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PREAMBLE

This Agreement is entered into this day of , by and between the
School District of Clay County, Florida, hereinafter called the "Board," and the Clay Educational Staff
Professional Association, Local 7409, hereinafier called the "Association.”
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PURPOSE

It is the purpose of this Agreement to provide, where not otherwise mandated by the constitution or
statute, for the salary structure, compensation benefits and employment conditions of the employees
covered by this Agreement, to assure the continuous and efficient operation of the Clay County School
System and to provide an orderly, prompt, peaceful and equitable procedure for the resolution of
differences and the promotion of harmonious relations between the Board and the Association.

2015-2017 Master Contract
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ARTICLE I
RECOGNITION

A. The Association recognizes the Board as the duly elected representative of the public and
agrees to negotiate only with the Board, through the chief executive officer or his designee.

B. Pursuant to and in accordance with all applicable provisions of Part 2, Chapter 447, Florida
Statutes, and the rules and regulations of the Public Employees Relations Commission, the
Board recognizes the Association as the exclusive bargaining representative for those
employees in the defined bargaining unit, as outlined in Case No. RA-79-014, Certification
No. 480, issued by Florida Public Employees Relations Commission on the 13th day of
November, 1979, and amended by Case No. MS-85-017 (A/C) issued September 12, 1985,
for the purpose of collective bargaining with respect to rates of pay, wages, hours of

_employment and other conditions of employment, unless and until recognition of such
bargaining representative is changed or withdrawn pursuant to law and the rules and
regulations of the Public Employees Relations Commission. It is understood and agreed that
the President or his designee from the Association will be the official spokesman for said
Association in any matter between the Association and the public employer.
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ARTICLE I1
\5% NEGOTIATION PROCEDURES
The parties agree to a bargaining process within the authority of Chapter 447 of the
Florida Statues. The contract will be in effect for a three year period and will be
opened for ‘full-book’ bargaining prior to its expiration at the end of the third year.

All compensation and benefit matters shall be automatically reopened for
negotiation each year, as well as any provisions imposed by the Board. In addition,

each party will have the right to open two additional articles each year. It is
contemplated that matters not specifically covered by this Agreement but of common
concern to the parties shall be subject to professional negotiations between them from time to
time during the period of the Agreement upon request by either party to the other. The
parties agree to cooperate in arranging meetings, selecting representatives for discussions,

~ furnishing necessary information and otherwise constructively considering and resolving any

such matters. Further, an agenda will be agreed to and shared at least twenty-four (24) hours
prior to the meeting/bargaining session. Should such a meeting result in a mutually
acceptable amendment to this Agreement, then the amendment shall be tentatively agreed

upon and subject to ratification by the Board and the Association.

When agreed to by both parties, release time may shall be provided for the negotiating
committee of the Association to meet both during and after regular hours for the purpose of
reaching an agreement as rapidly as possible. Members of the negotiating committee for the
Association shall not be required to report to work on days release time has been granted for
the purpose of bargaining. Such release time shall not be charged to the employees’ leave.

In any negotiations described in the Agreement, neither party shall have any control over the
selection of the negotiating representative of the other party. It is recognized that no final
agreement between the parties may be executed without ratification by the Board and by a
majority of those members of the bargaining unit who are present, but the parties mutually
pledge that their representatives shall be clothed with all necessary power and authority to
make proposals, counter proposals, and make concessions, and reach tentative agreement in
the course of negotiations. Throughout negotiations, all tentative agreements shall be signed
by representatives designated by each party and these representatives shall present the signed
final Agreement for ratification. There will be four (4) signed copies of any tentative and
final agreements; two (2) copies shall be retained by the Board and two (2) by the
Association.

. During the course of any negotiations described in this Article, the parties mutually pledge

that such negotiations shall be conducted in good faith. This Contract may not be modified
in whole or in part except by mutual. written agreement.

Any cost incurred through the cost of a mediator and/or special master will be shared equally
by the Board and the Association.

Should any provision of this Agreement be declared illegal by a court of competent

jurisdiction, said provision shall become null and void, and shall in no way affect the validity
of any other provisions of this Agreement. Furthermore, the parties shall either immediately
meet to reopen negotiations on that provision/application or mutually agree, in writing, to
deal with the matter in subsequent negotiations.

The parties agree all employees of the Board shall implement and carry out the provisions of
this collective bargaining agreement. The agreements in the Contract shall supersede any

rules, regulations, or practices of the Board which are contrary to or inconsistent with the
terms recorded herein.
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" H. There shall be two official signed copies of the final ratified Contract, one to be retained by
gach of the parties. Each school website will contain an operable link to the current contract.
The School Board/District websiie will contain an operable link 1o the current contract. Each
worksite will receive five (3) hard copies provided to each worksite for the tollowing
placement: one copy to the School/Site CESPA Representative; one copy in the teachers’
lounge or workroom; and a copy for each administrator on campus. The Association will

receive twenty-five (25) hard copies of the Master Contract. Such Contraci distribution shall
be compleied within six weeks of ratification.
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ASSOCIATION AND EMPLOYEE RIGHTS

. The Board hereby agrees that every employee shall have the right to organize, join and support the
Association for the purpose of engaging in negotiations and other concerted activities. Further, the Board
will not discourage, deprive or coerce any employee in the enjoyment of any rights conferred by this
Agreement, and will not discriminate against any employee with respect to wages, hours, or any terms or
conditions of employment by reason of membership in the Association, participation in any lawful
activities of the Association, or collective negotiations with the Board, or institution of any grievance,
complaint or proceeding under this Agreement.
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. The Board agrees that Association representatives will not be discriminated or- retaliated against,

reprimanded or harassed for investigating or advocating in a reasonable manner complaints made by
~ employees.
. When the Association desires to use a School Board facility, itwill such request permissien- will be made
in writing to the adminisfratoy/ supervisor of that facility for his/her approval. Ifavailable. approval will be
granted. Requests shall not be unreasonably or arbitrarily denied. [f any special equipment is needed, it
must also be included in this request. The Association shall reimburse the Boerd for those use costs that
exceed routine custodial and operating expenses of such school buildings and equipment.
. With the approval of the administrator/supervisor, the Association and its representatives shall have the
right to use School Board equipment at the facility at reasonable times, when such equipment is not
otherwise in use. The Association shall pay the cost of all materials and supplies used to produce
Association materials. Approvalshall not'be unreasonably or arbitiarily denied.
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. Dues Deductions

1. Any employee who is a member of the Association, or who has applied for membership may sign and
deliver to the Association authorization to deduct membership dues in the Association. Such signed
authorization shall be processed by the Association and delivered by the Association with an
accompanying list to the payroll office by no later than ten (10) work days prior to the affected pay
date. Such list and authorizations shall stipulaté the name, last four digits of social security number,
date, and amount to be deducted each pay date for the balance of pay periods in the school year.
Pursuant to such submission, the Board shall deduct such monies from individual member pay-checks
in equal payments beginning the first pay date after proper submission.

9. Such authorization and dues deductions shall continue in effect unless written request by the employee
to revoke such authorization is delivered to the Association and the School Board not less than thirty
(30) days prior to the effected pay date. The Association will submit the list and signed authorization
to the Payroll Office by not later than fifteen (15) days prior to the effected pay date or end of school
year. Such list and authorizations shall stipulate the last date deductions are to be made.

3. The Association shall notify the School Board of any changes in the amount of dues to be deducted
with a list and authorizations as stipulated in paragraph (1) certified by the President by no later than
September 30.

4. The deductions shall be remitted not less frequently than monthly to the Association. Any list or
authorization not submitted in the manner specified in this provision shall be returned to the
Association for recalculation, new authorizations, and resubmission.

5. The Association shall indemnify and save and hold harmless the Board against any and all claims,
demands, suits, and any other forms of liability that shall arise out of or by reason of action taken or not
taken by the Board for the purpose of reliance on any lists, notice or assignment furnished by the
Association as it applies to this section.

6. The Board and the Union agree that the Union will be provided with one (1) payroll slot in addition to
the dues deduction slot. This slot will be used for Union-designated programs to include but not be
limited to, purchasing additional insurance, annuity, or other related benefits; voluntary Political Action
Committee (PAC) donation; or other Union-sponsored voluntary deduction programs for bargaining
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unit members. The Union agrees to reimburse the Board for any actual startup or programming cost
incurred which are normally charged to other groups who benefit from payroll deduction services. A
single payment will be remitted after each pay period to a depository designated by the Union for up to
three (3) additional payroll deduction slots.

G. Fees for Dues Deduction

The parties agree that the Association shall reimburse the Board for the cost of bookkeeping, retention, and

transmittal of funds for the Association dues deducted by the Board, In lieu of such reimbursement for

dues deductions, the Board shall retain the first $85 deducted by the School Board for said dues provided
no changes in dues occur after August 15 of the affected school year. If any change in the dues deduction
rate is requested by the Association, the Board shall retain an additional $.40 per affected employee. The

Association shall indemnify and save and hold the Board harmless against and from any and all claims,

demands, suits, or other forms of linbility that may arise out of or by reason of action taken or not taken by

the Board on the account of deducting dues.
H. Mail and Bulletin Boards
1. The Association shall have the right to use employee mail receptacles for the purpose of disseminating
_information to its members in accordance with the restrictions below.
2. The Board agrees to provide space on an accessible bulletin boards of at lesst norie (9) square feet in
all schools/departments in a place which is visible and- accessible .to all emplovees such .as the
employees’ lounge/work area. for the exclusive use of the association for the purpose of posting
association material in accordance with the restrictions below.

3. Material distributed through the mail receptacles and/or posted on bulletin boards as indicated above

shall be restricted to:

a. Notices of union recreational and social activities.

b. Notices of union elections, PERC petitions, union appointments, union meetings, and other official
union business.

¢. Rules or policies affecting the employees.

d. Collective bargaining activities.

4. No material shall be posted on bulletin boards or distributed through the mail receptacies which reflects
adversely on the School Board or its employees, attacks any other employee organization or is of a
political nature. A copy of any material posted or distributed through the mail receptacles shall be
provided to the principal/supervisor of the location and to the Assistant Superintendent for-Rersennel
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courier service for ’omt communigues or the announcement date, time.and glage of meetgngs

I.  With-advance-approval-from-the-prineipal/superviser~dDuly authorized representatives of the Association
may shall be permitted to transact official association business with employees before and after the
employees' working hours, and during the employees' lunch. Such visitation shall not interfere with or
disrupt normal work or school/department operations. Distribution of literature shall be prohibited during
working hours in areas where the actual work of publie employees is performed.

J. The Board agrees to give the Association reasonable access fo all public records within its jurisdiction as
provided by the Public Records Act. Fhe-Asseciation-shall-provide-to-the-Superintendent's-office-a-copy-of
each-commurieation-delivered-to-employees—The Board will make available to the Asséciationa copy of
the discussion and consent agendas of scheduled Board Meetings including all backup material.

K. The Association representative or designee say-shali be given an opportumty'ﬁtgéfér—n'ﬁmyeérn—_’—ﬁﬂ_ng—scalled by the supervis 3y
to make announcements [ elatmg toofficial businiess of the Association of time-and-place-of future-meetings—Hewever,

Ewith-the-superdsor~The district shall notify CESPA three:(3).days in
flons CESPA-shall be permitted to provide asso¢ ation litérature to be

advance Df distrlct events sut:h as-mestings and receg

distrlbu ed to.participants of such events;

L. 1. Association Leave for President: When it is necessary for the Association President to engage in
Association activities directly relating to duties of the Association which cannot be performed other
than during school hours, or are the result of an emergency situation, the President may apply for Leave
with pay as is necessary to perform any such activities. Such pay to be reimbursed by CESPA
including all benefits of said President. Such leave must be applied for in advance and approved by the
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supervxsor Approved leave of this type taken by the President shall not exceed a total of twelve-(i2)
y-fout (24).days per school year, and shall be deducted in accordance with School Board policies.

Full-tlme 'CESPA President: Extended Association Leave may be granted to the President of the
Association for a period of up to one year, subject to annual renewal. The President shall continue
receiving full pay and fringe benefits (including FRS retirement) and will advance on the salary
schedule annually, if so negotiated, during such leave from the School Board provided the Association
reimburses the Board for such full pay and fringe benefits. Such leave shall be requested at least sixty
(60) days in advance of the affected school year. The procedures for salary and fringe benefit
reimbursement shall be agreed to by the Board prior to leave approval. At the beginning of the next
school year, the President shall return from such leave in the same manner as other employees
returning from Extended Personal Leave. The President shall be reassigned to a similar position in the
District and, whenever possible, to the previously held position.

Association Leave for Members: From time to time the Association may need to release other
members to perform duties of the Association. These members are limited to swelve-(12) engg-four
{24) deys per school year, ¢welve-(i2) (twenlx-feur (24) days total, not twelve-(}2) twenty-four.(24]

days per employee) and, unless an exception is approved by the Superintendent, shall be limited to six
(6) representatives during any school calendar day. Such leave shall be with pay, and such pay to be
reimbursed by CESPA including all benefits of said employee.

