Book Policy Project Revised

Section 8000 Operations Cleaned
Title INTERLOCAL AGREEMENTS
Code po8100
Status From Neola
Legal F.S. 163.01

F.S. 1002.3301

F.S. 1003.02

ES .1006.261

8100 - INTERLOCAL AGREEMENTS

F.S. 187.201 provides that it is a goal of the State that Florida governments economically and efficiently provide the
amount and quality of services required by the public. It is a policy of the State to encourage greater cooperation between,
among, and within the levels of Florida government through the use of appropriate interlocal agreements and mutual
participation for mutual benefit.

Local governments are permitted to make the most efficient use of their powers by cooperating with other localities on a
basis of mutual advantage and thereby providing services and facilities in a manner and pursuant to forms of governmental
organization that will accord best with geographic, economic, population, and other factors influencing the needs and
development of local communities.

Local governments must accomplish analyses of problems and opportunities for existing schools and schools anticipated in
the future.

County and municipalities located within the geographic area of the School District shall enter into an interlocal agreement
with the School Board which jointly establishes the specific ways in which the plans and processes of the Board and the
local governments are to be coordinated.

An interlocal agreement may provide for one (1) or more parties to the agreement to administer or execute the agreement.
The parties may provide for the mutual exchange of services without payment or any contribution other than services. The
parties may also provide for the use or maintenance of facilities or equipment of another party on a cost-reimbursement
basis.

School boards may enter into interlocal agreements for the transportation of students, for building rental, for maintenance
and upkeep of school plants, for the use of school buses for public purposes, including, but not limited to providing for the
needs of the transportation disadvantaged, and for other public purposes.

The interlocal agreement shall provide for reimbursement to the School District, in full or in part, the proportionate share of
the fixed and operating costs incurred that are attributable to the use of buses or attributable to the maintenance or other
activities conducted by the Board.

The public agency receiving services from the Board shall indemnify and hold harmless the Board from any and all liability
by virtue of the use of buses pursuant to an interlocal agreement.
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Title MANDATORY REPORTING OF MISCONDUCT
Code po8141

Status From Neola

Legal F.S. 1001.42(6),

F.S. 1001.42(7)(b).
F.S. 1001.51(12)(b)
F.S. 1006.061(2)
F.S. 1012.795

F.S. 1012.796

F.S. 1012.796(d)
F.S. 1012.796(e)

FS. 1012.797

8141 - MANDATORY REPORTING OF MISCONDUCT

The School Board recognizes its responsibilities to effectively address employee misconduct and, where determined
appropriate, to provide a measured disciplinary response consistent with due process.

For purposes of this policy, the term "employee(s)" includes all employees of the District.
Reporting Misconduct

All employees are required to report to the Superintendent alleged misconduct by District employees which affects the
health, safety, or welfare of a student, including misconduct that involves engaging in or soliciting sexual, romantic, or lewd
conduct with a student.

If the alleged misconduct to be reported is regarding the Superintendent, the District employee shall report the alleged
misconduct to the Board attorney. Failure to report such alleged misconduct shall result in appropriate disciplinary action
(F.S. 1012.796(d)). The report shall be made in accordance with Policy 9130 - Public Complaints.

The Superintendent shall investigate any allegation of misconduct by District employees which affects the health, safety, or
welfare of a student, including misconduct that involves engaging in or soliciting sexual, romantic, or lewd conduct with a
student, and shall report the alleged misconduct to the Department of Education as required in F.S. 1012.796, 1001.51(12)
(b), 1001.42(7)(b), and must notify the Florida Department of Education of the result of the investigation and whether the
misconduct warranted termination, regardless of whether the person resigned or was terminated before the conclusion of
the investigation.

The Superintendent shall report to law enforcement agencies with jurisdiction any misconduct that would result in
disqualification from educator certification or employment as set forth in F.S. 1012.315.

Staff alleged to have committed such misconduct shall be reassigned pending the outcome of a misconduct investigation.


http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.42.html
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http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.795.html
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Parental Notification of Alleged Misconduct

Within thirty (30) days of the date on which the District learns of misconduct by any employee of the District that involves
engaging in or soliciting sexual, romantic, lewd conduct with a student, or any conduct that would result in disqualification
from educator certification or employment as provided in F.S. 1012.315, the parent of a student who was subjected to or
affected by such misconduct shall receive written notification informing the parent of the following:

A. the alleged misconduct, including which allegations have been substantiated, if any;

B. whether the District reported the misconduct to the FLDOE if required by F.S. 1012.796;

C. the sanctions imposed by the District against the employee, if any and;

D. support the District will make available to the student subjected to or affected by the misconduct.

Parental notification shall be provided consistent with the provisions set forth in Policy 1590, Policy 3590, and Policy 4590,
including the statutory requirement that school administrators, educational support personnel, and instructional staff
members be provided ten (10) days notice before the disclosure of derogatory material.

Parental Notification of Arrests of Employees

Notwithstanding F.S. 1012.31(3)(a)1 and 1012.796(4), within twenty-four (24) hours after a law enforcement agency
provides the Superintendent with written notification pursuant to F.S. 1012.797 that a District employee has been arrested
for a felony or a misdemeanor involving the abuse of a minor child or the sale or possession of a controlled substance, the
Principal shall notify parents of enrolled students who had direct contact with the employee and include, at a minimum, the
name and specific charges against the employee.

Filing a Complaint with the Department of Education

If it is alleged that an instructional staff member, educational support personnel, or administrator has committed a violation
as provided in F.S. 1012.795, and defined by rule of the State Board of Education, the Superintendent shall file with the
Department of Education a legally sufficient complaint within thirty (30) days after the date on which the subject matter of
the complaint came to the attention of the Superintendent, regardless of whether the subject of the complaint is still an
employee of the District. A complaint is legally sufficient if it contains ultimate facts that show a violation has occurred as
provided in F.S. 1012.795 and defined by rule of the State Board of Education. The Superintendent shall include all known
information relating to the complaint with the filing of the complaint. This paragraph does not limit or restrict the power and
duty of the Department of Education to investigate complaints, regardless of the District's untimely filing, or failure to file,
complaints and follow-up reports (F.S. 1012.796(e)).

Report of Resignation or Termination

If the Superintendent determines that a legally sufficient complaint of misconduct by an instructional staff member or an
administrator who holds a certificate issued by the Florida Department of Education, or by any educational support
personnel that affects the health, safety, or welfare of a student and the misconduct warrants termination, the staff
member may resign or be terminated and the Superintendent must immediately report the misconduct to the Department
of Education in the format prescribed by the Department even if the instructional staff member, educational support
personnel, or administrator resigns or is terminated before the conclusion of the District's investigation. The Department
shall maintain each report of misconduct as a public record in the instructional personnel's certification files (F.S.
1012.796(d)).

Transmittal of False or Incorrect Report

The Superintendent shall not knowingly sign and transmit to any State official a report that the Superintendent knows to be
false or incorrect.

The superintendent may not knowingly sign and transmit to any State official a report that the superintendent knows to be
false or incorrect or knowingly fail to complete the investigation of any allegation of misconduct, that affects the health,
safety, or welfare of a student, that would be a violation of F.S. 800.101 or that would be a disqualifying offense under F.S.
1012.315, or any allegation of sexual misconduct with a student. The superintendent may not knowingly fail to report the
alleged misconduct to the Florida Department of Education as required in F.S. 1012.796, or knowingly fail to report
misconduct to the law enforcement agencies with jurisdiction over the conduct pursuant to Board policy under F.S. 1001.42.



Pursuant to F.S. 1001.42(7), a Board member may not knowingly sign and transmit to any State official a report of alleged
misconduct by instructional personnel, educational support personnel, or school administrators which affects the health,
safety, or welfare of a student which the Board member knows to be false or incorrect.

Requirement of Disclosure of Employee Misconduct

The Board, Superintendent, or any other District employee, may not enter into a confidentiality agreement regarding
terminated or dismissed instructional personnel, educational support personnel, or school administrators, or personnel or
administrators who resign in lieu of termination, based in whole or in part on misconduct that affects the health, safety, or
welfare of a student, and may not provide instructional or educational support personnel, or administrators with
employment references or discuss the personnel's performance with prospective employers in another educational setting,
without disclosing the personnel's or administrators' misconduct. Any part of an agreement or contract that has the purpose
or effect of concealing misconduct by instructional or educational support personnel or administrators that affects the
health, safety, or welfare of a student is void, is contrary to public policy, and may not be enforced (F.S. 1001.42(6)).

Liability

Employees who report misconduct which affects the health, safety, or welfare of a student may be entitled to certain
statutory liability protections as set forth in F.S. 39.203 and 768.095.
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Title SCHOOL CALENDAR
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Legal F.S. 1001.42

ES. 1001.43

F.S. 1003.43

8210 - SCHOOL CALENDAR

The School Board recognizes that the preparation of a calendar for the instructional program of the schools is necessary for
orderly educational planning and for the efficient operation of the District. Accordingly, the Superintendent will create a
calendar committee that will include of one school board member to develop the standard school year calendar. The Board
shall approve the standard school year calendar.

The school calendar shall be developed in accordance with the following set of rules that will be adhered to every year in a
consistent manner. These rules take into account all State requirements and negotiated holidays.

Length of the Standard School Year
A. The school year consists of 180 days of class for students and 196 days of employment for teachers.
B. The opening date for schools in the District may not be earlier than August 10th of each year.
C. The school year shall be divided into two (2) semesters approximately equal in length

Holidays and Vacations

A, The following negotiated holidays are incorporated into the standard year calendar: Labor Day, Veterans' Day,

Thanksgiving Day, Christmas Day, New Year's Day, Martin Luther King, Jr.'s Birthday, Good Friday, Memorial Day, and
Independence Day.

When any of these occasions, except Veterans' Day, falls on a Saturday or Sunday, the preceding Friday or
subsequent Monday, respectively, is taken as the school holiday.

B. Thanksgiving Break, Winter Break, and Spring Break will be adopted annually on the student and employee
calendars.
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Title SCHOOL DAY

Code po8220

Status From Neola

Legal F.S.1001.42
F.S.1001.43
ES,1001.51

8220 - SCHOOL DAY

The School Board authorizes the school day to be arranged and scheduled by the administration. It will offer the maximum
education for the time spent within the limitations of school facilities and the laws and regulations of the State.

Florida statutes define a minimum regular school day for students as three (3) net hours for nursery and kindergarten, four
(4) net hours for the first three grades, and five (5) net hours above the third grade. The Superintendent shall annually
establish the hours of the school day. The Superintendent may authorize exceptions from the regular school day.

The Superintendent may close the schools, delay the opening of school, or dismiss school early when such alteration in the
regular session is required for the protection of the health and safety of students and staff members. S/He shall prepare
administrative procedures for the proper and timely notification of concerned persons in the event of any emergency closing
of the schools.

The Superintendent shall have the authority to determine which school-related activities may be conducted if the schools
are closed for a period of time,
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Title NURSING MOTHERS
Code po8280

Status From Neola

Legal 29 U.S.C. 207

8280 - NURSING MOTHERS

The School Board supports employees who choose to express breast milk. When any employee has notified their supervisor
of the employee's intent to express breast milk during the workday, the administrator shall make necessary arrangements
to provide the following:

A. an appropriate location that is suitable for expressing breast milk;

The location must be shielded from view and not accessible during usage by any other person. The location provided
may not be a bathroom.

B. a reasonable amounf of time to complete the activity based on an established schedule of frequency the employee
requires. The employee is responsible for providing a schedule of frequency and for completing the process
efficiently.

Additional requests from a covered employee for assistance in developing procedures for the employee’s need to express
breast milk under this policy should be addressed to a building administrator. Reasonable efforts will be made to facilitate
full access to the benefits of this policy.

An employee can express milk during reguiarly scheduled break periods. The employee's administrator shall
make an accommodation if the time of reqular breaks needs to be adjusted or if additional and/or longer breaks
are needed. In the event that more breaks are needed the breaks(s) need to be longer than legally required, the
additional time required shall be unpaid, and the employee's work schedule or work day shall, therefore, be
modified accordingly. The administrator shall work with the empioyee to make these necessary modifications.

Any employee who has provided notice of the need to express breast milk at work and has complied with the
responsibilities of doing so in this policy is eligible to do so for up to one (1) calendar year from the birth of the child.

No employee who requires break time to express breast milk consistent with this policy shall be subjected to retafiation or
any form of adverse treatment for doing so.

This policy does not apply to students. Any student who is expressing breast milk following the birth of a child should
contact the administrator to discuss arrangements to enable the student to do so.
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Title SAFETY AND SECURITY PREPAREDNESS MANUAL
Code po8300

Status From Neola

8300 - SAFETY AND SECURITY PREPAREDNESS MANUAL

The Safety and Security Preparedness Manual provides the District with the capability of conducting its essential operations
under all threats and conditions with or without warning. Having a plan to recover from disasters regardless of the severity
and consequences of the emergency is critical to the recovery of operations and can minimize the impact on the District’s
teaching and learning, personnel, facilities, technology, transportation, food service, and other functional resources.

Scope of the Manual

The primary objective of the Safety and Security Preparedness Manual is to restore the District’s critical operational
functions and the learning environment as quickly as possible after a crisis or threat event has occurred. The manual
contains critical and sensitive information that is confidential and exempt from public disclosure.

Planning for the continuity of operations of a school system in the aftermath of a disaster is a complex task. The current
changing threat environment and recent emergencies, including acts of nature, accidents, technological emergencies, and
terrorist attacks and threats, have increased the need for viable continuity capabilities and plans that enable the District to
resume and continue the essential functions in an all-hazards environment across a full spectrum of emergencies. Such
conditions have increased the importance of having continuity plans in place that provide stability of essential functions
across the various levels of public government and private enterprises.

The planning and development of continuity of an organizational operations plan, as well as the ongoing review and revision
of such a plan, is important for the overall District and also for each school.

The District-wide plan describes how the District will respond as a total organization to a given emergency and describes
the centralized resources and how they will be organized to implement command and control necessary to function during
the life cycle of the event. Individual school plans (known as County Hazardous Incident Response Plans) contain details
for those specific sites and functional areas to prepare for an event, communicate throughout the duration of an event,
assess the impact of an event on essential functions in the unit, respond to the event, and detail what will be done to
recover from the event.

Preparation for, response to, and recovery from a disaster affecting administrative, educational, and support functions of
the District’s operations requires the cooperative efforts of external organizations, in partnership with the functional areas
supporting the business of the District. This includes local government agencies, law enforcement, emergency
management, medical services, and vendors necessary to District operations. The Safety and Security Preparedness
Manual outlines and coordinates all efforts by the District in cooperation with other local and State agencies and businesses
to restore the essential functions of the District to the larger local community post-disaster.

The Superintendent shall recommend the Safety and Security Manual for Board review. The Manual shall be
considered a confidential document not subject to release under State public records laws, and accordingly no
copies shall be provided for public review.
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Title INFORMATION SECURITY
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Status From Neola

Legal EA.C. 6A-1.09550

8305 - INFORMATION SECURITY

The District collects, classifies, and retains data/information from and about students, staff, vendors/contractors, and other
individuals, about programs and initiatives undertaken by the school system, and about and related to the business of the
District. This information may be in hard copy or digital format and may be stored in the District or offsite with a third
party provider.

Data/information collected by the District shall be classified as
A. confidential,
B. restricted
C. internal use, or
D. public.
Data/Information will be considered controlled until identified otherwise.

Protecting District information resources (as defined in Bylaw 0100) is of paramount importance. Information security
requires everyone’s active participation to keep the District’s data/information secure. This includes School Board
members, staff members/employees, students, parents, contractors/vendors, and visitors who use District technology
resources (as defined in Bylaw 0100) and information resources.

Individuals who are granted access to data/information collected and retained by the District must follow established
procedures so that the information is protected and preserved. Board members, administrators, and all District staff
members, as well as contractors, vendors, and their employees granted access to data/information retained by the District
are required to certify annually that they shall comply with the established information security protocols pertaining to
District data/information. Further, all individuals granted access to confidential data/information retained by the District
must certify annually that they will comply with the information security protocols pertaining to confidential
data/information. Completing the appropriate section of the Staff Technology Acceptable Use and Safety form shall provide
this certification.

All Board members, staff members/employees, students, contractors/vendors, and visitors who have access to Board-
owned or managed data/information must maintain the security of that data/information and the District technology
resources on which it is stored.

If an individual has any questions concerning whether this Policy and/or its related administrative procedures apply to
him/her or how they apply to him/her, the individual should contact the District’s Technology Director or Information
Technology Department/Office.



The Superintendent shall develop administrative procedures that set forth the internal controls necessary to provide for the
collection, classification, retention, access, and security of District data/information.

Further, the Superintendent is authorized to develop procedures that would be implemented in the event of an unauthorized
release or breach of data/information. These procedures shall comply with the District’s legal requirements if such a breach
of personally-identifiable information occurs.

The Superintendent shall require the participation of staff members in appropriate training related to the internal controls
pertaining to the data/information that they collect, to which they have access, and for which they would be responsible for
the security protocols.

Third-party contractors/vendors who require access to confidential data/ information collected and retained by the District
will be informed of relevant Board policies that govern access to and use of information resources, including the duty to
safeguard the confidentiality of such data/information.

Failure to adhere to this policy and its related administrative procedures may put data/information collected and retained by
the District at risk. Employees who violate this policy and/or the administrative procedures promulgated consistent with
this policy may have disciplinary consequences imposed, up to and including termination of employment, and/or referral to
law enforcement. Students who viclate this policy and/or procedures will be subject to disciplinary action, up to and
including expulsion, and/or referral to law enforcement. Contractors/vendors who violate this policy and/or procedures may
face termination of their business relationships with and/or legal action by the District. Parents and visitors who violate this
policy and/or procedures may be denied access to the District’s technology resources.

In addition, the District shall take steps to ensure that terms of service privacy policies of contracted providers of online
educational products that are offered to K-12 students comply with State and Federal privacy laws, including the Family
Educational Rights and Privacy Act (FERPA) and its implementing regulations, the Children's Online Privacy Protection Act
(COPPA) F.S. 1002.22, and the Student Online Personal Information Protection Act, F.S. 1006.1494.

The District shall: (a) designate a person or persons to be responsible for the review and approval of all contracts
for online educational services; and (b) establish procedures for notifying parents and eligible students if
Personally Identifiable Information (PII) will be collected by the online educational service provider, how the
information will be used, when and how it will be destroyed, and the terms of re-disclosure if any. For any online
educational service that a student or parent is required to use, the District must provide notice on its website of
the PII information that may be collected, how it will be used, when it will be destroyed, the terms of re-
disclosure, if any, and a link to the service provider's terms of service and privacy policy if publicly available. See
Policy 8330 - Student Records for a detailed description of "PII."

The Board specifically prohibits online educational service providers from sharing or selling a student's PII for commercial
purposes, including but not limited to targeted advertising, without providing parents a means to either consent or
disapprove, The District shall notify contracted service providers when a student withdraws from the District so that the
provider can delete the student's PII within the required ninety (90) days in accordance with State law and State Board of
Education rules.

The Superintendent shall conduct a periodic assessment of risk related to the access to and security of the data/information
collected and retained by the District, as well as the viability of the continuity of organizational operations plan developed
pursuant to Policy 8300.
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Title PUBLIC RECORDS

Code po8310

Status From Neola

Legal F.S. Chapter 119

E.S. 119.071(2)(K).

F.S. 257.36(5)(a).

ES.1002,221

F.S. 1003.25(1),

20U.S.C, 1232¢g

42 U.S.C, 2000ff et seqa., The Genetic Information Nondiscrimination Act
29 C.FR, Part 1635

Article I, Section 24, State Constitution
FA.C.1B-24.001

FA.C. 1B-24.003

FA.C, 1B-26.0021

EA.C. 1B-26.003

8310 - PUBLIC RECORDS

The School Board recognizes its responsibility to maintain the public records of this District and to make such records
available for inspection and reproduction.

Exemptions from Public Records

“Public records" generally means all documents, papers, letters, maps, books, tapes, photographs, films, sound recordings,
data processing software, or other material, regardless of the physical form, characteristics, or means of transmission,
made or received pursuant to law or ordinance or in connection with the transaction of official business of the School Board.

Due to the growing number of exemptions set forth in Florida law, it is impracticable for the School Board to provide an all-
incjusive list of every document that may be exempt from the definition of public records. However, public records do not

typically include student records, examination and assessment instruments, medical records, documents containing genetic
information, trial preparation records, and confidential law enforcement investigatory records, all of which are exempt from

public disclosure. The determination of whether a particular document is exempt will be made upon receipt of a request for
release of said document as a public record.



Personally identifiable information of a dependent child of a current or former officer or employee of the School District,
who is insured by a group insurance plan provided by the District, is also exempt from public records requirements as set
forth in the State Constitution and State statutes. This exemption applies to all personally identifiable information held by
the District.

Further, the home addresses, telephone numbers, dates of birth, and photographs of current or former human resource,
labor relations, or employee relations directors, assistant directors, managers, or assistant managers whose duties include
hiring and firing employees, labor contract negotiations, administration, or other personnel-related duties, as well as the
names, home addresses, telephone numbers, dates of birth, and places of employment of the spouses and children of such
personnel, and the names and locations of schools and day care facilities attended by the children of such personnel, are
exempt from F.S, 119.07(1) and Section 24(a), Article 1, of the State Constitution.

Any information held by the Board that would identify whether a person has been certified to serve as a school guardian is
exempt from F.S. 119.07(1) and Section 24(a), Article 1, of the State Constitution.

The identity of a school or postsecondary educational institution, the personally identifiable information of any District
personnel, or any specific allegations of misconduct obtained or reported pursuant to an investigation of a testing
impropriety conducted by the Department of Education are confidential and exempt from the constitutional public records
provisions until the conclusion of the investigation or until such time as the investigation ceases to be active.

Pursuant to State law, a complaint of misconduct against a District employee, and all information obtained pursuant to an
investigation by the District of the complaint of misconduct, are confidential and exempt from inspection or copying until
the investigation ceases to be active, or until the District provides written notice to the employee who is the subject of the
complaint, in the manner set forth below, that the District has either:

A. concluded the investigation with a finding not to proceed with disciplinary action or file charges, or

B. concluded the investigation with a finding to proceed with disciplinary action and/or to file charges. If the
investigation results in such a finding, the District shall also file a legally sufficient complaint regarding the
misconduct as required by State law and Policy 8141 - Mandatory Reporting of Misconduct.

Any material that is derogatory to an employee shall not be open to inspection for an additional ten (10) days after the
employee has been notified either:

A. by certified mail, return receipt requested, to his/her address of record; or

B. by personal delivery. The employee’s signature on a copy of the materials to be filed shall be proof that such
materials were given to the employee, with the understanding that such sighature merely signifies receipt and does
not necessarily indicate agreement with its contents.

Access to Public Records

Pursuant to State law, the Superintendent shall appoint a Records Management Liaison Officer (RMLO), who shall serve as
the primary point of contact between the District and the Division of Library and Information Services of the Florida
Department of State, which is the agency responsible for the State's records management program. The Superintendent
may also appoint a Custodian of Records for the District who shall be responsible for implementing the requirements in
State law and the State's records management program regarding the public records maintained by the District.

Any individual may inspect and request copies of public records of this District during the regular business hours of the
office in which such records are maintained. The District may not require requests for public records to be in writing, nor
may the person requesting the information be required to disclose the name, address, or phone number unless specifically
required to do so by law. The Superintendent is authorized to grant or refuse access to the records of this District in
accordance with the intent of this policy and applicable law.

Every person who has custody of a public record shall permit the record to be inspected and copied by any person desiring
to do so, at any reasonable time, under reasonable conditions, and under the supervision of the custodian of public records.

