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MEMORANDUM OF UNDERSTANDING
BETWEEN
SCHOOL BOARD OF CLAY COUNTY, FLORIDA
AND
EPISCOPAL CHILDREN’S SERVICES HEAD START/EARLY HEAD START

This Agreement is between School Board of Clay County, Florida (“THE SCHOOL BOARD OF
CLAY COUNTY”) and Episcopal Children’s Services Head Start/Early Head Start for the
period of July 1, 2017 — June 30, 2018.

Purpose Statement

The purpose of this Agreement is to establish working procedures between THE SCHOOL
BOARD OF CLAY COUNTY and Episcopal Children’s Services Head Start/Early Head Start in
the provision of setvices to preschool children eligible for special education in compliance with
Federal and State laws and regulations.

It is the intent of this Agreement to:

1. Define which service will be provided by each Agency.

2. Ensure that children eligible for preschool special education services receive a free and
appropriate public education (FAPE), as required by law, in the least restrictive
environment (LRE).

3. Ensure that each Agency cooperatively maintains communication and shares leadership
responsibility at the local level to assure that available resources are utilized in the most
effective manner.

4, Ensure that cooperative agreements between THE SCHOOL BOARD OF CLAY
COUNTY and Episcopal Children’s Services Head Start/Early Head Start are developed,
implemented, preserved, and evaluated.

This Agreement applies only to preschool children three years old to kindergarten who are
eligible for special education services. Throughout this agreement THE SCHOOL BOARD OF
CLAY COUNTY in a context requiring some action, shall include personnel employed by THE
SCHOOL BOARD OF CLAY COUNTY to perform specific teaching/evaluation functions.

Program Mandates

Responsibility of THE SCHOOL BOARD OF CLAY COUNTY:

1. Provide services to preschool children with disabilities on a mandatory basis (Expanded
Requirements of the Individuals with Disabilities Act as amended P.L. 102-119).

2. Provide preschool children with disabilities a free and appropriate education (FAPE)
including the development and implementation of an Individualized Education Plan
(IEP).

3. Place preschool children with disabilities in the least restrictive environment with
opportunities to interact with non-disabled peers to the maximum extent possible.




Work with appropriate community agencies to provide services to preschool children
with disabilities.

Submit and maintain census and attendance data on eligible preschool children with
disabilities for funding entitlement and budget preparations.

Provide services to eligible children to the extent within this Agreement.

Responsibility of Episcopal Children’s Services Head Start/Early Head Start:

1.

a

Recruit, enroll, and serve eligible children age’s three to five. Ten percent of the total
number of enrollment opportunities in Episcopal Children’s Services Head Start/Early
Head Start shall be available to children with disabilities who are eligible to participate.
Screen all enrolled children within 45 days of enrollment to identify concerns in the areas
of health (hearing, vision, dental, and physical) and development (cognition,
communication, fine and gross motor, social/ emotional, and behavioral).

Refer children who are suspected of having a disability after the screening process, via
the Disabilities Specialist, to THE SCHOOL BOARD OF CLAY COUNTY. These
referrals will be made in a timely manner to ensure inclusion in the FTE count.

Interact and collaborate with other community agencies in order to provide services to
children with disabilities.

Assure that children with disabilities receive all services to which they are entitled
according to Head Start Performance Standards for Children with Disabilities (CFR 45
Part 1308).

Provide services to eligible children to the extent defined within this Agreement.

Provide child/parent counseling and behavior interventions as available through
Episcopal Children’s Services Head Start/Early Head Start and provide this information
as part of referral to THE SCHOOL BOARD OF CLAY COUNTY.

Service Implementation:

Child Find

THE SCHOOL BOARD OF CLAY COUNTY shall:

1. Provide consultative services, training and technical assistance to Episcopal
Children’s Services Head Start/Early Head Start staff, upon request.

2. Conduct screenings or review Episcopal Children’s Services Head Start/Early Head
Start screenings on referred children.

3. Be an active participant on THE SCHOOL BOARD OF CLAY COUNTY child study

team.

