












Book Policy Project Revised

Section 6000 Finances Cleaned

Title GRANT FUNDS

Code po6110

Status From Neola

Legal 34 C.F.R. 75.707

34 C.F.R. 75.563

34 C.F.R. 76.565

34 C.F.R. 76.707

2 C.F.R. 200.56

2 C.F.R. 200.71

2 C.F.R. 200.77

2 C.F.R. 200.80

2 C.F.R. 200.112

2 C.F.R. 200.302

2 C.F.R. 200.307

2 C.F.R. 200.309

2 C.F.R. 200.310

2 C.F.R. 200.313

2 C.F.R. 200.318

2 C.F.R. 200.319

2 C.F.R. 200.320

2 C.F.R. 200.343(b)&(e)

Compliance Supplement for Single Audits of State and Local Governments

F.S. 1001.42

F.S. 1001.51

6110 - GRANT FUNDS
 
It is the objective of the School Board to provide equal educational opportunities for all students within the District.
Government agencies, as well as foundations, businesses, and individuals, periodically offer to the School District both
human and material resources that would be of benefit to the students in this school system. Therefore, it is the intent of
the Board to revise and evaluate grant proposals and applications, for their potential to enhance the educational
opportunities, the educational environment, and the physical and mental growth for each student.
 

http://www.ecfr.gov/cgi-bin/text-idx?SID=084171d810646fef39b04d9cc57d69ec&mc=true&node=pt34.1.75&rgn=div5#se34.1.75_1707
http://www.ecfr.gov/cgi-bin/text-idx?SID=084171d810646fef39b04d9cc57d69ec&mc=true&node=pt34.1.76&rgn=div5#se34.1.76_1563
http://www.ecfr.gov/cgi-bin/text-idx?SID=084171d810646fef39b04d9cc57d69ec&mc=true&node=pt34.1.76&rgn=div5#se34.1.76_1565
http://www.ecfr.gov/cgi-bin/text-idx?SID=084171d810646fef39b04d9cc57d69ec&mc=true&node=pt34.1.76&rgn=div5#se34.1.76_1707
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_156
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_171
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_177
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_180
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1112
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1302
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1307
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1309
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1310
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1313
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1318
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1319
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1320
http://www.ecfr.gov/cgi-bin/text-idx?SID=080650e38ee0483616fc006509243899&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1343
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.42.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.51.html


The Board regards available grant funds provided to the District as a public trust. It forbids the use of public monies for
partisan political activities and any use that would not be in accordance with Federal regulations and guidelines.
 
No Federal funds received by the District shall be used to:
 

A. develop or distribute materials or operate programs or courses of instruction directed at youths that are designed to
promote or encourage sexual activity whether homosexual or heterosexual;
 

B. distribute or aid in the distribution by any organization of legally obscene materials to minors on school grounds;
 

C. provide sex education or HIV-prevention education in schools unless that instruction is age-appropriate and includes
the health benefits of abstinence; or
 

D. operate a program of contraceptive distribution in schools.
 
The Superintendent shall review grant opportunities and authorize development of proposals.
 
Grant Proposal Development
 

A. All grant proposals must support at least one (1) District initiative.
 

B. For projects where grant funds will not cover the entire cost of project implementation, additional fund sources must
be identified, documented, and approved during the internal review process.

 
Grant Proposal Internal Review
 

A. Each grant proposal shall be reviewed and approved by the Superintendent prior to submission to the funding
source.
 

B. The Superintendent may identify a project director prior to proposal submission.
 

C. The Superintendent may accept privately funded or foundation grants for individual schools.
 
Mandatory Disclosures
 
The District must promptly disclose whenever they have credible evidence of a violation of Federal criminal law
potentially affecting the Federal award including, but not limited to, fraud, embezzlement, bribery, gratuity
violations, identity theft, or sexual assault and exploitation, or a violation of the civil False Claims Act (2 C.F.R.
175.105) regarding the obligation to report credible information related to conduct prohibited by the Trafficking
Victims Protection Act, 22 U.S.C. 7104c.
 
The disclosure must be made in writing to the Federal agency, pass-through entity, and the agency's Office of
Inspector General.
 
Whistleblower Protections
 
An employee of the District may not be discharged, demoted, or otherwise discriminated against as a reprisal for
disclosing information to the appropriate agency or individual that the employee reasonably believes is evidence
of gross mismanagement of a Federal contract or grant, a gross waste of Federal funds, an abuse of authority
relating to a Federal contract or grant, a substantial and specific danger to public health or safety, or a violation
of law, rule, or regulation related to a Federal contract or grant. See Policy 1211 - Whistleblower Protection,
Policy 3211 - Whistleblower Protection, Policy 4211 - Whistleblower Protection, and Policy 8900 - Anti-Fraud.
 
Grant Administration
 

A. The administration of grants will adhere to all applicable Federal, State, and grantor rules and regulations, including
the terms and conditions of the Federal awards, as well as School District policies and procedures.
 

B. The Superintendent and/or Chief Financial Officer are authorized to sign related documents for grant
administration, including documents required for submittal of grant proposals.
 

C. Written amendments requiring signature shall be promptly presented to the Superintendent for approval.
 



D. Employee positions established through the use of grant funding shall terminate if and when the related grant
funding ceases.
 

E. Program reports including but not limited to audits, site visits, and final reports shall be provided to the Grants
Department for review.
 

F. The Grants Department will confirm closure of all grants to the Superintendent.
 

G. The District, in recognition of its unique combination of staff, facilities, and experience, shall employ internal
controls, including the organizational and management strategies necessary to assure proper and efficient
administration of grant awards.
 

H. All Federal funds received by the District will be used in accordance with the applicable Federal law and regulations
and the terms and conditions of the Federal award. Each draw of Federal monies shall be aligned with the District's
payment process (whether reimbursement, cash advance, or a combination). If funds are permitted to be drawn in
advance, all draws will be equal in magnitude as closely as administratively feasible, to the magnitude of the related
program expenditures. When restricted, such monies will be used to supplement programs and funding and not to
supplant or replace existing programming or current funding.

Maintenance of Effort (MOE) and Maintenance of Equity (MOEquity) requirements of the Federal program will be met
in accordance with the requirements of the specific funded program. The District shall maintain appropriate
documentation and records to substantiate compliance or to justify allowable exceptions, exemptions, or waivers.

 
Financial Management
 
The financial management of grant funds shall be in compliance with all applicable Federal, State, local and grantor rules,
regulations, and assurances as well as District policies and administrative procedures.
 
The District shall provide for the following:
 

A. Identification of all Federal awards received and expended and the Federal programs under which they were
received. Federal program and Federal award identification must include, as applicable, the Assistance Listings title
and number, Federal award identification number, year the Federal award was issued, and name of the Federal
agency or pass-through entity.
 

B. Accurate, current, and complete disclosure of the financial results of each Federal award or program in accordance
with the reporting requirements of the grant.

Maintaining records that sufficiently identify the amount, source, and expenditure of Federal funds for Federal
awards. These records must contain information necessary to identify Federal awards, authorizations, financial
obligations, and unobligated balances, as well as assets, expenditures, income, and interest. All records must be
supported by source documentation.
 

C. Effective control over and accountability for all funds, property, and assets. The District must safeguard all assets
and ensure they are used solely for authorized purposes.
 