A District employee who has custody of public records may designate another District employee to permit the inspection
and copying of public records but must disclose the identity of the designee to the person requesting to inspect or copy the
public records.

No record in a personnel file which is confidential and exempt from inspection and copying pursuant to applicable law shall
be disclosed except as provided by applicable law.



A custodian of public records and/or his/her designee must promptly acknowledge, in writing, requests to inspect or copy
records promptly and respond to such requests in good faith. A good faith response includes making reasonable efforts to
determine from other officers or employees of the School District whether such a record exists, and, if so, the location at
which the record can be accessed. Upon determination that the requested record exists, it must be reviewed to determine
whether it contains any information that would be statutorily exempt from public inspection or copying as provided by law.
See Policy 8350 - Confidentiality.

Duplicated copies or certified copies of the District's public records shall be provided upon payment of the appropriate fee
set forth in the Florida statutes. If the nature or volume of the public records requested will require extensive use of
information technology resources or more than fifteen (15) minutes of clerical or supervisory assistance by District
personnel, a special service charge attributable to the extensive use of the information technology resources and/or the
labor cost of the personnel providing the service will be collected as permitted by State law.

In addition, the actual cost of duplication will be collected for copies of the District's public records in a form other than a
duplicated copy. The special service charge will also be collected if the requested copies of the public records in a form
other than duplicated copy will require extensive use of information technology resources or more than fifteen (15) minutes
of clerical or supervisory assistance by District personnel as permitted by State law.

If the request for copies of a public record in any form could result in the collection of a special service charge, an estimate
of the fee that will be due and payable shall be provided to the requestor. The duplication of the requested records will
commence upoh payment of the estimated fee by the requestor.

No public record may be removed from the office in which it is maintained, except by a Board employee in the course of the
performance of his/her duties.

All District records will be maintained in accordance with general records schedules GS1-SL and GS7, as established by the
Department of State.
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Title INFORMATION MANAGEMENT
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Status From Neola

Legal Federal Rules of Civil Procedure 34

Federal Rules of Civil Procedure 37f

8315 - INFORMATION MANAGEMENT

The School Board recognizes its responsibility, in certain circumstances, to maintain information created, maintained, or
otherwise stored by the District outside the "records retention schedule”. In such situations, a "litigation hold" procedure
will be utilized to identify and preserve information relevant to a specific matter. All paper documents and electronically
stored information ("ESI") subject to a litigation hold shall be handled in accordance with the requirements of the
procedures. All information falling within a "litigation hold," which is under the control of the District, must be preserved in
a readily accessible form and cannot be disposed of under the records retention and disposal procedures. Failure to comply
with a litigation hold notice may result in disciplinary action, up to and including possible termination.

Definitions

"Documents” includes, but is not limited to, writings, drawings, graphs, charts, photographs, blueprints, sound recordings,
images, and other data or data compilations stored in any medium from which information can be obtained or transiated if
necessary.

"ESI" includes, but is not limited to, writings, drawings, graphs, charts, photographs, blueprints, sound recordings, images,
and other data or data compilations stored in any electronic media from which information can be obtained or translated if
necessary. It includes, but is not limited to, e-mails, e-mail attachments, instant messages, word processing files,
spreadsheets, pictures, application program and data files, databases, data files, metadata, system files, electronic calendar
appointments, scheduling program files, TIFF files, PDF files, MPG files, JPG files, GIF files, network share files, internal
websites, external websites, newsgroups, directories, security and access information, legacy data, audio recordings, voice
mails, phone logs, faxes, internet histories, caches, cookies or logs of activity on computer systems that may have been
used to process or store electronic data.

"Electronic media" includes, but is not limited to, hard drives (including portable hard disk drives "HDD's"), floppy drives,
disaster recovery media, and storage media (including DVD's, CD's, floppy discs, Zip discs/drives, Jazz discs/drives, USB
memory drives, jump disc/drives, flash discs/drives, keychain discs/drives, thumb discs/drives, smart cards, microfilm,
backup tapes, cassette tapes, cartridges, etc.), accessed, used and/or stored on/in/through the following locations:
networks and servers; laptop and desktop work computers; home and personal computers; other computer systems;
backup computers or servers; archives; wireless communication device as defined in Bylaw 0100; pagers; firewalls; audit
trails and logs, printers; copiers; scanners; digital cameras; photographic devices; and video cameras and devices.
Electronic media shall also include any item containing or maintaining ESI that is obtained by the District for Board member
or employee usage or that an employee uses for such purpose (even if privately owned by the Board member or employee)
from the date this policy is adopted into the future,

Initiation and Removal of a Litigation Hold



The Board or the Superintendent may initiate a litigation hold under this policy. If the Superintendent initiates a litigation
hold, s/he or the Board's legal counsel will notify the Board of the reason the litigation hold was instituted and its scope.

When implementing a litigation hold, the Board or Superintendent may utilize an Electronically Stored Information Team

("ESI Team"). The Board's legal counsel shall be involved in the implementation of the litigation hold procedure.

A litigation hold shall remain in place until removed by the Board. A litigation hold may be removed when the litigation or
administrative agency matter has been resolved or can no longer be initiated. Any information maintained under this policy
shall fall back under the "records retention schedule” once the litigation hold is removed.

© Neola 2018



Book Policy Project Revised

Section 8000 Operations Cleaned
Title RECORDS MANAGEMENT
Code po8320
Status From Neola
Legal ES, 119,011

ES. 1002.22

8320 - RECORDS MANAGEMENT

The Superintendent is the officer charged by law with the responsibility of maintaining the office having public records and
is the custodian thereof.

The Division of Library and Information Services

The Division of Library and Information Services in the Department of State (Division) establishes standards for controlling,
retaining, destroying, and preserving public records. The Superintendent must adhere to these standards.

Records Management Responsibilities

The Superintendent has the responsibility to comply with State statutes and designate a Records Management Liaison
Officer (RMLO) for the District. The Records Management Liaison Officer functions as the primary point of contact between
the District and the Division.

Records Retention Schedule

The Superintendent will comply with applicable general records schedule(s) established by the Division. For any record
series that is not covered by a general records schedule, the Superintendent will request from the Division a records
retention schedule. Each records retention request is analyzed by the Division to determine the document value and thus
establish a period of time for which the documents are to be retained. In addition, the records retention request is reviewed
to determine whether the records merit further retention by the State in the Florida State Archives. Once approved by the
Division, the records retention schedule becomes the submitting District's official retention schedule for the record. The
Records Management Liaison Officer has the responsibility of maintaining existing records retention schedules and
submitting new and updated requests to the Division.

Records Disposition/Destruction

The Superintendent shall develop administrative procedures regarding records disposition and destruction.

Report and Form Control Management Systems

The Superintendent shall also establish a reports and forms control management system. The designated Records
Management Liaison Officer shall develop and operate the records and forms control management system. The School
District's report control management system shall have a procedure for reviewing and disseminating reports to appropriate

District staff, and the form control management system shall have a functional and current forms listing.
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Section 8000 Operations Cleaned

Title RECEIPT OF LEGAL DOCUMENTS BY DISTRICT EMPLOYEES
Code po8325

Status From Neola

Legal F.S. 1001.40

8325 - RECEIPT OF LEGAL DOCUMENTS BY DISTRICT EMPLOYEES
Service of Process on the School Board

Pursuant to Florida law, in all suits against the Board, service of process shall be had on the Chair of the Board or, if s/he
cannot be found, on the Superintendent as executive officer of the Board or, in the absence of the Chair and the
Superintendent, on another member of the Board.

Service of Legal Documents on Board Employees

District employees may be served with legal documents arising out of the performance of their employment responsibilities
directing them to appear with or without documents and testify at a deposition or hearing, or requesting them to produce
student or employee records.

An employee served with legal documents in his/her official capacity as a Board employee shall immediately provide copies
of those documents to his/her principal or site administrator.

The principal or site administrator shall immediately furnish copies of the documents to the Superintendent and/or the
Board attorney and shall follow his/her guidance as to how to proceed.

Confidential personnel or student records are exempt from disclosure except pursuant to, among other grounds, a lawfully
issued subpoena or court order. Discovery seeking the disclosure of personal observation and opinion pertaining to student
behavior, academic performance or similar topics may call for the disclosure of personally identifiable student information,
which is likewise confidential and exempt from disclosure.

The principal or a site administrator shall ensure that only the records specifically identified in the subpoena or order are
released. In cases where, in responding to a subpoena or order, information is developed or summarized from any of the
contents of a student's educational record, a copy of that information and a statement of the purpose for which it was
prepared shall be filed in the cumulative folder,

Actions/Litigation Against the School Board

In actions/litigation against the Board, it is not unusual for District employees to be served with subpoenas and/or called as
witnesses in their official capacities. District legal counsel and the Superintendent will assist District employees in these
matters.

Independent Legal Counsel

This policy is not intended to prohibit District employees from seeking their own independent legal counsel regarding their
contemplated actions.



Book Policy Project Revised

Section 8000 Operations Cleaned
Title STUDENT RECORDS
Code po8330
Status From Neola
Legal F.S. Chapter 119
F.S.1001.41
ES.1001.52
ES.1002.22
FS.1002.221
F.S. 1002.222
F.S. 1003.25

FA.C. 6A-1.0955

FA.C. 6A-1.09550

20 U.S.C. 1232f (FERPA)
20 U.S.C. 12329 _(FERPA),
20 U.S.C. 1232h (FERPA)
20 U.S.C. 1232i (FERPA)
20 U.S.C. 7908

20 U.S.C. 1400 et seq., Individuals with Disabilities Act
Privacy Rights of Parents and Students - P.L, 90-247

2021 Sclomon Amendment: Subtitle C- General Service Authorities and Correction of
Military Records SEC, 521

8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the School Board must collect, retain, and use
information about students. Simultaneously, the Board recognizes the need to safeguard students' privacy and restrict
access to students' personally identifiable information.

Definitions

A. "Education records" means records that are directly related to a student and that are maintained by the District or a
party acting for or on behalf of the District, as defined in 20 U.S.C. Section 1232g(a)(4).



|l

. "Eligible student” refers to students who are eighteen (18) years of age or older, or who are enrolled in a

postsecondary institution, regardless of age.

. "Online educational service” means computer software, mobile applications (apps), and web-based tools that

students or parents are required to use and access through the internet and as part of a school activity or function.
Examples include online services that students or parents use to access class readings, assignments, or videos, to
view learning progression, or to complete assignments. This does not include online services that students or
parents may use in their personal capacity or to online services that districts or schools may use to which students
or parents do not have access, such as a district student information system.

. "Parent" or "parents" includes parents or guardians of students who are or have been in attendance at a school or

institution.

. “Personally identifiable information” or “PII” means information that can be used to distinguish or trace a student’s

identity either directly or indirectly through linkages with other information, as defined in 34 CFR §99.3, PII
includes, but is not limited to, direct identifiers (such as a student’s or other family member’s name), indirect
identifiers (such as a student’s date of birth, place of birth, or mother’s maiden name), and other personal identifiers
(such as a student’s social security number or Florida Education Identifier (FLEID) number). PII also includes
information that, alone or in combination, is linked or linkable to a specific student that would allow a reasonable
person in the school community, who does not have personal knowledge of the relevant circumstances, to identify
the student with reasonable certainty.

. “Student” means any individual who is or has been in attendance in a District school and regarding whom the

District maintains education records.

. "Therapeutic treatment plan” means a plan that identifies the mental health diagnosis, or condition, the therapy or

intervention goal(s), the type of school-based mental health intervention, and the school-based mental health
services provider responsible for providing the mental health intervention or therapy.

. “Therapy progress notes” means notes maintained by a school-based mental health services provider that

summarize the focus and progress toward treatment goals(s) of each therapy or intervention session.

“Third-party vendor” or “Third-party service provider” means any entity, whether public or private, that provides
services to the Board through a contract or agreement. The term does not include the Florida Department of
Education, the Department’s contractors and subcontractors, school boards, and school districts.

Maintenance of Student Records

The Board is responsible for the records of all students who attend or have attended schools in this District. Only records
mandated by the State or Federal government and necessary and relevant to the function of the School District or
specifically permitted by this Board shall be compiled by District employees.

Each school shall maintain a permanent cumulative record for each student enrolled in the school which shall contain the
data as prescribed by F.A.C. 6A-1.0955 and this policy.

Information contained in student education records shall be classified as follows:

1. Student's full legal name.

2. Authenticated birthdate, place of birth, race, ethnicity, and sex.

3. Last known address of the student.

4, Name(s) of the student's parent(s) or guardian(s).

5. Name and location of last school attended.

6. Number of days present and absent, date enrolled, date withdrawn.

7. Courses taken and record of achievements, such as grades, credits, or certification of competence,



8. Date of graduation or date of program completion.

9. Records of requests for access to and disclosure of personally identifiable information from the student's
educational records.

10. Health Immunization Certification

B. Category B Records, Information which is subject to periodic review and elimination when the information Is no
longer useful in the manner prescribed by F.S. 1001.52

1. Health information, family background data, standardized test scores, State-mandated achievement test
scores, educational and career plans, honors and activities, work experience reports, and teacher comments.

2, Reports of student services or exceptional student staffing committees including all information required by
F.S. 1001.42.

3. Correspondence from community agencies or private professionals.

4, Discipline records.

5. School Environmental Safety Incident Reports (SESIR) collected under F.S. 1006.07.

6. Threat assessments done by the threat assessment team pursuant to F.S. 1006.07, subject to the following:
All reports of concerning behavior, concerning communications, or threats documented using the Florida
Harm Prevention and Threat Management Instrument prescribed by F.A.C. 6A-1.0019 are Category B records
and shall be maintained in a student’s file as long as determined useful by a threat management team,
pursuant to F.S. 1006.07 and F.A.C. 6A-1.0019. These records include all corresponding documentation and
any additional information required by the Florida Model for threat management related to the reporting,
evaluation, intervention, and management of threat assessment evaluations and intervention services.

7. A list of schools attended.

8. Written agreements of corrections, deletions, or expunctions as a result of meetings or hearings to amend
educational records.

9. Academic and behavioral intervention services.
10. Psychological evaluations.,
11. Therapeutic treatment plans and therapy progress notes.
12, Such other records of educational importance as the school shall deem necessary.

13. Records designated for retention by the Florida Department of State in General Records Schedule GS7 for
Public Schools Pre-K - 12, Adult and Vocational/Technical.

Category A and B records shall be maintained in compliance with the approved District records retention schedule.

Individual exceptional student records shall be kept separate from regular cumulative records. These records shall be sent
to each succeeding school the student attends in the District and shall be maintained in accordance with Policy 8320 -
Records Management.

Periodic review for elimination of outdated information in student records by the custodian or designees shall be made in
accordance with F.S. 1001.52, and the approved District records retention plan. The custodian of the student records shall
be responsible for maintaining the accuracy of information by purging student records in accordance with the General
Records Schedule for Public Schools (GS-7). Explanations placed in the education record and the record of access shall be
maintained for as long as the education record to which it pertains is maintained. This procedure must be implemented
before records are released to any vocational-technical centers, community colleges, or institutions of higher learning in
which the student seeks or intends to enroll.

Type Record Location Custodian Address



Active and inactive
student records as

specified in the Last school Principal of last As shown in local
current Student attended school attended directory
Records Manual for

the District

Inactive student
cumulative records
(Category A) as
specified in the
current Student
Records Manual for
the District

900 Walnut Street,
Green Cove
Springs, FL 32043

Central District Superintendent or
office designee

Individual
exceptional student
education records as
specified in the
current Student
Records Manual for
the District

Last school Principal of last As shown in local
attended school attended directory

Individual student
psychological
records as specified
in the current
Student Records
Manual for the
District

Last school Principal of last As shown in local
attended school attended directory

Limitations on Collection and Retention of Certain Information

The District shall not collect, obtain, or retain information on the political affiliation, voting history, religious affiliation, or
biometric information of a student or a parent or sibling of a student. For purposes of this paragraph, the term “biometric
information” means information collected from the electronic measurement or evaluation of any physical or behavioral
characteristics that are attributable to a single person, including fingerprint characteristics, hand characteristics, eye
characteristics, vocal characteristics, and any other physical characteristics used for the purpose of electronically identifying
that person with a high degree of certainty. Examples of biometric information include, but are not limited to, a fingerprint
or hand scan, a retina or iris scan, a voice print, or a facial geometry scan.

The District shall not maintain any report or record relative to a student that includes a copy of a student's fingerprints.

The Superintendent or designee will be responsible for the privacy and security of records that are not under the
supervision of the school principal.

Requests to Deviate from Students Legal Name

Parents who approve of their student being referred to by a deviation from their legal name must fully complete the
District's electronic or hard copy parental consent form.

Access to Student Records

The rights of students and their parents with respect to education records created, maintained, or used by the District must
be protected in accordance with FERPA, State law, and the implementing regulations and rufes issued pursuant thereto.
Students and their parents have the right to access their education records, including the right to inspect and review those
records, have the right to waive their access to their education records in certain circumstances, have the right to challenge
the content of education records, have the right of privacy with respect to such records and reports, and receive annual
notice of their rights with respect to education records.



In addition to students and their parents and eligible students, student records shall be available only to designated school
officials and personnel, to such other persons as the parent or eligible student authorizes in writing, a court of competent
jurisdiction or to other individuals or organizations as permitted by law.

Schools may, without consent of parents, guardians, or eligible students, provide access to school officials to perform an
administrative, supervisory, or instructional task, or to perform a service or benefit for the student or the student's family,
and psychologists within the School District providing they have a legitimate educational interest. Support employees may
be designated by the principal for the purpose of doing clerical work and maintaining student records. However, such
persons shall receive in-service training concerning the confidentiality of student records and work under the supervision
and control of an administrative staff member.

Whenever a student has attained eighteen (18) years of age, the permission and consent required of and rights accorded to
the parents of the student as to student records maintained by the District, shall thereafter be required of and accorded to
the eligible student only, unless the eligible student is a dependent of their parents as defined in Title 26 U.S.C. Section 152
of the Internal Revenue Code of 1954. The School District may, in this instance, disclose personally identifiable information
from the education records to the parents without the prior consent of the eligible student,

Whenever a student has enrolled in a postsecondary institution, regardless of age, the permission and consent required of
and rights accorded to the parents of the student as to student records maintained by the postsecondary institution shall
thereafter be required of and accorded to the eligible student only. However, if the student is not eighteen (18) years of
age, then the permission and consent required of and rights as to the student's records maintained by the District shall be
retained by the parents.

The custodian of the student record shall permit the eligible student or the parents or guardians of the student who is or
has been in attendance in the School District to inspect and review the education records of the eligible student or student.
Provisions for such inspection and review shall be made within a reasonable period of time of the request, but in no case
shall be more than thirty (30) days after the request has been made.

The District presumes that the eligible student or either parent of the student has the right to inspect, review, and receive
copies of the education records of the student or eligible student unless the Board, its staff, or the individual school has
been provided a legally binding instrument or court order governing such matters as divorce, separation, or custody which
provides to the contrary.

In instances where records are opened to parents, guardians, or eligible students, schools shall make available a member
of the professional staff to interpret the record and shall provide copies, upon request and payment of the current District
copy rate, which shall not exceed the maximum rate for copies of public records as set forth in F.S. Chapter 119,

The copy rate will include actual reproduction costs and will not include the labor costs for retrieval.

School officials shall provide requesting parents, guardians, or eligible students an opportunity for a hearing to challenge
the content of their child's or the eligible student’s school records, to ensure that the records are not inaccurate,
misleading, or otherwise in violation of the privacy or other rights of students, and to provide an opportunity for the
correction or deletion of any such inaccurate, misleading, or otherwise inappropriate data contained therein.

Parents, guardians, and eligible students may waive their right of access to confidential letters or statements of
recommendations or evaluation. Such waiver shall be made in writing to the custodian of the records and shall be sighed

by the parent, guardian, or eligible student. Such waiver shall apply to recommendations or evaluation only if:

A, the parent, guardian, or eligible student is, upon request, notified of the names of all persons submitting confidential
letters or statements; and

B. such recommendations or evaluations are used solely for the purpose for which they were specifically intended.
The waiver of the right of access may be revoked in writing with respect to actions occurring after the revocation.
Court Request of Records
A. Student records may be disclosed to a court of competent jurisdiction provided that reasonable notification is given
in advance to the parents and student. If the Principal is unable to notify prior to the time for compliance set forth
in the court order, they shall bring to the court's attention the provision of the Family Educational Rights and Privacy

Act of 1974 and comply with the court’s instruction.

B. Student records may be disclosed pursuant to a lawfully issued subpoena, upon the condition that the student, or
their parent if the student is either a minor and not attending an institution of postsecondary education or a



dependent of such parent as defined in 26 U.S.C. 152 (s. 152 of the Internal Revenue Code of 1954}, is notified of
the order or subpoena in advance of compliance therewith by the educational institution or agency.

The Superintendent may, in writing, authorize access to student records to representatives of the Federal, State, or local
educational authorities.

Transcripts of a student's records may be released without written consent from the students' parents, guardians, or eligible
student, to any vocational-technical center, community college, or any postsecondary institutions of higher learning in
which the student seeks or intends to enroll. A copy of the records may be released to the student's parents, guardians, or
eligible student upon request. This policy is also applicable in instances where such a request is in connection with a
student's application for, or receipt of, financial aid.

Hearing Procedure to Correct Student Records

Whenever a parent, guardian, or eligible student believes the content of the student record is inaccurate, misleading, ot in
violation of their privacy, they may request in writing an informal meeting with the custodian of the record for the purpose
of requesting the correction, deletion, or expunction of any inaccurate, misleading, or otherwise inappropriate data or
material contained in the student record.

If the parties at the informal meeting agree to make deletions, to expunge material, or to add a statement of explanation
or rebuttal to the file, such agreement shall be reduced to writing and signed by the parties, and the appropriate school
officials shall take the necessary actions to implement the agreement. If an agreement is not reached, denial of the
request and notification of the right to a formal hearing shall be made in writing to the parent, guardian, or eligible student
with a copy to the Superintendent or designee.

Upon the request of a parent, guardian, or eligible student, a formal hearing shall be held. Such hearing shall be
requested, in writing, within ten (10) days of the written notice of denial at the informal meeting, to the Superintendent or
designee, who shall appoint a hearing officer who shall be any official of the school system with no direct interest in the
outcome of the hearing. The hearing officer shall convene and conduct the hearing and shall render a decision in writing to
all concerned parties within ten (10) days of the conclusion of the hearing. Such hearing shall be held within a reasonable
period of time but in no case shall be held more than thirty (30) days from the date of the written request.

The parents, guardian, eligible student, and officials of the school shall be afforded a full and fair opportunity to present
evidence refevant to the issues raised. The hearing shall be recorded and available to all parties. However, the record of
such hearings are exempt from disclosure under F.S. Chapter 119,

If the decision of the hearing officer is that the records are not inaccurate, misleading, or otherwise in violation of privacy
rights, the parent, guardian, or eligible student shall be allowed to comment in writing on the information in the education
record and set forth any reasons for disagreeing with the decision. This written response shall be filed in the education
records of the student,

Disclosure of Personally Identifiable Information

Notwithstanding any other provision in this policy, student education records shall not be disclosed to any person, public
body, body politic, political subdivision, or agency of the Federal government except when authorized by State or Federal
law or in response to a lawfully issued subpoena or court order. In accordance with State law, student education records

are exempt from the provisions of F.S. Chapter 119.

A. Prior Written Consent

1. Prior written consent of the parent, guardian, or eligible student shall be obtained prior to disclosing
personally identifiable student information other than directory information. The written consent shall
include: signature of the parent, guardian, or eligible student; date; specification of records or information to
be disclosed; purpose of the disclosure; and the party or class of parties to whom a disclosure Is to be made.