Episcopal Children’s Services Head Start/Early Head Start shall:

1. Ensure that, within 45 days of enrollment into the Episcopal Children’s Services
Head Start program, all children receive health and developmental screenings.

2. As needed, the Disabilities Specialist will complete the BDI-2 Screener after the 45
day screenings.
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Provide names of the children, via the Disabilities Specialist, that need follow-up
services to THE SCHOOL BOARD OF CLAY COUNTY. All information will be
reported to Child Find and entered into the Chris system.

Be an active participant on THE SCHOOL BOARD OF CLAY COUNTY child study

team.

Referral For Evaluation

THE SCHOOL BOARD OF CLAY COUNTY shall:

1.

2.

Accept appropriate referral information from Episcopal Children’s Services Head
Start/Early Head Start via the Disabilities Specialist throughout the school year.
Schedule and conduct evaluations of children who, based upon Episcopal Children’s
Services Head Start/Early Head Start screenings, and parental permission,
demonstrate need for further assessment. These assessments shall occur in the
developmental areas indicated in the screenings and shall be used to determine
eligibility for exceptional student education services.

Schedule evaluations for children enrolled in Episcopal Children’s Services Head
Start/Early Head Start whose parents contact THE SCHOOL BOARD OF CLAY
COUNTY. :

Send copy of evaluations and other pertinent information to Episcopal Children’s
Services Head Start Disabilities Specialist, upon request.

Information regarding evaluations and other pertinent information shall be sent to:
Episcopal Children’s Services

ATTN: Head Start Disabilities Specialist

8443 Baymeadows Rd Suite 1

Jacksonville FL 32256

Episcopal Children’s Services Head Start/Early Head Start shall:

1.

2

3.

Refer any child who, based on screening results, is in need of further evaluation to
THE SCHOOL BOARD OF CLAY COUNTY.

Obtain parental permission for referral to THE SCHOOL BOARD OF CLAY
COUNTY.

Send referral packet with all relevant information requested by THE SCHOOL
BOARD OF CLAY COUNTY to include screening information and teacher reports
(if available).

Assist THE SCHOOL BOARD OF CLAY COUNTY in scheduling children for
evaluation.

Provide THE SCHOOL BOARD OF CLAY COUNTY / FDLRS with the names of
children who have been evaluated, when using Episcopal Children’s Services Head
Start/ Early Head Start’s resources, provided parental permission has been granted.

Comprehensive Evaluation

THE SCHOOL BOARD OF CLAY COUNTY shall:

1.

2.

Review and use the referral information to determine the developmental areas in

which the child needs further assessment.
Conduct appropriate evaluations on Episcopal Children’s Services Head Start/Early
Head Start children referred to THE SCHOOL BOARD OF CLAY COUNTY.
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Episcopal Children’s Services Head Start will:
1. Collaborate with THE SCHOOL BOARD OF CLAY COUNTY to seek evaluations
from outside the School Board and Episcopal Children’s Services Head Start/Early

Head Start when appropriate.
2. Provide THE SCHOOL BOARD OF CLAY COUNTY with information obtained

through internal and external evaluations, given parental permission is granted.

Individualized Education Plan Development

THE SCHOOL BOARD OF CLAY COUNTY shall:

1. Convene an Individualized Education Plan team meeting and invite appropriate
Episcopal Children’s Services Head Start/Early Head Start personnel to attend.
Notification of meeting to be sent to the Episcopal Children’s Services Head Start
Disabilities Specialist and Family Support Specialist.

2. Provide Episcopal Children’s Services Head Start/ Early Head Start with a copy of
the IEP and other relevant documents.

Information regarding evaluations and other pertinent information shall be sent to:
Episcopal Children’s Services

ATTN: Head Start Disabilities Specialist

8443 Baymeadows Rd Suite 1

Jacksonville FL 32256

Episcopal Children’s Services Head Start/Early Head Start shall:

1. Assist in the coordination of the IEP meeting for Episcopal Children’s Services Head
Start/Early Head Start children.

2. Require appropriate staff to attend the IEP meeting.

Receive a copy of the IEP and other relevant documents.