D. Further, the District must:
 

1. establish and maintain effective internal control over the Federal award that provides reasonable assurance
that the District is managing the Federal award in compliance with the U.S. Constitution, Federal statutes,
regulations, and the terms and conditions of the Federal award;
 

2. comply with the U.S. Constitution Federal statutes, regulations, and the terms and conditions of the Federal
award;
 

3. evaluate and monitor the District’s compliance with statutes, regulations, and the terms and conditions of the
Federal award; and
 

4. take prompt action when instances of noncompliance are identified
 

E. Take reasonable cybersecurity and other measures to safeguard information including protected personally
identifiable information (PII) and other types of information. This also includes information the Federal awarding
agency or pass-through entity designates as sensitive or other information the District considers sensitive and is



consistent with applicable Federal, State, local, and tribal laws regarding privacy and obligations of confidentiality.
 

F. Actual expenditures or outlays must be compared with budgeted amounts for each Federal award.
 

G. Recordkeeping and written procedures to the extent required as may be required by Federal, State, local and
grantor rules, and regulations pertaining to the grant award and accountability, including, but not limited to, the
following areas:
 

1. cash management in accordance with 2 C.F.R. 200.305
 

2. allowability of costs in accordance with subpart E and the terms and conditions of the Federal award
 

3. conflict of interest
 

4. procurement
 

5. equipment management
 

6. conducting technical evaluations of proposals and selecting recipients
 

7. compensation and fringe benefits
 

8. travel
 

H. Disclosure of any potential conflict of interest and all mandatory violation disclosures potentially affecting the Federal
award/grant to the Federal awarding agency or pass-through agency in accordance with applicable Federal policy.
 

I. Insurance coverage for real property and equipment, if applicable, equivalent to such property owned by the District.
 
Audit Requirements for Federal Awards
 
A single or program-specific audit (2 C.F.R. 200.514, 2 C.F.R. 200.507) is required for any year if the District
expends $1,000,000 or more in Federal awards during the District's fiscal year. When Federal awards expended
are less than $1,000,000, the District may be exempt from Federal audit requirements (2 C.F.R. 200.501) for
that year. However, in all instances, the District's records must be available for review or audit by appropriate
officials of the Federal agency, pass-through entity, and the Government Accountability Office (GAO).
 
The District shall:
 

A. arrange for the audit required in accordance with 2 C.F.R. 200.509 and make sure that the audit is
properly performed and submitted in accordance with 2 C.F.R. 200.512;
 

B. prepare financial statements including the schedule of expenditures of Federal awards in accordance with 2
C.F.R. 200.510;
 

C. promptly follow up and take corrective action on audit findings, including preparing a summary schedule of
prior audit findings and a corrective action plan (2 C.F.R. 200.511); and
 

D. provide the auditor access to personnel, accounts, books, records, supporting documentation, and any
other information needed for the auditor to perform the audit.

 
Certifications and Records Retention
 
Financial reports must include a certification, signed by an official who is authorized to legally bind the District.
The certification should state:
 

"I certify to the best of my knowledge and belief that the information provided herein is true, complete,
and accurate. I am aware that the provision of false, fictitious, or fraudulent information, or the omission
of any material fact, may subject me to criminal, civil, or administrative consequences including, but not
limited to, violations of U.S. Code Title 18, Sections 2, 1001, 1343 and Title 31, Sections 3729-3730 and
3801-3812."

 
Each certification must be maintained pursuant to the requirements of 2 C.F.R. 200.334. The District shall retain
all Federal award records for three (3) years from the date of submission of the final financial report.



 
Program Income
 
Program income means gross income earned by a grant recipient that is directly generated by a supported activity or
earned as a result of the Federal award during the grant’s period of performance.
 
It includes, but is not limited to, income from fees for services performed, the use or rental of real or personal property
acquired under Federal awards, the sale of commodities or items fabricated under a Federal award, license fees and
royalties on patents and copyrights, and principal and interest on loans made with Federal award funds. Interest earned on
advances of Federal funds is not program income. Except as otherwise provided in Federal statutes, regulations or the
terms and conditions of the Federal award, program income does not include rebates, credits, discounts and interest earned
on any of them. Additionally, taxes, special assessments, levies, fines, and similar revenues raised by a recipient are not
program income. Proceeds from the sale of real property, equipment, or supplies are not program income. Finally, license
fees and royalties for copyrighted material, patents, patent applications, trademarks, and inventions made under the
Federal award subject to 37 C.F.R. Part 401 are not program income.
 
Unless it has received prior approval to use a different method or the terms and conditions of the grant authorize a different
method, the District uses the deduction method of accounting for program income. Under the deduction method, program
income is deducted from total allowable costs to determine the net allowable costs. Program income will only be used for
current costs unless the District is otherwise directed by the Federal agency or pass-through entity.
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Book Policy Project Revised

Section 6000 Finances Cleaned

Title PURCHASING AND CONTRACTING FOR COMMODITIES AND CONTRACTUAL SERVICES

Code po6320

Status

Legal F.S. 50.0311

F.S. 119.0701

F.S. 255.05

F.S. 255.0516

F.S. 255.0518

F.S. 282.0041

F.S. 287.056

F.S. 287.084

F.S. 287.087

F.S. 287.132

F.S. 287.133

F.S. 295.187

F.S. 1001.43

F.S. 1001.451

F.S. 1010.04

F.S. 1010.07(2)

F.S. 1010.48

F.A.C. 6A-1.012, Purchasing Policies

F.A.C. 5P-1.003, Responsibilities for the School Food Service Program

6320 - PURCHASING AND CONTRACTING FOR COMMODITIES AND CONTRACTUAL SERVICES
 
The School Board recognizes that maximum economy and efficiency are best achieved through a centralized purchasing
function. All purchases that are paid from School District funds shall be the responsibility of the Superintendent except to
the extent expressly noted hereinafter.
 
The Superintendent or designee is authorized to approve the procurements of commodities and contractual services,
including those that are exempt from competition, where the total contract value does not exceed an amount prescribed by
the Board and does not exceed the applicable appropriation in the District budget.
 
The Supervisor of Purchasing will be responsible for organizing and administering acquisitions for the District in accordance
with responsibility and authority delegated by the Superintendent, Board, and resultant policies. 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0119/Sections/0119.0701.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0255/Sections/0255.05.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0255/Sections/0255.0516.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0255/Sections/0255.0518.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0282/Sections/0282.0041.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0287/Sections/0287.056.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0287/Sections/0287.084.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0287/Sections/0287.087.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0287/Sections/0287.132.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0287/Sections/0287.133.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0295/Sections/0295.187.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.43.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.451.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1010/Sections/1010.04.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1010/Sections/1010.07.html
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1010/Sections/1010.48.html
https://www.flrules.org/gateway/ruleNo.asp?id=6A-1.012
https://www.flrules.org/gateway/ruleNo.asp?id=5P-1.003


 
The Superintendent shall publish a purchasing handbook defining guidelines and procedures for conducting the functions of
purchasing in accordance with the policy stated herein and consistent with all applicable Federal regulations, Florida
statutes, State Board of Education rules, State Requirements for Educational Facilities (SREF), Board policies and
administrative procedures. The Board purchasing handbook will be used by the District Purchasing Department in its
conduct of business.
 
All District employees shall comply with the following principles and standards for ethical behavior in business dealings:
 

A. To comply with the letter and spirit of the laws governing the purchasing function including applicable Federal and
State rules and regulations and Board policy and remain alert to the legal ramifications of purchasing decisions.
 