2. Disclosures of personally identifiable student information will be made only on the condition that the party or
parties to whom the information is disclosed shall not disclose the information to any other party without
prior written consent of the parent, guardian, or eligible student, as appropriate. Personally identifiable
student information which is disclosed to an institution, agency, or organization may be used by its officers,
employees, and agents, but only for the purpose for which the disclosure was made. The District presumes
the parent, guardian, or eligible student has the authority to grant permission for disclosure of personally
identifiable student information unless the District has been provided with evidence that there is a legally
binding instrument or State law or court order governing such matters as divorce, separation, or custody



which provides to the contrary.
B. Without Prior Written Consent

Personally identifiable information or records of a student may be released to the following persons or organizations
without the prior written consent of the student or the student's parent or guardian:

1. Officials of schools, school systems, career centers, or public postsecondary educational institutions in which
the student seeks or intends to enroll; and a copy of such records or reports shall be furnished to the parent
or student upon request.

2. Other schoot officials, including teachers within the educational institution or agency, who have a legitimate
educational interest in the information contained in the records.

3. The United States Secretary of Education, the Director of the National Institute of Education, the Assistant
Secretary for Education, the Comptroller General of the United States, or State or local educational
authorities who are authorized to receive such information subject to the conditions set forth in applicable
Federal statutes and regulations of the United States Department of Education, or in applicable State statutes
and rules of the State Board of Education.

The disclosed records must be used to audit or evaluate a Federal or State supported education program, or
to enforce or comply with Federal requirements related to those education programs. A written agreement
between the parties is required under this exception.
This written agreement must include:

a. designation of the receiving individual or entity as an authorized representative;

b. specification of the information to be disclosed;

C. specification that the purpose of the disclosure is to carry out an audit or evaluation of a government-
supported educational program or to enforce or comply with the program's legal requirements;

d. a summary of the activity that includes a description of the methodology and an explanation of why
personally identifiable information is necessary to accomplish the activity;

o

a statement requiring the organization to destroy all personally identifiable information when it is no
longer needed to carry out the audit or evaluation, along with a specific time period in which the
information must be destroyed; and

f. a statement of policies and procedures that will protect personally identifiable information from
further disclosure or unauthorized use.

Under the audit exception, the District will use reasonable methods to verify that the authorized
representative complies with FERPA regulations. Specifically, the District will verify, to the greatest extent
practicable, that the personally identifiable information is used only for the audit, evaluation, or enforcement
of a government-supported educational program. The District will also ascertain the legitimacy of the audit
or evaluation and will only disclose the specific records that the authorized representative needs. Further,
the District will require the authorized representative to use the records only for the specified purpose and
not to disclose the information any further, such as for another audit or evaluation. Finally, the District will
verify that the information is destroyed when no longer needed for the audit, evaluation, or compliance
activity.

4. Appropriate parties in connection with a student's application for or receipt of financial aid, if necessary to
determine the eligibility for the aid; determine the amount of the aid; determine the conditions of the aid;
and/or enforce the terms and conditions of the aid.

5. Individuals or organizations conducting studies for or on behalf of an institution or a board of education for
the purpose of developing, validating, or administering predictive tests, administering student aid programs,
or improving instruction, if the studies are conducted in a manner that does not permit the personal
identification of students and their parents by persons other than representatives of such organizations and if
the information will be destroyed when no longer needed for the purpose of conducting such studies,

In order to release information under this provision, the District will enter into a written agreement with the



recipient organization that specifies the purpose of the study.

This written agreement must include: (1) specification of the purpose, scope, duration of the study, and the
information to be disclosed; (2) a statement requiring the organization to use the personally identifiable
information only to meet the purpose of the study; (3) a statement requiting the organization to prohibit
personal identification of parents and students by anyone other than a representative of the organization
with legitimate interests; and (4) a requirement that the organization destroy all personally identifiable
information when it is no longer needed for the study, along with a specific time period in which the
information must be destroyed.

While the disclosure of personally identifiable information without consent is allowed under this exception, it
is recommended that whenever possible the administration either release de-identified information or remove
the students' names and social security identification numbers to reduce the risk of unauthorized disclosure
of personally identifiable information,

Accrediting organizations, in order to carry out their accrediting functions.

. School Readiness programs as provided in State law in order to carry out their assigned duties.

. For use as evidence in student expulsion hearings conducted by a district school board under F.S. Chapter

120; however, public records of expulsion hearings shall not contain any personally identifiable information.

. Appropriate parties in connection with an emergency, if knowledge of the information in the student's

10.

11,

12

13.

14,

educational records is necessary to protect the health or safety of the student or other individuals.

The Auditor General and the Office of Program Policy Analysis and Government Accountability in connection
with their official functions; however, except when the collection of personally identifiable information is
specifically authorized by law, any data collected by the Auditor General and the Office of Program Policy
Analysis and Government Accountability is confidential and exempt from E.S. 119.07 (1) and shall be
protected in a way that does not permit the personal identification of students and their parents by other
than the Auditor General, the Office of Program Policy Analysis and Government Accountability, and their
staff, and the personally identifiable data shall be destroyed when no longer needed for the Auditor General's
and the Office of Program Policy Analysis and Government Accountability's official use.

A court of competent jurisdiction in compliance with an order of that court or the attorney of record in
accordance with a lawfully issued subpoena, upon the condition that the student and the student's parent are
notified of the order or subpoena in advance of compliance therewith by the educational institution or agency.

Student records may be disclosed pursuant to a lawfully issued subpoena, upon the condition that the
student, or his/her parent if the student is either a minor and not attending a postsecondary educational
institution or a dependent of such parent as defined in 26 U.S.C. 152 (section 152 of the Internal Revenue
Code of 1954), is notified of the order or subpoena in advance of compliance therewith by the educational
institution or agency.

Credit bureaus, in connection with an agreement for financial aid that the student has executed, if the
information is disclosed only to the extent necessary to enforce the terms or conditions of the financial aid
agreement. Credit bureaus shall not release any information obtained under this paragraph to any person.

Parties to an interagency agreement among the Department of Juvenile Justice, school and law enforcement
authorities, and other signatory agencies for the purpose of reducing juvenile crime and especially motor
vehicle theft by promoting cooperation and collaboration, and the sharing of appropriate information in a
joint effort to improve school safety, to reduce truancy and in-school and out-of-school suspensions, and to
support alternatives to in-school and out-of-school suspensions and expulsions that provide structured and
well supervised educational programs supplemented by a coordinated overlay of other appropriate services
designed to correct behaviors that lead to truancy, suspensions, and expulsions, and that support students in
successfully completing their education. Information provided in furtherance of such interagency agreements
is intended solely for use in determining the appropriate programs and services for each juvenile or the
juvenile's family, or for coordinating the delivery of such programs and services, and as such is inadmissible
in any court proceedings prior to a dispositional hearing unless written consent is provided by a parent or
other responsible adult on behalf of the juvenile.

Consistent with the Family Educational Rights and Privacy Act, the Department of Children and Families or a
community-based care lead agency acting on behalf of the Department of Children and Families, as



appropriate.

15, Parents of a dependent student as defined by the Internal Revenue Service Tax Code of 1986 and in this
policy.

16. Directory information as specified in this policy.

17. If the District initiates legal action (a lawsuit) against a parent, or if the parent initiates legal action against
the District. In such circumstances, the District may disclose to the court, without a court order or
subpoena, the education records of the student that are relevant for the District to proceed with legal action
as the plaintiff or to defend itself.

18. If the release is to the Attorney General of the United States or to his/her designee in response to an ex
parte order in connection with the investigation or prosecution of terrorism crimes specified in Sections 2331

and 2332 of Title 18, U.S. Code,

Under this exception, school officials are not required to record (i.e., on an access log) the disclosure of
information from a student's education record when the school makes pursuant to an ex parte order.

Further, an educational institution that, in good faith, produces information from education records in
compliance with an ex parte order shall not be liable to any person for that disclosure.

19. If the release is otherwise permitted under Federal law.

C. Record of Disclosures

Record of any requests or disclosures of personally identifiable student information shall be maintained except for
disclosures to the parent, guardian, or eligible student; disclosure of directory information; or to any other school
officials with a legitimate educational interest. The record of requests for disclosure shall include the following: the
parties who have requested or obtained personally identifiable student information, the legitimate interests of the
persons requesting or obtaining the information, and date parental/eligible student consent was obtained.

With regard to such disclosures, a school official is determined to be any employee of the Board with direct
responsibility for providing services to students. A legitimate educational interest is determined to mean
responsibility for providing direct educational services to students which will include teaching, counseling,
psychological services, or other services to students which require access to personally identifiable information
and/or those specified in the law.

D. Disclosures - Health or Safety Emergencies

Disclosure of personally identifiable student information may be made by school officials in the event of a health or
safety emergency. Such emergency situations shall be declared in writing to the Superintendent by a recognized
legal official with authority to declare such emergency. The declaration of a health or safety emergency shall include
the need for specific personally identifiable student information, the time requirements for the information, and the
parties to whom the information is disclosed who are responsible for utilizing the information to deal with the
emergency.

DIRECTORY INFORMATION

The District may make available, upon request, certain information known as directory information without prior permission
of the parents or the eligible student. The District shall charge fees for copies of designated directory information as
provided in State law. Directory information means information contained in an education record of a student that would
not generally be considered harmful or an invasion of privacy If disclosed. The Board designates as student directory
information: a student's name; photograph; address; telephone number, if it is a listed number; e-mail address;
participation in officially-recognized activities and sports; height and weight, if a member of an athletic team; dates of
attendance; grade level; enroliment status; date of graduation or program completion; awards received; and most recent
educational agency or institution attended. Designation of directory information shall occur at a regularly scheduled Board
meeting. At the meeting, the Board shall consider whether designation of such information would put students at risk of
becoming targets of marketing campaigns, the media, or criminal acts.

An annual written notice shall be given to inform parents, guardians, and eligible students of their rights of access, waiver
of access, challenge and hearing, privacy, categories of personally identifiable student information designated as directory
information data, and the location and availability of the District's policy on education records of students. Alternate
methods of notice shall be made for parents, guardians, or eligible students unable to comprehend a written notice in



English. Parents or eligible students may, by providing a written statement to the principal within two (2) weeks of the first
day of the school year or entry into the school system request that all specific portions of directory information for that
specific student not be released.

Directory information shall not be provided to any organization for profit-making purposes, unless the request is approved,
in a nondiscriminatory manner, by the Superintendent.

In accordance with Federal law, the District shall release the names, addresses, District-assigned e-mail addresses (if
available), and telephone listings of students in grades ten through twelve (10-12) to a recruiting officer for any branch of
the United States Armed Forces or an institution of higher education who requests such information. Such data shall not be
released if the eligible student or student's parents submit a written request not to release such information. The
Superintendent is authorized to charge mailing fees for providing this information to a recruiting officer. A secondary school
student or parent of the student may request that the student's name, address, District-assigned e-mail address (if
available), and telephone listing not be released without parental consent.

Whenever parental consent is required for the inspection and/or release of a student's health or educational records or for
the release of directory information, either parent may provide such consent unless agreed to otherwise in writing by both
parents or specifically stated by court order. If the student is under the guardianship of an institution, the Superintendent
shall appoint a person who has no conflicting interest to provide such written consent.

The District may disclose directory information on former students without student or parental consent.
Transfer of Student Records
Student records shall be transferred in accordance with the requirements of F.A.C. Rule 6A-1.0955.

While all reasonable efforts shall be made to collect for damaged or lost library books or textbooks, under no conditions
shall the transfer of a student's cumulative record be delayed or denied for failure to pay any fine or fee assessed by the
school. Progress reports to parents (report cards) may not be withheld for failure to pay any fine, fee, or an assessment for
lost or damaged books.

Liability

No liability shall attach to any member, officer, or employee of this District specifically as a consequence of
permitting access or furnishing student records in accordance with this policy.

Additional Safeguards for Student Education Records

A. Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or
enforcement/compliance activity must comply with all FERPA regulations. Further, such an entity must enter into a
written contract with the Board delineating its responsibilities in safeguarding the disclosed information. Specifically,
the entity must demonstrate the existence of a sound data security plan or data stewardship program, and must
also provide assurances that the personally identifiable information will not be re-disclosed without prior
authorization from the Board. Further, the entity conducting the study, audit, evaluation or enforcement/compliance
activity is required to destroy the disclosed information once it is no longer needed or when the timeframe for the
activity has ended, as specified in its written agreement with the Board.

B. Required use of online educational services by students and parents

In order to protect a student’s PII from potential misuse and in order to protect students from data mining or
targeting for marketing or other commercial purposes, the Board requires the review and approval of any online
educational service that students or their parents are required to use as part of a school activity (1) regardless of
whether there is a written agreement governing student use, (2) whether or not the online educational service is
free, and (3) even if the use of the online educational service is unique to specific classes or courses. The following
requirements also apply to online educational services:

1. The Superintendent is responsible for reviewing the online educational service's terms of service and privacy
policy for compliance with State and Federal privacy laws, including FERPA and its implementing regulations,
the Children’s Online Privacy Protection Act (COPPA), 15 U.S.C. 6501-6506, and F.S. 1002,22;

2. The Superintendent is responsible for the review and approval of online educational services that will be
required for students to use;



3. Parents and eligible students will be notified via the District website any time they are required to use an
online educational service that collects student P1I;

4, 1f student PII will be collected by the online educational service, parents and eligible students will be
provided notification regarding the information that will be collected, how it will be used, when and how it will
be destroyed, and the terms of re-disclosure, if any, via the District website,

5. The Board will not utilize any online educational service that will share or sell a student’s PII for commercial
purposes,

6. If a student is required to use an online educational service, the Board will include on its website a
description of the student PII that may be collected, how it will be used, when it will be destroyed and the
terms of re-disclosure, The website will also include a link to the online educational service’s terms of service
and privacy policy, if publicly available.

C, Contracts or agreements with third-party vendors

1. All contracts or agreements executed by or on behalf of the Board with a third-party vendor or a third~party
service provider must protect the privacy of education records and student PII contained therein. Any
agreement that provides for the disclosure or use of student PII must:

a. require compliance with FERPA, its implementing regulations, and F.S. 1002.22;

b. where applicable, require compliance with COPPA, 15 U.S.C. 6501-6506, and its implementing
regulations;

C. ensure that only the student PII necessary for the service being provided will be disclosed to the third
party;

d. prohibit disclosure or re-disclosure of student PII unless one of the conditions set forth in F.A.C. 6A-
1.0955(11)(b) has been met,

2, Contracts or agreements with a third-party vendor or third-party service provider may permit the disclosure
of student PII to the third party only where one or more of the following conditions has been met:

a. the disclosure is authorized by FERPA and 34 CFR §99.31;

b. the disclosure is authorized by the Board's directory information provisions set forth in this policy and
implemented in accordance with FERPA and 34 CFR §99.37; or

c. the disclosure is authorized by written consent of an eligible student or parent. Consent must include,
at a minimum, an explanation of who the student PII would be disclosed to, how it would be used,
and whether re-disclosure is permitted. Any re-disclosure must meet the requirements of F.A.C, 6A-
1.0955(11)(b) and this policy.

Request for Student Social Security Numbers at Enroliment

When a student enrolls in a District school, the District shall request that the student provide their social security number
and shall indicate whether the student identification number assigned to the student is their social security number, A
student satisfies this requirement by presenting his/her social security card or a copy of the card to a school enrollment
official. However, a student is not required to provide their social security number as a condition for enrollment or
graduation.
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Title LETTERS OF REFERENCE AND DISCLOSURE OF INFORMATION REGARDING FORMER
OR CURRENT EMPLOYEES

Code po8340

Status From Neola

Legal F.S. 768.095
FS. 768.28

Art, X, Sec. 13, Fla. Constitution

Every Student Succeeds Act

8340 - LETTERS OF REFERENCE AND DISCLOSURE OF INFORMATION REGARDING FORMER OR CURRENT
EMPLOYEES

Letters of Reference and Disclosure of Information Regarding Former or Current Employees

The School Board recognizes that a current or former employee’s request to a Board member or District employee for a
letter of reference is an opportunity to share information about the individual’s performance with a prospective employer. A
current or former employee shall have no expectation that a letter of reference will be written upon request. Such a
decision shall be solely at the discretion of the individual being asked to provide the letter.

If a Board member or employee opts to prepare a letter of reference, they are expected to provide specific and truthful
comments concerning the current or former employee’s actual performance that can be substantiated by the individual’s
personal knowledge and/or the employee’s personnel file.

In accordance with State law, a Board member or employee who provides a letter of reference while acting within the scope
of his/her employment may be entitled to a qualified privilege for statements included in that letter of reference provided
such statements were made in good faith, without malice, and in accordance with this policy.

The Board is immune from civil liability for (1) any disclosure of information about a former or current employee to a
prospective employer of the former or current employee upon request of the prospective employer or of the former or
current employee and (2) the consequences of such disclosure. The only exception to the Board’s immunity from civil
liability is if it is shown by clear and convincing evidence that the information disclosed by the School Board was knowingly
false or violated any civii right of the former or current employee protected under F.S. Chapter 760,

Prohibition on Aiding and Abetting Sexual Abuse

All Board employees, contractors, or agents are prohibited from assisting a Board employee, contractor, or agent in
obtaining a new job if s/he knows, or has probable cause to believe, that such Board employee, contractor, or agent
engaged in sexual misconduct regarding a minor or student in violation of State or Federal law. “Assisting” does not include
the routine transmission of administrative and personnel files.

The only exceptions to the paragraph above permitted are those authorized by the Every Student Succeeds Act (ESSA). In
accordance with the ESSA, the requirements of the paragraph above shall not apply if the information giving rise to
probable cause:



A. (1) has been properly reported to a law enforcement agency with jurisdiction over the alleged misconduct and

(2) has been properly reported to any other authorities as required by Federal, State, or local law, including Title IX
and its regulations; and

B. (1) the matter has been officially closed or the prosecutor or police with jurisdiction over the alleged misconduct has
investigated the allegations and notified school officials that there is insufficient information to establish probable
cause that the Board employee, contractor or agent engaged in sexual misconduct regarding a minor or student in
violation of the law;

(2) the Board employee, contractor, or agent has been charged with, and acquitted or otherwise exonerated of the
alleged misconduct; or

(3) the case or investigation remains open and there have been no charges filed against, or indictment of, the Board
employee, contractor, or agent within four (4) years of the date on which the information was reported to a law
enforcement agency.
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20 U.S.C. 12329

ES. 119.071(5)(a)2

8350 - CONFIDENTIALITY

State and Federal law require that student education records, including health records, be confidential. (see Policy 8330)
State law also exempts certain information and records from public disclosure (see Policy 8310). As such, the School Board
is obligated to take appropriate steps to maintain certain information and records as confidential.

Pursuant to State law, any District employee who has custody of information and records for which there is a statutory
exemption to the right of any person to inspect and copy a public record has the duty and obligation to assert the
exemption and redact the confidential information from the record before producing the remainder of such record for
inspection and copying. There shall be no redaction in the case where the entire record is confidential and exempt from
disclosure,

Further, individuals who have access to student education records may not remove them from Board property without
express permission from their building principal or supervisor. An individual authorized to remove student education records
from school property is responsible for the safety and security of the records and for returning them to the District intact.
Confidential information and records may not be disclosed except as authorized by Board policy and procedures,

A student's educational record and all personally identifiable information shall not be properly released except on the
condition that the information being transferred will not be subsequently released to any other party without first obtaining
the consent of the parent or adult/eligible student, The disclosed information may be used by the appropriate officials of the
agency or institution to which the information was properly released, but only for the purpose for which the disclosure was
made.

Released copies of educational records and personally identifiable information must be destroyed when no longer required
by the person to whom the information was appropriately released. In order to comply with the above, all copies of the
information being released should be marked as follows: "Information contained herein may not be released without written
permission of the parent or eligible student. This information shall be destroyed when no longer needed."



Individuals who have access to confidential information and records while employed by the Board are reminded that their
legal obligation to maintain such confidences extends beyond their term of employment in the District and they are

prohibited from releasing, disclosing, or otherwise disseminating confidential information or records subsequent to leaving
the Board's employ.

Confidential Information Received from Another Public Agency

In addition, when the District receives in trust from a public agency information identified as confidential (whether such
information is confidential by Florida law, Common Law Privilege, Case Law, or Federal law), the Board will maintain the
confidentiality of said information to the maximum extent permitted by the law.

In order to prohibit the unauthorized disclosure of information identified as confidential by the sending public agency, the
Board may seek to obtain court protection by:

A. denying requests for release of such information absent subpoena or court order;
B. pursuing motions to quash or protective orders to prohibit unauthorized/unlawful disclosure of such information.

When possible, the Board will attempt to notify the sending public agency of the request for release of confidential
information that is provided to the District before complying with the request.

Limited Use of Social Security Numbers and Other Statutorily Exempt Information

The District recognizes the need to safeguard privacy and restrict access to personally identifiable information contained in
employee and student personnel records collected in the course of the District's business. Pursuant to State law, all social
security numbers held by the District are confidential and exempt from F.S. 119.071 and Section 24(a), Article I of the
State Constitution. This exemption applies to all social security numbers held by the District before, on, or after the
effective date of this exemption. In addition, there are statutory exemptions for other personally identifiable information.

It is the policy of the Board that neither the Board nor its employees shall permit the release of the social security numbers
or other statutorily exempt information of an employee, student, or other individual except in accordance with State and
Federal law. Access to documents containing social security numbers shall be restricted to only those District employees
who have a need to know such information.

Further, it is the policy of the Board that social security numbers shall only be collected in order to fulfill its responsibilities
as prescribed by Jaw. The District, upon the collection of an individual's social security number, shall provide that person
with a statement of the purpose or purposes for which the social security number is being collected and used. Social
security numbers shall not be used by the District for any purpose other than the purpose or purposes stated when the
social security number was collected.

Pursuant to State law, when a student enrolls in a District school, the District shall request that the student provide his/her
social security number and shall indicate whether the student identification number assigned to the student is his/her social
security number. A student satisfies this requirement by presenting his/her social security card or a copy of the card to a
school enrollment official. However, a student is not required to provide his/her social security number as a condition for
enrollment or graduation. The District shall record the student's permanent record and shall indicate in that record if the
number recorded Is not a social security number.

Pursuant to State law, if a document containing social security numbers and/or other statutorily exempt information is to be
released in compliance with a public records request, the social security numbers and/or the other statutorily exempt
information shall be redacted before the document is provided to the requestor.

Social security numbers may be disclosed to another governmental entity or its agents or employees if disclosure is
necessary for that agency to perform its duties and responsibilities. The District shall inform the receiving agency in writing
of its obligation to maintain the confidential and exempt status of such information.

Limitations on Collection and Retention of Certain Information

The District shall not collect, obtain, or retain information on the political affiliation, voting history, religious affiliation, or
biometric information of a student or a parent or sibling of a student. For purposes of this paragraph, the term "biometric
information" means information collected from the electronic measurement or evaluation of any physical or behavioral
characteristics that are attributable to a single person, including fingerprint characteristics, hand characteristics, eye
characteristics, vocal characteristics, and any other physical characteristics used for the purpose of electronically identifying
that person with a high degree of certainty. Examples of biometric information include, but are not limited to, a fingerprint
or hand scan, a retina or iris scan, a voice print, or a facial geometry scan.



No report or record relative to a student which includes a copy of a student's fingerprints will be maintained by the District.
The Superintendent or designee will be responsible for the privacy and security of records that are not under the
supervision of the school principal.