4, Refer children who have IEPs that currently do not meet their needs, to THE
SCHOOL BOARD OF CLAY COUNTY and participate in the reconvening of the
multidisciplinary team.

(8]

Placement

THE SCHOOL BOARD OF CLAY COUNTY shall:
1. Make every effort to maintain the placement of children in Episcopal Children’s

Services Head Start/Early Head Start, providing the necessary supports and services,
as deemed appropriate by the IEP team.

Episcopal Children’s Services Head Start/Early Head Start shall:
1. Continue to make enrollment determination based upon Head Start guidelines.
2. Make available ten percent of its enrollment opportunities to children with

disabilities.

Delivery of Services

THE SCHOOL BOARD OF CLAY COUNTY shall:
1. Provide therapy and consultative services, whenever possible, at the Episcopal

Children’s Services Head Start/Early Head Start center.
4
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2. Collaborate with Episcopal Children’s Services Head Start/Early Head Start to
provide transportation to a specific site should services not be provided at the
Episcopal Children’s Services Head Start/Early Head Start center.

Episcopal Children’s Services Head Start/Early Head Start shall:
1. Collaborate with THE SCHOOL BOARD OF CLAY COUNTY to provide
transportation to a specific site should services not be provided at the Head Start

center.
2. Provide individualized instruction, if appropriate, for children who demonstrate delay
in one or more developmental areas.

Procedures for Hiring and Supervising Staff Providing Special Services

THE SCHOOL BOARD OF CLAY COUNTY shall:
1. Hire staff who meets the certification, licensure, or educational requirements for
services provided directly by THE SCHOOL BOARD OF CLAY COUNTY.
2. Provide supervision of Head Start staff, which meets the criteria for supervision as set
forth in the Florida State Standards and Regulations.

Episcopal Children’s Services Head Start/Early Head Start shall:
1. Ensure that special education and related services are provided by, or under the

supervision of, personnel meeting state qualifications, such as CDA’s.

Monitoring and Reporting Responsibilities

THE SCHOOL BOARD OF CLAY COUNTY shall:
1. Monitor/supervise services provided to Episcopal Children’s Services Head
Start/Early Head Start through THE SCHOOL BOARD OF CLAY COUNTY ESE

department.
2. Provide parents and Disabilities Specialist with progress reports from the child’s
therapist, upon request.

Episcopal Children’s Services Head Start shall:
1. Attend periodic meetings, as needed, with THE SCHOOL BOARD OF CLAY

COUNTY.
2. Participate in coordination for child count.
3. Report available placement information.
4. Share information on the provision of services to children.

Confidentiality

THE SCHOOL BOARD OF CLAY COUNTY and Episcopal Children’s Services Head
Start/Early Head Start shall follow the requirements outlined in the Family Education Right

to Privacy Act (FERPA).
Training and Technical Assistance

THE SCHOOL BOARD OF CLAY COUNTY shall:
1. Provide technical assistance and training to Episcopal Children’s Services Head
Start/Early Head Start staff regarding services to eligible children, upon request.
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2. Notify Episcopal Children’s Services Head Start/Early Head Start of training
sessions so that Episcopal Children’s Services Head Start/Early Head Start staff
can attend, when appropriate.

3. Make arrangements for ESE school staff to attend training sessions provided by
Episcopal Children’s Services Head Start/Early Head Start, when appropriate.

4. Provide Episcopal Children’s Services Head Start/Early Head Start teaching staff
with information and techniques on the child’s specific needs as determined by
the IEP, upon request.

Episcopal Children’s Services Head Start/Early Head Start shall:

1. Notify THE SCHOOL BOARD OF CLAY COUNTY of training sessions so that
the ESE staff can attend, when appropriate.

2. Make arrangements for appropriate Episcopal Children’s Services Head
Start/Early Head Start staff to attend training sessions provided by ESE staff,
when appropriate.

3. Notify Board ESE staff of technical assistance and training needs, when
appropriate.

Transition

THE SCHOOL BOARD OF CLAY COUNTY shall:
1. Include a transition plan in the IEP.
2. Collaborate with Episcopal Children’s Services Head Start with the planning of
transitioning all children into elementary school to include site visits and meeting
kindergarten teachers.