Personal Leave without Pay: In addition to the above leave, the Association will be granted up to
eight (8) additional days of Personal Leave (without pay) for the purpose of sending delegates to the
Florida BEducation Association’s Delegate Assembly, with no more than two (2) from any one worksite,

Temporary Duty Elsewhere (TDE): The Superintendent may grant TDE with pay to Association
Representatives to participate with the administration in activities which are deemed to be in the best
interest of the school system. As used in this subsection, one day of leave shall mean to be the
equivalent in hours.

. Upon appropriate authorization from the employee, the Board shall deduct from the salary of any employee

and make appropriate remittance for payroll deduction programs currenily in effect. Additional programs
may be approved according to the following guidelines:

1.
2.

3.

Insurance companies desiring payroll deduction must present at least twenty-five (25) completed
applications.

The insurance company must be rated A minus or befter in A.M. Best Guide to Life Insurance
Companies.

Payroll deductions should be allowed employees who transfer into the Clay County School System
who have tax sheltered annuities on a payroll deduction plan.

Companies who have fewer than eleven (11) participants will be notified that they must increase
participation to the twenty-five (25) participant level. Should any such company fail to bring their
participation back to the twenty-five (25) participant level, the company shall be dropped from payroll
deduction effective the beginning of the next school year. Employees signed up for payroll deduction
with such companies shall be notified in writing by the payroll department prior to losing the payroll
deduction with that company.

2015-2017 Master Contract
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ARTICLE IV
MANAGEMENT'S RIGHTS AND RESPONSIBILITIES

A. The Board expressly reserves without limitation all statutory rights, powers and authority
conferred upon it and vested in it, including but not limited to inherent and common law
management rights, those rights conferred in the Constitution of the State of Florida, Florida
Statues, regulations of the State Board of Education and by federal laws and regulations.

B. It is the right of the public employer to determine unilaterally the purpose of each of its
constituent agencies, set standards of services to be offered to the public, and exercise control
and discretion over its organization and operations. It is also the right of the public employer

-to-direct-its-employees, take disciplinary action for proper cause, and relieve its employees
from duty because of lack of work or for other legitimate reasons. However, the exercise of
such rights shall not preclude employees or their representative from raising grievances
should decisions on the above matters have the practical consequence of violating the terms
and conditions of any collective bargaining agreement in force.

C. The Board's failure to exercise any function or right hereby reserved to it, or it exercising any
function or right in a particular way, shall not be deemed a waiver of this right to exercise
such function or right, nor preclude the Board from exercising the same in some other way
not in conflict with the express provisions of this Agreement.

2015-2017 Master Contract
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GRIEVANCE PROCEDURE

A. Definitions

1.

2.

3.

4.

Grievant(s) - The term "Grievant" as used in this Article shall mean employee group of
employees, or the Association.

Work days - The term "days" as used herein shall mean work days as set forth in the county
calendar.

Grievances - Any claim by an employee group of employees, or the Association that there has
been a violation, misinterpretation, or misapplication of any section of this Agreement to
which aggrieved employee is a party, may be processed as a grievance as hereinafter provided.
If such claim would affect a department(s), then such claim shall be filed as a "class"
grievance.

Superintendent - The "Superintendent" as used in the Agreement shall mean "Superintendent
or designee".

B. Class Grievance

1.

If the particular grievance is a "class" grievance affecting employees in one school center or
building, 2 committee made up of employees and administration shall be formed to discuss the
problem informally. If this does not result in a satisfactory resolution, the formal grievance
procedure shall be initiated at Level I with Grievant(s) in the class signing the grievance.

If the particular grievance is a "class" grievance affecting employees in more than one
building, the grievance shall be processed directly to Level II but shall be subject to the same
time limitations and other requirements as set forth for the institution of all grievances. Such
grievance must be presented no later than ten (10) work days following the informal hearing.

C.  Written grievances as required herein shall contain the following:

R

Shall be signed by the Grievant;

Shall be specific and related to the alleged violation;

Shall contain a synopsis of the facts giving rise to the alleged violation;
Shall cite the section or subsections alleged to have been violated;
Shall contain the date of alleged violation;

Shall speclfy the relief requested;

Any written grievance not in accordance with the above requirements may not be acted upon until
submitted in proper form.

D. All documents, communications and records dealing with the processing of a grievance will be
considered confidential to the extent permitted by law and will be filed separately from the
personnel files of the Grievant.

E.  General Provisions

1.

2.

Any grievance which arose prior to the effective date of this Agreement shall not be processed
through these procedures.

The affected supervisor shall be warned when a discussion with an employee is being
considered by the employee to be the informal step of this process.

A grievance may be withdrawn at any level but that same grievance may not be filed a second
time.

The filing of a grievance shall in no way interfere with the right of the Board to proceed to
carry out its management responsibilities, subject to the final decision of the grievance.

The losing party shall pay all fees and expenses of the arbitration step in this procedure.

The time limits provided in this Article shall be strictly observed, but may be extended by
written agreement of the parties. In the event a grievance is filed after May 15 of any year, and
strict adherence to the time limits may result in hardship to any party, the administration shall
use its best efforts to process such grievance prior to the end of the contract year, or as soon
thereafter as possible. Whenever illness or other incapacity of any necessary party prevents
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his/her presence at a grievance meeting, the time limits shall be extended to such time that the

party can be present. ‘

7. |Any employee involved in any manner in any grievance procedures shall not be subject to any

prejudicial treatment because of such participation.

8. |Itis the mutual intent of the Board and the Association to resolve all grievances at the earliest

possible level of the grievance procedure.

9. |Arbitration proceedings are to be conducted outside regular working hours unless the Board

consents in writing to the contrary. When grievance meetings and arbitration proceedings are

held during working hours, all employees whose presence is required shall be excused, with
pay, from their normal duties.

10. la.  Any party who has filed for arbitration proceedings but who subsequently withdraws
such request shall pay all fees assessed by the arbitration agency and/or arbitrator.
However, if the respondent and charging party mutually agree in writing to a
modification in a Level II determination subsequent to the filing of and receipt of such
filing by the respondent of an arbitration request and such modification results in an

- immediate request by the charging party for withdrawal of arbitration, then the fees
assessed by the arbitration agency and/or the arbitrator shall be shared.,

b.  The arbitrator shall not have the power or authority to make any decision contrary to law

or beyond his/her jurisdiction. The arbitrator shall limit his/her decision to the terms of

this Agreement and shall not add to, subtract from, modify, or alter the terms of this

Agreement. Rulings by the arbitrator on employee evaluation shall be limited to

procedural violations and he/she shall not substitute his/her judgment for that of the

administrator who made the evaluation.

11. 1Any attempt to file a grievance through the procedure herein may not be repeated on the same

occurrence.

12. Reasonable accommodation will be made for handicapped school board employees involved
n the grievance process.
Whenlever an employee, class as herein defined, or the Association feels that there is a grievance,
the immediate supervisor having authority to correct the alleged violation shall be conferred with
on an|informal basis no later than ten (10) working days from the occurrence of the event or events
giving rise to the grievance, or no later than the expiration of the aggrieved employee's contract
year, |whichever comes first, in an effort to arrive at a mutually satisfactory solution to the
grievance. When a solution is not mutually determined, the more formal procedure may be initiated
in order to resolve the grievance. Grievances shall be conducted in private to the extent permitted
by law. At any step properly initiated in the process by the aggrieved, the aggrieved may request
and he/she shall have the right to be represented by any one of the following:

L. representative of the Association.
2. legal counsel.
3. To represent his/her own interest in person.

All grievances shall be through channels. All personnel shall proceed through (1) principal and/or
immediate supervisor, (2) Level II designee, then (3) arbitrator.

Levell (immediate supervisor/principal/county-wide supervisor)

The Grievant shall submit in writing to the principal or immediate supervisor a copy of the
grieva{}ce presented on the form set forth in Appendix B. Such grievance must be presented within
a reasxi)nable time, but in no event longer than ten ( 10) work days following the informal hearing.
The plincipal or immediate supervisor shall have five (5) work days upon receipt of the grievance
to meet with the Grievant in an effort to resolve the grievance. The principal or immediate
superv’isor shall indicate his/her disposition of the grievance in writing, within three (3) work days
after said meeting, and shall furnish copies thereof to the Grievant, to the Association and Level I

designee.
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Level I (Supermtendent or designee)
If the grievance is not resolved at Level 1, the Grievant may file an appeal to the Superlntendent or
his designee within ten (10) work days after the employee has received the disposition of Level L
The written appeal shall be attached to the grievance form. The Superintendent or his designee,
after receipt of the appeal, shall meet and confer with the Grievant with a view to arriving at a
mutually satisfactory resolution of the grievance. At the conference(s), the employee, his/her
representative and the representative of the Association, if different from the employee's
representative, must be present. Absence of the Association representative will not prevent the
conference(s) from being held upon consent of the aggrieved person or if the Association has been
given forty-eight (48) hours prior notice. Notice of the conference shall be given also to the
principal or immediate supervisor who rendered the decision at Level I. The principal or immediate
supervisor may be present at the conference(s) to state his/her views. The Superintendent or his

_ designee shall conduct such conference and communicate his decision in writing, together with the

supporting reasons, to the aggrieved employee and the Association within fifteen (15) work days
after receipt of the appeal. The principal or immediate supervisor who rendered the decision at
Level I shall also receive a copy of the decision at the same time. Nothing herein shall prevent the
grievant from petitioning the Schoo!l Board for a hearing at a special session or for the Board to
initiate a hearing on the grievance.

Level I (mediation)
Upon mutual written agreement of the parties, the grievance may be submitted to grievance
mediation prior to submitting the grievance to arbitration according to the procedures outlined in
Article V. When the parties agree to submit the grievance to mediation, the timelines are waived
until the mediation process is concluded.

Level IV (arbitration)
If the Grievant is not satisfied with the disposition of the grievance by the Superintendent or if no
disposition has been made by the Superintendent within the period provided at Level II, or if no
disposition is reached through Level III mediation, the Grievant may file within ten (10) work days,
a written notice with the Superintendent or his designee that arbitration before an impartial
arbitrator is being requested. A request by the Association shall be filed with the American
Arbitration Association or Federal Mediation and Conciliation Service within five (5) work days
after this notice has been filed with the Superintendent. The rules of the AAA or FMCS will
govern the arbitration proceedings. The Board and the Association shall not be permitted to assert,
in such arbitration proceedings, any ground or any evidence not previously disclosed to the other
party unless mutually agreed upon. Both parties agree that the award of the arbitrator shall be final
and binding. The Association shall have the option not to file for arbitration for any employee.
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ARTICLE VI
EMPLOYMENT PRACTICES
The Association and the Board agree there shall be no discrimination or harassment of any employee on

the basis of race, color, creed, religion, national origin, handicaps, disabilities, marital status, sex, or age.
Employees will be treated fairly and eqguitably.

A. DEFINITIONS
For the purpose of this contract, the following definitions shall apply:

1. Benefit - Those rewards accruing to an individual as a result of this contract which are in
addition to salary and worker's compensation. Such benefits are available only to
employees who are contracted for six-tenths (.6) or greater of an allocated position or for
(.6) or more of each consecutive normal day for the allocated position during the contract

eriod.

2. gubstitute - An individual on-call for the purpose of filling an unexpected and/or sudden
-absence of an employee. Substitutes are not expected to work for an extended or regular

length of time. Substitutes are not a part of the bargaining unit. The District will not use a
substitute to avoid filling an open, vacant position,

3. Regular Contracted Employees covered by the collective bargaining agreement - An
individual recommended by the Superintendent and appointed by the Board whose term of
usual employment is expected to be at least the normal length of a contract year for the
respective job category and which job position normally is expected to carry over into a
succeeding year. This type of employee shall receive a contract and accrue and receive
normal benefits.

4. Limited Contract Employee- aAn individual recommended by the Superintendent and
appointed by the Board whose term of employment is
minimum-for-aregular-employee-but normally more than 30 working days, but less than a
full contract year, This type of employee shall receive a contract and be eligible to accrue
and receive normal benefits covered by this by this Agreement with the exception of annual
leave and extended leave and shall be informed, in writing, of such exceptions. In the case
of 12-month employees should such a limited contract employee subsequently be appointed
as a regular employee without a break in service in the same 12 month job category, annual
leave shall accrue from date of hire as a limited contract employee.

This type of employee_may be used to:

a._fill a position temporarily vacated due a leave of absence by a support emplovee,

b._fill an immediate temporary need for student safety. or

c._fill a position vacated by an annual or multi-vear conditional contract emplovee
after March 31, with the exception of School Food Service support employees.

5. Annual Contract Employee — any—persen—newdy An individual recommended by the
Superintendent and appointed by the School Board whose term of employment is expected
to be through the end of the contract year. This type of employee shall receive a contract

and accrue and receive normal beneﬁts The Annual Contract Employee shall serve a trlal
perxod ofup to three (3) months his-person-shall-receive-the-sam &

An annual contract employee may not

transfer during the three (3) month-trial period. An annual contract emplovee may be
recommended in years 1. 2. and 3 for another annual contract or for a fourth vear
probationary contract.
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6. A Multi-Year Conditional Contract Employee is an employee who has served satisfactorily
under annual contract during a probationary period for three (3) consecutive years in the

last five (5) years, broken only by a leave of absence. A fourth consecutive annual contract
may be recommended by the Superintendent and approved by the School Board should a
multi-year conditional contract not be recommended. No cause need be shown, should
such multi-year conditional contract not be recommended after a three or four year
probationary period or if an annual contract is not renewed.