Notwithstanding the provisions of this paragraph, if the District used a palm scanner system for identifying students for
breakfast and lunch programs on March 1, 2014, it may continue to use the palm scanner system through the 2014-2015
school year.

Responsibility to Enforce This Policy and Consequences for Failing to Do So

As described above, the Board prohibits the release of social security numbers and other statutorily exempt, confidential
information to unauthorized persons or entities,

If an employee is asked to provide a social security number or other statutorily exempt information from a file or record
maintained by the District, the employee shall refuse to release the social security number and/or the other statutorily
exempt information, and shall notify his/her immediate supervisor as soon as practicable.

Employees who intentionally display, disclose, transfer, or unlawfully use the social security number of any student,
employee, or other individual, as well as any other statutorily exempt, confidential information, in viclation of this policy
shall be subject to discipline, up to and including termination.

Accordingly, the Superintendent shall provide all staff with access to this policy. In addition, the Superintendent shall take
the steps necessary so that staff who have access to files and records that contain confidential information and/or social
security numbers are made aware of their responsibility to see that such information is released only in accordance with
Federal and State law and this policy, as well as the consequences if they fail in that regard.

© Neola 2014



Book
Section
Title
Code
Status

Legal

Policy Project Revised

8000 Operations Cleaned
ANIMALS ON DISTRICT PROPERTY
po8390

From Neola

28 C.E.R. 35.104

28 C.F.R, 35.136
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ES. 413,08
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Section 504 of the Rehabilitation Act of 1973 (Section 504)
The Americans with Disabilities Act (ADA)

The Individuals with Disabilities Education Act (IDEA)

8390 - ANIMALS ON DISTRICT PROPERTY

Introduction

The School Board recognizes that there are many occasions when animals are present on District property and many
reasons for those animals’ presence. Animals are commonly utilized by teachers during classroom presentations and are
often housed in classrooms and other locations on campus. Additionally, employees, students, parents, vendors, and other
members of the public may be accompanied at school by a service animal in accordance with Federal and State law and this

policy.

This policy shall apply to all animals on District property, including service animals.

Definitions

A. "Animal" shall be held to include every living dumb creature.

B. "Service animal", pursuant to 28 C,F.R. 35.104 and F.S. 413.08, "means any dog that is individually trained to do
work or perform tasks for the benefit of an individual with a disability, including a physical, sensory, psychiatric,
intellectual, or other mental disability. Other species of animals, whether wild or domestic, trained or untrained, are
not service animals for the purposes of this definition. The work or tasks performed by a service animal must be
directly related to the individual's disability. Examples of work or tasks include but are not limited to, assisting
individuals who are blind or have low vision with navigation and other tasks, alerting individuals who are deaf or
hard of hearing to the presence of people or sounds, providing non-violent protection or rescue work, pulling a
wheelchair, assisting an individual during a seizure, alerting individuals to the presence of allergens, retrieving items
such as medicine or the telephone, providing physical support and assistance with balance and stability to
individuals with mobility disabilities, and helping persons with psychiatric and neurological disabilities by preventing
or interrupting impulsive or destructive behaviors, reminding an individual with a mental iliness to take prescribed
medications, calming an individual with posttraumatic stress disorder during an anxiety attack, or doing other



specific work or performing other special tasks. The crime deterrent effects of an animal's presence and the

provision of emotional support, well-being, comfort, or companionship do not constitute work or tasks for the
purposes of this definition."

C. "STUDENT WITH A DISABILITY", is defined as one who has been determined to be disabled by an
appropriate team pursuant to the Individuals with Disabilities Education Act (IDEA) or Section 504 of the
Rehabilitation Act (Section 504),

The Americans with Disabilities Act (ADA) and State law have also defined a miniature horse as an animal that can serve as
a service animal, so long as the miniature horse has been individually trained to do work or perform tasks for the benefit of
the individual with a disability. To better determine whether the Board must allow for the use of a miniature horse or make
modifications to buildings, the Board should refer to Section 35.136 (c) through (h) of the ADA.

F.S. 413.08 also defines "service animal" as "an animal that is trained to perform tasks for an individual with a disability.
The tasks may include but are not limited to, guiding a person who is visually impaired or blind, alerting a person who is
deaf or hard of hearing, pulling a wheelchair, assisting with mobility or balance, alerting and protecting a person who is
having a seizure, retrieving objects, or performing other special tasks. A service animal is not a pet."

Vaccination, Licensing, Veterinary Requirements, Grooming, and/or Pest Control

All animals housed on District property for any schoal purpose, such as for agriculture classes, to conduct random searches
for illegal substances, or to support classroom activities, or brought on District property on a regular basis for any purpose,
including service animals, must meet every veterinary requirement outlined in State law and county regulation/ordinance,
including but not limited to rabies vaccination or other inoculations required to be properly licensed. For example, all
canines and cats must, at a minimum, be administered a rabies vaccine in accordance with F.S. 828.30. Immunization
records, licensing, and registration requirements will be reviewed annually. In addition, individuals who have service
animals are not exempt from local animal control or public health requirements.

All animals must be kept clean and groomed to avoid shedding and dander. Also, all animals must be treated for, and kept
free of, fleas and ticks. Type of and timing of treatment must not pose a health risk to any individual who may come in
contact with the animal(s).
If the parent/student/individual refuses to provide proof of immunization, proper licensing or registration, or to keep the
animal as required by this policy and state or Jocal law, the District may refuse to allow the animal (service or other) to
come onto School Board property or to sponsored events,
Non-Service Animals in Schools and Elsewhere on District Property
Animals permitted in schools and elsewhere on District property shall be limited to those necessary to suppott specific
curriculum-related projects and activities, those that provide assistance to a student or staff member due to a disability
(e.g., seizure disorder), or those that serve as service animals as required by Federal and State law.
Taking into consideration that some animals can cause or exacerbate allergic reactions, spread bacterial infections, or cause
damage and create a hazard if they escape from confinement, the Principal may permit non-service animals to be present
in classrooms to support curriculum-related projects and activities only under the following conditions:
A. the staff member seeking approval to have a non-service animal in his/her classroom shall:
1. provide a current satisfactory health certificate or report of examination from a veterinarian for the animal;

2. take precautions deemed necessary to protect the health and safety of students and other staff;

3. ensure that the animal is treated humanely, keeping it in a healthy condition and in appropriate housing
(e.g., a cage or tank) that is properly cleaned and maintained;

4, keep the surrounding areas in a clean and sanitary condition at all times;

5. sign an agreement agreeing to indemnify and defend the District against any injuries or property damage
caused by the animal;

6. provide handler/personal liability insurance showing the Board as certificate holder and additionally
insured;



7. obtain consent/permission forms from parents or legal guardians for all students/children that may
come in contact with the animal; and,

8. secure the animal when not under the handler's direct control.

B. Other staff members and parents of students in areas potentially affected by animals have been notified in writing
and adjustments have been made to accommodate verified health-related or other concerns.

C. High risk and non-domestic animals should not be brought onto Board property until a risk assessment can
be completed and the Superintendent gives express permission for their presence. Approval will come with
guidelines based on the animal(s) and their risk, High-risk/non-domestic animals include but are not
limited to (based on CDC guidelines):

1, reptiles & amphibians (lizards, snakes, turtles, frogs, etc.)

2. backyard poultry (chickens, ducks, turkeys, geese)

3. rodents (hamsters, guinea pigs, rats, mice, etc.)

4. exotic pets and/or wild animals (monkeys, foxes, raccoons, etc,)

Except where required by law, the presence of a non-service animal shall be disallowed if documented health concerns of a
student or staff member cannot be accommodated.

Service Animals for Students

A service animal is permitted to accompany a student with a disability to whom the animal is assigned anywhere on the
school campus where students are permitted to be. Families must comply with the current procedures and requirements as
managed by the Director of Exceptional Student Education.

A service animal is the personal property of the student and/or parents. The Board does not assume responsibility for the
training, daily care, or healthcare of service animals. The Board does not assume responsibility for personal injury or
property damage arising out of or relating to the presence or use of service animals on Board property or at District-
sponsored events.

A service animal that meets the definition set forth in the ADA, State law, and this policy shall be under the control of the
student with a disability or, a separate handler if the student is unable to control the animal. A service animal shall have a
harness, leash, or other tether, unless either the student with a disability is unable because of a disability to use a harness,
leash, or other tether, or the use of a harness, leash, or other tether would interfere with the service animal's safe, effective
performance of work or tasks, in which case the service animal must be otherwise under the student's control (e.g., voice
control, signals, or other effective means), or under the control of a handler other than the student,.

Emotional support animals or comfort animals are not considered service animals under the ADA and are not
covered by the federal laws protecting the use of service animals and are therefore prohibited.

If the student with a disability is unable to control the service animal and another person serves as the animal's handler,
that individual shall be treated as a volunteer and, as such, will be subject to Board policy.

If the animal's trainer intends or is required to be on school grounds when students are present, the trainer will be treated
as a volunteer subject to Board policy.

Removing and/or Excluding a Student’s Service Animal

If a service animal demonstrates that it is not under the control of the student or its handler, the Principal is responsible for
documenting such behavior and for determining if and when the service animal is to be removed and/or excluded from
school property,

Similarly, in instances when the service animal demonstrates that it is not housebroken, the Principal will be responsible for
documenting such behavior and for determining that the service animal is to be removed and/or excluded from school
property.

In instances when the service animal's behavior poses a direct threat to the health and safety of others, the Principal shall
document such behavior and determine whether the service animal is to be removed and/or excluded from school property.



The Principal should notify the Superintendent when a service animal has been removed and/or excluded, and, immediately
subsequent to such notification, document the reasons for the removal and/or exclusion.

The Principal’s decision to remove and/or exclude a service animal from school property may be appealed in accordance
with the complaint procedure set forth in Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity.

The procedures set forth in Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity do not interfere
with the rights of a student and his/her parents or an eligible student to pursue a complaint of legally prohibited
discrimination with the United States Department of Education’s Office for Civil Rights, the Florida Civil Rights Commission,
the Equal Employment Opportunity Commission, or the Department of Justice.

Eligibility of a Student’s Service Animal for Transportation

A student with a disability shall be permitted to access School District transportation with his/her service animal. There may
also be a need for the service animal’s handler, if the handler is someone other than the student, to also access School
District transportation.

When a service animal is going to ride on a school bus owned or leased by the District, the student and his/her parents, or
eligible student, and the handler, if s/he is someone other than the student, shall meet with the Principal, Transportation
Supervisor, and District ESE team member, and the driver and bus assistant, if any, to discuss critical commands needed for
daily interaction and emergency/evacuation and to determine whether the service animal should be secured on bus/vehicle
with a tether or harness.

At the discretion of the Transportation Supervisor and/or Superintendent, an orientation will take place for students and
staff who will be riding the bus/vehicle with the service animal regarding the animal's functions and how students should
interact with the animal.

The service animal shall board the bus by the steps with the student, not a lift, unless the student uses the lift to enter and
exit the bus. The service animal must participate in bus evacuation drills with the student.

While the bus is in motion, the service animal shall remain positioned on the floor, at the student’s feet. Situations that
would cause cessation of transportation privileges for the service animal include:

A, the student, or handler, is unable to control the service animal’s behavior, which poses a threat to the health or
safety of others; or

B. the service animal urinates or defecates on the bus.

The student and his/her parents shall be informed of behaviors that could result in cessation of transportation privileges for
the service animal, in writing, prior to the first day of transportation,

If it is necessary to suspend transportation privileges for the service animal for any of the above reasons, the decision may
be appealed to the Transportation Supervisor, Principal, and/or Superintendent.

Although transportation may be suspended for the service animal, it remains the District’s responsibility to transport the
student. Furthermore, unless the behavior that resulted in the service animal’s removal from the bus is also documented
during the school day, the service animal may still accompany the student in school.

Service Animals for Employees

In accordance with Policy 1122.01, Policy 3122.01, and Policy 4122.01 Prohibition of Disability Discrimination in
Employment, the District shall provide a reasonable accommodation for a qualified individual with disabilities with
reasonable accommodation(s). An employee with a disability may request authorization to use a service animal while on
duty as such an accommodation (refer to Human Resources' guidelines for accommodation requests). The request will be
handled in accordance with the ADA-mandated interactive process.

Emotional support animals or comfort animals are not considered service animals under the ADA and are not
covered by federal laws protecting the use of service animals and are therefore prohibited,

Service Animals for Parents, Vendors, Visitors, and Others
Individuals with disabilities who are accompanied by their service animals are permitted access to all areas of the District's

facilities where members of the public, as participants in services, programs, or activities, as vendors, or as invitees, are
permitted to go. Individuals who will access any area of the District’s facilities with their service animals should notify the



Principal that their service animal will accompany them during their visit and what task that animal performs.

An individual with a disability who attends a school event wiil be permitted to be accompanied by his/her service animal in
accordance with Policy 9160 Public Attendance at School Events.

Any trainer of a service animal, while engaged in the training of such an animal, has the same right of access to public
schools and the same liabilities for damage as is provided for those persons who are accompanied by service animals.

For the safety of all, parents, vendors, visitors, and others are not permitted to bring nonservice animals, of any kind, on
campus without express permission from the Superintendent or his/her designee.

© Neola 2016
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8400 - ENVIRONMENTAL HEALTH AND SAFETY ISSUES

The School Board recognizes its responsibility relative to student, employee, and visitor health and safety, and the need for
development of a comprehensive program designed to provide a healthy, safe, and secure environment on District property
and at District-sponsored activities. To achieve this, it is the intent of the Board that the District will consider the most
current, proven technologies in the fields of health, safety, and environmental sciences.

STUDENT, EMPLOYEE, AND VISITOR HEALTH AND SAFETY

The District shall develop and implement an environmental health and safety program that is positive, proactive, integrates
responsibilities within the District, and promotes and incorporates the following:

A. Procedures describing a hazard identification and abatement program that requires the periodic inspection of District
facilities, the implementation of immediate and programmed corrective actions when deemed necessary by such
inspections, and the development of a District-wide hazard reporting procedure that enables employee/stakeholder
participation. This program should also provide procedures for identifying and responding to hazards that are
created by outside entities, inspecting activities of contractors, and inspecting new facilities to determine whether or
not appropriate requirements for environmental health and safety have been met.

w

Procedures that promote environmental health and safety awareness among employees, students, and stakeholders.

C. Procedures directed toward the safety and health of students during transportation to and from school, at school,
and during participation in school-related activities. These procedures shall include, but not be limited to, promoting
bus safety for students, assessing the safety of school traffic patterns, operating school clinics, administering
medication and medical treatment, promoting laboratory and shop safety, promoting safety in sports and other
outdoor activities, inspecting playground equipment and promoting safety on playgrounds, and assessing
environmental exposure.

D. Procedures related to District employee health and safety issues that include, but are not fimited to, provision of
work areas free from recognized hazards and OSHA-related programs that are required by Federal and State law,
such as, employee safety and health training and training in hazard recognition, and defining employer and
employee responsibilities and expectations related to health and safety.



E. Procedures describing an accident reporting and investigation system that provides for identification of root causes,
determination of remedial and programmed corrective actions, and provides communication about accidents to
employees and stakeholders.

F. Procedures that detail plans for foreseeable emergencies and fire prevention.

PHASE-OUT/BANNED PRODUCTS

The Superintendent shall require that any chemicals, insecticides, or other materials that the Federal government is phasing
out and/or banning by a certain date be immediately banned from use on Board property.

INDOOR ENVIRONMENTAL QUALITY (IEQ)

The Board recognizes that excessive moisture levels within the schools can lead to conditions that are optimum for the
development of biological contaminants, such as moid and fungi on building surfaces. The Board further recognizes that the
presence of these contaminants can be harmful on contact with respiratory tissue.

Contributing factors to excessive moisture levels include the following:
A, roof leaks
B. structural defects in the building
C. improperly controlled humidity levels
D. faulty HVAC systems
As preventative measures, the District shall do the following:

A. address prevention of water intrusion as a priority Indoor Air Quality (IAQ) issue and implement strategies toward
its elimination

B. maintain environmental conditions in occupied areas that are in compliance with applicable regulations and strive to
conform to consensus industry standards

C. implement a preventative maintenance program for HVAC systems which shall include, but not be limited to,
periodic filter replacement, inspection, cleaning and disinfecting processes, and procedures to eliminate the
contribution to indoor air quality problems caused by this equipment

D. implement a system for ensuring materials used and purchased for use in the construction, furnishing, and
maintenance, including cleaning of facilities, do not contribute to the health hazards to employees and students by
degrading the quality of indoor air. In addition, activities that create indoor air quality health hazards shall not be
permitted

In addition, the Superintendent shall develop administrative procedures for the proper monitoring of the factors that
contribute to excessive moisture and for the development of mitigation plans when, and if, problems with IAQ are
identified.

DIESEL EXHAUST AND SCHOOL BUS IDLING

Pursuant to the Florida Administrative Code, the Board prohibits the unnecessary idling of school buses in the vicinity of
students. Further, in accordance with the Environmental Protection Agency’s initiative to reduce pollution that is caused by
school buses on school property, the Board will take the steps recommended to reduce the negative effect of diesel exhaust
on indoor and outdoor air quality on school campuses. This effort shall include, but not be limited to, reinforcing smart
driving practices.

The Superintendent shall develop the administrative procedures necessary to establish these practices in the District. (See
AP 8615)

SEE ALSC THE FOLLOWING RELATED POLICIES:
Policy 7430 - Risk Reduction Program

Policy 8410 - Crisis Event Intervention and Response
Policy 8420 - Emergency Management, Emergency Preparedness, and Emergency Response Agencies



Policy 8431 - Preparedness of Toxic Hazard and Asbestos Hazard
Policy 8442 - Reporting Accidents/Incidents

Policy 8450 - Control of Casual-Contact Communicable Diseases
Policy 8453 - Direct Contact of Communicable Diseases

Policy 8453.01 - Control of Blood-Borne Pathogens
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8405 - SCHOOL SAFETY AND SECURITY

The School Board is committed to maintaining a safe, secure, and drug-free environment in all of the District’s schools.

School crime and violence are multifaceted problems that need to be addressed in a manner that utilizes all available
resources in the community through a coordinated effort of District personnel, law enforcement agencies, first responders,
and families. The Board further believes that school administrators and local law enforcement officials must work together

to provide for the safety and welfare of students while they are at school or at a school-related event or are on their way to
and from school.

The Superintendent, in conjunction with the School Safety Specialist, shall develop a School Safety and Security Plan with
input from representatives of the local law enforcement agencies; the local Fire Marshall(s) or their designee(s);
representative(s) from emergency medical services;

A. building administrators;



B. representative(s) from the local emergency management agency;

C. District Office of Safety and Security.

Included within the District's School Safety and Security Plan shall be a District Active Assailant Response Plan (DAARP).
The DAARP shall include, at a minimum, procedures addressing the following:

A. security assessments;

B. roles and responsibilities of District personnel;

C. roles and responsibilities of Safe-School Officers (Policy 8407 - Safe-School Officers);
D. information sharing;

E. training of District personnel and exercises/drills, including training standards;

F. identification of Safe Spaces and Command Posts;

G. response to the threat of an active assailant, including the following three (3) strategies: evading or evacuating,
taking cover or hiding, and responding to or fighting back;

H. response to the presence of an active assailant on school grounds;

-

communication with law enforcement prior to and after law Enforcement arrives on school grounds;

s

responsibilities prior to law enforcement arrival;
K. responsibilities when law enforcement arrives on school grounds;
L. communication with the public; and
M. post-incident recovery.

The District will adopt its DAARP annually by October 1.

Further, by October 1st of each year, the Superintendent shall certify to the Office of Safe Schools and document in the
Florida Safe Schools Assessment Tool that all school personnel has received annual training on the procedures contained in
the District's DAARP.

School Safety Specialist

The Superintendent is responsible for designating the District's School Safety Specialist. The School Safety Specialist must
be an administrator employed by the District or a law enforcement officer employed by the Clay County Sheriff's Office.
Prior to appointing a law enforcement officer to serve as the School Safety Specialist, the Superintendent must verify that
the law enforcement officer has met all statutory requirements and has been authorized and approved by the Clay County
Sheriff's Office to serve as the School Safety Specialist.

By August 1 of each year, the District will submit the School Safety Specialist’'s name, phone number, and email address to
the Office of Safe Schools at SafeSchools@fldoe.org. The District will notify the Office of Safe Schools within one (1) school
day whenever there is a change related to the contact information for the School Safety Specialist.

A, Training,

Within thirty (30) calendar days of appointment, the District's School Safety Specialist must complete and thereafter
maintain certificates of completion of the following online Federal Emergency Management Agency Independent
Study courses: Preparedness for Childcare Providers; Introduction to the Incident Command System, ICS 100;
Preparing for Mass Casualty Incidents: A Guide for Schools, Higher Education, and Houses of Worship; Multi-Hazard
Emergency Planning for Schools; and Planning for the Needs of Children in Disasters.

Within one (1) year of appointment, and annually thereafter, the District School Safety Specialist must earn a
certificate of completion of school safety specialist training provided by the Office of Safe Schools.



The District's School Safety Specialist shall earn, or designate one (1) or more individuals to earn, certification as a
youth mental health awareness and assistance trainer as set forth in F.S. 1012.584.

. Responsibilities

The School Safety Specialist is responsible for the supervision and oversight for all school safety and security
personnel, policies, and procedures in the District, including at charter schools. The School Safety Specialist's
responsibilities include, but are not limited to, the following:

1.

reviewing at least annually District and charter schools policies and procedures for compliance with Florida
law and applicable rules, as provided by F.S. 1006.07 (6)(a)l., including the District's timely and accurate
submission of school environmental safety incident reports to the Department pursuant to F.S. 1001.212;

The School Safety Specialist is responsible for submitting all Board and District charter school policies and
procedures pertaining to the health, safety, or welfare of students to the Office of Safe Schools by July 1 of
each year.

. providing necessary training and resources to students and staff in matters relating to youth mental health

awareness and assistance; emergency procedures, including active shooter training; and school safety and
security;

. serving as the District liaison with local public safety agencies and national, State, and community agencies

and organizations in matters of school safety and security;

conduct annually on or before October 1, in collaboration with the appropriate public safety agencies, a
school security risk assessment at each District school using the Florida Safe Schools Assessment Tool
developed by the Office of Safe Schools;

The District wilt report to FLDOE by October 15th of each year that all public schools within the District have
completed the assessment using the Florida Safe Schools Assessment Tool. For purposes of this section,
public safety agencies means a functional division of a public agency which provides firefighting, law
enforcement, medical, or other emergency services.

The District will ensure the accuracy of current school listings within the Florida Safe Schools Assessment Tool
application, including school name, address, and MSID number. The District will report to the Office of Safe
Schools via e-mail within five (5) school days of a school opening or closing, or when any other change
occurs that impacts the accuracy of the District-provided information in the Florida Safe Schools Assessment
Tool.

. make unannounced inspection visits to all District schools, including charter schools;

The inspection must be done using the form adopted by the OSS. Any violations discovered must be
reported to the Superintendent or charter school principal,

. presenting quarterly reports to the Board at a public meeting regarding the 0SS inspection of District schools

and during the first quarter of every school year, providing the Board with an annual report including the
number of schools inspected by OSS the prior year and the number of those schools found to be in
compliance;

. providing a copy of any Florida School Safety Compliance Inspection Report prepared by OSS following an

unannounced visit to the school principal or charter school administrator, as appropriate;

. coordinating with appropriate public safety agencies, as defined in F.S. 365,171, that are designated as first

responders to a school's campus to conduct a tour of such campus once every three (3) years and to provide
recommendations related to school safety. Completion of such tours and any recommendations must be
documented in each school's security risk assessment within the Florida Safe Schools Assessment Tool;

Any changes related to school safety, emergency issues, and recommendations provided by the public safety
agencies will be considered as part of the recommendations by the School Safety Specialist to the Board.