Episcopal Children’s Services Head Start/Early Head Start shall:

1. Collaborate with THE SCHOOL BOARD OF CLAY COUNTY with the
planning of transitioning all children into elementary school to include site
visits and meeting kindergarten teachers.

2. Ensure that parental permission has been obtained to forward records of the
School Board. Upon such, records shall then be sent.

Dispute Resolution

In the event that misunderstandings or differences of opinion occur with regard to policies
and procedures necessary to accomplish these objectives, the staff and appropriate supervisor
from the respective agencies will meet to reach a solution, In the event that a resolution is not
achieved, the assistant director to their agency counterparts will meet to resolve the issue.

Jessica Lunsford Act

Employees of Vendor shall, at their own expense, submit to and pass a fingerprint based
background check as required by F.S. 1012.465 prior to having any direct contact with
students in furtherance of this agreement or entering upon school grounds when students are
present. In the alternative, School may, in accordance with F.S.1012.468, exempt Vendors
employees from this requirement only if Vendors employees are, at all times, under the direct
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line of sight supervision of a School employee who has submitted to and passed a level 2
background check. Vendor may satisfy the requirement for a background check by
supplying School proof that Vendor employees have passed such a screening for another
school district and that said background check is still valid.

&

Further Agreements

R R S OO

Notwithingstanding any contrary contractual language, nothing in any agreement
shall be construed or interpreted to increase the scope or dollar limit of the School’s
or School Board's liability beyond that which is set forth in 768.28 Fla. Stat. , or to
otherwise waive School’s or School Board’s sovereign immunity, or to require
School or School Board to indemnify the vendor or any other person, corporation or
legal entity of any kind or nature whatsoever for injury or loss resulting from any
acts other than the negligent acts of School or School Board or its agents or
employees. Vendor shall, in addition to any other statutory or common law
obligation to indemnify the School Board of Clay County, Florida, indemnify,
defend and hold harmless the School Board of Clay County, Florida, its agents,
officers, elected officials and employees against all claims, actions, liabilities,
damages, losses, costs, fines punitive damages and expenses of any kind or nature
whatsoever, including but not limited to attorney’s fees and legal costs, brought
against the School Board of Clay County, Florida, and/or its agents, officers, elected
officials, employees and assigns, by any individual, corporation, consortium or any
other legal person or entity, arising out of or caused by acts or omissions,
negligence, recklessness, intentional wrongful misconduct, violations of laws,
statutes, ordinances, government administration orders, rules or regulations of the
contractor, contractor’s employees, officers, agents, subcontractors, sub-
subcontractors, material man or agents of any tier or their respective employees.
This indemnification clause shall not be construed to require any indemnitor to
indemnify the School Board of Clay County, Florida, for any negligence on the part
of the School Board of Clay County, Florida, its agents or employees.

The indemnification obligations hereunder shall not be limited to any limitation on
the amount, type of damages, compensation or benefits payable by or for the
contractor or any subcontractor under workers’ compensation acts, disability benefit
acts, other employee benefits acts or any statutory bar.

This indemnification/hold harmless provision shall survive the termination of any
contract with the School Board of Clay County, Florida.

The venue for litigation of disputes shall only be in the State of Florida and venue
shall be in state courts located in Clay County, Florida.

Vendor must provide a Certificate of Insurance. Certificate of Insurance must have
an A- or better rating and carry General Liability and Workers’ compensation.
Certificate of Insurance must make the School Board of Clay County an additionally
insured as well as the Certificate Holder.
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Special Conditions:

THE SCHOOL BOARD OF CLAY COUNTY will provide inclusion opportunities for
Episcopal Children’s Services Head Start/Early Head Start clients with disabilities by
funding a part-time consultative service with an ESE certified teacher. The teacher will
consult with Episcopal Children’s Services Head Start/Early Head Start teachers about
accommodations for Episcopal Children’s Services Head Start/Early Head Start clients with
disabilities. The Episcopal Children’s Services Head Start/Early Head Start teacher, ESE
teacher, and the parent will participate in the Individual Educational Plan (IEP) meeting and
the start date for services will be determined. The data sheet and IEP information will be
entered by the ESE Department.