See Table III for the definitions of contracted pertaining to transportation .

Contracts-CONTRACTS

1.  Written Contract

All regular support employees covered by the collective bargaining agreement employees shall be
provided written contracts which shall set forth date of employment, place of employment and
pesition-job title. and period of service, These contracts shall be issued only upon satisfaction of all
“employment requirements in the Division of Human Resources. No salary shall be given except
when a contract has been issued as stipulated herein. A new contract shall be required only in the
event of a change in title (classification/category), pay grade or band, or experience factors. Any
change in job category or classification during the term of the multi-year conditional contract shall
not serve to alter or cause to alter such contract except when such change is made voluntarily or is
made as the result of disciplinary action. Written notice shall be provided in the event of other
changes in status such as location, pay (as the result of collective bargaining agreement), or in
hours.

2.  Eligibility For Multi Year Conditional Coniracts

All employees covered by this contract who have served satisfactorily under annual contract during
a probationary period as regular employees for three (3) consecutive years in the last five (5) years,
broken only by a leave of absence, shall receive a multi-year conditional contract with the School
Board upon the recommendation of their immediate supervisor, appropriate Assistant
Superintendent, if applicable, and by the Superintendent, and reappointment by the School Board.
A fourth consecutive annual contract may be recommended by the Superintendent and approved by
the School Board should a multi-year conditional contract not be recommended. No cause need be
shown, should such multi-year conditional contract not be recommended after a three or four year
probationary period or if an annual contract is not renewed.

3. Termination of Multi-Year Conditional Contracts At-Clese-Of Contract Year
a. Disciplinary terminations may occur at any time in accordance with the reasons
and procedures set forth m Artlcle X Evaluatlon & Dlsmplmary Procedures;—in
s < > 2 : — Whenever, at
the Supermtendent level a recommendatlon of termmatlon or leave without pay is
recommended to the Board, five (5) days notice shall be given to the employee prior to
such recommendation by the Superintendent to the Board.
b. Contract Termination for Nondisciplinary Reasons - An employee contract
may be nonrenewed at the close of a fiscal year due to reduction in force or terminated
during a school year as the result of financial reasons in accordance with procedures
outlined in this agreement. forlayeff-erreduction-in-foree: An employee who
is being terminated for non-disciplinary reason shall receive written notice of such

termination from the Superintendent at least fifteen (15) work days before the termination
date.
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¢. A multi year conditional contract may be terminated at the end of the contract year for
just cause, which shall include, but not be limited to misconduct; abandonment of
position; conviction or commission of a felony; dishonesty; falsification of
school board forms; insubordination; immorality; misappropriation or willful
destruction of public property; neglect of duty; possession, consumption or sale of alcohol,
illegal drugs, controlled substances or narcotics on school board property; breach of rules
and regulations; and poor performance as measured by the approved district evaluation
system and procedures, or incompetency.

D. Sueh A terminated employee shall have the right, if requested in
writing within fifteen (15) working days of such notice, to have a conference
with the Superintendent concerning his/her termination. The Superintendent
shall notify the employee in writing within seven (7) working days

following the conference of his/her decision.

b 2). Within ten (10) working days of receipt of the Superintendent's decision,

such employee shall have the right to request in writing a hearing before the
~school board. Such written request may include the employee's election of
either a single school board member appointed by the school board as hearing
officer or a hearing officer assigned by the Division of Administrative Hearings
ofthe State of Florida Department of Management Services to conduct the
hearing. The school board shall grant the request for a hearing. In the event
the written request for a hearing does not include the employee's election of
the source of hearing officer, the school board shall appoint one of its members
as hearing officer to hear the appeal, in which event the employee shall be
provided notice of not less than fourteen (14) calendar days of the hearing date.

2 3). The hearing officer shall submit his/her recommended order consisting of
findings of fact, conclusions of law, and recommendation to the school board,
the employee and the administration within fourteen (14) days of the hearing.
Both parties shall have ten (10) days to submit written exceptions to the
recommended order to the school board.

3) 4). The school board maey shall adopt the recommended order of the hearing
officer at a meeting within fifteen (15) days of the receipt of the hearing
officer's report.

Note: The foregoing shall not prevent the Superintendent from transferring an individual
when he/she determines it is in the best interest of the school system.

C. VMacancies-VACANCIES
1. All vacancies to be filled during the eusrent school year will be posted electronically on the
district website (Www elay-lel2-flusoneclay.net), and held open for a-peried-of not less than
seven (7) work days from the date of posting, except in emergency situations. The district will
assist individuals who need help accessing postings through the district website and will

provide employees with specific locations available to access postings.
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4.2 Nothing in this article shall prohibit the superintendent from filling any position on a
temporary basis or in accordance with statutes, rules or regulations.
5.3 A principal may fill a vacancy within his school by reassigning a current assistant from one

job classification, as listed in Appendix-€-2; Article VII G. to another assignment within the

~ same job classification. Such reassignimeiit must be mutually agreed to by the principal and

the employee and must be made based on the needs of the educational program and the
qualifications of the employee and may not result in a change in contract length or
Band/Grade.

TRANSFERS

1. An employee covered by this Agreement must submit an electronic application when seeking
a transfer or reassignment to a posted vacant position. The employee must also complete a
Transfer Action Form as set forth in Appendix D, and must provide his/her qualifications as
part of the transfer request. The district will provide employees with assistance in completing
the electronic application if requested and will provide employees with specific locations
where access is available.

2. All requests for transfer shall be given due consideration. Qualified employee transfer
applicants, whose qualifications and job related skills and other characteristics are equal to
those of outside applicants who are under consideration, shall be provided priority for
placement in job openings. In the event more than one (1) employee applies for transfer to a
posted position, the decision to select one (1) of the employees for the position shall be based
upon qualifications, conduct and past performance as measured by the district approved
evaluation system and procedures, and. when all else is equal, seniority. lensth-of-serviee.
Qualified employees who have requested transfer or reassignment shall be notified in writing
of action taken.

3. The foregoing shall not be construed in such a way as to prohibit the Superintendent, with the
consent of the Board, from transferring employees when the Superintendent determines it is in
the best interest of the school system.

4. Transfers During Trial Period: New employees may not transfer to a different position while
serving within the three-month trial period.

. FINGERPRINTING

Effeetive-July—1;-2004;-a All Clay County School District employees must be fingerprinted and
background checked through the Florida Department of Law Enforcement (FDLE) and the Federal
Bureau of Investigation every five years. Based on the above existing requirements, the initial and

renewal cost of the fingerprint processing of current employees will be paid by the Clay County
School District.

6. E. ELECTRONIC MONITORING

1. The Association and the Board agree that the Board has the right to know the location of its



Thg) a

Board-owned vehicles (i.e. school buses, maintenance vehicles, and all other similar fleet
vehicles). Board-owned vehicles may be monitored by GPS or similar device(s) to track the
location of the vehicle and monitor use of district resources to include the vehicle and
associated fuel to operate the vehicle after giving employees notice. Such notice will state that
Board vehicles may be monitored by GPS or similar device(s) and will be posted on the
vehicle and included in the employee handbook. Upen-purchase-of-such-device(s)At the
beginning of each school year, CESPA will be notified of the make, model and manufacturer
and type of training administrators receive in the use of said device(s). Furthermore. CESPA
will be given a list of all vehicles (V-Numbers) that have GPS monitoring capabilities.
Information obtained by or from any tracking device(s) installed on a Board-owned vehicle
pursuant to this provision may be used by the Board for purposes of performance evaluation
and/or progressive discipline cases. Tracking device(s) installed under this provision for the
purpose of investigation may be placed on the vehicle no more than thirty (30) days in any six
(6) month period.

The Board may install video cameras on Board property and vehicles (to exclude restrooms,
classrooms, offices, and staff/faculty lounges) for purposes of security and student/employee
safety.”Any information obtained from such video cameras may be used by the Board for
purposes of performance evaluation and/or progressive discipline cases in accordance with
current guidelines for same. Notice of the presence of video cameras is to be posted at the
school or work site.

2015-2017 Master Contract
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ARTICLE VII “B &S 67/5/
REDUCTION AND RECALL A
. ,

A.  Definitions 9 A QJQ)
1. Unassigned Personnel - personnel/employees who have been recommended for
reappointment but whose positions are no longer allocated. commenly-referred-to-as

2. Uninterrupted Service - the length of continuous service with the county from the last date
of hire.

3. Job Classification- the bands and grades of personnel in Table V of the Salary Schedule or
in Appendix-C-2:_section G of this article.

4. Vacancy- a board allocated position to which no emplovee is assigned. This may be a new

position or a result of attrition (retirement. resignation or termination).

A-B. Reduction : ’

In the process of allocating positions for the new school year. reductions may result. This process

takes place when allocations for the new school vear are approved by the School Board. (See

number 6 below for reductions during a school year.)

1. The Board shall provide notice to the Association in writing in the event a reduction in force
becomes necessary to reduce the number of total county-wide regular employees or total
regular employees in a job category in the county or in a school or department.
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3.2 The Board shall determine the job classifications, specific jobs, and number of employees to
be affected and the district shall prepare the lists for implementation of reduction in force.
4.3 All limited contract employees in the affected job classifications shall be terminated before
regular employees are listed as unassigned.
54 When a reduction is necessary at the end of a fiscal year, employees affected shall be

identified and placed on the Unassigned List on the basis of job classification and contract

length and uninterrupted length of service in the district. Employees shall be listed in

accordance with their current assignment in the following order:

a. First to be listed: volunteers from the affected job classification in the school or district
department.

b. Second to be listed: Annual Contract Employees with the least uninterrupted length of
service in the district to the most senior, from the affected job classification in the school
or district department.

5. __Unassigned List shall be provided to the association within five (5) days following
completion and no later than the date of notification of affected emplovees.

6.  When a reduction in the allocation of employees in a specific job within a school or district
department is necessary after the beginning of the school year, only employees in the specific
job will be affected by the procedures in paragraph A. 54. above.

7.  Should multi contract personnel pay be affected by the procedures in A. 5. and 6. above, an
equal number of annual contract personnel in the same job classification shall be identified and
listed.

8. Employees on the Unassigned List will be notified in writing prior to the April 15" posting.

B.C_Recall Placement-of Unassigned-Personnel
1. Unassigned Employees on the Unassigned List produced in section B above for-inveluntary
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phs-A-5-6—and-7 shall be permitted to apnlv for an In County
Transfer (Phase I below), The district shall provide the association with a new Unassigned List at
the end of Phase I.

2. __The remaining Unassigned Employees on the Unassigned List will be Involuntary Transferred
(Phase 11 below) ebeve and shall be placed in vacant positions in the job classification in D}()?

which they were previously assigned for which they are qualified by greatest seniority in the
district within the following categories:

a. Qualified multi contract personnel.

b.  Qualified annual contract and bumped annual contract personnel.

Procedures for Postmg Vacanmes for the New School Year Reductlon and Recall

: In E gffect ¥ until § six (6)

W Weeks P pnor to S Start of S—sehee#yea:—ﬁar—-k@%meﬂﬂ%perseﬂﬂel the 196-day
calendar.

All vacancies declared open for the next school year for positions shall be posted and
held-vacant in the following manner through the time period-of reduction and recall as
specified above.
(Ha. Phase I- In County Transfers
The initial posting of vacancies shall be for a period of seven (7) days and such
posted vacancies shall be held vacant for any m-county employee, including
unassigned employees identified in Section B.
who wish to apply to transfer to vacant posmons in any job class:ﬁcatlon wﬁh—the
same-contract-length-in which he/she is currently qualified. This shall not be
construed as to provide any employment rights to the annual contract personnel
identified in accordance with paragraph A<5: B.4. and 7. of this article should
these personnel fail to transfer to vacant positions during this phase{AppendinC-
+Phase D
&)
NOTE: In the event a new school is scheduled to open in the next school year,
vacancies at the new school shall be posted prior to the Phase I posting in
sectionD.1.(a) B—E—a—él%a)—abeve—(?hase-@—) and held open for a period of seven (7)
days before dropping to Phase II.
(2)b. Phase II- Involuntary Transfers/Return from Leave
After the initial seven (7) day posting, only those vacancies in the same job
groupings (teacher assistants, clerical, cafeteria assistants and custodians) for
which employees are unassigned and qualified shall be held vacant until these
employees are assigned. (Appendix-C-1-PhaseI) Unassigned employees listed
for involuntary transfers as indicated in paragraphs A-5.B. 4 and 7- shall be
placed in vacant positions in jobs for which they are qualified by greatest
seniority in the district within the following categories and restrictions:
¢2) (1) Qualified multi contract personnel in the job classification.
) (2) Qualified annual contract and bumped annual contract personnel in the job
classification.
¢e) (3) Qualified multi-contract personnel in any job classification for which they
are qualified.
&)-(4) Qualified annual contract and bumped annual contract personnel in any
job classification for which they are qualified.
Employees will have the right to one refusal but will be placed at the bottom of the

reassignment list. Unassigned personnel have priority for placement back in the
school or work site in which they were identified, in the event a vacancy becomes

available in that school or work site in the specific job in which they are qualified.
(3e)Bhase-HI-Return-From Leave
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Vacancies for which employees returning from an extended leave are qualified
shall be held vacant until these employees are assigned.Appendix-C-1-Phase- 1D
Employees returning from leave shall be placed in vacant positions for which
they are qualified by greatest seniority in the district within the following
categories:

¢@) (1) Qualified multi contract personnel.