B. To represent the Board in an exemplary manner by diligently following the lawful instructions of the Board, using
reasonable care and only the authority granted, and avoiding the intent and appearance of unethical or
compromising practices in relationship, actions, and communications.
 

C. To be fair and equitably to all. This shall reduce the appearance and opportunity for favoritism and inspires public
confidence that contracts are awarded equitably and economically; and that documentation of the acts taken and
effective monitoring mechanisms are important means of curbing any improprieties and establishing public
confidence in the process by which commodities and contractual services are procured. 
 

D. To handle information that may be considered confidential or proprietary to the Board and/or its suppliers with due
care and proper consideration of ethical and legal ramifications and government regulations.
 

E. To prohibit soliciting or accepting gifts and gratuities from present or potential suppliers which might influence or
appear to influence purchasing decisions; to subscribe to and work for honesty and truth in buying and selling; and
to denounce all forms and manifestations of commercial bribery.
 

F. To refrain from any private business or professional activity that may present a conflict of interest in carrying out the
purchasing duties assigned by the Board.
 

G. No person, unless authorized to do so under this policy, may make any purchase or enter into any contract involving
the use of District funds.

 
Any Board employee who has purchasing authority shall consider first the interests of the Board in all purchases and seek
to obtain the maximum value for each dollar expended; not solicit or accept any gifts or gratuities from present or potential
suppliers which might influence or appear to influence purchasing decisions; and refrain from any private business or
professional activity that might present a conflict of interest in making purchasing decisions on behalf of the Board.
 
No person, unless authorized to do so under this policy, may make any purchase or enter into any contract involving the
use of school funds. The Board will not approve any expenditure for an unauthorized purchase or contract.
 
Purchases may be made through an online procurement system, an electronic auction service, or other efficient
procurement tool.﻿
 
Scope
 
This policy shall generally apply to the District’s purchase of commodities and contractual services, except it shall not apply
to:
 

A. employment contracts;
 

B. acquisition of architectural, engineering, landscape architectural, construction management at risk, registered
surveying and mapping, or other services pursuant to Policy 6330 - Acquisition of Professional Architectural,
Engineering, Landscape Architectural, or Land Surveying Services;
 

C. acquisition of auditing services pursuant to F.S. 218.391;
 

D. acquisition of professional consultant services, including but not limited to services of lawyers, accountants, financial
consultants, and other business or operational consultants, which shall be governed by Policy 6540 - Consultant
Agreements;
 

E. contracts which are exempted, in whole or in part, from this policy’s requirements, as set forth below;
 

F. proposals and agreements for public-private partnerships with private entities for qualifying projects pursuant to F.S.
255.065 and F.S. 287.057(12).

 



Definitions
 

A. "Competitive solicitation" means purchasing made through the issuance of an invitation to bid, request for
proposals, and invitation to negotiate. Competitive solicitations are not required for purchases made through the
pool purchase provisions of F.S. 1006.27.
 

B. "Invitation to bid" means a written or electronic solicitation for competitive sealed bids. The invitation to bid is used
when the Board is capable of specifically defining the scope of work for which a contractual service is required or
when the Board is capable of establishing precise specifications defining the actual commodity or group of
commodities required. A written solicitation includes a solicitation that is publicly posted.
 

C. "Invitation to negotiate" means a written or electronically posted solicitation for competitive sealed replies to select
one (1) or more vendors with which to commence negotiations for the procurement of commodities or contractual
services. The invitation to negotiate is used when the Board determines that negotiations may be necessary for it to
receive the best value. A written solicitation includes a solicitation that is publicly posted.
 

D. "Proposer" means those vendors submitting bids or responses to a competitive solicitation.
 

E. "Request for proposals" means a written or electronically posted solicitation for competitive sealed proposals. The
request for proposals is used when it is not practicable for the Board to specifically define the scope of work for
which the commodity, group of commodities, or contractual service is required and when the Board is requesting
that a responsible vendor propose a commodity, group of commodities, or contractual service to meet the
specifications of the solicitation document. A written solicitation includes a solicitation that is publicly posted.
 

F. "Superintendent" means the "Superintendent or designee".
 

G. "Request for Quotations" means an informal process to solicit three (3) or more price quotes on commodities or
contractual services with standard specifications and valued under the threshold requiring formal competitive
solicitations. Quotations may be obtained in writing (e.g.: email, facsimile, full website screenshot).

 
Standards and Specifications
 
Before making any purchase of commodities or contractual services which the Superintendent is authorized by the Board to
make or before recommending any purchase to the Board, the Superintendent shall, insofar as possible, propose standards
and specifications. S/He shall see that the commodities or contractual services conform to those standards and
specifications, and shall take such other steps as are necessary to see that the maximum value is being received for any
money expended.
 
Pre-Purchasing Review of Available Purchasing Agreements and State Term Contracts for Nonacademic
Commodities and Contractual Services
 
Before purchasing nonacademic commodities and contractual services, the Board authorizes the Superintendent to review
the purchasing agreements and State term contracts available under F.S. 287.056 to determine whether it is in the Board's
economic advantage to use the agreements and contracts.
 
Each bid specification for nonacademic commodities and contractual services must include a statement indicating that the
purchasing agreements and State term contracts available under F.S. 287.056 have been reviewed. The Board may use the
cooperative State purchasing programs managed through the regional consortium service organizations pursuant to F.S.
1001.451. This policy does not apply to services that are eligible for reimbursement under the Federal E-rate program
administered by the Universal Service Administrative Company.
 
Competitive Solicitation Requirements for Commodities and Contractual Services Other Than Construction
Contracting
 
Except as authorized by law or policy, competitive solicitations shall be requested from three (3) or more sources for the
purchase of any authorized commodities or contractual services as follows:
 

A. $10,000-$24,999 – informal quotes (e.g., documented telephone quotes or web search from two (2) or more
qualified sources
 

B. $25,000-$49,999 - written quotes from three (3) or more qualified sources
 

C. $50,000.00 and greater during a fiscal year requires a competitive solicitation as defined in A above.
 



The Board may not divide the procurement of commodities or contractual services to avoid monetary threshold
requirements.
 
The procurement of commodities or contractual services may not be divided so as to avoid this monetary threshold
requirement.
 

A. Bid Solicitation

The Superintendent is authorized to issue invitations for bids. Any solicitation for the procurement of commodities,
contractual services, or leases must include a provision notifying vendors that the Board will not request
documentation of, consider, or give any preference based on, the vendor's social, political, or ideological interests.
 

B. Bid Publication

Notice of the invitation for bids or requests for proposals shall be published on the publicly accessible District
website and may be otherwise issued electronically, direct delivery, or other means which are appropriate under the
circumstances. The required bid return date is to be announced at the time of the bid offering and shall not be less
than five (5) working days from the bid offering date.

All advertisements and public notices published on a website as provided in F.S. Chapter 50 must be in a searchable
form and indicate the date on which the advertisement or public notice first appeared on the website.
 

C. Bid Responses

The invitations to bid must be responded to by three (3) or more qualified vendors/bidders. Exceptions must be
approved by the Board.
 

D. Bid Opening

Bids will be opened in the office designated in the bid advertisement with the Superintendent’s designee and at least
one (1) other District employee present.
 

E. Bid Rejection

The Board may reject any or all bids and request new bids.
 