. providing, or arranging for the provision of, youth mental health awareness and assistance training to all

school personnel within the District as set forth in F.S. 1012.584, FA.C. 6A-1.094120 and F.A.C. 6A-1.0018;



By July 1st of each year, the Superintendent shall certify to the FLDOE, in a format determined by the FLDOE,
that at least eighty percent (80%) of school personnel in elementary, middle, and high schools have received
the training required under this paragraph.

The training program shall include, but is not limited to, the following:

a. an overview of mental ilinesses and substance abuse disorders and the need to reduce the stigma of
mental illness;

b. information on the potential risk factors and warning signs of emotional disturbance, mental iliness, or
substance use disorders, including, but not limited to, depression, anxiety, psychosis, eating
disorders, and self-injury, as well as common treatments for those conditions and how to assess those
risks; and

¢. information on how to engage at-risk students with skills, resources, and knowledge required to
assess the situation, and how to identify and encourage the student to use appropriate professional
help and other support strategies, including, but not limited to, peer, social, or self-help care.
10. coordinating with charter schools to address charter school safety requirements as set forth under Florida law
and F.A.C. 6A-1.0018;

The School Safety Specialist must coordinate with charter school personnel to allow input access to the
Florida Safe Schools Assessment Tool. Where input access is restricted to District personnel, the School
Safety Specialist is responsible for gathering information from charter schools so that Florida Safe Schools
Assessment Tool reporting requirements, including those for FortifyFL, threat management teams and active
assailant response plans, include data from charter schools.

11. completing surveys provided by the Office of Safe Schools regarding Safe-School officer assignment;

12. investigating and responding to notices from the Office of Safe Schools containing suspected deficiencies at a
District school and at or by a charter school.

C. Identification of and Corrections to Instances of Noncompliance with Florida Laws and Rules Relating_ to Safety

The School Safety Specialist is responsible for identifying and correcting instances of noncompliance with F.A.C. 6A-
1.0018 or any other Florida laws or rules relating to safety at any District school. Such actions may include, but are
not limited to, the following:

1. resolving deficiencies relating to Safe-School officer coverage by no later than the next school day;

2. notifying the Office of Safe Schools within twenty-four (24) hours at SafeSchools@fldoe.org of any
deficiencies relating to Safe-School officer coverage and any instance of noncompliance that is determined to
be an imminent threat to the health, safety, or welfare of students or staff. The notification must contain
particularized facts beyond noncompliance with rules or Florida Statutes that explain the imminent threat;

3. notifying the Office of Safe Schools within three (3) days at SafeSchools@fldoe.org of any instance of
noncompliance not corrected within sixty (60) days;

4., the School Safety Specialist shall identify any instances of noncompliance through their duties identified
throughout this policy;

Additionally, if and when any employee of the District becomes aware of an instance of noncompliance at a
school with a requirement of this policy or other State law or rules relating to student safety must notify the
School Safety Specialist within twenty-four (24) hours, unless such noncompliance involves an imminent
threat to the health, safety, or welfare of students or staff. In such instances, notice must be provided
immediately.

If the School Safety Specialist identifies, or is made aware of an instance of noncompliance by an employee,
the School Safety Specialist shall investigate the alleged noncompliance and, if it is determined that there
was an instance of noncompliance, the School Safety Specialist shall develop a written plan of correction no
later than seven (7) days following their investigation. Alleged noncompliance that creates an imminent
threat to the health, safety, or welfare of students or staff shall be addressed immediately and in accordance
with subsections (1) through (3) above.



D. Response to Notice of Suspected Deficiency from the Office of Safe Schools

The School Safety Specialist is responsible for notifying the Superintendent immediately and no later than the same
day of receipt of any notice of suspected deficiency the School Safety Specialist receives from the Office of Safe
Schools.

Within one (1) school day after receipt of a Florida school safety compliance inspection report from the Office of Safe
Schools that contains a noted deficiency, the School Safety Specialist must acknowledge receipt of the report in
writing. The school safety specialist must provide the Office of Safe Schools written notice of how the noncompliance
has been remediated within three (3) school days after receipt of the report.

When the notice of suspected deficiency concerns a failure to have a Safe-School officer established or assigned at
each school facility, as required by F.S. 1006.12, the School Safety Specialist must respond in writing and verify to
the Office of Safe Schools that the school(s) identified in the notice have a Safe-School officer on site by the next
school day. In all other cases, the School Safety Specialist must respond in writing to the Office of Safe Schools
within five (5) school days and verify that the District or school has corrected the suspected deficiency, or within that
same time period, submit a written plan describing how the District will bring the identified school(s) into
compliance. The plan must include an estimated date of completion and an explanation of alternate security
measures designed to maintain a safe learning environment.

Recommendations of the School Safety Specialist
Based on the findings of the school security risk assessment, the School Safety Specialist must provide recommendations to
the Superintendent and Board which identify strategies and activities that the Board should implement in order to address
the findings and improve school safety and security. The School Safety Specialist's report to the Board shall also include
school safety recommendations made by public safety agencies. The Board will review the school security risk assessment
findings and the recommendations of the School Safety Specialist at a publicly noticed Board meeting to provide the public
an opportunity to hear the Board members discuss and take action. The Schoo/ Safety and Security Plan is, however,
confidential and is not subject to review or release as a public record.
The School Safety Specialist shall report the school security risk assessment findings and recommendations and the Board's
action(s) to the Office of Safe Schools no later than thirty (30) days after the Board meeting and prior to November 1 of
each year, The School Safety Specialist shall also submit a best-practices assessment in the Florida Safe Schools
Assessment Tool.
As a part of the School Safety and Security Plan, the Board shall verify that it has procedures in place for keeping schools
safe and drug-free that include (see also, Form 8330 F15 entitled Checklist of Policies and Guidelines Addressing No Child
Left Behind Act of 2001):

A, safety and security best practices;

B. appropriate and effective school discipline policies that prohibit disorderly conduct, the illegal possession of weapons
and the illegal use, possession, distribution, and sale of tobacco, alcohol, and other drugs by students;

C. security procedures at school and while students are on the way to and from school;
D. prevention activities that are designed to maintain safe, disciplined and drug-free environments;

E. a code of conduct or policy for all students that clearly states the responsibilities of students, teachers, and
administrators in maintaining a classroom environment that:

1. allows a teacher to communicate effectively to all students in the class;
2. allows all students in the class the opportunity to learn;

3. has consequences that are fair, and developmentally appropriate;

4. considers the student and the circumstances of the situation; and

5. is enforced accordingly.

Threat Management Coordinator



The Superintendent will designate a Threat Management Coordinator to oversee threat management at all public K-12
District schools, including charter schools sponsored by or under contract with the District, in accordance with the
requirements set forth in Florida law and State Board of Education rules.

Among other duties as may be assigned, the Threat Management Coordinator shall serve as the primary point of contact
regarding the District's coordination, communication, and implementation of the threat management program. The Threat

Management Coordinator is also responsible for reporting quantitative data to the Office of Safe Schools in accordance with
its guidelines.

The Superintendent will report the name and contact information of the Threat Management Coordinator to the Office of
Safe Schools by July 1, 2023. Any changes in the name and contact information of the Threat Management Coordinator will
be updated with the Office of Safe Schools within one (1) school day of the change.

Mental Health Coordinator

The Board shall identify a mental health coordinator for the District. The mental health coordinator shall serve as the
District's primary point of contact regarding the District's coordination, communication, and implementation of student
mental health policies, procedures, responsibilities, and reporting. The mental health coordinator is responsible for:

A, Coordinating with the Office of Safe Schools, established pursuant to F.S. 1001.212.

B. Maintaining records and reports regarding student mental health as it relates to school safety and the mental health
assistance allocation under F.S. 1011.62(14).

C. Facilitating the implementation of District policies relating to the respective duties and responsibilities of the District,
the Superintendent, and District Principals.

D. Coordinating with the School Safety Specialist on the staffing and training of threat management teams and
facilitating referrals to mental health services, as appropriate, for students and their families.

E. Coordinating with the School Safety Specialist on the training and resources for students and District staff relating to
youth mental health awareness and assistance,

m

Reviewing annually the District's policies and procedures related to student mental health for compliance with
Florida law and alignment with current best practices and make recommendations, as needed, for amending such
policies and procedures to the Superintendent and the Board.

Safety and Security Best Practices

The Superintendent shall develop administrative procedures for the prevention of violence on school grounds, including the
assessment and intervention with individuals whose behavior poses a threat to the safety of the school community.

The Board shall adopt, in coordination with local law enforcement agencies and local governments, a family reunification
plan to reunite students and employees with their families in the event that a school is closed or unexpectedly evacuated
due to a natural or man-made disaster. The reunification plan must be reviewed annually and updated, as applicable.

Threat Management Teams

The purpose of the threat management team Is to establish a process focusing on behaviors that pose a threat to school
safety while serving as a preventative measure to identify needs and provide support to students. This process is also
known as a care assessment. Threat management teams are responsible for the coordination of resources and assessment
and intervention with students whose behavior may pose a threat to the safety of school staff or students.

All threat management teams shall use the operational process prescribed in the Florida Harm Prevention and Threat
Management Model as required by F.S. 1001.212 and F.A.C. 6A-1.0019.

Each school-based threat management team must meet as often as needed to fulfill its duties of assessing and intervening
with persons whose behavior may pose a threat to school staff or students, but no less than monthly. Threat management
teams shall maintain documentation of their meetings, including meeting dates and times, team members in attendance,
cases discussed, and actions taken.

A. Location and Membership



1.

Threat management teams are located at each school in the District and composed of individuals with
expertise in counseling, instruction, school administration, and law enforcement. All members of the threat
management team must be involved in the threat assessment and threat management process and final
decision-making. At least one (1) member of the threat management team must have a personal familiarity
with the individual who is the subject of the threat assessment. If no member of the threat management
team has such familiarity, an instructional personnel or administrative personnel who is personally familiar
with the individual who is the subject of the threat assessment must consult with the threat management
team for the purpose of assessing the threat. The instructional or administrative personnel who provides
such consultation shall not participate in the decision-making process.

a. The counseling team member must be a school-based mental health services provider who is able to
access student mental health records.

b. The law enforcement team member must be a sworn law enforcement officer, as defined by F.S.
943.10, including a School Resource Officer, school safety officer, or other active law enforcement
officer, At a minimum, a law enforcement officer serving on a threat management team must have
access to local Records Management System information, the Criminal Justice Information System,
and the Florida Crime Information Center and National Crime Information Center databases. Officers
serving on school-based threat management teams must also have clearance to review Criminal
Justice Information and Criminal History Record Information.

2. The Board authorizes the Superintendent to create procedures for the purpose of:

a. Identifying team participants by position and role;

b. designating the individuals (by position) who are responsible for gathering and investigating
information; and

C. identifying the steps and procedures to be followed from initiation to conclusion of the threat
assessment inquiry or investigation.

B. Responsibilities and Activities of Threat Management Teams

The responsibilities and activities of threat management teams include but are not limited to, the following:

1.

identification of individuals in the school community to whom threatening behavior should be reported and
provide guidance to students, faculty, and staff regarding recognition of threatening or aberrant behavior that
may represent a threat to the community, school, or self;

. all threat management teams shall use the Florida Harm Prevention and Threat Management Instrument

when evaluating the behavior of students who may pose a threat to the school, school staff, or students, and
to coordinate intervention and services for such students;

. consult with law enforcement when a student exhibits a pattern of behavior, based upon previous acts or the

severity of an act, that would pose a threat to school safety;

. consult with law enforcement when a student commits more than one (1) misdemeanor to determine if the

act should be reported to law enforcement;

. if a preliminary determination is made by the threat management team that a student poses a threat of

violence or physical harm to himself/herself or others, the threat management team will report its
determination to the Superintendent;

The Superintendent shall immediately attempt to notify the student’s parent or legal guardian. However,
nothing in this paragraph precludes District personnel fram acting immediately to address an imminent
threat,

. if a preliminary determination is made by the threat management team that a student poses a threat of

violence to themself or others or exhibits significantly disruptive behavior or need for assistance, authorized
members of the threat management team may obtain criminal history record information pursuant to F.S.
985.04(1);

Members of the threat management team may not disclose any criminal history record information obtained
pursuant to this paragraph or otherwise use any record of an individual beyond the purpose for which such



disclosure was made to the threat management team.
7. create procedures related to engaging behavioral health crisis resources.

All reported threats, even those determined not to be a threat, must be documented by the threat management
team. Documentation must include the evaluation process and any resultant action.

Upon availability, the District and each school will use the threat management portal developed by the Office of Safe
Schools pursuant to F.S. 1001.212.

0

Sharing_of Information

The District and other agencies and individuals that provide services to students experiencing, or at risk of, an
emotional disturbance or a mental illness and any service or support provider contracting with such agencies may
share with each other records or information that are confidential or exempt from disclosure under F.S. Chapter 119
if the records or information are reasonably necessary to ensure access to appropriate services for the student or to
ensure the safety of the student or others.

D. Immediate Mental Health or Substance Abuse Crisis

If an immediate mental health or substance abuse crisis is suspected, school personnel shall follow steps established
by the threat management team to engage behavioral health crisis resources. Behavioral health crisis resources,
including, but not limited to, mabile crisis teams and school resource officers trained in crisis intervention shall
provide emergency intervention and assessment, make recommendations, and refer the student for appropriate
services. Onsite school personnel shall report all such situations and actions taken to the threat management team,
which shall contact the other agencies involved with the student and any known service providers to share
information and coordinate any necessary follow-up actions. Upon the student's transfer to a different school, the
threat management team shall verify that any intervention services provided to the student remain in place until the
threat management team of the receiving school independently determines the need for intervention services.

E. Threat Assessment Report
The threat management team shall prepare a threat assessment report using the Florida Harm Prevention and
Threat Management Instrument. A threat assessment report, all corresponding documentation, and any other
information required by the Florida Harm Prevention and Threat Management Instrument in the threat management
portal is an education record.

F. Behavior Threat Assessment Instrument Training,

All threat management team members must be trained on the Florida Harm Prevention and Threat Management
Instrument in accordance with Florida law.

G. Office of Safe Schools Reporting

The Threat Management Coordinator shall report quantitative data on its activities to the Office of Safe Schools in
accordance with guidance from the Office of Safe Schools.

Beginning in the 2022-2023 school year, the total number of threat assessments conducted, disaggregated by the
total number of non-threats, the total number of transient threats, the number of substantive threats, and the sex,
race, and grade level of all students assessed by the threat assessment team. The initial reporting period for the
Florida Harm Prevention and Threat Management Instrument will be from January 1-May 31, 2024, and information
will be due by June 15, and annually thereafter for the preceding school year.

H. Threat Assessment Records

Threat management and assessment records shall be maintained in accordance with Policy 8330 - Student Records
and Florida law.

Referral to Mental Health Services

All school personnel who receive training pursuant to F.S. 1012.584 shall be notified of the mental health services that are
available in the District.

School Environmental Safety Incident Reporting



The superintendent is responsible for ensuring the accurate and timely reporting of incidents related to school safety and
discipline in accordance with Florida law and rules promulgated by the FLDOE. Parents of District students have a right to
access school safety and discipline incidents as reported pursuant to F.S. 1006.07 (9) and will be timely notified of threats,
unlawful acts, and significant emergencies pursuant to F.S. 1006.07 (4) and (7).

Student Crime Watch Program

The Board shall implement a Student Crime Watch Program to promote responsibility among students and improve school
safety. Through a Board resolution, the Board will require each school Principal to distribute information (including a
reference to Policy 8406) at their respective schools notifying students and the community as to how they can anonymously
relay information concerning unsafe and potentially harmful, dangerous, violent, or criminal activities, or the threat of these
activities, to appropriate public safety agencies and school officials.

Promotion of School Safety Awareness

In furtherance of Policy 8406 (Reports of Suspicious Activity and Potential Threats to Schools), the Board shall promote the
use of the Florida Department of Education's mobile suspicious reporting tool (FortifyFL) and the consequences of knowingly
submitting false information on the District's website, in newsletters, on school campuses, and in school publications.
FortifyFL shall also be installed on all mobile devices issued to students and bookmarked on all computer devices issued to
students.

Records Related to Compliance with F.A.C. 6A-1.0018

The District and all school staff will retain records demonstrating that the requirements of F.A.C. 6A-1.008 are met and
provide such records to the Office of Safe Schools upon request.
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8406 - REPORTS OF SUSPICIOUS ACTIVITY AND POTENTIAL THREATS TO SCHOOLS

It is vitally important that local public safety agencies and school officials be made aware of potential threats to schools as
quickly as possible. All employees shall, and students and members of the community are strongly encouraged, to
promptly make reports concerning unsafe, potentially harmful, dangerous, violent, or criminal activities, or the threat of
these activities, to local public safety agencies and/or school officials. The following is a non-exhaustive list of mechanisms
to disclose such information by:

A. contacting local law enforcement agencies,
B. utilizing the Florida Department of Education’s mobile suspicious reporting tool (FortifyFL);

C. contacting the District Threat Management Coordinator (DTMC) or School-Based Threat Management Team (SBTMT)
chair;

The DTMC can be reached at officeofsafetysecurity@myoneclay.net and the SBTMT chair can call the affected
school.

D. calling 9-1-1.

All threats or reports of concerning behavior should be taken seriously and thoroughly reviewed to determine
their merit and the level of concern. Threat Assessments will be done in accordance with Fiorida statute using the
Florida Harm Prevention and Threat Management Mode! (Florida Model), The threat management process is a
systematic, fact-based method designed to identify, using threat assessment protocols whether behaviors or
communications constitute a concern for violence or harm to another person. Upon a determination that a risk of
violence exists, the threat management process then results in determining the level of concern (Unfounded,
Low, Medium, or High) and appropriate management of the person posing the concern to mitigate the risk of
harm and remove them from the pathway to violence. Serious and/or imminent threats must result in a call to
the DTMC the same day. The threat management process is ongoing and ends only when the threat management
team deems it appropriate under the circumstances, or responsibility is transferred to another threat
management team,

Upon request to the DTMC, a parent/guardian of the student of concern may receive a redacted copy of their
child's threat assessment.



In addition, employees must also report unsafe, potentiaily harmful, dangerous, violent, or criminal activities, or the threat
of these activities, to the Superintendent or or School Safety Specialist. All employees and students will be trained annually
on the best methods for reporting threats and concerning behaviors.

The identity of the reporting party and any other information received by school officials through the Florida Department of
Education’s mobile suspicious reporting tool is confidential and exempt under Florida's Public Records Act.

The District shall provide instruction on FortifyFL within the first five (5) days of school each year. The instruction must be
age and developmentally appropriate and include the consequences of making a threat or false report involving school or
school personnel's property, school transportation, or a school-sponsored activity. Instruction concerning consequences
shall include disciplinary actions that may occur at school and possible criminal charges.

Annually, through procedures developed by the Superintendent, the District will make available a training for parents and
guardians on the use of FortifyFL prior to the start of each school year or at the time of a student’s enrollment if during the
school year. The training will include an explanation of the potential consequences for anyone making a threat or false
report concerning school or school persannel’s property, school transportation, or a school-sponsored activity, including
disciplinary actions that may occur at school and possible criminal charges. Information provided during the training
concerning criminal charges shall include a summary of F.S. 790.162, 790.163, 836.10, and 837.05, and the penalties for
violating those statutes.
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8407 - SAFE-SCHOOL OFFICERS

For the protection and safety of students, school personnel, visitors, and property, the District shall partner with local law
enforcement agencies security agencies to establish or assign one or more Safe-School Officers at each school facility in the
District, including charter schools. A Safe-School officer shall be present, at a minimum, during the school day when the
school facility is open for instruction as defined by the approved school calendar (see Policy 8210 - School Calendar).

Definitions

“Safe-School officer” means a school resource officer, a school-safety officer, a school guardian, or a school security guard,
as identified in F.S. 1006.12.

“School facility” means a public K-12 school, including a charter school, with a Master School Identification Number (MSID)
number as provided under F.A.C. 6A-1.0016, with the following exceptions:

A. Schools with separate MSID numbers that are located at the same physical location and are co-located with each
other are a single school facility.

B. Schools that are located at separate physical locations and are not co-located, but share one MSID number are
separate school facilities.

C. A school facility does not include:

1. schools without a physical location for instruction of students, such as virtual schools, virtual instruction
programs, virtual course offerings, franchises of the Florida Virtual School and virtual charter schools;

2. settings where instruction is provided in a county jail or state prison, in a Department of Juvenile Justice
facility or program, in a hospital, or while a student is homebound;

3. schools that provide only prekindergarten or adult education;
4, technical centers under F.S. 1004.91; and

5. private schools, regardless of whether or not their students receive State scholarship funds under F.S.
Chapter 1002.


http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0030/Sections/0030.15.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1006/Sections/1006.12.html
https://www.flrules.org/gateway/ruleNo.asp?id=6A-1.0018

Training

Safe-School officers must complete mental health crisis intervention training using a curriculum developed by a national
organization with expertise in mental health crisis intervention. The training shall improve officers' knowledge and skills as
first responders to incidents involving students with emotional disturbance or mental illness, including de-escalation skills to
ensure student and officer safety.

Limitations

An individual must satisfy background screening, psychological evaluation, and drug test requirements and be approved
by a local Sheriff's Office before participating in any training required by F.S. 30.15(1)(k) which may be conducted only by a
sheriff.

For security purposes, the District will choose one (1) or more of the following options to ensure every school is
safe and in compliance with State law:

School Resource Officers

The School Board will enter into cooperative agreements with law enforcement agencies for the provision of school resource
officers. School resource officers must be certified law enforcement officers as defined in F.S. 943.10(1) and employed by a
law enforcement agency as defined in F.S. 943.10(4). School resource officers shall:

A. undergo criminal background checks, drug testing, and a psychological evaluation; and
B. abide by Board policies and consult with and coordinate activities through school principals.

With respect to matters relating to employment, school resource officers shall be responsible to their law enforcement
agency, subject to agreements between the Board and law enforcement agency. Activities conducted by school resource
officers which are part of the regular instructional program of schools shall be under the direction of school principals.

The powers and duties of law enforcement officers shall continue throughout school resource officers' tenure.
School Guardians (The Chris Hixon, Coach Aaron Feis, and Coach Scott Beigel Guardian Program)

The School Board utilizes school guardians pursuant to The Chris Hixon, Coach Aaron Feis, and Coach Scott

Beigel Guardian Program. The Superintendent shall be responsible for appointing school guardians. Prior to appointing
school guardians, the Superintendent must provide the Board with evidence from the Sheriff demonstrating that potential
school guardians have met all the requirements set forth in F.S. 30.15. The Superintendent must verify through evidence
provided by a local Sheriff's office that potential school guardians have met all the requirements set forth in F.S. 30.15.

The guardian training program must include twelve (12) hours about responding to and de-escalating incidents on school
premises.

The District must report to the Florida Department of Law Enforcement (FDLE) the name, date of birth, and appointment
date of each person appointed as a guardian, as well as the date of separation if a guardian leaves the assignment.

School guardians do not have the power of arrest or the authority to act in any law enforcement capacity except to the
extent necessary to prevent or abate an active assailant incident. In support of school-sanctioned activities for purposes of
F.S. 790.115, the following individuals may serve as a school guardian:

A. a District employee or personnel as defined under F.S. 1002.01 who volunteers to serve as a school guardian in
addition to his/her official job duties; or

B. a District employee who is hired for the specific purpose of serving as a school guardian.
School Security Guards
Pursuant to F.S. 1006.12, the School Board contracts with one (1) or more security agencies to provide appropriately
licensed and trained security guards. All contracts with security agencies, among other things, define the entity or entities

responsible for training and the responsibilities for maintaining records relating to training, inspection, and firearm
qualification.