) (2) Qualified annual contract personnel.

(4d)Phase TV~ Phase III - Regular In County Transfers and Qualified New Candidates
Vacancies remaining after the placement of unassigned personnel and personnel
returning from leave shall then be posted and held vacant for a period of seven
(7) days for both qualified in-county personnel who have filed with the Human
Resources Division a completed transfer request in accordance with district
guidelines and qualified new candidates from the applicant pool. (Appendix-C-1;

Phase-HD
Rostine—Vacancies-and-Placement—o el: In Eeffect S-six (6) to F
three (3) W-weeks P-prior to S-start of S-seheel-Y-year-for-10-M-menth-P-personnel: the

...196-day calendar.. : ' '

(¥a8)During this period, vacancies existing or declared open in the same job classifications
as those held previously by remaining unassigned personnel for the new school year
shall be available for unassigned personnel as indicated in paragraphs A<5-B.4. and 7.
Such unassigned employees shall be placed immediately in vacant positions in jobs
for which they are qualified by greatest seniotity in the district within the following
categories and restrictions:

. (1) Qualified multi contract personnel in the same job classification.

b- (2) Qualified annual contract and bumped annual contract personnel in the same
job classification.

Unassigned employees will have the right to one refusal but will be placed at the

bottom of the reassignment list.

(2b)All other vacancies existing or declared open during this time period shall be posted
and held open for one week. During the one week posting, both qualified in-county
personnel, who have filed with the Human Resources Division a completed Transfer
Profile request in accordance with district guidelines, and remaining qualified
unassigned employees listed for involuntary transfers as indicated in paragraphs A5
B.4.. and 7., within the categories and restrictions indicated above, may be placed.

(3¢)At the end of the one week posting during this time period, qualified new candidates
from the applicant pool may be placed in positions remaining open after qualified
unassigned personnel are placed.

6.(3) Posting Vacancies From F-three (3) W-weeks B-prior to S-start-of S-sehool-Y-year-for-10-

M-menth-P-persennel-the 196-day calendar.

Vacancies for the new school year occurring during this time period shall be posted for
information reasons only subject to immediate fill, provided all remaining unassigned
personnel have been afforded the recall opportunities defined in paragraph D.1.(b) and (c)
B-2a{2) through-(3):

@
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€:E. Recall of and Special Provisions for Unassigned Personnel

1.

In the event a position has not been identified and offered to a person listed in A-~5+-6-0-7.
B.4..6.. and 7. above by the end of the sixth week of the next student year, a leave of absence
without pay may be applied for, and when approved, granted to any and all employees
affected who continue to be qualified for the position in which they were previously
employed. Such leave of absence shall not break continuity; however, a leave of absence shall
not constitute service time for the purpose of this article. Such leave shall not prohibit the
employee from seeking and accepting employment elsewhere, and shall not be removed from
the recall list for that reason except on written request of the employee or as stipulated in this
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article. During said leave of absence, ge employee's seniority will not be affected and his/her
accumulated sick leave days shall not be canceled but shall remain credited to him/her pending
his/her return to an assignment in the district, unless such leave has been transferred to another
Florida district by request of the employee. Annual leave days earned in the district by an
employee shall be paid to the employee, or at the employee's option, such leave may remain
credited to him/her pending his/her return to a 12 month assignment in the district.

Any employee who would have been qualified for retirement during the reduction-in-force
year shall be permitted to work that year in the job for which he/she is qualified so as to reach
the minimum age for retirement with vested service or to acquire the minimum experience of
30 years required for retirement. Such retirement must be applied for within five (5) work
days of the time he/she is notified that he/she is listed as unassigned. Every effort will be
made by the district to place such an employee in the same pay band and grade.

Employees who are unassigned after the sixth week of the next school year shall be given
preference in filling temporary or part time positions for which they are qualified as they
become available. Failure to accept such position shall not affect recall to a regular position.
Employees may apply to be placed on the substitute list.

If a.vacancy occurs in a bargaining unit position after the sixth week of the next school year,
including newly created positions, previously unassigned personnel who hold proper
qualifications to perform the duties of the position in question will be recalled in reverse order
of the seniority listing. Vacancy posting requirements are waived in the event of a recall.

No new employee shall be hired in an unassigned employee's job classification until all fully
qualified unassigned employees from that job classification have been recalled or have
declined or failed to accept recall. No unassigned annual contract employee from the previous
year shall be given a priority right over current year employees identified in A B.6.

Each unassigned employee shall notify the district Human Resources Division in writing of a
telephone number and address to which a letter of recall may be sent.

Should a vacancy identified in subsection 4. above occur, a letter of recall shall be mailed to
the properly qualified unassigned employee by certified mail, return receipt requested.
Enclosed with the letter of recall shall be a list of positions which are vacant. Within ten (10)
calendar days of the date of the mailing of such letter, the employee shall notify the Human
Resources Division in writing whether he/she will accept reemployment. Failure to accept
recall within the required time limit automatically terminates the employee's right of recall.
Recall rights of unassigned employees shall terminate at the close of the regular contract year
of recall, provisions of this section notwithstanding.

DG F. The Association and the Board agree that the Superintendent has the authority and the
responsibility to make transfers, job restructuring and job assignments when he/she determines that
such are required under the Americans with Disabilities Act.

G__Formally Appendix C-2. SURPLUS/LAYOFF CLASSIFICATIONS
Teacher Assistants

The following jobs are defined within the protected classifications as indicated for the purpose of
surplus/layoff identification and subsequent placement. Procedures for surplus/lavoff described

in Article VII (Reduction and Recall) shall be followed:

Protected Job Classifications

1. Child Care Aide PK, Classroom Assistant: Pre-K, Child Care Assistant

2. ISS Assistant, Classroom Assistant, Classroom Assistant/ESOL., Drop-
Out Prevention Assistant. ESE Assistant

3. Title I Assistant

4, Computer Lab Assistant

2015-2017 Master Contract
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WORKING CONDITIONS /(AZE \b ‘.‘/

A. Duty free lunch periods shall consist of a maximum of thirty (30) minutes for school-based personnel
and a maximum of sixty (60) minutes for district-wide personnel. For non school-based
employees, efforts will be made, if requested, to schedule the duty-free lunch period as near to the
middle of the employees' work shifts as is operationally feasible.

B. Breaks
Employees shall be provided a comfort break during the workday periedie-relief-from-their

No less than two (2) Eformal breaks of 15 minutes sheuld shall be
scheduled during in - strénuous of exhaustive work 2 assignments in addition to lunch.
C. 1. Employee work hours shall not exceed thirty-seven and one-half (37.5) hours per week
without overtime.

2. With forty-eight (48) - hours notice or, in-the case of unusual circumstances, with notice on the -
previous day, the beginning and ending times within a workday for workers may be altered by
the supervisor/principal or, at the request of the employee with agreement from the
supervisor/principal, after the appropriate district-wide administrator has been notified.

3. Fora special event or to avoid disruption of student activities, the assigned work days within a
calendar week may be altered for a worker by the supervisor or principal, with approval by the
Superintendent or his/her designee after notification of the employee at least five (5) days in
advance of the change. Such change in the work week may be only for a period of up to two
(2) weeks, but may be extended after another minimum five (5) day notice. A maximum of
five (5) weeks per year per employee can be modified without mutual consent. Employees
working such altered work week shall not work a fewer number of work days within that
work week and shall not work a greater number of work days within that work week
without overtime pay. When selecting employees for such altered work week, the supervisor
shall seek volunteers from those employees in the affected category who are qualified to do
the work.

4. Anemployee may be required to work beyond his/her normal workday or over the weekend.
If such additional work would require work thirty-seven and one-half (37.5) hours weekly,
the supervisor may provide to the employee the opportunity to choose to have a number of
hours off equivalent to 1.5 times the extra time worked as long as such time off is taken
within five (5) work days beyond the end of the same pay period. Otherwise, such additional
time must be considered overtime and compensated accordingly.

5. When an employee is called back to work apart from his/her regular work hours, the
employee shall receive a minimum of two (2) hours pay at the overtime rate of pay. The
2- hour minimum does not apply when the extra hours are continuous with the
employee's regular work hours.

6. Through written mutual agreement and with advanced notice, the supervisor or principal
may establish scheduled work days for an individual employee that exceed the employee's
standard work hours on one day(s) and are shorter than the employee's standard work hours
on another day(s) without overtime being paid, as long as all altered days occur within the
same work week and do not result in the employee's having worked more than his/her
normal total work hours for a week during that week. Such flexible schedule shall not interfere
with student contact time, the fairness or consistency of duties assigned and must ensure that
all professional obligations are met.

D. Overtime, when necessary, shall be at the discretion of the Superintendent or his designee.
Overtime shall be paid at the rate of one and one-half (1.5) times the hourly rate of pay for any hours
worked in excess of thirty-seven and one-half (37.5) in any workweek. The calculation of
overtime pay due an employee shall be based upon the weighted average. That is, the total
compensation due the employee for all hours worked, at straight time, shall be divided by the total
hours worked to determine the employee’s regular rate of pay for that week. The employee shall be
paid additional half time this regular rate of pay for all hours worked in excess of thirty-seven and




CESPA Proposal Date, Time
one-l!xalf (37.5) in any workweek. Only hours actually worked shall count as hours worked for
purposes of computing overtime. Time off with or without pay (including, for example, holiday,
sick leave, compensatory time, leave of absence) shall not count as hours worked for purposes of
computing overtime.
Sa]alfy compensation for employees shall be in accordance with the approved salary
schedule (Appendix E).
In case of an emergency or for energy conservation, the Superintendent may recommend and
the School Board may approve an extension of the work day but not to exceed thirty-seven and
one-Half (37.5) hours per week without overtime pay.
Bus drivers shall not be used as chaperones or be required to share rooms with students on
overn?ght field trips. .
In case of the absence of a Cafeteria Assistant or an unfilled Cafeteria Assistant allocation, another
Cafetéria Assistant may be given the option to substitute in the vacant position prior to a substitute
beinng called as long as the additional work time does not result in the employee's having
Work?d more than thirty-seven and one-half (37.5) hours during that work week. Opportunities
to suhstitute in an unfilled position shall be offered to eligible Assistants in order of seniority. If

K.

2

ani A%sxstant’"'éﬁbsﬁtutes in an un-filled position for more than forty-five (45) consecutive work
days, Jthe_ Assistant shall be offered the additional work hours as part of his/her regular contracted
hours,

Emphi)yee_s may be required to supervise students only when certificated personnel are readily
available for assistance or when such employees have been trained in student supervision.

CESPA representatives will be consulted when subcontracting employee classifications is
considered by the School Board or at the Superintendent’s level.

When|a shift opening occurs at a specific work site, the opening shall be filled based on seniority
in the district of interested employees at that work site, unless specialized skills are needed for that
particular shift. In that case the shift opening shall be filled by the most qualified employee,
regardless of seniority.

Employees shall not be required to transport students in their private vehicles.

There shall be no pyramiding of overtime or paying overtime on overtime.
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A.  Terms

1. Leave granted by the School Board, the Superintendent or his/her designee shall be taken by
the individual for the purpose for which it was requested and granted. An employee who is
granted sick, extended sick, child care, maternity FMLA, illness-in-line-of-duty, or personal
leave shall not accept full-time employment while on such leaves of absence. This condition
may be waived by action of the Board. An employee who has been absent for 10 consecutive
days or for 15 days in a 20 work day period for the same or related cause shall request the
appropriate extended leave of absence in accordance with the rules set forth in this Article.
For any employee eligible for FMILLA, such leave must be exhausted before any other extended
leave may be granted. Should such employee fail to provide sufficient documentation to be
eligible for the appropriate extended leave, the School Board shall place such employee on
extended personal leave for the balance of the school year. Employees may be granted up to

~two (2) consecutive years of extended leave if such reguest is filed and approved in the manner
set forth in this Article.

2. Employees who want to return from extended leave which terminates at the close of the school
year shall notify the Human Resources Division in writing by March 1 of the school year for
which leave was granted. If leave was granted after March 1, this written notification of the
desire to return shall be submitted with the leave request. Upon return from leave which
terminates at any time during or at the end of the school year, reassignment will be based on
seniority to an open position in which he or she is qualified. The School Board shall not be
responsible to any employee who fails to submit such request in writing as specified above.
The Board shall not be responsible for reinstatement of an employee to any position except as
otherwise provided herein.