F. Bid Award

In acceptance of responses to invitations to bid, the Board may accept the proposal of the lowest responsive,
responsible proposer. The Board may also choose to award contracts to the lowest responsive, responsible bidder as
the primary awardee of a contract and to the next lowest responsive, responsible bidder(s) as alternate awardees,
from whom commodities or contractual services would be purchased, should the primary awardee become unable to
provide all of the commodities or contractual services required by the Board during the term of the contract. Nothing
herein is meant to prevent multiple awards to the lowest responsive and responsible bidders, when such multiple
awards are clearly stated in the bid solicitation documents.
 

G. Responsive/Responsible Bidders 

For a bidder to be considered responsive, the proposal must respond to all bid specifications in all material respects
and contain no irregularities or deviations from the bid specifications which would affect the amount of the bid or
otherwise provide a competitive advantage.

For a bidder to be deemed responsible, the Board may request evidence from the bidder concerning:
 

1. the experience (type of product or service being purchased, etc.) of the bidder;
 

2. the financial condition;
 

3. the conduct and performance on previous contracts (with the District or other agencies);
 

4. the bidder's facilities;
 

5. management skills;
 



6. the ability to execute the contract properly;
 

7. a signed affidavit ensuring that neither the bidder nor any subcontractor has entered into an agreement with
any labor organization regarding the public improvement project.

 
The Board will not request documentation of or consider a vendor's social, political, or ideological interests when
determining if the vendor is a responsible vendor. Nor will the Board give any preference to a vendor based on the
vendor's social, political, or ideological interests.

 
 Award of a bid by the Board shall only represent an indication by the Board that a bid represents the lowest responsive bid
from a responsible and responsive bidder meeting the requirements and criteria set forth in the invitation to bid. Award of a
bid shall not create a binding obligation on the Board, and no obligation shall be created or imposed on the District until
such time as the Board Chair/designee executes a contract and/or bid award letter and/or purchase order.
 
Identical/Tie Low Bids
 
The procedure below will be followed after the Florida State Preference, if any, is applied. (F.S. 287.084)
 
When identical low bids are received from an out-of-District vendor and a local vendor, the local vendor shall be
recommended for award. The term "local vendor" means a vendor who has an established business presence in the District
indicated by the following:
 

A. has a physical business location within the District for at least six (6) months immediately prior to issuance of the
competitive solicitation.
 

B. povides customer access at the business location.
 

C. holds any required business license through a jurisdiction in the District.
 

D. employs one (1) full-time or two (2) part-time employees in the District, or if the business has no employees, is at
least fifty percent (50%) owned by one (1) or more persons whose primary residence(s) is located within the
District.

 
When two (2) or more local vendors present tie low bids on the same items, the company receiving the larger dollar award
of the total bid shall be recommended for tie items.
 
In the event two (2) or more local  vendors present exact tie low bids and the dollar award is not a criterion, the successful
bidder shall be selected by applying the following criteria in order:
 

A. drug-free workplace program in accordance with Florida law
 

B. by lot or other method the Board may select
 
Exception to Competitive Bidding Requirements
 
Notwithstanding anything in this policy to the contrary, the Board may make certain purchases without the requirement for
competitive solicitations, under the following conditions:
 

A. In lieu of requesting competitive solicitations from three (3) or more sources, the Board may make purchases at or
below the unit prices in contracts awarded by other Federal, State, city, or county governmental agencies, other
school boards, community colleges, or State university system cooperative bid agreements when the proposer
awarded a contract by another entity will permit purchases by the Board at the same terms, conditions, and unit
prices (or below such prices) awarded in such contract, and such purchases are to the economic advantage of the
Board.
 

B. The Superintendent is authorized to purchase commodities and contractual services under the Department of
Management Services State term contracts.
 

C. Competitive solicitations are not required for pool purchases made as provided in F.S. 1006.27.
 

D. The State Board has waived the requirement for requesting competitive solicitations from three (3) or more sources
for purchases by the Board of:
 



1. Professional services which shall include, without limitation, artistic services; academic program reviews;
lectures by individuals; auditing services not subject to F.S. 218.391; legal services, including attorney,
paralegal, expert witness, court reporting, appraisal or mediator services; and health services involving
examination, diagnosis, treatment, prevention, medical consultation or administration; provided nothing
herein shall be deemed to authorize the superintendent to acquire professional consultant services without
Board approval as required by Board Policy 6540;
 

2. Educational services and any type of copyrighted materials including, without limitation, educational tests,
textbooks, printed instructional materials, computer software, films, filmstrips, videotapes, DVDs, disc or
tape recordings, digital recordings, or similar audio-visual materials, and for library and reference books, and
printed library cards where such materials are purchased directly from the producer or publisher, the owner
of the copyright, an exclusive agent within the state, a governmental agency or a recognized educational
institution;
 

3. Commodities and contractual services when:
 

a. competitive solicitations have been requested in the manner prescribed by this policy; and
 

b. the Board has made a finding that no valid or acceptable firm proposal has been received within the
prescribed time.

 
When such a finding has been officially made, the Board may enter into negotiations with suppliers of such
commodities and contractual services and may execute contracts with such vendors under whatever terms
and conditions as the Board determines to be in its best interests.
 

4. Commodities and contractual services when fewer than two (2) responsive proposals are received. The Board
may then negotiate on the best terms and conditions or decide to reject all proposals. The Board will
document the reasons that negotiating terms and conditions with the sole proposer is in the best interest of
the District in lieu of re-soliciting proposals.
 

E. Information technology resources, whether by purchase, lease, lease with option to purchase, rental, or otherwise
as defined in F.S. 282.0041(19), may be acquired by competitive solicitation or by direct negotiation and contract
with a vendor or supplier, as best fits the needs of the District as determined by the Board.
 

F. Purchases of insurance, risk management programs, or contracting with third party administrators for insurance-
related services may be through competitive solicitation or by direct negotiation and contract with a vendor or
supplier
 

G. The Board may dispense with requirements for competitive solicitation for the emergency purchase of commodities
or contractual services when the Superintendent determines in writing that an immediate danger to the public
health, safety, or welfare or other substantial loss to the District requires emergency action. After the
Superintendent makes such a written determination, the Board may proceed with the procurement of commodities
or contractual services necessitated by the immediate danger, without requesting competitive solicitations. However,
such an emergency purchase shall be made by obtaining pricing information from at least two (2) prospective
vendors, which must be retained in the contract file, unless the Superintendent determines in writing that the time
required to obtain pricing information will increase the immediate danger to the public health, safety, or welfare or
other substantial loss to the District.
 

H. Commodities or contractual services available only from a single source may be exempted from the competitive
solicitation requirements. When the Board believes that commodities or contractual services are available only from
a single source, the Board will electronically post a description of the commodities or contractual services sought for
a period of at least seven (7) business days. The description will include a request that prospective vendors provide
information about their ability to supply the commodities or contractual services described. If it is determined in
writing by the Board, after reviewing any information received from prospective vendors, that the commodities or
contractual services are available only from a single source, the Board shall provide notice of its intended decision to
enter a single source contract in the manner specified in Policy 6326 - Bid Protests, and may negotiate on the best
terms and conditions with the single source vendor.
 

I. The Board may make purchases of construction project materials directly from vendors, on behalf of the awarded
construction contractor/manager, to take advantage of the District’s "sales tax" exempt status.
 

J. A contract for commodities or contractual services may be awarded without competitive solicitations if State or
Federal law, a grant or a State or Federal agency contract prescribes with whom the Board must contract or if the



rate of payment is established during the appropriations process.
 

K. A contract for regulated utilities or government franchised services may be awarded without competitive
solicitations.

