestesie ettt e s e st estsese s e esee e ssesananans 281
Points to Keep N MINd ..ot ssseseessesasaeseeseenesees 281
ADPPENAICES. ....oeeveriirririerierieeeriterestesresse e teereseesse et essesbeset et et e resenssteesesaesaneasesse et eesessteaneatenean 282

GIFTED ..ottt ettt st et e sttt e s ae s e aa et e b e s b e s et e sa e aasse s st et e st eneansassaesaensassansenes 286
Gifted FOrms/DOCUMENES.....c..corverrirerienserietenerissentesteseesessensansesessessessessessensessensesessessensasens 287
Documentation Required for ELgIbility .........ccovcievieveriirneniininiisieneneecreeeneeseeee et ssesennens 295
Educational PLAN .........cooiieieiiiiiiienieeicer ettt s sat e s 297
Instructions for Completing the Educational Plan (EP) for Gifted Students......................... 302
General INSIIUCHONS ...co.uvirierieeieiiee ettt ettt s st st s b e e sae e be et sa et esanesaens 310
G0als ANA ODJECHIVES .....eeveririiiieieniiitcteee ettt sttt sr e et ne st se e b sasen e e enesaenens 313
Superintendent Gifted Services MEmO .....ccevievriiiiinienieereeerterese et set e saeseens 325
Procedures for Articulating Gifted Students from 8th Grade to High School........................ 327

ESE PREKINDERGARTEN.......oociiiiiiiiitenieietrienresreseeete e stete e e esessesseseessessesneeesessenseneanens 338

HOSPITAL/HOMEBOUND ......oooiitiiierteteieseetestesrteiceneesseseesatesaessesaaessessesasensesaesssonsensensens 347
DIEEINILION ...veveeieeeieeteee ettt ettt et e e e e e st e st et et r e s st e ese e s st e e bt e sht e s st e ese e neseaenatan 348

EIEIDILY w.vvvrrreeeeeeeeeeeeeeeeeeseseesesssssseeeeeeseseseessessesesesereseeeseesessessssesecsreeresessesersessssssosereee 348




RELEITAL ...t ee e ettt e e e e e e seseeaasssseeeereaeasesasassassemsantaaaaensesssasasssssssnsnneneseassanan 349

Eligibility/IEP PlaCcement..........ccouecviieririiiiicieinescreiecsesestast ettt ssta st snesn e sasssessesees 349
H/H Individual EQucation P1ans ............ccoveeiiinineininienceeseseeesveseese e e esseeseesesens 350
ReE-EVAIUALION ....cuiiiiciiieee ettt sttt ettt sa b n bt et an et en 351
Extending H/H PLACEMENL.........ccocoeviieriririiirieiiieiteestee ettt sae sttt snasessnes 352
SEIVICE DELIVETY....c.eecviciiiiieiiineciiie et neeesestsiae et see s esaess e st s bbb e e s e b s s basae e sasbansons 352
DISIMESSAL.....eeuviieeieiieierteertest e st te e st st et ae et e st e s b estesaesbssas e besbesst e besbanstebanraeseesaennantans 352
Home School ReSPONSIDIIItIES ......cc.coevveieriiirieriiisi et teestetete et e e se e ta s eessasanens 353
School Record Keeping Procedures...........c.uecueiruieerenrienncnincnieieneecsrsnssessesesnssseeessensens 353
VIRTUAL EDUCATION......octiiiintiniertetniinesiesteteeeseseestestsseseasasessssssessassassassessessenssssssessasens 355
Typical Procedures for Conducting an IEP Meeting for Placement in Virtual Education..... 356
ASSISTIVE TECHNOLOGY ....ccoeouirireeiiiinieneenterieiesesesieseesssesiassessessesessesssssasssssassessessesassanees 357
What is AsSistive TeChNOlOZY?......cocveeeiiniiiierr ettt e en 358
Assistive Technology Definitions...........coeiueeirieniiiinienientcrete ettt seeerens 358
Assistive Technology Team.......cccoviieririiiicreee e 359
What is the Referral ProCeSS? .........oceviriiiivieirinecteteee ettt sresaaene 359
Pre-RefeITal PTOCESS. . .c..ciuviiiiriiiriiiieceeteceteceneeneeseecreseeesesasresatesasnesatesansssasnesanssesmessssnsens 360
Assistive Technology Referral Components ............cocvvveeereeninnirsenrenneenineneesenseeseessesiensens 360
Assistive Technology: Examples of Communication and Curriculum Supports .................. 361
MCKAY SCHOLARSHIP ...ttt sttt ettt e e seeee s et e smessensanens 363
Notice of McKay Scholarship........c.occceieiiereninniiiiininiieenteecnreees e 364
PARENTALLY PLACED PRIVATE SCHOOL STUDENTS .......cccoiririnnereneerieeeenesrenens 365
Parentally Placed Private School Student/Private Citizen Referral............ccoccevrirvnenirnnnene 366
SEIVICES PlaAN.....oiiiiiiiciicieeeeee sttt st s e e sae e st e e s et e st e e sanesessesaesanens 367
SURROGATE PARENTS ..ottt sttt e besae s sb et e 384
General INformation . ......cocu oottt et san s 385
Surrogate Parent REQUITEMENLS............cocereuiinieniieniiiiiereestecer ettt svestee e sse e 386
FORMS ...ttt sttt s et s e s e s e sa e e et e e s se s e e e e e entsatenestabenseee st erteraenseresenanentss 391
ESE Forms List BY SUDJECT.......ccceririiiiieniecteercerrcect ettt aeanes 392

ESE Forms List by MIS NUMDET ........cccccertrrirenieiiiiineninicrceninicnesresscneest s saesasesnas 394