3. Arequest for an extension of an approved extended leave or for a second extended leave in the
same school year shall be considered by the Board on a case-by-case basis. Where, in its
discretion, the Board determines such repeated leave requests by the employee are detrimental
to the best interests of the students and/or district, such leave may be granted only for the
remainder of the school year. It will be considered a single leave request when child care
leave is requested subsequent to and consecutively taken after maternity leave, if notice is
given with the maternity leave request that child care leave will be requested. The Board shall
not be responsible for reinstatement of an employee to any vacant position except as otherwise
provided herein.

4. "Day of leave" shall be defined in the same manner as a regular "day of work" for that job
category.

5. Employees who are denied leave of any type shall be given the reason(s) and rationale for such
denial when action is taken.

6. "Full-time" as used in this article shall mean a person contracted for a six-tenths (.6) or greater
allocated position or for (.6) or more of each consecutive normal day during the contract
period.

B. Short Term Leaves

1. As used in this section, one day of short term leave for the purpose of accrual and use shall
mean to be the equivalent in hours.

2. SickIeave
Each employee employed on a full-time basis who is unable to perform his/her duty in the
school because of illness, or because of illness or death of father, mother, brother, sister,
husband, wife, child, other close relative, or member of his/her own household and
consequently has to be absent, shall be granted leave of absence for sickness. He/She shall be
entitled to four days of sick leave at the end of the first month of employment of each contract
year and shall thereafter be credited for one day of sick leave for each month of employment,
which shall be credited to him/her at the end of that month and which shall not be used prior to
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the time it is earned and credited to him/her. Each employee shall be entitled to earn no more °/
than one day of sick leave times the number of months of employment during the year of
employment.

If the employee terminates his/her employment and has not accrued the four sick days
available to him/her, the School Board may withhold the average daily amount for the sick
days utilized but unearned by the employee. Such sick leave shall be cumulative from year to
year. There shall be no limit on the number of days of sick leave an employee may accrue
except that-at-least-one-half of this cumulative leave must be established within the district.

Employees are responsible for requesting that accumulated sick leave earned in another

Florida public school district be transferred to the district. Transferred sick leave from another

Florida public school district will be posted on the record of the employee at the rate of one

day for each day earned in the district. Effective 7-01-97, employees may begin requesting that

accumulated sick leave earned while employed by another educational entity governed by the

Florida Retirement System (FRS) be transferred to the district. Beginning on 7-01-97, the

transferred sick leave from another FRS-governed educational entity will be posted on the

record of the employee at the rate of one day for each day earned in the district. Before
receiving compensation for the time absent on sick leave, employees shall file an official leave
form stating the day or day absent. Employees shall not be required to state reasons or nature

of illness for sick leave. When_an _employee is out on sick leave for more than three (3)

consecutive work days, 8-sick leave must may be substantiated by a physician's statement note

if it is requested either by the supervisor erthe-Superintendent.

a. Sharing of Sick Leave: An employee of the District (“authorizing employee”) may
authorize any other employee of the District (“recipient”) to use sick leave that has
accrued to the authorizing employee, subject to the following guidelines and stipulations:
1. A completed “Certification of Health Care Provider” form shall accompany any sick

leave transfer request to document that such a qualifying illness has occurred.

2. Transferred sick leave will be available for use upon approval of a properly
completed request for transfer of leave (along with a properly completed Certification
of Health Care Provider form) and depletion of all the recipient’s leave, including
annual leave, if applicable.

3. If the recipient is a member of a sick leave bank, he/she must use donated sick leave
days before drawing days from the bank.

4. Requests for transfer of leave may be submitted only for the current payroll cycle
applicable to the recipient. Credit of transferred sick leave will be processed upon
receipt in the Payroll Office of all required forms in complete and proper form.
Requests shall not be processed retroactively.

5. The authorizing employee may authorize a minimum of one (1) day up to any
number of days as long as the authorizing employee retains ten (10) sick leave days
after donation pursuant to this article.

6. The number of sick leave days donated to an employee within a single fiscal year
shall be limited to the number of days remaining in that employee’s standard working
calendar. The same employee may receive additional donated days in subsequent
fiscal years by filing additional leave transfer requests.

7. If there is more than one authorizing employee for a recipient, the donated sick leave
days shall be used by the recipient in the order that the documentation authorizing the
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donation is received from the authorizing employee. If received on the same day, the
documentation shall be considered received from the employee with the most years
of service with the School Board first, and any other authorizing documentatio
received in the order of seniority of the authorizing employee.

8. Leave donated but not used will revert to the authorizing employee. However, the
Board shall not be responsible to make retroactive adjustments to retired employees
who, prior to retirement, donated sick leave days that could have been used for
terminal pay purposes.

9. “Upfront” days are defined as sick leave days credited to employees before they are
earned, as required in F.S. 1012.61. Such days may not be eligible for transfer until
the employee has worked the required duration to earn the days.

10. Sick leave days transferred from one employee to another under this policy may not
be used for personal leave.

11. Transferred sick leave days may not be held or used for terminal leave purposes.

Donated sick leave under this Article shall have no terminal value.

12. Sick leave transferred from one employee to another will result in payment of
wages/salary applicable to the recipient of the leave, and the District will not be
responsible for differences in the value of sick leave transferred under this policy.

13. The authorizing employee must retain ten (10) sick leave days after donation
pursuant to this Article.

14. To be eligible to donate sick leave pursuant to this Article, both the authorizing
employee and the recipient must have been employed a minimum of one full school
year before both the date of the authorizing employee’s donation and the first day of
the recipient’s absence for which sick leave days are donated.

15. One sick leave day referenced in this Article shall mean the number of hours the
employee is contracted to work for one day.

16. Participation in this Sharing of Sick Leave policy shall be voluntary for the recipient
and the authorizing employee.

Personal Leave With Pay

Eive(5) Six (6) days leave per year may be used for the employee's personal business. Leave
of this type is non-cumulative and is chargeable against accrued sick leave. An employee
planning to use a personal leave day is responsible for submitting the written request on the
proper form and gaining approval of histher supervisor at least twenty-four (24) hours in
advance. The employee shall suffer no loss of pay for such leave and shall not be required to
give reasons except that the leave is for "Personal Reasons.” If notice is not given by the
employee in this manner, but the employee is absent on the requested dates, and leave is
subsequently not approved, the employee shall be subject to disciplinary action. An employee
is responsible for being aware of the number of leave days for which he or she is eligible.
Leave of this type must be filed with the principal/county-wide supervisor and approved prior
to commencement.

Personal Leave Without Pay

An employee may be granted leave days without pay for personal business when extenuating
circumstances dictate. This leave may be granted to an employee only when he/she cannot
otherwise schedule his/her business outside of normal working hours. A reason must be stated
with the request. Personal leave without pay shall be submitted to the supervisor/principal at
least three (3) days prior to the requested date of leave. The supervisor/principal shall review
the leave request for approval on a case by case consideration. Any employee who is absent
without authorization shall may be disciplined after consideration of the facts and in
accordance with disciplinary procedures adopted by the Board.

Emergency Leave

A
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a. Definition
Emergency leave shall be defined as leave taken for a sudden unexpected happening; an
unforeseen occurrence or condition;

b. Emergency Leave With Pay
One leave day counted against sick leave may be granted for emergency purposes. Leave
of this type must be certified in writing on the appropriate form through channels for
approval by the Superintendent or designee.

c. Emergency Leave Without Pay
Leave days for emergency purposes may be granted without pay. Leave of this type must
be certified in writing on the appropriate form through channels for approval by the
Superintendent or designee.

d. Volunteer EMT personnel who are reimbursed for their services shall be permitted
emergency leave without pay when arriving late to work due to being called to make
emergency runs for life-threatening circumstances under the conditions set forth in this

8.

paragraph. When such late arrival is apparent it shall be the responsibility of this
employee to call his/her supervisor in advance of the starting time of his/her* School
Board job. This EMT volunteer shall provide documentation to his’her supervisor
substantiating that he/she is an EMT volunteer. If the conditions set forth above are not
met, such EMT volunteer shall be subject to disciplinary measures by the School Board.

Court Leaves

Leave with pay shall be granted to any employee when called for jury duty or subpoenaed as a

witness, or when a written notice to appear in court is received. A copy of the court order or

subpoena shall be attached to this request and the request must be approved prior to the leave.

Illness-in-the-Line-of-Duty Leave

a. An employee shall be entitled to Illness-in-the-line-of-duty leave when he/she has to be
absent from his/her duties because of personal injury received from the discharge of duty
or because of illness from any contagious or infectious disease contracted in school work.
Such illness or injury must be certified by both his/her supervisor and a physician, then
forwarded to the Superintendent for his recommendation and submission to the Board for
approval or disapproval. Except for worker's compensation claims, any employee who
has any claim for compensation under this section while absent because of illness
contracted or injury incurred as prescribed herein shall file a claim within five (5)
working days following his/her return from such absence. The Board shall approve such
claims and authorize the payment thereof; provided that the Board shall satisfy itself that
the claim correctly states the facts and that such claimant is entitled to payment in
accordance with the provisions of this section. The use of illness-in-the-line-of-duty leave
shall result in no reduction of the employee's accumulated sick leave. Such leave shall be
authorized for a total not to exceed ten (10) work days during a fiscal year for iliness
contracted or injury incurred from such cause as prescribed above.

b.  The Board shall not be liable for any compensation in this section beyond the difference
between any worker's compensation award and the employee's normal daily rate of pay.

c. Should the illness be compensable under the Worker's Compensation Law and should
such convalescent period exceed the authorized illness-in-the-line-of-duty leave, the
employee shall continue the approved Workers' Compensation benefit.

Temporary Duty Fisewhere

When an employee is rendering service eutside-of-Clay-County in the performance of his/her

contractual duties while away from his/her usually assigned location, he/she must apply for

temporary duty elsewhere. Employees on TDE shall receive their regular pay and may be
allowed expenses when authorized.

Military Leave

When their obligation to the United States Armed Services makes unavoidable their failing to
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meet contractual duties, all members of the bargaining unit will be granted military leave in
accordance with the law. Requests for such leave must be submitted in writing with a copy of.
the orders attached to such request. '
Professional Leave

Professional Leave days with pay may be granted employees when properly requested and
approved by the Superintendent or his designee for the purpose of attending and/or
participating in professional meetings or conferences that are job related.

Filing L.eave

Leave as outlined in this Section (B) must be applied for on the authorized forms with
attachments if required and submitted to the immediate supervisor. The completed forms must
be submitted to the supervisor by the end of the first day the employee returns to duty in the
case of sick, emergency, or illness-in-the-line-of-duty leave. The administration shall provide
this form upon the employee's return. Otherwise the forms must be submitted in advance in
accordance with the provisions of this Section (B).

FMLA Leave

L.

Leave pursuant to the Family and Medical Leave Act (FMLA Leave) must be authorized and
approved by the Superintendent or his/her designee. The request, with required
documentation, must be submitted at least thirty days before the date on which the leave is to
begin, or, if the need for leave is not sufficiently foreseeable, as soon as possible. The
employee shall schedule any planned leave so as to not unduly disrupt the operations and
educational mission of the School Board. FMLA leave will begin on the first work day on
which the employee is absent as a result of the emergency or other situation requiring the
leave. Upon expiration of FMLA leave, a returning employee will be returned to the same or
an equivalent position as defined in the Family and Medical Leave Act. For leave due to the
employee's illness, a statement from the physician verifying the employee's fitness for duty
must be on file with Human Resources prior to reemployment.

Employees with at least twelve (12) months of service, who have worked 1,250 hours or more
prior to the start of FMLA leave (“qualified employees™), will be granted leave without pay for
incapacity due to pregnancy, prenatal medical care, childbirth, care of the employee’s child
after birth, adoption of a child (including foster care placement), or a serious health condition
of the employee or to provide necessary care for a member of his/her immediate family
(spouse, child, parent), due to a serious health condition. Such leave will be granted for up to
a maximum of twelve (12) weeks in a twelve (12) month period. The amount of leave
available for an eligible employee is calculated by using a "rolling" twelve month period
measured backward from the date an employee uses any such leave. However, for counting
the 26 weeks of military caregiver leave, the District will measure the single 12-month period
by looking forward from the date an employee’s leave to care for the covered service member
begins. Leave for birth or adoption of a child must be taken within twelve (12) months of the
birth, adoption, or placement for foster care. If both parents are district employees, such
employees are permitted to take only a combined total of twelve (12) weeks of leave in a
twelve month period for such birth, adoption, or placement for foster care.

At the employee's option, earned sick leave days or earned annual leave days may be used
during FMLA leave to care for a sick family member or because of the employee's own
illness, including any period of disability due to pregnancy. In addition, earned annual leave
may be used during any other FMLA leave. Pay shall not be rendered for any period of time
beyond the number of sick leave and annual leave days on record.

Intermittent FMLA leave or a reduced leave schedule may be granted because of the serious
health condition of the employee or the employee's immediate family (spouse, child, parent),
within the maximum twelve (12) week leave period. In addition, intermittent leave or a
reduced leave schedule may be granted to a qualified employee to care for a covered service
member with a serious injury or illness with the maximum 26 week leave period. The
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appropriate documentation providing the medical necessity for and dates and duration of the
leave must be provided. Employees needing intermittent FMLA leave or leave on a reduced
leave schedule must attempt to schedule their leave so as not to disrupt operations of the
School Board. In addition, the School Board may assign an employee to an alternative
position with equivalent pay and benefits that the Board determines will better accommodate
the employee's intermittent or reduced leave schedule.