 
Purchase Order
 
Each purchase shall be based upon a purchase order requisition originating from the principal or District department head.
Each requisition shall be properly financed, budgeted, encumbered, and approved by Purchasing prior to good and/or
services being procured.
 

A. Only the Superintendent may grant permission for a purchase without a purchase order request. A purchase shall
not precede a valid purchase order except as authorized by the Superintendent.
 

B. No requests shall split a purchase order request into two (2) or more requests to avoid bid, quotation, or Board
approval requirements.
 

C. No obligation shall be created unless the contract, purchase order, maintenance agreement, lease-purchase
agreement, lease agreement, other instrument is subject to a Non-appropriation clause.
 

D. Internal Accounts: All purchase orders and contracts made at the school level from internal accounts shall follow the
same procedures as required in this policy and Policy 6610.

 
Purchase orders will be executed by the Supervisor of Purchasing.  A properly completed purchase order form is to be
considered a contract for goods, services, supplies, or equipment between the School Board and a qualified vendor.   The
purchase order form is to be approved and signed by the Supervisor of Purchasing or Superintendent.  Purchase orders are
not required for salaries, utilities, and other similar items that are exempt by law or regulation.
 
Purchase orders will be used to procure items and services of a competitive and non-competitive nature.  A purchase order
is a contract which designates one company as a supplier for items frequently needed by a particular school/department. 
The purchase order in whole or in part, defines the terms, conditions, persons or departments authorized to use the
purchase order, delivery instructions and total dollar value for a specified period of time.  The Superintendent is authorized
to issue purchase orders where the total amount does not exceed $500,000 that is in compliance with the purchasing policy
and procedures and does not exceed the applicable appropriation in the District budget:
 

A. In accordance with, but not limited to, F.A.C. 6A-1.012, Federal Code 2 C.F.R., State contracts, government
contracts, cooperative agreements;
 

B. District and State adopted textbooks and/or instructional materials when such purchase is made in support or
student instruction;
 

C. Technology items such as but not limited to, desktops, laptops, tablets, and other devices when such purchase is
made in accordance with District technology standards;
 

D. To fulfill the District’s obligation of an approved contract in accordance with the contract policy herein;
 
Contract
 
Each Board contract for services must include a provision that requires the contractor to comply with public records laws,
specifically to:
 

A. keep and maintain public records that ordinarily and necessarily would be required by the Board in order to perform
the service under the contract;
 

B. provide the public with access to its public records on the same terms and conditions as the Board would provide the
records, and at a cost that does not exceed the cost provided in Policy 8310 - Public Records;
 

C. ensure that any of its public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed, except as authorized by law;
 

D. meet all requirements for retaining public record and, upon termination of the contract, transfer to the Board, at no
cost, all public records in its possession and destroy any duplicate public records that are exempt or confidential and
exempt from public records disclosure requirements. All records stored electronically must be provided to the Board
in a format that is compatible with the Board's information technology systems;
 



E. the contractor shall furnish a copy of any public records request or request for records in any way relating to the
District, immediately upon receipt to the District's Supervisor of Purchasing.

 
Each contract must also include the following statement, in substantially the following form, identifying the contact
information of the District's custodian of public records in at least fourteen (14) point boldface type: ﻿"IF THE CONTRACTOR
HAS QUESTIONS REGARDING THE APPLICATION OF F.S. CHAPTER 119 TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT 900 WALNUT STREET,
GREEN COVE SPRINGS, FLORIDA 32043, OR AT 904-336-6500, OR AT: PRR@myoneclay.net.
 
Contractual Authority
 
The Board shall constitute the contracting agent from the District school system (F.S. 1001.41). This policy defines the
mandatory requirements for review, approval, and execution of agreements or contracts between the Board and vendors
and/or service providers.
 

A. Definition

A contract is defined as an agreement between two or more parties that is intended to have legal effect. Contracts
document the mutual understanding between the parties as to the terms and conditions of their agreement, contain
mutual obligations, and clearly state the agreement's consideration. The term consideration includes the cost of the
services and/or products to be provided by second party (vendor or service provider) and any non-monetary
performance. No school, department, or other organizational unit has authority to contract in its own name. All
Board contracts must be made in the legal name of the Board, "The School Board of Clay County, Florida". The
School or Department may extend this name to include the school or department as follows, "The School Board of
Clay County, Florida o/b/o ________________ (insert the school or department name)" where o/b/o means "on
behalf of".
 

1. Contracts for goods and/or services that are not part of a solicitation for an educational facility pursuant to
F.S. Chapter 255 or Chapter 1013 must be in compliance with the competitive solicitation guidelines and
procedures referenced herein.
 

2. Contracts for the construction and professional, construction management, or design-build services under
F.S. 287.055 or Chapter 1013 must be in compliance with the competitive solicitation guidelines and
procedures referenced in Policy 6322.
 

B. Contract Review

All agreements, MOUs, interlocal agreements, service agreements, and contracts have mandatory requirements for
review, approval, and execution; to include those with non-monetary performance/consideration.

Board employees with contractual/signature authority shall ensure terms and conditions of those contracts for which
they are responsible are in-line with Board Policy, and said terms and conditions are not-binding for those items that
are not in the best interest of the District. All contracts shall be reviewed and approved by the Board
Attorney and/or the Supervisor of Purchasing to ensure legality, compliance with Board policy, and to ensure the
Board interests are protected before the authorized signatory may execute the contract.
 

C. Board Authorized Contracts

All contracts having a value of $100,000 or more shall be authorized by the Board at a regular or special meeting
and signed by the Board Chairman.
 

D. Delegated Authority

All approved contracts having a value of less than $100,000 and contracts described in Board
Authorized Contracts above that are exempt from requirement for Board authorization, may be executed by the
Superintendent or appropriate District administrator based on the value of the contract.
 

1. All approved contracts having a value of $50,000 or more, but less than $100,000 shall be signed by the
superintendent, or the person who has been designated, in writing by the Superintendent, as the
Superintendent’s designee at the time of the contract signing. All contracts executed pursuant to this
subparagraph shall be reported to the Board in a separate entry as part of the monthly financial report. 
 

2. All approved contracts having a value of $25,000 or more, but less than $50,000, shall be signed by the
Superintendent, an assistant superintendent, or a chief officer.
 

3. All approved contracts having a value of less than $25,000, may be signed by the Superintendent, an
assistant superintendent, a chief officer, director, supervisor, or Principal.
 

4. The Superintendent is authorized to approve contract amendments or change orders for the purchase of
commodities and services up to the amount of ten (10) percent or $50,000, whichever is less, of the original



contract amount that was previously approved by the Board.
 

5. The Board will not recognize a contract or agreement as binding unless executed by an authorized employee
in accordance with this policy. Vendors that enter into a contract are required to determine if the person
purporting to execute a contract on behalf of the Board or the Board on behalf of a school or department is
authorized to do so. Employees who enter into agreements without authority may be personally liable for
such agreements, whether oral or written. Employees who enter into unauthorized agreements may be
subject to disciplinary action.

 
Debarment
 
The Supervisor of Purchasing shall have the authority to debar a person/corporation, for cause, from consideration or award
of further contracts. The debarment shall be for a period commensurate with the seriousness of the cause, generally not to
exceed three (3) years. If a suspension precedes a debarment, the suspension period shall not be considered in
determining the debarment period. When the offense is willful or blatant, a longer term of debarment may be imposed, up
to an indefinite period.
 