All security guards serving in the capacity of a safe-school officer pursuant to this policy and Florida law are in support of
school-sanctioned activities for purposes of F.S. 790.115 and must aid in the prevention or abatement of active assailant
incidents on school premises.

Safe-School Officer Assignment Outside of the Regular School Day

The Superintendent, in consultation with the School Safety Specialist, is responsible for developing procedures relating to
the assignment of Safe-School officers outside of the regular school day, including during, before, and after school, summer
school, during extra-curricular activities, and for school-sponsored events. In developing the procedures, the
Superintendent must consider factors such as the number of persons present, the ratio of staff members to students, and
other safety measures available.

Notification of Incidents Involving Safe-School Officer Discipline, Dismissal or Discharge of a Firearm

A. Discharge of a Weapon

“Discharge" means to fire a gun or firearm.

The Superintendent must notice the Office of Safe Schools when a Safe-School officer assigned to any school facility
in the District discharges a firearm in the exercise of Safe-School officer duties, other than for training purposes, as
provided in F.S. 1006.12 (5). Notification must be made no later than seventy-two (72) hours of the incident by
submitting Form SSON-2021 to SafeSchools@fldoe.org.

The Superintendent is also responsible for notifying the Clay County Sheriff immediately after, but no later than
seventy-two (72) hours after, a Safe-School Officer discharges their firearm in the exercise of their duties other than

for training purposes.

B. Dismissal or Discipline

“Dismissal® means a Safe-School officer is permanently relieved of their position. Dismissal or termination is
involuntary and initiated by the employer, including firings or other discharges for cause. “Discipline® means a Safe-
School officer received a behavior-related official reprimand.

The Superintendent must notify the Office of Safe Schools when a Safe-School officer assigned to a school facility in
the District has been disciplined for misconduct or has been dismissed from their duties as a Safe-School officer by
their employer, including in cases where the officer is reassigned or moved to another school location, whether by a
school district, charter school, law enforcement agency, or private security company, as provided F.S. 1006.12 (5).
Notification must be made no later than seventy-two (72) hours of the dismissal or disciplinary action by submitting
Form SSON-2021 to SafeSchools@fldoe.org.

C. The Superintendent must notify the Office of Safe Schools when there is an allegation of misconduct that results in a
Safe-School officer being placed on administrative leave or reassigned pending completion of an investigation using
the procedure set forth in F.A.C. 6A-1.0018 (18)(b)1. Within fifteen (15) days of completion of the investigation,
updated information regarding the result of the investigation must be provided to the Office of Safe Schools.

The Superintendent is also responsible for notifying the Clay County Sheriff immediately after, but no later than
seventy-two (72) hours after, a Safe-School Officer is dismissed for misconduct or disciplined.

D. The Superintendent shall adopt and implement procedures to verify that charter schools, law enforcement agencies,
and private security firms employing or contracting with Safe-School officers timely report discipline and dismissal of
Safe-School officers and any discharge of an officer’s weapon outside of training activities, so that the District can
meet the reporting requirements under Florida law.

Crisis Intervention Training

Each Safe-School Officer who is also a sworn law enforcement officer must complete mental health crisis intervention
training using a curriculum developed by a national organization with expertise in mental health crisis intervention. The
training must improve the officer's knowledge and skills as a first responder to incidents involving students with emotional
disturbance or mental illness, including de-escalation skills to ensure student and officer safety.

Each Safe-School Officer who is not a sworn law enforcement officer must receive training to improve the officer's
knowledge and skills necessary to respond to and de-escalate incidents on school premises.
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8410 - CRISIS EVENT INTERVENTION AND RESPONSE

The School Board is committed to maintaining a safe school environment. In this regard, the Board has adopted policies
related to conduct in the school setting as well as those that address the need for crisis intervention following a critical
incident event.

The Superintendent shall promulgate administrative procedures for responding to a critical incident event.

The crisis response actions may be limited to one school or may include a number of schools. The comprehensive response
may include community resources as well as District resources.

© Neola 2018
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8410.01 - CRITICAL INCIDENT RESPONSE

The School Board believes that the employees, and students of the District, as well as visitors, are entitled to function in a
safe school environment. In this regard, the Board has adopted policies related to conduct in the school setting as well as
those that address various critical incident event situations.

In each school cafeteria, there shall be a poster that is easily visible and prominently placed that contains step-by-step
instructions on how to provide emergency first aid for choking on conscious individuals.

The Superintendent shall promuigate administrative procedures for responding to a critical incident event situation, which
includes developing a prevention plan.
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Book Policy Project Revised

Section 8000 Operations Cleaned

Title EMERGENCY AND CRISIS MANAGEMENT
Code po8415

Status From Neola

Legal F.S, 252.38
ES. 252.385
ES.1001.41
FS.1001.42
ES. 1001.43
ES.1013.10
ES. 1013.372

8415 - EMERGENCY AND CRISIS MANAGEMENT

The School Board recognizes that the use of its facilities and transportation services can be invaluable to this community in
a crisis or emergency. Therefore, in the event of a local or State emergency and upon the request of the local emergency
management agency, the District shall participate in the emergency management effort by providing its facilities for use as
emergency congregate sheiters and may provide personnel necessary to access them or perform other duties related to the
facilities as may be required pursuant to the county emergency management plan and program. Additionaily, if needed, the
District may coordinate the use of its vehicles and transportation personnel with the local emergency management agency
to facilitate an emergency evacuation or for other related purposes.

The Superintendent may establish a crisis management team whose members shall be trained in various emergency
procedures.

If a life-threatening emergency is anticipated in or near the District, crisis management team members, as well as the
principals and other designated personnel of schools serving as emergency congregate shelters, shall make themselves
available as needed. Unless otherwise designated, the principal of each school serving as a congregate shelter may be the
"shelter manager" and shall be responsible for all aspects of the operation of the emergency congregate shelter.

The Board recognizes that exempt and nonexempt employees who serve on the crisis management team and who staff the
congregate shelters during a declared emergency will be providing services that exceed their contractual obligations by
working on days and at times when other District employees are not required to be on duty. In addition to receiving their
regular pay in accordance with the Board-adopted salary schedule for their position, the Board shall pay supplements to
those employees who perform duties in direct support of the District’s congregate sheltering operations on days when other
District employees are not required to be on duty in accordance with the schedule for such emergency service that is
adopted by the Board. Nonexempt staff members who receive such supplements shall also receive one and one-half (1 1/2)
times the established rate in the Board-approved schedule for such emergency service for hours worked. In any case, the
pay received shall be considered extra compensation and shall not be part of the employee’s base salary prospectively.



Following the use of District facilities as congregate shelters, the Superintendent shall calculate the amount spent during
the period the facilities were used for congregate shelters that is above and beyond the usual and customary expenses to
operate the facilities during that time period for the following:

A. utilities (e.g., power, water, and telephone),

B. generator usage (rental costs and/or fuel required),

C. shelter safety and security, and

D. costs related to use of buses and other vehicles, excluding operator costs.
The Superintendent, or their designee, is authorized to submit the itemized total expended by the District for extra
compensation for exempt and nonexempt staff, as well as the additional amount expended for the operation of the District
facilities used as congregate shelters, to the Federal Emergency Management Agency (FEMA) for reimbursement. The Board

shall be informed of the amount of reimbursement requested from FEMA at the next regularly-scheduled Board meeting,
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8420 - EMERGENCY MANAGEMENT, EMERGENCY PREPAREDNESS, AND EMERGENCY RESPONSE AGENCIES
Emergency Management and Emergency Preparedness

The School Board recognizes that its responsibility for the safety of students and staff requires that it formulate and
prescribe in consultation with appropriate public safety agencies emergency management and emergency preparedness
procedures for all public schools in the District, including emergency notification procedures for life-threatening
emergencies, including, but not limited, fires; natural disasters; bomb threats; weapon-use, hostage and active
assailant situations; hazardous materials or toxic chemical spills; weather emergencies, including hurricanes, tornadoes,
and severe storms; and exposure as a result of a manmade emergency and that such emergencies are best met by
preparedness and planning. Such procedures shall meet the requirements of the State Board of Education rules.

Policies and procedures for emergency drills and fire drills shall be developed in consultation with the appropriate public
safety agencies, including at a minimum, law enforcement, fire service, and emergency management.

The active assailant situation training for each school must invite the participation of the School Safety Specialist, threat
assessment team members, faculty, staff, and students and must include the law enforcement agency or agencies that are
designated as first responders to each school's campus.

Pursuant to Policy 8405 - School Safety and Security, the Superintendent (in conjunction with the School Safety Specialist)
shall develop, and revise as necessary, a School Safety Plan to provide for the safety and welfare of the students and staff,
as well as a system of emergency preparedness and accompanying procedures that provide for the following:

A. a listing of the commonly used alarm system response for specific types of emergencies and verification by each
school that drills have been provided as required by law, State Board of Education rules, and fire protection codes
(such drills shall include accommodations conducted at exceptional student education centers);

B. the health and safety of students and staff are safequarded;



C. embraces a collaborative effort with community emergency responders;
D. the time necessary for instructional purposes is not unduly diverted;
E. minimum disruption to the educational program occurs;

F. students are helped to learn self-reliance and trained to respond sensibly to emergency situations;

G. the system is supported by ongoing training that will include practical application and appropriate drills as required
by F.S. 1001.42;
H. evacuation drills should represent actual emergencies

L. emergency egress and relocation drills (including, but not necessarily limited to, fire drills) in accordance with the
requirements of the Florida Fire Prevention Code, the Fire Code (NFPA 1), and the Life Safety Code (NFPA 101);

—

drills for active assailant and hostage situations must be conducted in accordance with developmentally appropriate
and age-appropriate procedures as specified in State Board of Education rules; and

A Law enforcement officer responsible for responding to the school in the event of an active assailant emergency, as
determined necessary by the sheriff in coordination with the District's School Safety Specialist, must be physically
present on campus and directly involved in the execution of active assailant drills. The Principal must notify the law
enforcement officer(s) at least twenty-four (24) hours before conducting an active assailant emergency drills at
which such law enforcement officers are expected to attend.

K. floor plans of each school must be provided to all community emergency responders in support of evacuation
procedures.

The District shall comply with the school safety requirements in accordance with F.S. 1006.07(6)(f), including the following:

A. All gates or other access points that restrict ingress to or egress from a school campus shall remain closed and
locked when students are on campus. A gate or other campus access point may not be open or unlocked, regardless
of whether it is during normal school hours, unless:

1. attended or actively staffed by a person when students are on campus;
2. the use is in accordance with a shared use agreement pursuant to F.S. 1013.101; or,

3. the School Safety Specialist, or designee, has documented in the Florida Safe Schools Assessment Tool portal
maintained by the Office of Safe Schools (0SS) that the gate or other access point is not subject to this
requirement based upon other safety measures at the school, The office may conduct a compliance visit
pursuant to F.S. 1001.212(14) to review if such determination is appropriate.

B. All school classrooms and other instructional spaces must be locked to prevent ingress when occupied by students,
except between class periods when students are moving between classrooms or other instructional spaces. If a
classroom or other instructional space door must be left unlocked or open for any reason other than between class
periods when students are moving between classrooms or other instructional spaces, the door must be actively
staffed by a person standing or seated at the door.

C. All campus access doors, gates, and other access points that allow ingress to or egress from a school building shall
remain closed and locked at all times to prevent ingress, unless a person is actively entering or exiting the door,
gate, or other access point or the School Safety Specialist, or designee, has documented in the Florida Safe Schools
Assessment Tool portal maintained by the Office of Safe Schools that the open and unlocked door, gate, or other
access point is not subject to this requirement based upon other safety measures at the school. The office may
conduct a compliance visit pursuant to F.S. 1001.212(14) to review if such determination is appropriate. All campus
access doors, gates, and other access points may be electronically or manually controlled by school personnel to
allow access by authorized visitors, students, and school personnel.

D. All school classrooms and other instructional spaces must clearly and conspicuously mark the safest areas in each
classroom or other instructional space where students must shelter in place during an emergency. Students must be
notified of these safe areas within the first ten (10) days of the school year. If it is not feasible to clearly and
conspicuously mark the safest areas in a classroom or other instructional space, the school safety specialist, or
designee, must document such determination in the Florida Safe Schools Assessment Tool portal maintained by the



0SS, identifying where affected students must shelter in place. The OSS shall assist the School Safety Specialist
with compliance during the inspection required under F.S. 1001.212(14).

Persons who are aware of a violation of the requirements must report the violation to the Principal. The Principal must
report the violation to the school safety specialist no later than the next business day after receiving such report. If the
person who violated this paragraph is the Principal or charter school administrator, the report must be made directly to the
Superintendent or charter school governing board, as applicable.

Instructional and administrative personnel as well as educational support employees and managers as defined in F.S.
1012.01 who knowingly violate school safety requirements shall be subject to progressive discipline which may include, but
is not limited to, verbal warning up to termination of employment. The seriousness of the employee's violation of a school
safety requirement and any prior disciplinary offenses will be taken into consideration in determining the appropriate
discipline to be implemented.

All threats to the safety of District facilities, students, and staff shall be identified by appropriate personnel and responded
to promptly in accordance with the plan for emergency preparedness. Any aspect of the emergency preparedness plan
and/or procedures that are included in the School Safety Plan shall remain confidential and exempt from public records
disclosure in accordance with State law.

The Superintendent, as part of the development of the emergency preparedness plan and procedures, shall establish a
schedule to test the functionality and coverage capacity of all emergency communication systems and determine if
adequate signal strength is available in all areas of schoo! campuses.

Completion of emergency drills shall be documented at all school facilities in the District.
An after-action report must be completed following each emergency drill and fire drill.  After-action reports must:

A. identify the type of drill, location, and date of the drill, participants, and involvement of law enforcement or other
public safety agencies;

B. describe actions taken by participants;

C. analyze areas of success and areas where improvement is needed;
D. include any input provided from public safety agencies; and,

E. include a plan for corrective action.

After-action reports must be submitted to the District school safety specialist for review fifteen (15) calendar days following
completion of the drill.

The District shall maintain a record that is accessible at each school or by the OSS of all current school year and prior

school year drills conducted, including the names of law enforcement personnel present for each active assailant emergency
drill.

Alyssa's Alert/Mobile Panic Alert System

In accordance with the requirements of F.S. 1006.07, the District shall implement a mobile panic alert system. The District
will select a system under contract with FL DOE or procure a different system. The District will maintain current listings of
mobile panic alert systems implemented by all public schools, including charter schools, within the District. Such list shall
include the school name, address, and MSID number, and vendor or application implemented. The list will be provided to
the Office of Safe Schools via-email by August 1, 2022, and will be updated within five (5) school days of a school opening
or closing, or when any other change occurs that impacts the accuracy of District-provided information.

The District's mobile panic alert system will include mobile devices placed throughout each school campus. In determining
the number and placement of devices needed to afford all staff members the ability to silently and easily activate a panic
alert in the event of an on-campus emergency, the District will consider using a combination of fixed panic alert buttons,
mobile and desktop applications, landline phone capabilities, and wearable panic alerts (such as on a lanyard).

The District's policies and procedures related to Alyssa's Alert/Mobile Panic Alert Systems will be developed in consuitation
with the County 911 authority and local emergency management office to ensure that the system integrates with local

public safety answering point (PSAP) infrastructure to transmit calls and mobile activations.

List of Primary Emergency Response Agencies



The primary emergency response agencies that are responsible for notifying the District for each type of emergency are as
follows:

A. Fires:

1. Clay County Fire Rescue

2. Town of Orange Park Fire Department

3. City of Green Cove Springs Fire Department
B. Natural Disasters:

Clay County Division of Emergency Management

C. Bomb Threats:

1, Clay County Sheriff's Office

2. Orange Park Police Department

3. Green Cove Springs Police Department

D. Weapon-Use, Hostage, and Active Assailant/Shooter Situations:

1. Clay County Sheriff's Office

2. Orange Park Police Department
3. Green Cove Springs Police Department

E. Hazardous Materials or Toxic Chemical Spills:

1. Clay County Fire Rescue
2. Clay County Division of Emergency Management

F. Weather Emergencies, Including Hurricanes, Tornadoes, and Severe Storms:

1. Jax NWS
2. Clay County Division of Emergency Management
G. Exposure as a Result of a Manmade Emergency:
Clay County Division of Emergency Management

Parents of District students will be timely notified pursuant to procedures adopted by the Superintendent of threats and the
following unlawful acts and significant emergencies that occur on school grounds, during school transportation, or during
school-sponsored activities:

A, weapons possession or use when there is intended harm toward another person, hostage, and active assailant
situations;

B. murder, homicide, or manslaughter;

C. sex offenses, including rape, sexual assault, or sexual misconduct with a student by school personnel;
D. natural emergencies, including hurricanes, tornadoes, and severe storms.

E. exposure as a resuit of a manmade emergency.

The individual(s) responsible for contacting the primary emergency response agencies listed above are as follows:



A. School Principal or assistant principal; OR
B. School Safety Specialist; OR
C. School Safety Officer.
The information in this section shall be part of the School Safety and Security Plan, and, therefore, confidential.
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Legal F.S. 1006.017

8442 - REPORTING ACCIDENTS/INCIDENTS

The School Board desires that the staff make reasonable efforts to ensure a safe learning and working environment. To that
end, the Board requires that accidents and incidents be reported to the school or department administrator in order to be
evaluated for safety and health concerns. As soon as the administrator has knowledge that the accident or incident resulted
in an injury, whether it is physical or mental, s/he must report in writing to the Superintendent's exdesignee. Injured
persons in need of immediate triage shall be referred immediately to the school nurse or other appropriate medical
personnel.

The Supervisor of Risk Management shall proffer an incident report(s) that shall be used by all visitors, students, and
employees when reporting injuries. The report shall include, but not be limited to, the date, time, and place of the incident;
the names of persons involved; the nature of the injury to the extent that it is known; and a description of all relevant
circumstances. Examples of reportable, avoidable incidents include, but are not limited to, the following:

A, slips and falls

B. fighting

C. bullying

D. harassment (sexual or other)

E. athletic injuries

F. equipment abuse

G. all working injuries or expenses
Any employee of the Board who suffers a job-related injury must report the injury and its circumstances to the
principal/evaluating job supervisor or on-site workers' compensation representative, as appropriate, as soon as possible
following the occurrence of the injury. Employees are expected to cooperate with the designees, third-party adjusters,
doctors, and care facilities. The failure of an employee to comply with these mandates may result in disciplinary action.
Upon report, the principal or designee must report the injury as outlined by the Office of Risk Management. The Office of
Risk Management will contract with a State-approved managed care arrangement to provide medical care for all work

injuries and comply with federal and state statutes and/or regulations.
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8450 - CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES

The School Board recognizes that control of the spread of communicable disease spread through casual contact is essential
to the well-being of the school community and to the efficient District operation.

For purposes of this policy, "casual-contact communicable disease" shall include:
A. diphtheria,
B. scarlet fever and other strep infections,
C. whooping cough,
D. mumps,
E. measles,

F. rubella.

In order to protect the health and safety of the students, District personnel, and the community at large, the Board shall
follow ali State statutes and Health Department regulations which pertain to immunization (see also Policy 5320) and other
means for controlling communicable disease spread through normal interaction in the school setting.

If a student exhibits symptoms of a communicable disease, then the Principal will isolate the student in the building,
contact the school nurse, and attempt to contact the parents. Isolation of a student means the separation of a student who
is reasonably believed to be infected with a communicable disease from individuals who are not infected to prevent the
possible spread of the disease. The District will follow directives from the Clay County Health Department regarding
notification of that department when a student appears to have, or have been, exposed to a communicable disease, as well

as directives from the Clay County Health Department regarding whether or not the student should be excluded from school
for a prescribed period of time.
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8452 - AUTOMATED EXTERNAL DEFIBRILLATORS (AED)

The School Board has determined that Florida law authorizes the placement of an automated external defibrillator (AED) in
school buildings owned or leased by the District for the purpose of saving the life of a person in cardiac arrest. The location
of each AED shall be registered with a local emergency medical services medical director.

Each public school in the District that is a member of the Florida High School Athletic Association (FHSAA) must have an
operational AED on school grounds.

An AED is a medical device designed to analyze the heart rhythm and deliver an electric shock to victims of ventricular
fibrillation to restore the heart rhythm to normal. Ventricular fibrillation is the uncoordinated heart rhythm most often
responsible for sudden cardiac arrest. Sudden cardiac arrest occurs when ventricular fibrillation takes place or when the
heart stops beating altogether. Without medical attention, the victim collapses, loses consciousness, becomes unresponsive,
and dies. Many victims have no prior history of heart disease and are stricken without warning.

All employees or volunteers who are reasonably expected to use an AED will be required to complete appropriate training,
including completion of a course in cardiopulmonary resuscitation (CPR) or a basic first aid course that includes CPR and
demonstrated proficiency in the use of an AED. All employees or volunteers who are reasonably expected to use an AED
shall be notified annually of the location of each AED on school grounds, which shall be available in a clearly marked and
publicized location for each athletic activity.

In accordance with State law, any person, including District employees or volunteers who uses or attempts to use an AED
on a victim of a perceived medical emergency, without objection of the victim of the perceived medical emergency, is

immune from civil liability for any harm resulting from the use or attempted use of such AED, subject to certain exceptions
set forth in Florida law.

If an AED device is placed in a building, the Board directs the Superintendent to develop procedures that govern AEDs,
including, but not limited to, the use of the AED, placement of the AED, training, and maintenance and testing of the
devices. In promulgating these procedures, the Superintendent shall follow the procedures and recommendations
developed pursuant to State law by the Secretary of the Department of Health.
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8453 - DIRECT CONTACT COMMUNICABLE DISEASES

The School Board seeks to provide a safe educational environment for students and staff. This can best be accomplished by
assuring that all persons with the school community understand the method of transmission and prevention of diseases that
are not contracted through air-borne pathogens, but rather, through direct contact with body fluids and excretions,
especially blood, vomit, feces, or urine. The Board is also committed to assuring the confidential status of individuals who
may have been diagnosed with a blood-borne communicabie disease.

For purposes of this policy, these diseases shall include:

A. HIV (human immunodeficiency virus);

B, AIDS (acquired immune deficiency syndrome);

C. AIDS related complex (condition);

D. HAV, HBV, HCV (Hepatitis A, B, C);

E. other diseases that may be specified by the State Department of Health as contact communicable diseases.
The Board recognizes the fact that individuals who have contracted these diseases may not exhibit symptoms for many

years after exposure and may, in fact, not be aware that they have contracted the disease. They are, however, able to
transmit the disease to other individuals.

The programs provided for students shall be age and grade appropriate and shall reflect current theory, knowledge, and
practice regarding blood-borne communicable diseases and their prevention.

Students or staff who reveal the fact they have contracted one (1) of these diseases will have their status safeguarded in
accordance with Federal and State statutes dealing with privacy and confidentiality, as well as Board Policy 8310 and Policy
8330. Furthermore, their civil rights will be respected.

It is the policy of the Board that the harassment of, or discrimination against, any student or employee because the
individual has, or is thought to have, a blood-borne communicable disease is prohibited. Such harassment shall constitute a
violation of Board Policy 1362, Policy 3362, Policy 4362, or Policy 5517, and such discrimination shall constitute a violation
of Board Policy 1122, Policy 2260, Policy 3122, or Policy 4122.