The Board will maintain coverage under its group health plan for any employee granted
FMLA leave. The employee's portion of the health insurance premium shall be deducted from
any pay received by the employee during FMLA leave. During unpaid leave, the employee
may continue group health plan coverage by arranging payment of the employee's share of the
premium. If the employee does not return from FMLA leave as scheduled, the Board may
recover premiums for maintaining group health coverage paid during the leave, unless the
employee's failure to return to work was due to medical or other circumstances beyond the
control of the employee. Any premiums due the District will be deducted from any payment

“rof terminal lTeave.

Qualified employees with a spouse, son, daughter or parent on active duty or call to active
duty status in the National Guard or Reserves in support of a contingency operation may use
their twelve (12) week leave entitlement to address certain qualifying exigencies. An
employee may not take exigency leave if the service member is a member of the Regular
Armed Forces. Qualifying exigency leave is available for short-notice deployment (up to 7
days leave available when the service member receives 7 days or less notice of a call to active
duty), military events and activities, arranging for alternative childcare and school activities
(but not normal ongoing childcare), addressing certain financial and legal arrangements,
attending certain counseling sessions, rest and recuperation (up to 5 days leave permitted when
the service member is on temporary rest and recuperation leave), attending post-deployment
activities, and additional activities which may arise out of active duty (provided that the
District and the employee agree on the timing and duration of leave for these additional
activities). The District will require each employee to provide a copy of the service member’s
active duty orders the first time the employee requests exigency leave.

Military Caregiver Leave. A spouse, son, daughter, parent, or next of kin who is a qualified
employee can take up to 26 work weeks of FMLA leave during a single twelve (12) month
period without pay to care for a current member of the Armed Forces, including a member of
the National Guard or Reserves, who has a serious injury or illness incurred in the line of duty
that may render the servicemember medically unfit to perform his or her duties for which the
servicemember is undergoing medical treatment, recuperation, or therapy, or is in outpatient
status, or is on the temporary disability retired list, for a serious injury or illness.

Extended Leaves

1.

When FMLA leave expires, and extended leave beyond twelve (12) weeks (or twenty-six (26)
weeks for Military Caregiver Leave) is needed, or if the employee is not eligible for FMLA
leave, leave of this type may be requested and must be authorized and approved as stipulated
below. The request with required documentation must be on file with Human Resources and
approved prior to the effective date of the leave and must be in accordance with the provisions
of this Article. Upon return from extended leave, reassignment will be based on seniority and
only to an available position in which he/she is qualified. No person shall be granted extended
leave for a period longer than two (2) consecutive years.

Extended Sick Leave

An extended leave of absence for reasons of personal illness or illness of father, mother,
husband, wife, or child may be granted to an employee for up to one (1) year of disability if
verified by a physician or in accordance with this Article. Earned sick leave days or earned
annual leave days may be used for this purpose but pay shall not be rendered for any period of
time beyond the number of earned sick leave and annual leave days on record. Sick leave days




CESPA Proposal Date time /ﬁ/

which have been granted in accordance with the rules of the Sick Leave Bank may be used for
this purpose if such leave is granted solely for personal illness; however, pay shall not be.
rendered for any period of time beyond the number of sick leave days granted by the SICI(/
Leave Bank. Extended sick leave shall be granted only for the period of time of physmal
disability verified by the physician, must be approved by the Superintendent or ‘his/her
designee, and a statement from the physician verifying the employee's ability to return to work
must be on file with Human Resources prior to re-employment. Additional leave may be
approved on a case by case basis as a reasonable accommodation for employees with
disabilities.

Maternity Leave

Leave may be granted to an employee for pregnancy during a penod of time from nine (9)
months prior to the due date and two (2) months after delivery, or for a period of time verified
by a physician as a period of disability as a result of such pregnancy. A physician's statement

approved by the Supenntendent or his/her des1gnee Earned sick Ieave or earned annual leave

may be used during any portion of this leave during which the physician verifies in writing

that the employee is disabled, otherwise maternity leave shall be without pay.

Child Care Leave

Leave without pay may be granted to any employee for the purpose of the care of a dependent

child under the age of two living in the same household. If the dependent child in the same

household is over the age of two, an accompanying statement from a physician verifying the
need for the employee to care for the child must accompany the request. This leave shall be
granted only for the period of time verified by the physician and must be approved by the

Superintendent or his/her designee.

Military Leave

a. Any employee serving in the uniformed service as defined under the Uniformed Services
Employment and Reemployment Rights Act shall be granted extended leave without pay,
by the Superintendent or his/her designee, for such service up to a cumulative maximum
of five (5) years. This may be extended at the request or for the convenience of the
federal government, or upon authorization of the President of the United States. An
employee returning from such leave shall be returned to employment, without prejudice,
provided the employee was not released from military service under dishonorable or
other punitive conditions and application for re-employment is filed in accordance with
the requirements of federal law. The school district shall employ the employee returning
from such leave within the timeframe prescribed by federal law. Such employee shall be
returned to his/her former position or to a similar position satisfactory to the employee
and for which he/she is fully qualified.

b. Employees who are members of the National Guard or Reserves who are called to active
military service shall be granted extended leave by the Superintendent or his/her
designee. Such leave shall be with full pay and benefits for the first thirty (30) calendar
days. An employee returning from such leave who reapplies to be re-employed in
accordance with law, shall be returned to employment without prejudice according to the
provisions set forth in law.

Extended Personal Leave

There are conditions which make it reasonable for an employee to be temporarily excused

from his/her contractual obligations for personal reasons. Extended personal leave may be

granted for a maximum of one year and must be only for health and welfare of the employee
or members of his/her immediate family. Extended personal leave shall not be granted for
more than two (2) consecutive years. Leave for this purpose must be supported by appropriate

documentation and the request must be on file with Human Resources and approved, by the '

Superintendent or his/her designee, prior to the effective date of leave.
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Extended Professional Leave

A leave of absence for professional improvement, without salary, may be granted for any

employee, upon application, for up to one (1) year and upon reapplication, for up to a second

year, for the purpose of the following:

a.  Engaging in study at an accredited university in an area deemed beneficial to the school
system by the Superintendent.

b.  Full-time participation in the federally sponsored Peace Corps or Job Corps.

c. Engaging in study or an activity deemed beneficial to the school system. Applications
shall be forwarded to the Superintendent for final approval.

Application for such leave shall be submitted to the Superintendent not later than sixty (60)

days prior to the start of the date when the leave is to commence. Application for

reemployment should be filed at least six (6) months prior to the end of leave. Upon return

from such leave the employee shall be returned to a position which is vacant at the time of

return and for which he/she is qualified.

o1 Fitness for Duty/Medical Examination’

a. If the Superintendent has a reasonable belief based upon objective evidence to indicate
that an employee’s ability to perform the essential job functions will be impaired by a
medical condition or that an employee will pose a direct threat due to a medical
condition, the Superintendent may require the employee to submit to a physical, medical
or psychiatric examination or other laboratory tests to determine the employee's fitness to
perform the essential functions of the employee's position.

b.  Any examination performed under this Article will be performed by a medical physician,
psychologist, or psychiatrist or laboratory testing facility (where testing for substance
abuse) selected by the employee from a list of at least three (3) physicians, psychologists,
or psychiatrists, or—twe—te—fwe—laboratory festing facilities (where applicable)
recommended by the district. A copy of the list of laboratory facilities will be provided
by the Superintendent to the Clay Educational Support Personnel Association annually
and updated accordingly. A Fitness for Duty Certification form shall be submitted by the
examining physician, psychologists, or psychiatrist or laboratory facility to the
Superintendent and to the employee. Otherwise, the Fitness for Duty Certification form
will remain confidential. Where the Superintendent receives a medical report that the
employee is infected with or is a carrier of a contagious disease, a medical examination
by a public health physician may be required.

c. If the employee disagrees with medical examination results other than substance abuse
tests, the employee may, within five (5) working days of receiving the results of the
examination, provide the Superintendent with medical or psychiatric verification from the
employee's .own physician, psychologist or psychiatrist. In the case of substance abuse
tests, the employee may, on the same day of the required test, submit to the same
substance abuse test at an approved laboratory testing facility of the employee's own
choosing. This second report must be received by the Division of Human Resources
within three (3) days of the test and must be accompanied by sufficient information,
including chain of custody documentation, for interpretation by the administration. The
Superintendent will reserve the right to interpret the results of the test. An employee may
not be reimbursed for the expense of any medical, psychological or psychiatric
examination, or testing conducted by the employee's own physician, psychologist, or
psychiatrist, or laboratory testing facility.

d. If the employee’s own doctor offers an opinion inconsistent with the report of the
district’s medical professional, a third opinion shall be obtained by a medical physician,
psychologist, or psychiatrist selected by the employee from a list of three (3) physicians,
psychologists or psychiatrists. The decision of the third physician, psychologist or
psychiatrist as reflected in the written Fitness for Duty Certification shall be considered
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the controlling decision. -
The district will be responsible for all expenses incurred from any district-required
medical, psychologist, or psychiatric examination performed by a physician or
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If the information revealed by the medical examination(s) indicates that the employee
cannot safely and satisfactorily perform the essential functions of the employee's
position, with or without a reasonable accommodation, the Superintendent shall:

(1) Determine whether another position is available for which the employee would be
qualified and in which the employee can safely and satisfactorily perform the
essential functions of the position. If so, the Superintendent shall offer the employee
an opportunity to accept a transfer to such position.

(2) If no such transfer is available or if the employee declines an offered transfer, and if
no reasonable means of accommodation is available, the Superintendent shall file a
recommendation with the School Board recommending that the employee be placed

10.

(3) An Employee Assistance Program shall be considered prior to £.(2).
(4) Nothing in this Article shall prevent the district from taking disciplinary action in

e.
psychiatrist from the district's recommended list.
f.
on compulsory Extended Sick Leave.
accordance with Article X of this Agreement.
g

Should the employee's physical or mental condition improve during the term of the
employee's compulsory Extended Sick Leave to the extent that the employee can safely
perform the essential functions of the position, so certified by the employee's own
attending physician, psychologist or psychiatrist, the employee may petition the
Superintendent for reinstatement. At this time, the employee will submit to additional
examinations under the procedures described in this Article. Based upon the results of
the medical examinations, the Superintendent shall file a written recommendation on the
petition for reinstatement with the School Board with regard to reinstatement or denial of
reinstatement. Should an employee's petition for reinstatement be approved, the
reinstatement and reassignment shall be determined in accordance with this Article.

9. Bereavement Leave

a.

- Amy eEmployees ¥

granted one (1) day of bereavement leave due to a death in the nmnedlate family,
Immediate family shall be defined as father, mother, brother, sister, husband, wife, child,
other close relative, or member of his/her own household. Bereavement leave is of
special nature and may not be deferred or converted to any other purpose and will not be
deducted from earned leave. It is not charged agamst any other Ieave account.

pubhshed obltuary er-eepy—eﬁ-ée&ﬂa—eerﬂﬁe&t-e—wﬂl be reqmred for documentanon

Domestic Violence Leave

Effective July 1, 2007, any employee who has been employed for at least three (3) months,
and who has used all of his/her regular leave (zero balance) shall be granted up to three (3)
days of leave per contract year due to domestic violence, which may be used to address
matters including seeking an injunction for protection; obtaining medical care or mental health
counseling for themselves or for a family household member to address physical or
psychological injuries arising from domestic violence; obtaining services from a victim-
services organization such as a domestic violence shelter or rape crisis center as a result of an
act or domestic violence; making an employee’s home secure from a perpetrator of domestic
violence or seeking alternate housing; or seeking legal assistance or attending or preparing for
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ARTICLE X
EVALUATION & DISCIPLINARY PROCEDURES

Support staff, who are emploved in regular coniracted positions. shall be evaluated annually by
superviso ersonnel The urpose of the evaluatlon shall be to improve the performance of the
employee. Prin : 8 es-and-n No employee shall be

reappointed who has been found unsatlsfactory in the ﬁnal evaluatmn
There shall be at least one formal evaluation conference with the employee as part of the evaluation
process.
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mployees that they supervise. If the result of an evaluation will be less than satisfactory, the

principal/administrator/supervisor having the authority to make employment decisions and
recommendations shall conduct the evaluation conference.

The supervisor/principal/administrator shall conduct a pre-evaluation conference with his/her support
emplovees during the first six (6) weeks of the contract year or the first six (6) weeks of the
employment of newly employed support personnel.  During this pre-evaluation conference, the
supervisor/principal/administrator shall explain the criteria and the procedure to be used to evaluate
the employee.

When a deficiency continues, the supervisor/principal/administrator shall provide assistance, in the
form of a Professional Improvement Plan (PIP). to the employee so that the employee will have the
opportunity to make needed improvement in his/her performance or attitude.

Within _one week of the evaluation, a post-evaluation conference shall be held by the
supervisor/principal/administrator with the employee for the purpose of discussing employee
performance and the criteria marked in each category. A copy of the signed evaluation shall be
provided the employee at the evaluation conference. The employee shall have three (3) weeks from
this conference to respond in writing if he/she disagrees with the evaluation. The written response
shall be appended to the evaluation documents and made part of the employee’s employment file.