A. Cause of Debarment

The term "debar" or "debarment" means to remove a vendor from bidding on District work. Causes for debarment
include, but are not limited to the following:
 

1. conviction for commission of a criminal offense as an incident to obtaining or attempting to obtain a public or
private contract or sub-contract, or in performance of such contract
 

2. conviction under State or Federal statutes for embezzlement, theft, forgery, bribery, falsification or
destruction of records, or receiving stolen property, or any other offense indicating lack of business integrity
or business honesty which currently, seriously, and directly affects responsibility as a vendor
 

3. conviction under State or Federal anti-trust statutes arising out of submission of bids or proposals
 

4. violation of contract provisions, including:
 

a. deliberate failure, without good cause, to perform in accordance with specifications or within the time
limits provided in the contract(s); and
 

b. a recent record of failure to perform, or of unsatisfactory performance, in accordance with the terms
of one (1) or more contracts; provided that failure to perform or unsatisfactory performance caused
by acts beyond the control of the contractor shall not be considered to be a basis for debarment
 

5. refutation of an offer by failure to provide bonds, insurance, or other required certificates within the time
period as specified in bid/RFP response
 

6. refusal to accept a purchase order, agreement, or contract, or to perform thereon, provided such order was
issued timely and in conformance with the offer received
 

7. presence of principals or corporate officers in the business of concern who were principals within another
business at the time when the other business was suspended within the last three (3) years under the
provisions of this section
 

8. violation of the ethical standards set forth in State law
 

9. providing or offering to provide anything of value, including, but not limited to, a gift, loan, reward, promise
of future employment, favor, or service to any employee to influence the award of contract or purchase items
from a contractor
 

10. existence of unresolved disputes between the contractor and the District arising out of or relating to prior
contracts between the District and the contractor, work performed by the contractor, or services or products
delivered
 

11. any other cause the Supervisor of Purchasing determines to be so serious and compelling as to affect
credibility as a District vendor, including debarment by another governmental entity for any cause listed in
this policy
 



B. Notice of Recommended Decision

The Supervisor of Purchasing or designee shall issue a notice letter that advises the party that it is debarred or
suspended.  The letter shall:
 

1. state the reason(s) for the action taken; and
 

2. inform the vendor of its right to petition the Board for reconsideration.
 

C. Right to Request a Hearing

Any person who is dissatisfied or aggrieved with the notification of the determination to debar or suspend must,
within ten (10) calendar days of such notification, appeal such determination to the Board.
 

D. Hearing Date

The Board shall schedule a hearing at which time the person shall be given the opportunity to demonstrate why the
debarment/suspension by the Supervisor  of Purchasing should be overturned.  All parties shall be given notice of
the hearing date.
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Book Policy Project Revised

Section 6000 Finances Cleaned

Title TRAVEL AND EXPENSES

Code po6550

Status From Neola

Legal F.S. 112.061

F.S. 1001.39

F.A.C. 6A-1.056

2 C.F.R. 200.474

2 C.F.R. 200.475

6550 - TRAVEL AND EXPENSES
 
Travel expenses incurred for official business travel on behalf of the School Board shall be limited to those expenses
necessarily incurred by the employee in the performance of a public purpose authorized, in advance, in accordance with
administrative procedures. Travel costs may include the transportation, lodging, subsistence, and related items incurred by
employees who are in travel status of official business of the District.
 

A. In-County Travel

Travel on official business performed within Clay County by the Superintendent, District employees, and authorized
persons shall be reimbursed at the maximum rate allowed by F.S. Chapter 112.061; said mileage shall be
determined by actual odometer or GPS reading if travel performed by personal automobile. The Superintendent, or
designee, may grant monthly allowances in fixed amounts for the use of privately owned automobiles on official
business. Such allowances shall be made on the basis of a signed statement of the traveler, filed before the
allowance is granted or changed, and at least annually thereafter. The statement shall show the places and distances
for an average typical month's travel, the reimbursable amount at distances for an average typical month's travel,
the reimbursable amount at the established rate, and the monthly allowance requested. Under no circumstances
shall the monthly allowance be greater than that to which the employee would be entitled at the established
reimbursement rate.
 

B. Out-of-County Travel

In Advance

When approved in advance, expenses for out-of-county travel for employees and authorized representatives of the
District shall be paid at the rate allowed by State law. Copies of receipts for lodging, transportation, tolls,
registration fees, and parking must be attached to the traveler's request for reimbursement. Per diem is paid at a
flat rate.
 

C. Advancement of Funds for Travel

Approval

Upon approval of the Superintendent, employees and authorized representatives of the Board may receive

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0112/Sections/0112.061.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.39.html
https://www.flrules.org/gateway/ruleNo.asp?id=6A-1.056
http://www.ecfr.gov/cgi-bin/text-idx?SID=90105ca1055117722c172be40a01a02a&mc=true&node=pt2.1.200&rgn=div5#se2.1.200_1474
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-E/subject-group-ECFRed1f39f9b3d4e72/section-200.475


advancements for approved travel. Such advancements shall be limited to per diem, mileage, plane or other public
transportation tickets, and documented registration fees for the period covered by an appropriate leave form. Prior
to receipt of advancement, the employee or authorized representative shall:
 

1. have written authorization for both the travel and advancement from the appropriate supervisor;
 

2. agree to repay all amounts of the advancement that are in excess of the documented expenditures
which would otherwise be eligible for reimbursement under these policies;
 

3. agree to provide receipts for lodging, registration, and actual odometer readings within two (2) working
days upon return.
 

D. Prohibited Expenditures

Expenditures for travel outside the District or for﻿ cellular phones, cellular phone service, personal digital assistants,
or any other mobile wireless communication device or service, including text messaging, whether through
purchasing, leasing, contracting, or any other method, are not permitted if any of the financial conditions outlined in
F.S. 1011.051, and as set forth in Policy 6233 (District Budget), exist.﻿
 

E. Travel Costs Paid or Reimbursed from Federal Funds

Travel payment and reimbursement provided from Federal funds must be authorized in advance and must be
reasonable and consistent with the District’s travel policy and administrative guidelines. For travel paid for with
Federal funds, the travel authorization must include documentation that demonstrates that (1) the participation in
the event by the individual traveling is necessary to the Federal award; and (2) the costs are reasonable and
consistent with the District’s travel policy.

Commercial airfare costs in excess of the basic least expensive unrestricted accommodations class offered by
commercial airlines are unallowable except when such accommodations would (1) require circuitous routing; (2)
require travel during unreasonable hours; (3) excessively prolong travel; (4) result in additional costs that would
offset the transportation savings; or (5) offer accommodations not reasonably adequate for the traveler’s medical
needs. Instances of commercial airfare cost in excess of the basic least expensive unrestricted accommodations
class must be justified and documented on a case-by-case basis.

Conference costs must be appropriate, necessary, and managed to minimize costs to the Federal award.

To the extent that the District’s policy does not establish the allowability of a particular type of travel cost, the rates,
and amounts established under 5 U.S.C. 5701-11, ("Travel and Subsistence Expenses; Mileage Allowances"), or by
the administrator of general services, or by the president (or his/her designee), must apply to travel under Federal
awards.
 

F. Participation in Virtual Trainings and Conferences

Participation in virtual trainings and conferences may be considered part of an employee's performance of their
official duties when all of the following apply:
 

1. The main purpose of the virtual training or conference is in connection with the official business of the District
and directly related to the performance of the statutory duties and responsibilities of the employee
participating.
 

2. The virtual training or conference provides a direct educational or other benefit supporting the work and
public purpose of the participating employee.
 