Termination/Review

This memorandum of understanding will be reviewed and revised by THE SCHOOL
BOARD OF CLAY COUNTY and Episcopal Children’s Services Head Start/Early Head
Start on an as needed basis, or at least once annually. This agreement may be terminated by
either party upon thirty days written notice.

Janice Kerekes Date
Chairman of the Board

School Board of Clay

Addison G. Davis Date
Superintendent

School Board of Clay County

Terry D. Roth Date
Director, ESE and Student Services
School Board of Clay County

Connie Stophel Date
Chief Executive Officer
Episcopal Children’s Services




' ’ ® DATE (MM/DD/YYYY,
ACORD CERTIFICATE OF LIABILITY INSURANCE ; !

5/24/2017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND GONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(les) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder In lieu of such endorsement(s).

PRODUGER RANECT Lorri Lawler
Lassiter-Ware Insurance of Tampa Bay | PHONE £, (800) 845-8437 | Noj: (888) 883-8680
1300 N. Westshore Blvd AbBLss; lorril@lassiter-ware.com
Suite 110 INSURER(S) AFFORDING COVERAGE N\ NAIC #
Tampa FL 33607 NSURERA Philadelphia Indemnity Ins. , A |18058.
INSURED INSURER B Wesco Insurance Company : " 25011
Episcopal Children's Services, Inc. INSURER C : /
8443 Baymeadows Rd Ste 1 . INSURER D ;

INSURERE :
Jacksonville FL 32256 INSURERF
COVERAGES CERTIFICATE NUMBER:17-18 Master REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE ] WVD POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
\ DAMAGE TO RENTED
A CLAIMS-MADE EI OCCUR /J\ PREMISES (Ea occurrence $ 100,000
X PHPK1517363 7/1/2017 7/1/2018 | MED EXP (Any one person) $ 5,000
T / PERSONAL & ADV INJURY | § 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
poucy [ |58% [ ] toc PRODUCTS - COMPIOP AGG | § 2,000,000
OTHER: $
AUTOMOBILE LIABILITY ' o A NOLELMIT |9 1,000,000
a X | ANY AUTO BODILY INJURY (Per person) | $
AL OUWNED S e PHPK1517363 7/1/2017 | 7/1/2018 | BODILY INJURY (Per accident)| $
- NON-OWNED = PROPERTY DAMAGE s
HIRED AUTOS AUTOS (Per accident)
PIP-Basic $ 10,000
X | UMBRELLALIAB | X | ocoUR EACH OCCURRENCE $ 10,000,000
a EXCESS LIAB CLAIMS-MADE AGGREGATE $
DED | X | RETENTION $ 10,000 PHUB546993 7/1/2017 | 7/1/2018 $
WORKERS COMPENSATION X | PER OTH-
AND EMPLOYERS' LIABILITY YIN Starure | |24
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ 2,000,000
OFFICER/MEMBER EXCLUDED? NIA
B |(Mandatory in NH) FITWC367992017 6/1/2017 | 6/1/2018 | E[.DISEASE - EA EMPLOYER $ 2,000,000
If yes, describe under —_—
DESCRIPTION OF OPERATIONS below E.L.DISEASE - POLICY LIMIT |.§. 2,000,000
A | Professional Liability PHPK1517363 7/1/2017 | 7/1/2018 | $1,000,000 Each indident
$2,000,000 Aggregate

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached If more space Is requlired)
The certificate holder is an additional insured for premises operations under the terms and conditions of

the general liability poliocy with respects to work being performed by the named insured as required by
written contract.

CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
hool Board of Clay Count / THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
gg o lGre ends traot g ¥ T4 ACCORDANGE WITH THE POLICY PROVISIONS,

Green Cove Springs, FL 32043

AUTHORIZED REPRESENTATIVE

e
Mike Shea/LORRIL s ”_;/%;4’
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