The evaluation form shall be completed and maintained electronically through the district intranet
system. A paper copy shall be provided to the employee.

. The employee may appeal an evaluation within two (2) weeks following the evaluation conference if

the employee can show cause why he/she has reason to believe the evaluation is an inaccurate
assessment of his/her performance or attitude. The Assistant Superintendent for Human Resources,
with input from the CESPA representative, if applicable, shall make a determination whether or not
such appeal has merit, and, if so, forthwith conduct a hearing on the matter.

L. The Superintendent shall appoint a committee to meet annually consisting of three (3) representatives

selected by the Association President and three (3) representatives and a Chairperson selected by the

Superintendent to review evaluation and disciplinary procedures and to recommend changes as

deemed necessary by the committee.

Employees shall be subject to discipline, including suspension and dismissal, only for just cause.
2015-2017 Master Contract
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INSURANCE

The Board agrees to pay $258.49 per pay period, during each pay period when premiums are
deducted from employees’ pay, toward the premiums for coverage for comprehensive
hospital-surgical-major medical insurance, and 100% of the group life insurance policy, up to a
maximum of $32.20 per year, for each full time employee contracted in at least a six-tenths (.6)
allocated position or for six-tenths (.6) or more of each consecutive normal day for 60 days or
more or for the balance of the school year. Any increase in the School Board’s contribution
to the insurance premium shall be effective only upon ratification of the contract. If a
contract, with new premium contribution amounts, is not ratified by September 15" of each
year, the previous year’s School Board contribution rate will be considered the status quo.

Policies shall include benefits in accordance with the terms and conditions as set forth in the master

...insurance. pohcxes as provided by the Board.

1. An insurance committee shall be formed whlch w1ll mclude equal representatlon from

each certified employee association. This committee will meet at least monthly during
the school year unless voted upon by the committee as unwarranted. The
Superintendent committee shall select the chairperson of the Insurance Committee firom
among_its_membership. Decisions of the committee shall be made by consensus. If
consensus cannot be reached a majority vote of the membership will make the decision.
Members are allowed to vote by signed proxy for another member of the committee. The
chairperson will be empowered to vote only upon a tie vote.
2. The Insurance Committee shall review and recommend actions with regard but not

limited to:

Bids

Specifications

Recommendation on invitation to bid
Bid tabulations

Monthly Insurance Experience Rating Reports
3. Other health related employee programs may be studied by this committee. Such health
related employee benefits may include such health related coverage as may be necessary
for portions of the employee assistance program, if established, which may require such
coverage. Additional health related employee benefits recommended by this committee
shall be at no cost to the Board unless otherwise negotiated. Saly The purpose of this
committee shall be utilized-in to meldng make recommendations to the School Board and
the Association bargaining teams on matters pertaining to insurance as covered in this
article,
4, The Board does not relinquish or delegate any authority or responsibility as mandated

by laws pertaining to bidding or employee group insurance or health related programs.

The Board shall take steps to offer to each employee the opportunity to participate

voluntarily in a 125K federally approved policy of deducting Federal taxes from paycheck after

money for insurance and other deductions have been removed.

An Employee Assistance Program, when funded by the Board, will be provided for all support

employees with the following provisions:

1. To assure employee confidentiality, the Employee Assistance Program will be managed by

someone who is not an employee of the Clay County School Board.
2.  Costs of fitness for duty evaluations will be paid by the employer.
3.  Other costs incurred by voluntary participation will be the responsibility of the
individual and may be covered by existing insurance policies.
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W ARTICLE XII

: PHYSICAL EXAMS

Physical Examinations

Physical examinations shall be administered for school bus drivers, pest control operators
and other employee classifications as required by law. Such examinations shall be at the
expense of the school board but shall not be obtained by the employee during work hours.
The examination shall be performed by physician(s) approved by the School Board. The
Board shall determine the extent of the examination where not specified by law. The
District will continue to solicit proposals from physicians so as to provide to the extent
feasible convenient locations of designated physicians under this Article.

Drug and Alcohol Testing

1. Employees who are covered under the Federal Regulations known as The Omnibus
Transportation Employee Testing Act of 1991 (OTETA) shall be subject to drug and

alcohol testing as required by that Act and school board policy.

a. Testing for drugs shall be conducted randomly at a minimum rate of 50% of the
covered employee group annually. Testing for alcohol shall be conducted
randomly at a minimum rate of 25% of the covered employee group annually.
The list of randomly selected employees to be tested shall be generated by the
vendor contracted for the Drug and Alcohol Testing program.

b. Employees in this group will also be subject to post-accident testing. testing of at-
fault incidents resulting in estimated damage of $100 or more, reasonable
suspicion testing, return-to-duty testing and follow-up testing in accordance with
OTETA and/or school board policy.

2. Employees not covered by OTETA but who hold a position which requires a valid
driver's license shall be subject to random drug testing at an annual minimum rate of
50% of the covered employee group. The method used to generate the list of
randomly selected employees and all other aspects of the drug testing for this group of
employees shall be the same as for OTETA covered employees. Specifically, this
shall require that Federal standards be met with regard to specimen collection and
handling, testing procedures, the use of a Medical Review Officer (MRO) to review all
test results, and reporting procedures.
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HOLIDAYS

The annual contract year for all support personnel shall consist of no more than the number of
contracted days indicated in Tables IIB, IIC, and V.

The Board agrees to provide six (6) paid holidays to employees who are contracted to work nine (9)
and ten (10) month contracts which range from 183, 185, 186, 188 and 196 days respectively. The
Board agrees to provide seven (7) paid holidays to employees who are contracted to work eleven
(11) month contracts. (216 days). The Board agrees to provide nine (9) paid holidays to employees
who are contracted to work twelve (12) month contracts. (260 days).

~ The Board agrees to designate the following paid holidays for employees, with the understanding

“that no employee shall exceed the number of contracted days. When a paid holiday falls on a non-
working day, the holiday shall be observed in accordance with federal guidelines and the district
approved student/employee work calendar. The established holidays are as follows:

9-10-11 and 12-Month Employees

1.  Labor Day

2. Veteran's Day (Observed)

3. Thanksgiving Day

4.  Christmas Day (Observed)

5. New Year's Day (Observed)
6.  Martin Luther King Day

11- and 12-Month Employees Only
7.  Good Friday

12—Month Employees Only

8. Memorial Day
9. Independence Day (Observed)

CESPA shall have representation on the Calendar Committee to recommend paid holiday
dates. Such calendars shall continually be established one year in advance.

The Board has the statutory authority to establish the school calendar and shall consider the
final recommendations from the Superintendent.

2015-2017 Master Contract
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W ARTICLE X1V
TOOL ALLOWANCE/UNIFORMS

A.  The Board shall furnish all tools and tool boxes (where applicable) and replace all lost
tools, with the condition that loss is valid as determined by the supervisors.

The Board shall furnish, and the employee shall wear, any personal protective equipment,
such as safety shoes and/or hard hats as required.

C.  All materials furnished under this article shall remain the property of the School Board
and shall be turned in when personnel are no longer employed by the School Board. If, at
the time of separation from employment, an employee fails to turn in any materials
furnished under this Article, the Superintendent may authorize the deduction of

reimbursement to the Board for replacement of such materials from paycheck(s) due to the
employee.
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%@INSERVICE

The Superintendent or his designee has the right to require employees to attend Inservice training
during working hours on a school-wide, county-wide, or individual basis as long as the Inservice is
relevant to the individual's working assignment, meets identified needs of the employee, provides
for department-wide or county-wide needs and/or is appropriate for the individual. The content of
Tnservice training sessions is to be determined by officials acting through and for the Board.

Every effort will be made to provide required inservice training during contract hours when

I

possible.
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shall be reviewed annually by the Professional Development Advisory Council via the Support
Employee sub- committee. The Association will appoint four (4) members to serve on the council
and sub-committee.  The sub-committee will be charged with the responsibility of identifying
training needs, reviewing the content, evaluation method, time required, and contribution to
increased job proficiency of each training activity presented. The sub-committee will make
recommendations to the Council. Proposals for release time and/or reimbursement for expenses
will be considered by the Council and may be initiated by the Administration or, with
Administration approval, by the Professional Development Advisory Council. Approval of
inservice activities and of delivery of inservice training by the school system, the granting of
professional leave, and expense reimbursement for employee participation will be subject to budget
constraints and priorities and to administrative discretion. Any incentive pay based on training or
inservice programs will be subject to collective bargaining.

2015-2017 Master Coniract
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%RACT COMMITTEES

\

Accountability

The School Advisory Council in each school will include representation from the non-instructional

personnel employed in the school as provided for in statute. The employees representing the non-

instructional personnel will be elected by the non-instructional staff at the school or work site and
by secret ballot. The election will be conducted by the principal and an Association representative.

The non-instructional SAC representative(s) will be excused from duty to attend SAC meetings

without penalty and will not be docked for leave or pay. The duties of the Council shall be

determined by school board policy and Florida statutes.

Incentive Pay Committee
The Incentive Pay Committee will be convened as needed to review formal certificates,

...licenses,-and/or-registrations identified as-possible bases -for incentive-pay for-employees who
earn those credentials.

2. The committee will include the Association President, a Human Resources Division
administrator, two additional administrators appointed by the Assistant Superintendent for
Human Resources, and two additional support (classified) employees appointed by the
Association. The appointees comprising the committee will represent work areas impacted by
the credentials to be reviewed.

3. Anemployee or administrator may request a meeting of the Incentive Pay Committee provided
s/he submits the following data for committee review:

a. A description of the curriculum and other requirements that make up the training certified

by the credential.

b. A description of all tests and examinations required to receive the credential, including
areas tested, cost, location of test administration, and other pertinent information.

c. Endorsement by administrators and employees from more than one work site regarding the
benefits to be derived by the school system from its employees earning the credential.

4. The Incentive Pay Committee will review the recommended credential and may request
additional information from the credential sponsor and/or assistance from other individuals
with relevant knowledge and expertise.

5. The Incentive Pay Committee will recommend credentials it approves as beneficial to the
school system to the collective bargaining teams for negotiations for the next school year. The
committee shall also provide to the bargaining teams data which includes rates paid for similar
credentials in other school districts and in the local labor market and relative values compared
to other incentive rates paid by the Clay County School Board. The amount to be paid to
qualified individuals and restrictions for receiving such incentive pay shall be determined
through collective bargaining.

Safety Committee: The Safety Committee shall consist of ten (10) members, five (5) of whom

shall be appointed by the Superintendent and five (5) appointed by the Association.  The

Chairperson shall be selected by the Superintendent of Schools. The Safety Committee shall

review federal and state laws, district safety policies, safety contract language from other districts

and safety issues in Clay County. Recommendations for safety procedures to insure the safety for
all employees in Clay County will be developed. The committee shall meet on a schedule
established by the Safety Committee members.

Professional Development Advisory Council (PDAC) and subcommittee (see Article XV)
Insurance Committee (see Article XI)

2015-2017 Master Contract
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\ 3\?7 ARTICLE XVII

SICK LEAVE BANK
Fy
Committee

A Sick Leave Bank shall be established for participating support personnel. Such Bank shall be

administered by a committee composed of three (3) persons selected by the Association which
- shall adhere to all rules, laws and regulations in effect and with the terms of this contract as ratified

or amended.

Terms

As used in this article, one day of leave shall mean the equivalent in hours.

Membership

Any member having been employed by the Clay County School Board for one (1) year and

having at least eight (8) days accrued sick leave may enroll in the Bank by voluntarily contributing

one (1) earned sick leave day to the Bank. The four (4) advanced days of sick leave added to the

requirement since they have not been earned.

1. Members shall contribute one (1) sick leave day at the time of enrollment and additional days.
to replenish the Bank as set forth under the established guidelines. The enrollment form can
be found in_the aggendxx herein_or shall be available from the Association or the Payroil
Department. -

2. Any sick leave days contributed to the Bank shall be deducted from the accrued sick leave
balance of that member. Such days shall not be returned unless the Bank fails to come into
existence.

3. Membership in the Bank shall at all times be voluntary. Voluntary withdrawal will be

: effective immediately upon written notification of the member's intent to withdraw. The
member shall not be eligible to withdraw sick leave already contributed to the Bank.

4,  Members may use the sick leave bank only during the term of their annual contract period.

5. The annual enrollment period shall only be during the first thirty (30) calendar days of the
new school year, commencing with the first student day.

6. Inan effort to get the Sick Leave Bank operational, the parties may mutually agree to extend
the timelines in this article. Employees who terminate employment prior to the end of this
first year enrollment period shall not be permitted to participate in the Sick Leave Bank. In
the first year of activation, April 1 shall be the first date of eligibility for all members of the

.Sick Leave Bank who otherwise qualify under the requirements of this article. The Clay

- County School Board shall be held harmless against and from any and all claims, demands,
suits, or other forms of liability that may arise out of or by reason of the failure to receive the
data required to activate the Sick Leave Bank in a timely manner.

7. Members who are retiring shall be permitted to donate any portion of their unused sick leave
days beyond the maximum accumulated days established for terminal pay.