3. the duties and responsibilities of the participating employee are compatible with the objectives of the virtual
training or conference.

 
Any employee seeking to participate in a virtual training or conference as part of their official duties must provide in
advance to (x) their immediate supervisor the following:

 
1. a copy of the agenda for the training or conference;

 
2. the date/times of the training or conference; and,

 



3. an itemized list detailing all anticipated expenses including, but not limited to, registration fees and costs for
materials.

 
The employee's immediate supervisor shall notify the employee whether their attendance in the virtual training
and/or conference is approved. Employees must provide their immediate supervisor documentation evidencing that
they attended and completed the virtual training and/or conference.
 
If a financial condition pursuant to F.S. 1011.051 does not exist, when approved in advance, expenses for
participation in a virtual training or conference for an employee, the costs shall be reimbursed at the rate allowed by
State law.

 
© Neola 2024
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Legal F.A.C. 6A-1.0143

6685 - FUNDING FOR PROMOTION, PUBLIC RELATIONS, AND HOSPITALITY
 
The School Board authorizes the expenditure of funds that are derived from auxiliary enterprises and undesignated gifts, up
to the limit set by the State Board of Education Regulations, for the purpose of promotion, public relations, and hospitality
of business guests provided such purpose is designed to be directly beneficial to and in the best interest of the District.
 
Such activities may include but not be limited to:
 

A. activities involving graduation;
 

B. visiting committees;
 

C. orientation and work conferences;
 

D. recruitment of employees;
 

E. official meetings and receptions;
 

F. guest speakers;
 

G. accreditation studies; and
 

H. other developmental activities, awards or other types of recognition for meritorious performance.
 
Pursuant to State Board of Education regulations, funds from auxiliary enterprises will be defined as profits from enterprise-
type activities of the District, excluding food service activities, which may include but are not limited to, vending machines,
supply stores, and other internal account funds profits not specifically designated for student or school-level purposes.
 
Prohibitions on Expenditures
 
The Board prohibits the expenditure of general K-12 funds for any purchases that are not related to students. Any
expenditures of Board funds must be authorized by law.
 
© Neola 2017
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6830 - EXTERNAL FINANCIAL AUDITS
 
The School Board will prepare the following after the close of each fiscal year on June 30th:
 

A. Annual Financial Report ("AFR"), which includes a management discussion and analysis, basic financial statements,
supplementary information, and a schedule of expenditures of Federal awards.
 

B. Financial statements and supplementary information of school internal funds.
 
The Board will contract with a firm of certified public accountants licensed to practice in Florida ("external auditors") to
audit the financial statements. The audit examination shall be conducted in accordance with generally accepted auditing
standards and shall include all funds over which the Board has direct or supervisory control. If an audit contains a
significant deficiency or material weakness, management shall describe the corrective action to be taken and a timeline for
completion of such action.
 
External Auditor  Selection Committee
 
The external auditor selection committee ("committee") established under Policy 6840, External Auditor Selection
Committee, will rank and recommend external auditors in accordance with F.S. 218.391. The Board will select and contract
with the external auditors following the requirements of F.S. 218.391. The initial contract term will be for a period not to
exceed five (5) fiscal years, but the contract will exclude any years that the financial statements and information included in
the AFR are audited by the State of Florida Auditor's General Office ("AG"). For those years, the AG will be considered the
external auditor.
 
Responsibilities
 
The Superintendent is delegated the responsibility of oversight of the financial audits and is included along with the Board
as those charged with governance for purposes of receiving required communications from auditors under the Generally
Accepted Auditing Standards. Accordingly, external auditors will initially communicate to the committee: The committee is
delegated the responsibility of oversight of the financial audits and is included along with the Board as those charged with
governance for purposes of receiving required communications from auditors under the Generally Accepted Auditing
Standards. Accordingly, external auditors will communicate :

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0011/Sections/0011.45.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0218/Sections/0218.39.html
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A. ﻿the auditor's responsibilities under the Generally Accepted Auditing Standards;

B. an overview of the planned scope and timing of the audit; and

C. significant findings from the audit as defined in Statement on Auditing Standards AU Section 380.﻿
 
Management is responsible for the fair presentation of the financial statements in conformity with accounting principles
generally accepted in the United States of America. .
 
The Board, at its option, after discussion with the external auditors, will approve the issuance of the financial statements
while in session and files as part of the public record. The audit of the  AFR and school internal funds financial statements
should be issued within nine (9) months after the end of the fiscal year.
 
The external auditor may have reports that list findings or management letter recommendations dealing with compliance
with laws and regulations, material weaknesses or significant deficiencies in internal controls, or suggested improvements
in internal controls.
 
Management will prepare responses to the items listed in these reports and prepare and present action plans to the Board
to address the findings and recommendations. It is the management's responsibility to ensure that any action deemed
required as a result of an audit project is taken.
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Section 6000 Finances Cleaned

Title SCHOOL BOARD INTERNAL AUDITS

Code po6835

Status From Neola

Legal F.S. 1001.42(12)(l)

6835 - SCHOOL BOARD INTERNAL AUDITS
 
The School Board Internal Auditor (the "internal auditor") shall report functionally to the School Board and administratively
to the Superintendent. To enhance the objectivity and effectiveness of the function, reports, audit findings, and
recommendations emanating from the internal auditor are submitted to the Board, the School Board's Internal Audit
Committee (the "committee") established under Policy 6840.01 (School Board Internal Audit Committee), and the
Superintendent at the same time.
 
The District shall employ or contract an internal auditor whose scope of practice shall not be restricted and shall include
every functional and program area of the school system. The internal auditor's duties include, but are not limited to, the
following:
 

A. Performing ongoing comprehensive risk assessment of all areas of the school system, and other audits and reviews
as the Board for determining:
 

1. the adequacy of internal controls designed to prevent and detect fraud, waste, and abuse;
 

2. compliance with applicable laws, rules, contracts, grant agreements, Board-approved policies, and best
practices;
 

3. the efficiency of operations;
 

4. the reliability of financial records and reports;
 

5. the safeguarding of assets;
 

6. financial solvency;
 

7. projected revenues and expenditures;
 

8. the rate of change in the general fund balance.
 

B. The internal auditor shall prepare audit reports of his/﻿her findings and report directly to the Board or its designee.
 

C. Any person responsible for furnishing or producing any book, record, paper, document, data, or sufficient
information necessary to conduct a proper audit or examination which the internal auditor is by law authorized to
perform is subject to the provisions of F.S. 11.47(3) and (4).﻿
 

D. Pursuant to F.S. 119.07(3)(y), work papers, notes, and preliminary or draft audit reports shall be held
confidential and exempt from public records disclosure until the audit is completed and submission of the

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.42.html


final draft of the report to the Board.
 
Purpose of the Internal Audits
 
Internal auditing is an independent appraisal activity within the organization for review of the operations as a service to
management. The objective of internal auditing is to assist the Superintendent and its administration, the committee, and
the Board by reviewing and appraising the activities of the School District, the integrity of its records, and the general
effectiveness of its operations. All internal audit activities shall remain free of influence by any element in the School
District, including matters of audit scope, procedures, frequency, timing, or report content.
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Title EXTERNAL AUDITOR SELECTION COMMITTEE

Code po6840

Status From Neola

Legal F.S. 218.39

F.S. 218.391

6840 - EXTERNAL AUDITOR SELECTION COMMITTEE
 
The School Board's external auditor selection committee (the "committee"), which reports to the Superintendent, shall be
governed by rules and procedures set forth in this section.
 
