




































































 

Job Locator: O-1.2.41  
Job Title: Supervisor of Operations, School Safety and Security  
Position Grade: Supervisor III  
Evaluated By: Assistant Superintendent for Operations ​or designee  
 
Job Description:  
 
The Supervisor of Operations, School Safety and Security is responsible to the Clay County District Schools 
Chief of Police or Assistant Superintendent for Operations.  
 
Responsibilities and Duties of this Position Include:  
 

1. Maintains the District’s Disaster Preparedness Plan, updating as needed. Coordinates activities with 
other governmental agencies, including Clay County Emergency Management.. Coordinates between 
Clay County Emergency Management and Clay County District School police for the opening of 
emergency shelter located on District property; is the District’s liaison, along with the Chief of District 
School Police to all emergency management agencies,  such as FEMA and private assistance 
groups such as Red Cross, Salvation Army, etc.  

2. Coordinate the development of Emergency Evacuation and Reunification plans for individual schools 
and for the District. 

3. Supervises District Employee badging and access control permissions for schools and badges. 

4. Implement all planning, training, and exercising of all physical security programs. 

5. Supervises all physical security and technology applications. 

6. Supervises the Florida Safe Schools Assessment Program. 

7. Coordinates the District’s Security program including vandalism evaluation, school security details, 
security cameras, security alarm systems, threat assessments and identifies additional security 
measures and recommends proper mitigation.  

8. Coordinates with District School Police ​Chief ​and supervises ​personnel within the School Safety and 
Security division/Police Department and ​the​ School Safety Officer (The Coach Aaron Feis Guardian 
Program) employees assigned to all schools.  

9. Maintains and manages all certification credentials as required by Florida state statute. In 
coordination with District School Police ​s​S​erves as district liaison for all local, state and federal law 
enforcement agencies. In coordination with District School Police, ​s​S​erves on the FDLE Regional 
Domestic Security Task Force at both the district and state level.  

10. Serves as School Safety Specialist as appointed by the superintendent per Florida state statute. 
Represents Clay County District Schools at the state level. Coordinates, maintains and documents all 
state-required drills, school threat assessments, and mental health assessments. Responsible for 
reporting state of safety and security to the Board annually.  



 

11. Perform other duties as requested by the Assistant Superintendent for Operations​ or designee​.  

Required Qualifications:  
 

1. Bachelor​,​ ​or an ​Associates’ Degree​, or a minimum of 60 college credit hours​ with three (3) years 
related experience.  

2. Possess the ability to interpret State and Federal laws and rules.  

3. Have demonstrated abilities in oral and written communication skills.  

4. Possess the ability to plan, inspect, budget and supervise the work of others.  

5. Must have a valid Florida Drivers License and maintain a safe driving record during employment.  

6. Must be able to obtain School Safety Specialist Certification within one year of employment.  

7. CJIS (Criminal Justice Information Access) Compliance 

Desirable Qualifications:  
 

1. Three (3) years experience preferred in K-12 school administration including program development, 
supervision and budgeting.  

2. Five (5) years experience preferred in the field of emergency management  

3. Knowledge of FEMA (Federal Emergency Management Agency) rules, regulations and training 
requirements.  

4. Five (5) years experience in the field of law enforcement and/or security  

5. Background eligibility for State of Florida concealed weapon/firearm license.  

Approved: 09/18/1997  
Revised: 02/15/2001  
Revised: 11/22/2005 
Revised: 02/21/2008  
Revised: 02/10/2014  
Revised: 04/05/2018  
Revised: 10/04/2018  
Revised: 05/07/2020 
Revised: 12/10/2020 
 


































































































































































































































































