Procedures and Audit

The Sick Leave Bank committee shall consult with and comply with procedures developed by

Human Resources and Business Affairs Division regarding the identifying and recording of

contributions. These Divisions will provide the Association with verification of Sick Leave Bank

enrollment to the extent practicable by December 15. Such record keeping and procedures shall be

". audited by these Divisions to insure compliance with regulations.

Bank Rules/Use and Application

1. . The Sick Leave Bank shall have a minimum of one hundred fifty (150) days or the equivalent
of 1068 hours on deposit before being activated. At no time shall the balance of days on
deposit fall below zero.

2. In the event the balance of days on deposit is below one hundred (100) days or the equivalent

: of 712 hours at the start of the school year, all participating members shall contribute one (1)
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additional day during the first thirty (30) working days of the new school year in order to
replenish the Bank to the level established for reactivation. Exception: Sick Leave Bank
members who have drawn from the bank during the current school year and who have no
accumulated sick leave shall be required to contribute the additional day as soon as a sick
leave day is available under normal earning of sick leave.

> 2! e < S Fodid

ition; . : Members receiving Worker's
Compensation or [llness-In-Line-Of-Duty benefits, may-the-member shall not be eligible to

- - ..—_—-\h-___..
receive paid leave from the Bank.
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’s-iob. Sick leave drawn from the bank by

articipating  members must be used for said members' prolonged personal illness,
g

reasonable expectation that the employee will be physically able to return to employment
within 3 months of the date of application 10 draw Sick Leave Bank days or (2) where
due to unexpected complications. the injury or illness causes the member to be physically
disabled for 3 or more months after the requirements of 3a and 3b (below) are met.

Subject to certain conditions, the continuing treatment requirement may be met by a period
of incapacity of more than three (3) consecutive calendar days combined with at least two
visits to a health care provider or one visit and a regimen of continuing treatment or
incapacity due to pregnancy, or incapacity due to a chronic condition. Other conditions may
meet the definition of continuing treatment.

a.  All accumulated sick leave of the member must first be expended.

b. Before the first benefit for a member can be drawn from the Bank, the member must

undergo an unpaid leave of fifteen (15) continuous work days. However, the member

may choose to use accrued annual leave days as part of the fifteen (15) day period. Ifa

member wishes to use Shared Sick Leave, he or she must use those days before using the

Sick Leave Bank. Shared Sick Leave days can be counted toward the fifteen (15) day

period described in the previous sentence.

c. Each time a member wishes to draw benefits from the Bank, an application must be made
to the Bank. Modifications to initial Sick Leave Bank agreement to use partial days will
require a letter of request.” The Committee will review the request and respond in writing
to the employee and district office to approve or deny the requested modification.

d. The member's application must be approved by the Sick Leave Bank committee before
benefits may be paid.

e. A maximum of sixty (60) paid work days may be drawn from the Bank by a member
during a contractual school year. A member drawing leave from the bank, who is
released by the member’s physician to return on a partial day schedule prior to use of all
the member’s allowable sick leave bank days, may draw partial days from the bank until
all allowable days are used or released to work full time by the member’s physician.

f.  Any member wishing to use the Bank must have been a member of the Bank for at least
thirty (30) working days prior to application, unless waived by the committee in the case
of an extreme emergency. '

Any member applying for days for the Sick Leave Bank must have filed an application
with the Board for Extended Sick Leave that has been received by the Human Resources
Office and approved pending Board action. Written notification to the Slick Leave Bank
Committee will be made within three (3) working days of the Personnel Office approval
or disapproval.

L!Q

accident, or injury. An illness_or injury.shall be considered-prolonged-(1)-where there is no:—
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h.  Any member applying for days from the Sick Leave Bank must file with the committee

@1 lication (found in appendix herein). This application must be accompanied by a
g%lled out by the doctor (found in appendix herein) which certifies the illness or
disability and the length of anticipated physical disability. The member must certify in
the application the date leave began, the date sick leave will be exhausted, the date on
which the Sick Leave Bank is requested, and the necessity for the extend leave.
Modification to initial Sick Leave Bank agreement to use partial days will require that a
letter of request and physician’s statement be submitted to the Sick Leave Bank
Committee. The committee will review the addendum and respond in writing to the
member and district office to approve or deny the requested moditication.

g. ' Written notification from the Sick Leave Bank committee to the applicant will be made
within three working days of the decision for approval or disapproval.

a. If a member is found to have abused the use of the Sick Leave Bank, he/she shall repay

the days drawn from the Bank and be.subject to.such_other disciplinary action.as... . ...

determined by the School Board.
b. The Sick Leave Bank Committee may review medical reports filed with the

Superintendent's Office in accordance with the Leaves Article concerning the applicant's
condition requiring sick leave bank davs.

c. The Sick Leave Bank Committee reserves the right of periodical medical review of the
applicant's condition which may include a second opinion.

Withdrawal

A member wishing to withdraw membership from the Bank must make request known in writing
to the committee, and shall forfeit their contributed sick leave days to the Bank.

Discontinuation

Within two (2) months after the expiration of the Sick Leave Bank, unused sick leave in the bank
will be distributed as equally as possible to the current participating members using 7.50 hours as
the basis for the re-distribution.

Hold Harmless

The Association and members of the bargaining unit shall indemnify and save the Board harmless
against

and from any and all claims, demands, suits, or other forms of liability that may arise out of or by
reason of action takén, or not taken, by the Board for the purpose of granting this procedure for
support personnel to use this Sick Leave Bank.
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ARTICLE XVIII
\'" COMPENSATION

Compensation shall be provided to all employees covered by this Agreement as set forth in Appendix E of
this Agreement.

For the purpose of providing benefits in this Agreement, full time shall mean a person contracted for a six-
tenths (.6) or greater allocated position or for (.6) or more of each consecutive normal work day during the
contract period unless otherwise indicated.

Terminal Sick Leave: At the employee’s option and upon written request by the employee at the time of
separation, the Board shall provide terminal pay of up to one hundred twenty (120) days to any support
employee upon the employee’s non-disciplinary separation from school district employment or enrollment
in DROP, or to the employee's beneficiary if service is terminated by death.

1.

Employees hired after November 19, 2002, shall be eligible for terminal pay as defined under this

policy upon completion of three (3) consecutive years of service in Clay County. For employees hired

prior to November 19, 2002, Clay County service requirements shown in paragraph C.2 (a) through C.2

(e) need not be consecutive.

For the purposes of determining eligibility for terminal pay, a year of service shall be defined as: paid

service rendered in a .6 or greater allocation for a minimum of one day more than half the normal
working contract in the fiscal year, provided that eligibility during the first three Clay years shall be
based on the anniversary of the initial date of hire.

Terminal pay shall be based on the years of service in Clay County. The employee must have been:

a. Employed for at least three (3) years in Clay County, in which case the terminal pay shall be at the
rate of thirty-five percent (35%) times the number of days of accumulated sick leave times the
daily rate of pay, not to exceed a total of one hundred twenty (120) days, or

b. Employed for more than three (3) years but not more than six (6) years in Clay County, in which
case the terminal pay shall be at the rate of forty percent (40%) times the number of days
accumulated sick leave times the daily rate of pay, not to exceed a total of one hundred twenty
(120) days, or

c. Employed for more than six (6) years but not more than nine (9) years in Clay County, in which
case the terminal pay shall be at the rate of forty-five percent (45%) times the number of days of
accumulated sick leave times the daily rate of pay, not to exceed a total of one hundred twenty
(120) days, or

d. Employed for more than nine (9) years but not more than twelve (12) years in Clay County, in
which case the terminal pay shall be at the rate of fifty percent (50%) times the number of days of
accumulated sick leave times the daily rate of pay, not to exceed a total of one hundred twenty
(120) days;

e. Employed during and after the thirteenth (13th) year in Clay County in which case the terminal pay
shall be at the rate of one hundred percent (100%) times the number of days of accumulated sick
leave times the daily rate of pay, not to exceed a total of one hundred twenty (120) days.

As used in this section, one day of leave shall mean the equivalent in hours.

Effective March 17, 2000, an employee who terminates employment through regular FRS retirement
shall deposit one hundred percent (100%) of his/her terminal sick and annual leave payments into the
Board-approved Qualified Retirement Plan, up to the limits established by the Internal Revenue
Service.

All employees participating in the Plan since its implementation in Clay County, who are under fifty-

five (55) years of age at the time of termination of employment and choose, at the time of termination,

to take a cash distribution in the amount of one hundred percent (100%) of their respective balance
from the Board-approved 401(a) Qualified Retirement Plan and are assessed a withdrawal penalty,
shall be reimbursed a percentage of the withdrawal by the Board. This reimbursement is an amount
equal to the difference between the current withdrawal penalty and the current Social Security and
Medicare combined tax contribution rate. If the withdrawal penalty and/or Social Security and



Medicare tax rates change, the amount of reimbursement from the Board shall change accordingly.
6. Effective March 17, 2000, an employee who is already enrolled in DROP, or, who elects thereafter to
participate in DROP, shall deposit his/her accumulated terminal sick leave pay, for which he/she is

eligible, into the Board-approved 401(a) Qualified Retirement Plan, subject to annual contribution
limits and according to the following:

Payment Maximum Percentage of Accumulated Terminal Sick Leave Days

Year 1 20% of 1120 days or 20% of the individual’s balance of terminal sick leave, whichever is
ess

Year 2 20% of %20 days or 20% of the individual’s balance of terminal sick leave, whichever is
ess

Year3 20% of 1120 days or 20% of the individual’s balance of terminal sick leave, whichever is
ess

Year 4 20% of :20 days or 20% of the individual’s balance of terminal sick leave, whichever is
ess

Year 5 100% of balance of the individual’s terminal sick leave, not to exceed a total of 120 days

(a) The initial payment shall be made on the last payday in April following the employee’s DROP
effective date, or, the last payday in April, 2000, for those already enrolled in DROP as of
March 17, 2000. Subsequent payments shall be made on the last payday in April of each year
following the employee’s DROP effective date anniversary.

(b) The rate of pay used to calculate the amount to be placed in the 401(a) Plan shall be the
employee’s daily rate of pay on each payment date.

(c) If an employee elects to part1c1pate in DROP for fewer than the sixty-month maximum, or, has
percentage of terminal sick leave to be deposited each year will change so that, at the end of
his/her DROP participation, a total of one hundred percent (100%) of the maximum allowed
contribution of terminal sick leave pay will have been made to the 401(a) Plan.

(d) DROP participants may access these terminal sick leave funds prior to termination of
employment only through loan procedures outlined in the Plan.

Employees who, by virtue of enrollment in DROP, have deposited terminal leave payment(s) into the Board-
approved 401(a) Qualified Retirement Plan, shall continue to deposit such payments as stipulated in
paragraph C.6. of this policy, notwithstanding the limitations of paragraph C. This clarification is intended
to facilitate the continuation of terminal leave payments to which the Board had committed prior to the
November 19, 2002 approval of amendments to this policy.

Staff Meetings
1. Meetings with staff may be conducted by supervisors on a monthly basis or as determined by the
Superintendent. Such meetings will be conducted during the workday, whenever possible.
2. Bus drivers and bus monitors may be required to attend meetings called by the Director of

F.

Transportation or as deemed necessary by the Superintendent.

3. Staff meetings conducted outside the regularly scheduled workday or route day shall be reimbursed at
the rate of $9.00 per hour. -Mandatery ilnservice conducted outside the regularly scheduled workday or
route day shall be reimbursed at the rate of $9.00 per hour.

Overtime payments (time and one-half) for meetings and inservice as outlined in this Article and in the
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Salary Schedule Table regarding Transportation Bus Drivers and Bus Monitors shall app y only when the
work week extends beyond forty46) 37.5 hours and applies only to the portion extending beyond ferty
49 37.5 hours,

Inservice:

When approved by the Superintendent or his designee, support personnel will be paid a stipend of $9.00, per
hour for completed workshops after the normal work day.

Summer School:

Nine (9) and ten (10) month employees of the School Board who are employed during the summer shall be
paid at either a rate equivalent to their normal rate of pay in effect at the close of the school year, or the rate
of pay for the position employed in during the summer, or a rate of pay selected from the rates determined
for Temporary Adult Labor.

Placement of support personnel in summer school positions when allocated shall be made in the best interest
of the student in accordance with the IEP, current job title, consideration of the mix of the exceptionalities in
the summer school setting, employee’s familiarity with the specific group of students, ESE experience and
training, and all else being equal, seniority. The primary consideration shall be the goal of providing
optimal staffing for students within the summer school center.

- Contract Day:

The number of contract days in a year shall be listed in Table V and may vary based on the needs of the
district.

Experience - Clay County School Board and External Experience:

For the purpose of awarding experience on the salary schedule, a year of service shall be paid and contracted
actual service of more than one-half of the normal number of contracted days for the .4 or greater allocated
position employed in the year service was rendered. Former Clay County teachers who take a support
position immediately upon leaving their teaching position in Clay County shall be credited with all their
teaching experience, up to the maximum experience on the current salary schedule. Service external to the
Clay County School Board must be verified and approved by the Division of Human Resources. Verified
experience gained in other U.S. public schoo