Purpose, Responsibility, and Organization
 
The primary purpose of the committee is to assist the Board in selecting an auditor in accordance with F.S. 218.391 to
conduct the annual financial audit required in F.S. 218.39.
 
The committee will be comprised of a minimum of three (3) members: A Board member and is the only individual
specifically identified in F.S. 218.391 that must be a member of the committee. The other two (2) (or more) individuals who
are  not Board  employees or the Superintendent
 
District employees and the Superintendent may serve in an advisory capacity but are not members of the committee. 
 
The Board will provide adequate support to the committee to discharge its responsibilities. The Board, with the advice and
counsel of the committee, shall ensure that the auditors have unrestricted reasonable access to District personnel and
public documents within legal requirements. The District's management shall cooperate with the committee. Committee
activities shall be reported to the Board on a regular basis.
 
All committee members serve in a voluntary capacity and shall be residents of the county.
 
Meetings
 
The committee will meet as needed. In the case of special circumstances, the committee chair may call special meetings as
required with proper notice. All committee and subcommittee meetings are governed by the Sunshine Law as required by
Florida law.
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Title SCHOOL BOARD INTERNAL AUDIT COMMITTEE

Code po6840.01

Status From Neola

6840.01 - SCHOOL BOARD INTERNAL AUDIT COMMITTEE
 
The School Board hereby establishes an Audit Committee to make recommendations to the Board regarding fulfilling its
independent audit functions.
 
Purpose
 
The Committee has three (3) purposes:
 

A. To make recommendations to the Board in the selection of its Board Internal Auditor.
 

B. To make recommendations to the Board’s Internal Auditor with creating the Annual Audit Plan.
 

C. To make recommendations to the Board concerning audits.
 
Membership
 

A. The Committee shall be composed of five (5) members.
 

B. The Board shall elect one of its own to serve as the Board Liaison. The Board Liaison shall serve in a non-voting and
advisory capacity. The Board liaison is not a member of the committee.
 

C. Each Board member shall select an individual to serve on the Committee for a total of five (5) chosen by the Board.
The Board members shall take care to choose individuals with the appropriate qualifications and background to
succeed in this position such as a Certified Public Accountant, Attorney or Certified Internal Auditor. The Board shall
choose individuals with industry knowledge such as having a strong grasp of internal controls, be experienced with
internal and external controls, understanding accounting issues and critical policies. Individuals shall be independent
from the District. Independence is defined as someone who is not an employee of the District, is not an
immediate family member of a District employee, does not have any financial interest in, or a business interest with
the District. The Board shall make every effort to reflect the racial and ethnic composition of the current Clay County
community population whenever possible.
 

D. The Superintendent, Chief Financial Officer, and Board Attorney or their designees are not members of the
Committee. They shall attend Committee meetings and serve in an advisory capacity. Staff liaisons may be assigned
to the Committee. Staff liaisons are not members of the Committee. Staff liaisons serve as a communication bridge
and facilitator between the District and Committee. The District shall also provide a secretary for the Committee’s
use. The secretary is also not a member of the Committee. The secretary shall record and publish minutes for each
meeting, which shall include an account of which Committee members were present and any action taken by the
Committee. Meeting minutes shall be approved at the next regularly scheduled Committee meeting.
 

E. No member of another Advisory Committee may serve on the Audit Committee, with the exception of the Board
liaison. However, the Board liaison may not serve on the Citizens Advisory Committee while serving on the Audit
Committee.
 

F. At the first meeting of the year, the Committee will choose a Chair and Vice Chair among its voting membership. The
Board Attorney shall assist with this process. The Board Attorney shall also provide information on Robert's Rules of
Order, Sunshine law, and other law that may affect the Committee.
 



G. The committee will be responsible for directing its work and setting its meeting agendas.  The chair shall guide
and conduct each committee meeting. The chair will ensure that the committee, at each of its meetings, maintains
its focus, abides by its directives as noted in this policy, sets its agenda, and completes the work set forth for it
pursuant to its agenda. A portion of the agenda of each committee meeting shall be assigned to the Board liaison to
provide an update as to the Board affairs that may impact the work of the commitee. During this portion of the
meeting, the Board liaison may bring forth issues for committee input as directed by the Board. The Vice-Chair shall
conduct meetings in the absence of the Chair. 
 

H. All voting members of the Committee must be residents of Clay County, Florida.
 

I. The term of voting members shall coincide with the term of the Board member that appointed them. The maximum
term for any voting member is four (4) years, at which point they may reapply.
 

J. When vacancies occur on the Committee, the Board Office will notify the Board member who selected that
Committee member. The Board member will then select a replacement to be presented to the Board for
appointment.

 
Duties and Responsibilities
 

A. The Audit Committee shall make recommendations to the Board on matters affecting the adequacy of internal
controls, accounting procedures, systems and controls, soundness of the methodology used by the Board
Auditor, and financial reporting in accordance with laws and regulations.
 

B. The Audit Committee shall:
 

1. report Committee actions to the Board with recommendations.
 

2. review internal and external audit reports.
 

3. review and make recommendations to the Board about internal and external controls.
 

4. make recommendations for operation audits to assess District process efficiency and effectiveness.
 

C. The Committee meetings will be conducted with a professional decorum that is supportive of the Board’s vision,
mission, values, and strategic plan. All Committee members will be expected to conduct themselves at meetings in a
manner that contributes to the Committee’s support of the Board’s directives. Committee members who fail to
meet this responsibility and whose conduct detracts from the accomplishment of the mission of this Committee will
be removed from membership.

 
Meetings
 

A. All meetings of this Committee, subcommittees, and executive board meetings, must be noticed to the public unless
exempt per statute. Notice should be provided at least seven (7) days in advance of the meeting. Meetings cannot be
continued without another notice, in compliance with law. Notice is required to be provided in a means effective to
ensure those interested in the matters being discussed at the meeting will have notice. The District's practice is to
advertise all Advisory Committee meetings on the District’s website. 
 

B. All meetings of the Committee must be open to the public at all times and all minutes of such meetings shall be
promptly recorded and open to public inspection. The Committee is subject to the Sunshine Law. 
 

C. The Committee shall follow Roberts Rules of Order to ensure effective operation of its meetings.  Committee
meetings shall have a quorum. Committee meetings may proceed without a quorum of the membership present.
However, a quorum is required to take any Committee action. A quorum is defined as fifty percent (50%) of the
membership, plus one (1) (ie for a committee of five (5) voting members, three (3) voting members are needed for
a quorum).  Whenever a recommendation or input is presented to the Board, the presentation will include the
number of members present at the Committee meeting at which the recommendation or input was provided.
Whenever a recommendation of the Committee on a substantive issue is reported to the Board
and the recommendation was not unanimous, the basis for the majority and minority positions should be brought to
the attention of the Board. 
 

D. The Committee is to meet, at minimum, on a quarterly basis. To remain a member of the Committee members must
attend at least three (3) meetings each year.
 

E. Meeting minutes must be taken of each meeting and maintained as a public record. Minutes need not be an exact
verbatim accounting of what was said, but a general summary of the topics that were discussed. The minutes should
record the attendance at the meeting and votes of each Committee member on any matter on which the Committee
took a vote.
 

F. The minutes should be posted on the District website as soon as completed.
 

G. All documents created, sent, or received in the operation of the Committee, such as minutes, agendas, reports, and
correspondence sent or received by the Committee, must be maintained as public record.
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