Staff member with one (1) of the blood-borne communicable diseases listed above will be expected to perform their regular
duties. Staff members with one of these diseases will have access to District leave policies in accordance with Board policy
and negotiated agreement and will have opportunities for reasonable accommodation in accordance with the Americans
with Disabilities Act (ADA).

Students with one (1) of the blood-borne communicable diseases listed above have the right to a free and appropriate
public education, without restriction. Accordingly, a student with one of these diseases will be expected to maintain regular
attendance, as required by State law. If an alternate placement is necessary or deemed appropriate or if the student needs
related services, the District shall comply with the requirements of Section 504, IDEIA, and/or the ADA, and shall follow the
guidelines for such alternate placement established by the USDOE's Office for Civil Rights. Lastly, should a student be
unable to attend school as a result of the iliness, an alternative education program shall be provided in accordance with
Board Policy 2412 - Homebound Instruction Program.
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8453.01 - CONTROL OF BLOOD-BORNE PATHOGENS

The Schoo! Board seeks to provide conditions that contribute to the protection of all persons from exposure to blood-borne
pathogens or other potentially infectious materials while on school sites or at school activities.

The Superintendent shall ensure development and implementation of a program and procedures to minimize employee and
student, as well as visitor, exposure to blood or other potentially infectious materials. Hepatitis B vaccinations will be
provided to "at risk" employees at no cost and in accordance with federally mandated scheduling. Appropriate procedures
shall be established for the reporting, evaluation, and follow-up to any and all incidents of exposure.

The responsible principal or facility administrator, acting as "employer” at each site, shall:

A. develop an exposure controi plan and update it annually;

B. ensure proper training in the universal precautions against exposure and/or contamination, including the provision of
appropriate protective supplies and equipment;

C. identify those categories of employees whose duties create a reasonable anticipation of exposure to blood or other
infectious materials;

D. request Hepatitis B vaccinations for those employees whose duties create a reasonable anticipation of exposure to
blood or other infectious materials;

m

report all incidents of exposure;
F. provide for record keeping of all of the above that complies with Federal and State laws.
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8462 - STUDENT ABUSE, ABANDONMENT, AND NEGLECT

The School Board is concerned with the physical and mental well-being of the students of this District and requires that
school employees comply with the mandated identification and reporting of known or suspected cases of child abuse,
abandonment, or neglect in accordance with law.

Reporting Known or Suspected Cases

A. Any person, including teachers, administrators, support personnel, and other District and school personnel who
knows, or has reasonable cause to suspect that a child or a student has been abused, abandoned, or neglected by a
parent, legal custodian, caregiver, adult, or other person responsible for the child's welfare or that a child is in need
of supervision and care and has no parent, legal custodian, or responsible adult relative immediately known and
available to provide supervision and care shall report such knowledge or suspicion to the Department of Children
and Families in @ manner prescribed by law.

Further any person, including teachers, administrators, support personnel, and other District and school personnel,
who knows, or has reasonable cause to suspect, that a child or a student is the victim of childhood sexual abuse or
the victim of a known or suspected juvenile sexual offender, shall report such knowledge or suspicion to the
Department of Children and Families in a manner prescribed by law.


http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0039/Sections/0039.01.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0039/Sections/0039.201.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0039/Sections/0039.202.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0039/Sections/0039.203.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0039/Sections/0039.204.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0039/Sections/0039.205.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0039/Sections/0039.206.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0000-0099/0039/Sections/0039.303.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0300-0399/0383/Sections/0383.402.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.41.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.42.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1006/Sections/1006.061.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.98.html

A person who is required to report known or suspected child abuse, abandonment, or neglect and who knowingly
and willfully fails to do so, or who knowingly and willfully prevents another person from doing so commits a felony of
the third degree.

B. The proper procedure for reporting known or suspected cases of child abuse, abandonment, and neglect is:

1. Make a report immediately to the Department of Children and Families central abuse hotline, using the single
Statewide toll-free telephone number: 1-800-96-ABUSE (1-800-962-2873), or via fax, web-based chat, or
web-based report https://www.myflfamilies.com/services/abuse/abuse-hotline. School employees reporting
such cases are required to provide their names to the hotline staff. The names of reporters shall be entered
into the record of the report, but shall be held confidential and exempt as provided by law.

2. As soon as practicable after making the report, the school staff member shall inform the principal or
supervisor of his/her knowledge or suspicions, and advise that individual that the report has been made.

C. School employees are to be advised that reporting their knowledge or suspicions of suspected abuse to a principal,
or supervisor, or other school or District personnel does not comply with the mandatory reporting requirements of
the law. The principal, supervisor, and other school or District personnel who are informed of suspected abuse,
abandonment, and neglect likewise have an obligation to report to the central abuse hotline as required by law.

D. No employee of the District shall be subject to reprisal or discharge because of his/her actions in reporting abuse or
neglect pursuant to the requirements of F.S. 39.203.

E. No Board employee may agree, as a condition of receiving information about child abuse, neglect, or abandonment
from a victim, a perpetrator, witness, or other person, that the Board employee will not report this information as
required by law and this Board policy.

False Reports

A person who knowingly and willfully makes a false report of child abuse, abandonment, or neglect, or who advises another
to make a false report, is guilty of a felony of the third degree and may be subject to other penalties in accordance with
Florida law.

Posting of Notices

Each school in the District shall:

A. post in a prominent place in each school a notice that, pursuant to F.S. Chapter 39, all employees and agents of the
Board have an affirmative duty to report all actual or suspected cases of child abuse, abandonment, or neglect; have
immunity from liability if they report such cases in good faith; and have a duty to comply with child protective
investigations and all other provisions of law relating to child abuse, abandonment, and neglect;

The notice shall also include the Statewide toll-free telephone number of the central abuse hotline.

B. post in a prominent place at each school site and on each school's Internet website, if available, the policies and
procedures for reporting alleged misconduct by instructional personnel or school administrators which affects the
health, safety, or welfare of a student; the contact person to whom the report is made; and the penalties imposed
on instructional personnel or school administrators who fail to report suspected or actual child abuse or alleged

misconduct by other instructional personnel or school administrators;

C. post in a prominent place, in a clearly visible location and public area of the school, readily accessible to and widely
used by students, a sign in English and Spanish that contains:

1. the Statewide toll-free telephone number of the central abuse hotline as provided in F.S. Chapter 39;
2. instructions to call 911 for emergencies; and

3. directions for accessing the Department of Children and Families Internet website for more information on
reporting abuse, neglect, and exploitation.

The notice must be on at least one (1) posted in each school, on a sheet that measures at least 11 inches by 17
inches, produced in large print, and placed at student eye level for each viewing.

Training


https://www.myflfamilies/

All instructional staff members in grades K-12 and all school administrators, psychologists, nurses, and social workers are
required to participate in the continuing education training provided by the Department of Children and Family Services on
identifying and reporting child abuse and neglect.

Liaison
The Superintendent will act as a liaison to the Department of Children and Families and the child protection team when a

case of suspected child abuse, abandonment, or neglect or an unlawful sexual offense involving a child is referred to such a
team.

The Superintendent shall also serve, or nominate a designee to represent the District, on the Local Child Abuse Death
Review Committee as required by State law. The Superintendent shall also require District staff, who, in a professional
capacity, dealt with a child whose death is verified as caused by abuse or neglect, or with the family of the child, to attend
any meetings of the local committee at which the child’s case is reviewed.

Liability

Employees who report abuse, abandonment, and/or neglect of a student may be entitled to certain statutory liability
protections as set forth in F.S. 39.203.

© Neola 2018



Book Policy Project Revised

Section 8000 Operations Cleaned
Title COMMUNITY NOTIFICATION OF REGISTERED SEXUAL PREDATORS/SEX OFFENDERS
Code po8470
Status From Neola
Legal ES.775.21
E.S. 943.0435
F.S. 944.606
F.S. 1006.695

8470 - COMMUNITY NOTIFICATION OF REGISTERED SEXUAL PREDATORS/SEX OFFENDERS

The School Board is committed to assisting the sheriff and chiefs of police with their statutory requirement for mandatory
community notification of sexual predators and optional community notification with regard to sex offenders as required by
the Public Safety Information Act, 1997.

Distribution of Information Provided to School

A. All posters and/or other information provided directly to schools by the sheriff or chief of police will be maintained by
the school for review by parents, students, and other members of the public.

B. All posters and/or other information provided directly to the Office of Safety and Security by the sheriff or chief of
police will be distributed to all schools within the District. This is a secondary means of notification to schools for the
purpose of community notification within each law enforcement jurisdiction and is meant to be supplemental.

Resource Information

The District may provide a supplemental pamphlet to assist parents, students, and other members of the public with phone
numbers, websites, addresses of law enforcement agencies, and other appropriate governmental organizations to provide
more detail concerning sex offender/sexual predator identification,

Public Meetings

School(s) will assist law enforcement jurisdictions with public meetings with regard to community notification by providing
space for the meetings when such facilities are requested of the principal. The content and general conduct of the meeting
is the responsibility of the local law enforcement jurisdiction.

Direct Public Notification by Schools
A. Tt is the legislated responsibility of the sheriff or chief of police to make direct community notification, with regard to

sex offenders and/or sexual predators. In an effort to be consistent with the statute, neither the District office nor
the schools will engage in direct public notification.



B. Schools will continue to use newsletters and other informational sources to alert parents and students with regard to
issues of student safety.
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8475 - CRIMINAL BACKGROUND SCREENING FOR CONTRACTOR ACCESS

The safety of students is of paramount importance to the District. Consistent with this concern for student safety, and in
compliance with Florida law, the District requires that all contractual personnel who are permitted access on school
grounds when students are present, who have direct access to students, or who have access to or control of school funds
must meet the screening requirements of F.S, 1012.32, Further, contractors who have direct contact with students must,
upon engagement to provide services, undergo a background screening as required under F.S. 435.12 as well as F.S.
1012.465 or F.S. 1012.56 (whichever is applicable).

Noninstructional contractors who are permitted access to school grounds when students are present, whose performance of
the contract with the school or Board is not anticipated to result in direct contact with students, and for whom any
unanticipated contact would be infrequent and incidental shall be required to submit to a fingerprint-based criminal history
check using the process described in F.S. 1012.32 (3).

The Board is a registered employer with the Care Provider Background Screening Clearinghouse. Criminal history checks
through the Care Provider Background Screening will be conducted before referring an employee or potential employee or a
person with a current or potential affiliation with the District for electronic fingerprint submission to the Florida Department
of Law Enforcement. For purposes of this policy, "affiliation” means the status of a person employed or serving as a
volunteer or contractor, or seeking to be employed or to serve as a volunteer or contractor, with the District in a position for
which screening is not required by law but is authorized under the National Child Protection Act. Additionally, as it relates to
Care Provider Background Screening, initial status and any changes in status must be reported within five (5)

business days after a person receives his/her initial status or after a change in the person’s status has been
made,

For purposes of this policy, a "contractor" shall mean any vendor, individual, or entity under contract with a school or with
the School Board who receives remuneration for services performed for the District or a school, but who is not otherwise
considered an employee of the District. The term also includes any employee of a contractor who performs services for the
District or school under the contract, as well as any subcontractor and employees of that subcontractor. This policy applies
to both instructional and noninstructional contractors.



All contractors shall be informed that they are subject to a criminal background screening. Records received by the District
as part of a criminal background screening shall be retained in accordance with State and Federal law.

A contractor who has a criminal history records check and meets the screening requirements set forth in State law shall be
permitted to have access on school grounds when students are present, to have direct contact with students, and to have
access to or control of school funds as required by the scope of their contract or engagement.

Exemptions for Noninstructional Contractors
The following noninstructional contractors shall be exempt from the screening requirements set forth in State law:

A. Noninstructional contractors who are under the direct supervision of a School District employee are exempt from the
screening requirements set forth in State law. Pursuant to State law, "direct supervision" means that a School
District employee or contractor, who has had a criminal history records check and has met the screening
requirements, is physically present with a noninstructional contractor when the noninstructional contractor has

access to a student and the access remains in the School District employee’s or the qualified contractor’s line of
sight,

However, if a noninstructional contractor who was exempt because s/he is under the direct supervision of a District
employee or a contractor who has met the criminal history records check screening requirements is no longer under
direct supervision of that employee or contractor who has met the criminal history records check screening
requirement, said non-instructional contractor shall not be permitted on school grounds when students are present
until s/he meets the screening requirements set forth in State law or until such direct supervision can be assured.

B. A noninstructional contractor who is required by law to undergo a Level 2 background screening pursuant to F.S.

435.04 for licensure, certification, employment, or other purposes and who submits evidence of meeting the
following criteria:

1. The contractor meets the screening standards in F.S. 435.04.

2. The contractor’s license or certificate is active and in good standing, if the contractor is a licensee or
certificate holder,

3. The contractor completed the criminal history check within five (5) years prior to seeking access to school
grounds when students are present.

C. A law enforcement officer, as defined in F.S. 943.10, who is assigned or dispatched to school grounds by his/her
employer.

D. An employee or medical director of an ambulance provider licensed pursuant to Chapter 401 of State law, who is
providing services within the scope of part III of Chapter 401 of State law on behalf of such ambulance provider.

m

Noninstructional contractors who remain at a site where students are not permitted If the site is separated from the
remainder of the school grounds by a single chain-link fence of six (6) feet in height.

F. A noninstructional contractor who provides pickup or delivery services and those services involve brief visits on
school grounds when students are present.

The District will not subject a contractor who meets the requirements set forth in State law to an additional criminal history
check. Upon submission of evidence and verification by the School District, the District will accept the results of the criminal
history check for the contractor.

A noninstructional contractor who is exempt under this policy from the screening requirements set forth in State law is
subject to a search of his/her name or other identifying information against the registration information regarding sexual
predators and sexual offenders maintained by the Department of Law Enforcement under F.S. 943.043 and the National Sex
Offender Public Registry maintained by the United States Department of Justice. The District will conduct the search
required under this subsection without charge or fee to the contractor.

Disqualifying Offenses for Noninstructional Contractors
A noninstructional contractor for whom a criminal history check is required under this policy may not have been convicted

of any of the following offenses designated in the Florida statutes, any similar offense in another jurisdiction, or any similar
offense committed in this State which has been redesignated from a former provision of the Florida statutes to one (1) of



the following:
A, Any offense listed in F.S. 943.0435(1)(h)1. relating to the registration of an individual as a sexual offender.

B. Any offense under F.S. 393.135 relating to sexual misconduct with certain developmentally disabled clients and the
reporting of such sexual misconduct.

C. Any offense under F.S. 394.4593 relating to sexual misconduct with certain mental health patients and the reporting
of such sexual misconduct.

D. Any offense under F.S. 775.30 relating to terrorism.

E. Any offense under F.S. 782.04 relating to murder.

F. Any offense under F.S. 787.01 relating to kidnapping.

G. Any offense under Chapter 800 of State law relating to lewdness and indecent exposure.

H. Any offense under F.S. 826.04 relating to incest.

I. Any offense under F.S. 827.03 relating to child abuse, aggravated child abuse, or neglect of a child.

For purposes of this policy, "convicted" means that there has been a determination of guilt as a result of a trial or the entry
of a plea of guilty or nolo contendere, regardless of whether adjudication is withheld, and includes an adjudication of
delinquency of a juvenile as specified in F.S. 943.0435. Additionally, "conviction of a similar offense" includes, but is not
limited to, a conviction by a Federal or military tribunal, including court-martials conducted by the Armed Forces of the
United States, and includes a conviction or entry of a plea of guilty or nolo contendere resulting in a sanction in any State
of the United States or other jurisdiction. Further, a "sanction” includes, but is not limited to, a fine, probation, community
control, parole, conditional release, control release, or incarceration in a State prison, Federal prison, private correctional
facility, or local detention facility.

Disqualifying Offenses for Instructional Contractors
An instructional contractor may not have been convicted of any of the offenses listed in F.S, 1012,315,
Duty to Inform

Under penalty of perjury, each person who is under contract in a capacity described in this policy must agree to inform
his/her employer or the party with whom s/he is under contract within forty-eight (48) hours if convicted of any
disqualifying offense while s/he is under contract in that capacity. A contractor who willfully fails to comply with this
subsection commits a felony of the third degree, punishable as provided in F.S. 775.082 or 775.083. If the employer of a
noninstructional contractor or the party to whom the non-instructional contractor is under contract knows the
noninstructional contractor has been arrested for any of the disqualifying offenses listed above, and authorizes the
noninstructional contractor to be present on school grounds when students are present, such employer or such party
commits a felony of the third degree, punishable as provided in F.S. 775.082 or 775.083.

Failure to Meet Screening Requirements

If it is found that a person who is under contract in a capacity described in this policy does not meet the screening
requirements, and/or has been convicted of any of the offenses listed above, the person shall be immediately suspended
from working in the capacity of a contractor and having access to school grounds, and shall remain suspended until final
resolution of any appeals and/or the conviction is set aside in any post conviction proceeding.

Sexual Predators

A contractor who is identified as a sexual predator or sexual offender in the registry search shall not be permitted on school
grounds when students are present. Upon determining that a contractor shall not be permitted on school grounds because
of his/her status as a sexual predator or sexual offender, the District will notify the vendor, individual, or entity under

contract within three (3) business days.

Board’s Duty to Notify Contractor of Denial of Access



If the District has reasonable cause to believe that grounds exist for the denial of a contractor’s access to school grounds
when students are present, it shall notify the contractor in writing, stating the specific record that indicates noncompliance
with the standards set forth in this policy. It is the responsibility of the affected contractor to contest his/her denial. The
only basis for contesting the denial is proof of mistaken identity or that an offense from another jurisdiction is not
disqualifying under those offenses listed above.

Identification Badges
State law requires the Department of Education (DOE) to create a uniform, Statewide identification badge to be worn by
contractors. This badge signifies that a contractor has met the statutory background screening requirements. The District

must issue an identification badge to the contractor, which must bear a photograph of the contractor if the contractor:

A. is a resident and citizen of the United States or a permanent resident alien of the United States as determined by
the United States Citizenship and Immigration Services;

B. is eighteen (18) years of age or older; and

C. meets the statutory background screening requirements pursuant to State law and this policy.
The uniform Statewide identification badge will be recognized by the District and must be visible at all times that a
contractor is on school grounds. The identification badge is valid for a period of five (5) years. A contractor who is arrested
for any disqualifying offense is required to inform his/her employer or the party to whom s/he is under contract within
forty-eight (48) hours. If a contractor provides such notification, the contractor must, within forty-eight (48) hours, return
the identification badge to the school district that issued the badge.
State law requires the FLDOE to determine a uniform cost that a school district may charge a contractor for receipt of the
identification badge, which must be borne by the recipient of the badge. These provisions do not apply to noninstructional

contractors who are exempt from background screening requirements.

Penalty for Violation

A contractor who is present on school grounds in violation of this section commits a felony of the third degree, punishable
as provided in F.S. 775,082 or 775.083,
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SP 32-2015 Statements Supporting Accommodations for Children with Disabilities in
the Child Nutrition Programs

8500 - FOOD SERVICE PROGRAM

The School Board shall provide cafeteria facilities in all school facilities where space and facilities permit and will provide
food service for the purchase and consumption of lunch for all students. The Board shall annually encumber the funds
needed to operate the program.

It is the intent of the Board to participate in the National School Lunch and School Breakfast Program and to offer paid,
free, or reduced-price meals in accordance with the Child Nutrition Program, the National School Lunch Act, and Florida law.
The operation of the food service program shall also be in compliance with the regulations set forth in State law and the
Florida Administrative Code.

Students who are eligible for free or reduced-price meals shall be approved and properly accounted for by the x Director of
Food and Nutrition Services in accordance with criteria established by the Child Nutrition Program and National School
Lunch Act. The Board requires that the identity of students receiving free or reduced-price meals be safeguarded and kept
confidential.

The operation and supervision of the food service program shall be the responsibility of the School Nutrition Program
Director. The District will adhere to the professional standards for school nutrition personnel who manage and operate the
food service program, including the requirements related to hiring and training that are set forth in United States
Department of Agriculture ("USDA") regulations.

Further, as required by USDA regulations and upon recommendation of the Superintendent, the Board will annually certify:

A. the School Nutrition Program Director meets the hiring standards and training requirements set forth in USDA
regulations; and

B. each employee in the food service program has completed the applicable training requirements set forth in USDA
regulations,

The food service program shall comply with Federal and State regulations pertaining to the selection, preparation, delivery,
consumption, and disposal of food and beverages, including but not limited to the current USDA school meal pattern
requirements and the USDA's Smart Snacks in School nutrition standards, as well as to the fiscal management of the
program. Further, the food-service program shall comply with Federal and State regulations pertaining to the fiscal
management of the program as well as all the requirements pertaining to food service hiring and food service
manager/operator licensure and certification. In addition, as required by law, a food safety program based on the principles
of the Hazard Analysis and Critical Control Point (HACCP) system shall be implemented with the intent of preventing food-
borne illnesses. For added safety and security, access to the facility and the food stored and prepared therein shall be
limited to food service staff and other authorized persons.

The Superintendent shall recommend and the Board shall approve the cost of meals for elementary, middle, and high
schools annually.

School Breakfast

School breakfast meals shall be made available to students at all schools in the District. Each elementary, middle, and high
school shall make a breakfast meal available if a student arrives at school on the bus less than fifteen (15) minutes before
the first bell rings and shall allow the student at least fifteen (15) minutes to eat the breakfast.

Summer Food Service

The Board shall provide a Federal food service program for students during summer intervention programs that are
mandated under Federal law, If the Board determines that it is unable to provide a Federal food service program during the
summer, for financial reasons, the Board will communicate that decision to its residents in a manner it determines to be

appropriate.

Nutrition Standards



The Board shall approve and implement nutrition standards governing the types of food and beverages that may be sold on
the premises of its schools and shall specify the time and place each type of food or beverage may be sold.

In adopting such standards, the Board shall:
A, consider the nutritional value of each food or beverage;

B. consult with a dietitian licensed under F.S. 468.509, a dietetic technician registered by the commission on dietetic
registration, or a school nutrition specialist certified or credentialed by the school nutrition association;

C. consult and incorporate to the maximum extent possible the dietary guidelines for Americans jointly developed by
the USDA and the United States Department of Health and Human Services; and

D. consult and incorporate the USDA Smart Snacks in School nutrition guidelines.

The District’s food service program shall serve only food items and beverages determined by the Food Service Department
to be in compliance with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition
guidelines.

The Superintendent will require that the food service program serve foods in the schools of the District that are wholesome
and nutritious and reinforce the concepts taught in the classroom.

No food or beverage may be sold on any school premises except in accordance with the standards approved by the Board.
Competitive Food Sales

The Food and Nutrition Services department will comply with the provisions set forth in Federal law, incorporated in F.A.C.
5P-2.001, regarding the sale of competitive food and foods of minimal nutritional value.

Only the Food and Nutrition Services department shall sell food and beverages to students in elementary schools during
regular school hours.

In secondary schools, the Food and Nutrition Services department shall be the sole provider of food and beverage items
sold until thirty (30) minutes following the last lunch period, at which time other school organizations may begin to sell
foods and beverage items in accordance with the Board's wellness policy (Policy 8510) and procedures (AP 8510) with
principal approval. Accordingly, all food items and beverages for sale to students for consumption on campus from vending
machines, from school stores, or as fund-raisers by student clubs and organizations, parent groups, or boosters clubs shall
comply with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in Schools regulations and
applicable State law and Florida Administrative Code rule, and shall only be available between thirty (30) minutes following
the last school lunch period and thirty (30) minutes after the close of the regular school day.

Meal Charges

Meals sold by the school may be purchased by students in accordance with administrative procedures established by the
Superintendent.

A periodic review of the food-service accounts shall be made by the Superintendent. Any surplus funds from the National
School Lunch Program or the Healthy, Hunger-Free Kids Act of 2010 (P.L. 111-296) shall be used to reduce the cost of the
service to students or to purchase cafeteria equipment. Surplus funds from a-la-carte foods may accrue to the food-service
program.

Cafeteria purchases may be prepaid into individual food service accounts before meal service begins or paid as they receive
meals. Prepayments into individual food service accounts may be made through the District approved online prepaid
account system.

The only deductions made from prepaid accounts will be for the purchase of meals or other allowable food purchases in the
cafeteria.

If a student withdraws or graduates and has a positive balance, the balance may be receipted into the school lunch fund
where the school lunch program funds are maintained unless the parent requests a refund. If a student withdraws or
graduates with a positive balance greater than $10.00, the parents shall be notified by mail and given the option of
receiving a refund within sixty (60) days. If no response is received within sixty (60) days, the account will be closed and
the funds will no longer be available. Unclaimed balances will be transferred to the school lunch fund where the school
lunch program funds are maintained.



If a student repeatedly comes to school with no lunch and no money for lunch, the Food Service Manager should notify the
principal as this may be a sign of abuse or neglect and proper authorities may be contacted.

Bad Debt

Bad debt incurred through the inability to collect lunch payment from students is not an allowable cost chargeable to any
Federal program. Any related collection cost, including legal cost, arising from such bad debt after they have been
determined to be uncollectable are also unallowable. District efforts to collect bad debt shall be in accordance with Policy
6152 - Student Fees, Fines, and Charges.

Bad debt is uncollectable/delinquent debt that has been determined to be uncollectable no sooner than the end of the
school year in which the debt was incurred. If the uncollectable/delinguent debt cannot be recovered by the School Meals
Program in the year when the debt was incurred, then this is classified as bad debt, Once classified as bad debt, non-
Federal funding sources must reimburse the NSFSA for the total amount of the bad debt. The funds may come from the
District general fund, State or local funding, school or community organizations such as the PTA, or any other non-federal
source. Once the uncollectable/delinguent debt charges are converted to bad debt, records relating to those charges must
be maintained in accordance with the record retention requirements in 7 C.F.R. 210.9(b) (17) and 7 C.F.R. 210.15(b).

Negative Account Balances

Parents will be initially notified by a phone call, email or letter of a negative balance in their student’s account as warranted.
Negative balances are expected to be corrected upon the notification by District personnel. The cafeteria manager will be
responsible for making this initial notification to parents.

Students will be permitted to purchase meals from the District's food service using either cash on hand or a food service
account. A student may be allowed to incur a negative food service account balance subject to the following conditions.

Students may be permitted to accumulate negative food service account balance not to exceed $10.00. A student shall not
be permitted to purchase a la carte items without sufficient account balance or cash on hand.

A student who has exceeded the permissible negative balance amount in their account and does not have cash on hand
sufficient to purchase a meal will be treated respectfully. The District will provide meals to students with unpaid meal
balances without stigmatizing them, xand will make efforts to collect the charges incurred by the students so that the
unpaid charges are not classified as bad debt at the end of the school year.
If a student has reached the permissible level of negative lunch account balance, they shall be provided a x
alternate meal that follows the USDA meal pattern.

Negative lunch account balances will carry-over from year-to-year until paid in full,

Students who have qualified for free lunches are still responsible for paying off any debt that was incurred prior to
qualifying for free lunches.

Modifications Based on Compliant Medical Documentation
An adult student or student’s parent requesting special dietary accommodations for a student with a disability that restricts
the diet must provide the Medical Statement for Special Dietary Needs signed by a State authorized medical authority,
which is a medical professional authorized in the State of Florida to write prescriptions. The request must contain the
following information:

A. an explanation of how the student’s physical or mental impairment restricts the diet;

B. the food(s)/type(s) of foods to be avoided;

C. the food(s)/type(s) of foods to be substituted;

D, additional pertinent information, if any, that will assist in accommodating the student's needs.
If a Medical Statement for Special Dietary Needs is incomplete, unclear, or lacks sufficient detail, the special dietary

accommodation coordinator or food service director shall request that the student or parent/guardian request that the
medical authority supplement the response so that a safe meal can be provided.



A special dietary accommodation for a student who has a disability that restricts the student’s diet must be supported by a
Medical Statement for Special Dietary Needs, which should be submitted to the Food Service Director who shall serve as the
Special Dietary Accommodation Coordinator.

A student with a disability may have an IEP or 504 plan that requires specific instruction, services, or accommodation
related to the student’s nutritional needs. If a student’s IEP or 504 plan contains the same information that is required on a
Medical Statement for Special Dietary Needs, it is still necessary to obtain and submit a separate Medical Statement for
Special Dietary Needs.

The individual making an initial request for such substitutions must inform the Food Service Director or Special Dietary
Accommodation Coordinator that the student has a disability that restricts the student's diet. The School District will honor
the request upon receipt of the required documentation from a State authorized medical authority. If the Special Dietary
Accommodation Coordinator is unable to grant a requested accommodation following receipt of the medical authority's
statement, the student or parent shall be provided with an explanation of the basis for the decision. Compliant requests
shall be immediately implemented.

Disability Accommodation Grievance Procedure

The following procedure is intended to provide prompt and equitable resolution to any concern or disagreement regarding
the food service program's administration of meal modifications made or requested on the basis of a student's disability.
None of the procedures described in this policy section shall prevent a student or parent from pursuing a complaint with
any State or Federal agency, including the USDA, using the procedures described at the end of this policy or otherwise
available under Florida or Federal law.

A. If an initial request for accommodation in the form of substituted meals is denied, the student or parent may
request review of that decision by the Food Service Director or designated Food Service Coordinator and shall
provide any communications between the student or parent and food service officials concerning the accommodation
request, any documentation provided by a medical authority, and any additional information the student or parent
believes is pertinent to the decision. A review of the materials provided and of the initial decision shall be completed
and a response provided to the student or parent as soon as practicable following receipt of the request for review.
If the initial decision is reversed, including due to additional information provided on review, the dietary
accommodations shall be implemented.

B. Any other complaint or disagreement with the food service administration concerning implementation of special
dietary accommodations based on a student's disability shall be presented to the Special Dietary Accommodation
Coordinator. The student or parent shall specify the nature of the concern and any requested remedy in writing. The
Coordinator shall promptly review the grievance and either contact the student or parent for any required
clarification of the request or to seek to reach an agreement regarding how to best address the concern. If no
agreement is reached, the Coordinator shall make a determination and notify the student or parent in writing as
soon as practicable. If the grievance is affirmed in any respect, the Coordinator shall propose a plan for
implementing appropriate remedial measures, If the student or parent is dissatisfied with the Coordinator's
determination, the student or parent may submit a written request to the Building Principal or Superintendent for
review. The Superintendent's determination shall be final.

Modifications Based on Noncompliant Medical Requests
On a case-by-case basis, substitutions to the standard meal requirements may be made, at no additional charge, for
students who provide a signed statement from a qualified medical authority that the student cannot consume certain food
items due to medical or other special dietary needs, but which does not comply with the requirements above. To qualify for
such consideration and substitutions the medical statement must identify:

A. the medical or dietary need that restricts the student's diet; and

B. the food(s) to be omitted from the student's diet and the food(s) or choice of foods that may be substituted.
Modification Based on Student/Parental Preference
When a request for a special dietary accommodation is not supported by an authorized Medical Statement for Special
Dietary Needs or included in a student’s IEP or 504 plan, the School District cannot provide modified meals that are not in

compliance with USDA Child Nutrition Program requirements. However, the Board authorizes the following:

A. Fluid Milk Substitution

The School District shall offer a Federally approved milk substitute with a written and signed request from a parent



that identifies the reason for the special dietary accommodation.

B. Religious Reason

The School District shall have no legal obligation to accommodate a student’s or parent’s request for
accommodations based on religious requests. However, the District will assist the student in choosing a
reimbursable meal through offer versus serve (OVS).

C. General Dietary Preference

The School District shall have no legal obligation to accommodate a student’s or parent’s general health, nutrition, or
food preferences. However, the District will assist the student in choosing a reimbursable meal through offer versus
serve (OVS).

Review

Upon receipt of a request for a special dietary accommodation, the Food Service Director or Special Dietary Accommodation
Coordinator shall review the request to ensure it is supported as required by Federal law and Board policy and if not, shall
request additional or clarifying information from the student or parent making the request.

Implementation

When the need for a special dietary accommodation is supported by a Medical Statement for Special Dietary Needs signed
by a State authorized medical authority, the District will offer a reasonable modification that effectively accommodates the
student’s disability. Following USDA Child Nutrition Program regulations, the District may consider factors such as cost and
efficiency and is not required to prepare a specific meal, provide a specific brand of food, or provide a meal beyond the
meals provided to other students.

For students who have an IEP or 504 plan that requires specific food related accommodations, the District shall provide the
accommodation as required by law, seeking clarifying medical information, as necessary.

A special dietary request will be approved and implemented upon submission of a completed authorized Medical Statement.
Student Absence

If a student receiving a special dietary accommodation is absent or does not wish to participate in school lunch on a day an
accommodation is planned, the student or parent shall contact the Special Dietary Accommodation Coordinator by 9:00
a.m. the same day.

Renewing A Special Dietary Request

An authorized Medical Statement does not need to be updated annually. However, the Special Dietary Accommodation
Coordinator may annually seek clarification or updates on special dietary requests.

Discontinuation of a Special Dietary Request

A special dietary request or part of a request may be discontinued by a parent by submitting the request in writing to the
Special Dietary Accommodation Coordinator or shall be discontinued consistent with the medical authorities
recommendation provided with the Medical Statement for Special Dietary Needs.

Lunch Service for Non-Students

In addition to students, lunches sold by the school may be purchased by staff members and community residents in
accordance with administrative procedures established by the Superintendent. Lunches may be made available, free of
charge, to senior citizens who are serving as volunteers to the District.

Food Safety Compliance

In accordance with Federal law, the Food and Nutrition Services Department shall take such actions as are necessary to
obtain a minimum of two (2) food safety inspections per school year, which are conducted by the State or local
governmental agency responsible for food safety inspections. The report of the most recent inspection will be posted in a

publicly visible location, and a copy of the report will be available upon request.

Operation of the Food Service Program



With regard to the operation of the school food service program, the Superintendent shall require:
A. the maintenance of sanitary, neat premises free from fire and health hazards;
B. the preparation of food that complies with Federal food safety regulations;
C. the planning and execution of menus in compliance with USDA requirements;

D. the purchase of food and supplies in accordance with State and Federal law, USDA regulations, and Board policy;
(see Policy 1129, Policy 1214, Policy 3129, Policy 3214, Policy 4129, Policy 4214, and Policy 6460)

E. complying with food holds and recalls in accordance with USDA regulations;

F. the administration, accounting, and disposition of food-service funds pursuant to Federal and State law and USDA
regulations;

G. the safekeeping and storage of food and food equipment pursuant to State and Federal law and USDA regulations;
H. the regular maintenance and replacement of equipment;

I. all District employees whose salaries are paid for with USDA funds or non-Federal funds used to meet a match or
cost share requirement must comply with the District’s time and effort record-keeping policy (see Policy 6116).

The Superintendent will require that the food service program serve foods in the schools of the District that reinforce the
nutrition concepts taught in the classrooms.

The District shall serve only nutritious food in accordance with the nutritional standards adopted by the Board in compliance
with the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School nutrition guidelines. Foods
and beverages in competition with the District’s food-service program must comply with the current USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in School nutrition guidelines.

The Superintendent is responsible for implementing the food service program in accordance with the adopted nutrition
standards and shall provide a report regarding the District’s compliance with the standards at one of its regular meetings
annually.

Vending Machines

The Board recognizes that vending machines can produce revenues which are useful to augment programs and services to
students and staff. It will, therefore, authorize their use in District facilities providing that the following conditions are
satisfied.

A. The installation, servicing, stocking, and maintenance of each machine is contracted x with a reputable supplier of
vending machines and their products.

B. No products are vended which would conflict with or contradict information or procedures contained in the District's
educational programs on health and nutrition.

C. No food or beverages are to be sold or distributed which will compete with the District's food-service program.

D. Food items and beverages in vending machines for consumption on campus shall comply with the current USDA
Dietary Guidelines for Americans and the USDA Smart Snacks in Schools regulations and applicable State law.

In accordance with the nutritional standards adopted by the Board, the placement of vending machines in any classroom
where students are provided instruction unless the classroom is also used to serve meals to students is prohibited.

Nondiscrimination Statement

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies,
this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender status,
sexual orientation, or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, age (except as
authorized by law), religion, military status, ancestry, or genetic information (collectively, "protected classes") or reprisal or



retaliation for prior civil rights activity. The District's nondiscrimination statement below is complementary to the District's
nondiscrimination policies, including Policy 2260 - Nondiscrimination and Access to Equal Opportunity and Policy
1422/Policy 3122/Policy 4122 - Nondiscrimination and Equal Employment Opportunity.

Program information may be made available in languages other than English. Persons with disabilities who require
alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign
Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at
(202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339,

To file @ program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf or
https://dpi.wi.gov/sites/defauIt/fiIes/imce/school-nutrition/pdf/sfa-civil-rights-complaints-procedure-template.pdf, from any
USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s
name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to
inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The
completed AD-3027 form or letter must be submitted to USDA by:

A. Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

B. Fax:
(833) 256-1665 or (202) 690-7442; or

C. E-mail:
program.intake@usda.gov.

This institution is an equal opportunity providen

Policy Distribution

This policy shall be distributed in writing to all households at the start of each school year and to households transferring to
the school or School District during the school year. The policy will also be provided to all District staff with responsibility for

enforcing the policies.
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8510 - WELLNESS

As required by law, the School Board establishes the following wellness policy for the School District as a part of a
comprehensive wellness initiative.

The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the District's
students. Furthermore, research supports that there is a positive correlation between a student's health and well-being and
his/her ability to learn. Schools can play an important role in the developmental process by which students establish their
health and nutrition habits by providing nutritious meals and snacks through the schools' meal programs by supporting the

development of good eating habits in a health school meal environment and by promoting increased physical activity in and
out of school.

School personnel, parents, and the public at large must be involved in a community-wide effort to promote, support, and
model healthy behaviors and habits with respect to eating and exercise,

The Board sets the following goals to enable students to establish lifelong skills and attitudes that promote good heaith,
healthy nutrition, and physical activity habits:

A. Regarding nutrition education, the District shall:

1. Strive to provide nutrition education opportunities that are enjoyable, developmentally appropriate, and
include culturally-relevant participatory activities, such as contests, promotions, taste testing, and others.

2, Include nutrition education opportunities for appropriate student projects related to nutrition and, when
possible, involve community-focused health and wellness agencies and organizations.



3. Extend nutrition education opportunities beyond the classroom by engaging and involving the District's
and/or school's food service professionals.

4. Display age-appropriate nutrition education posters, such as the USDA's MyPlate in the cafeteria and other
appropriate areas visible to students and others in the school community.

5. Promote the school cafeteria as a "learning lab" by allowing students to apply the knowledge, attitudes, and
skills taught in the classroom when making choices during mealtime.

B. Regarding physical education, the District shall:
1, Physical Education
a. Offer students in grades K-12, including those with disabilities, special health care needs and in
alternative educational settings (to the extent consistent with the students' IEPs), physical education

in accordance with F.S. 1003.4282 and 1003.455, which includes the following:

1. Elementary School Students (Grades K-5) - 150 minutes per week. A minimum of thirty (30)
consecutive minutes is required on any day that physical education instruction is provided.

2. Middle School Students (Grades 6-8), - One (1) class per day for one (1) semester each year.

3. High School Students - One (1) credit will be earned in physical education with the integration
of health.

b. Utilize teachers properly certificated/licensed to provide instruction in physical education.
2. Physical Activity
a. Provide students in grades K - 12 with the opportunity to use physical activity in which they
participate outside the regular school day (other than organized interscholastic athletics) to satisfy
physical activity requirements,
b. Allow students in grades ____ -12 the opportunity to participate in interscholastic sports programs.

C. With regard to other school-based activities:

Students shall be provided access to free drinking water during designated lunch and breakfast meal times and may
be available throughout the school day in designated areas.

1. The school shall provide attractive, clean environments within which the students eat.

2. Schools in our system utilize electronic identification and payment systems for school meals to eliminate any
stigma or identification of students eligible to receive free and/or reduced price meals.

3. Schools provide students affordable access to the varied and nutritious foods they need to be healthy and to
learn well regardless of unpaid meal balances.

D. With regard to nutrition promotion, the District shall provide that any foods and beverages marketed or promoted to
students on the school campus, during the school day, will meet or exceed the USDA Smart Snacks in School
nutrition standards.

Additionally, the District shall create an environment that reinforces the development of healthy eating habits,
including offering and encouraging consumption of the following healthy foods that align with the USDA Dietary
Guidelines for Americans and comply with the USDA Smart Snacks in School nutrition standards:

1. a variety of fresh produce to include those prepared without added fats, sugars, and/or sodium;
2. a variety of vegetables daily to include five (5) specific subgroups outlined in the Dietary Guidelines for
Americans and promoted in the MyPlate materials (dark green, red/orange, beans/peas/legumes, starchy and

other);

3. whole grain, whole and whole grain rice products that meet school lunch and breakfast program
requirements and, if offered, Smart Snack in School standards;



E.

4, choice of fluid milks from fat-free or low-fat (unflavored and flavored) at program lunch and breaks meals
with one (1) choice being unflavored;

5. meals planned to meet specific calorie ranges for the age/grade groups served;

6. eliminate foods offered in program meals and those offered as part of Smart Snacks in Schools are free of
added trans-fat;

7. promote and encourage a variety of choices from the fruit component and vegetable component daily within
the schoollunch program;

8. require students to select a fruit or vegetable portion meeting the minimum portion requirements as part of a
complete reimbursable meal;

9. designate wellness champions at each school that will promote wellness resources through the District’s
and/or school's website for students, families, and the community;

10, provide opportunities for students to develop the knowledge and skills for consuming healthful foods;
11. promote access to the traditional school breakfast program but work to explore additional opportunities for
students to participate, such as Grab-n-Go options, Breakfast After the (first) Bell, Breakfast in the Hall,

kiosk, Breakfasts in the Classroom, vending machines, etc.

The District nutrition department will promote and encourage Farm to School efforts in order to provide the healthy
foods identified above.

Furthermore, with the objectives of enhancing student health and well-being, and reducing childhood obesity, the following
guidelines are established:

A,

o

In accordance with Policy 8500, entitled Food Service, the food service program shall comply with Federal and State
regulations pertaining to the selection, preparation, consumption, and disposal of food and beverages as well as to
the fiscal management of the program.

. As set forth in Policy 8531, entitled Free and Reduced Price Meals, the guidelines for reimbursable school meals are

not less restrictive than the guideiines issued by the U.S. Department of Agriculture (USDA).

. All foods and beverages sold to students on the school campus during the school day outside of reimbursable school

meals are considered "competitive foods" and must comply with the nutrition standards for competitive food as
defined and required in 7 C.F.R. 210.11. Competitive foods include items sold a-la-carte in the cafeteria, from
vending machines, school stores, snack bars, and for in-school fundraisers. For the purposes of competitive food
standards implementation, "school campus" refers to all areas of the property under the jurisdiction of the school
that are accessible to students during the school day. "School day" refers to the period from midnight before to
thirty (30) minutes after the end of the official school day.

. Unless sold by the Food Service Program, competitive food items sold to students during the school day shall not

consist of ready-to-eat combination foods of meat or meat alternate and grain products as defined in 7 C.F.R.
210.11 and incorporated in F.A.C. 5P-2.002.

. Competitive food and beverage standards may be exempted for the purpose of conducting in-frequent school-

sponsored fundraisers up to five (5) days per school year in elementary schools, ten (10) days per school year in
middle and combination schools, and fifteen (15) days per school year in high schools. Each school is responsible for
maintaining records documenting the occurrence of any exempted school-sponsored fundraisers to demonstrate
compliance with this policy.

. No school-sponsored fundraisers, which include the sale of food items, will be permitted to occur until thirty (30)

minutes after the conclusion of the last designated meal service period.

All foods offered on the school campus during the school day shall comply with the current USDA Dietary Guidelines
for Americans, including competitive foods that are available to students a la carte in the dining area, as classroom
snacks, or from vending machines, for classroom parties, or at holiday celebrations.



H. The Smart Snacks Product Calculator available online will be used to assess if competitive food items meet the
standards.

L. All food and beverages that are provided, other than through sale, on the school campus during the school day

(which may include for classroom parties and at holiday celebrations) align with the current USDA Dietary Guidelines
for Americans.

J. The school food service program may involve students, parents, staff, and/or school officials in the selection of
competitive food items to be sold in the schools.

K. The food service program shall be administered by a qualified nutrition professional.

L. The food service program shall be administered by a director who Is properly qualified, certificated, licensed, or
credentialed, according to current professional standards.

M. Continuing professional development shall be provided for all staff of the food service program.

The Board designates the building principals as the individual(s) charged with operational responsibility for measuring and
evaluating the District's implementation and progress under this policy.
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8600 - TRANSPORTATION

It is the policy of the School Board to provide transportation for those students whose distance from their school makes this
service necessary within the limitations established by State law and the regulations of the State of Florida. Such laws and
rules shall govern any question not covered by this policy.

Provisions for reciprocal agreements with contiguous school districts for school bus and other Board-approved
vehicle transportation services, inspections, and screening requirements shall be in accordance with Florida statute.

School buses shall be purchased, housed, and maintained by the District for the transportation of resident students
between their home areas and the schools of the District to which they are assigned.

Students living more than two (2) miles from their home school will be eligible for District provided bus transportation.
Students who attend school out of their home school zone will not be eligible for District provided transportation. Students
shall board the bus at the nearest designated stop and will not enter or leave the bus at any other designated stop, except
upon approval of the principal or principal’s designee.

Students living within one and one-half (1 1/2) miles of school may be provided District bus transportation under the
following conditions:

A, Permanently disabled students, whose Individual Education Plan requires special transportation.
B. Temporarily disabled students upon request and verification of disability and length of time of disability.

C. Students whose walking routes to school meet the State criteria for hazardous walking conditions.



F.S. 1006.23 requires the Board and other governmental entities work cooperatively to identify conditions that are
hazardous along student walking routes to school and requires such condition shall be inspected by a representative
of the School District and a representative of the State or local governmental entity that has jurisdiction over the
perceived hazardous location. If it is determined that the condition meets the criteria established in State law for
hazardous walking conditions, the Board shall provide transportation to students who would be subjected to such
conditions. State law further requires State or local governmental entities having jurisdiction to correct such
hazardous conditions within a reasonable period of time. The Board and Superintendent shall follow State law with
respect to correcting hazardous walking conditions.

Parents of students who become or are determined to be non-eligible for school bus transportation shall be notified in

writing. The student will be allowed to ride the bus for a minimum of three (3) additional days depending on the

circumstances of the non-eligibility. If the student was riding the school bus illegally, removal from the bus will be
immediate.

Bus routes shall be established so that an authorized bus stop is available within reasonable walking distance of the home
of every resident student entitled to transportation services. The Board shall approve the bus routes annually. The
Superintendent is authorized to make any necessary changes in the approved route.

The Board authorizes the installation and use of video recording devices in the school buses to assist the drivers in
providing for the safety and well being of the students while on a bus.

Duties and Responsibilities of the Director of Transportation

A. Counsel with school bus operators regarding safety and efficiency of service to schools and to make
recommendations to them for improvement in service.

B. Recommend to the Superintendent the initial or continued employment of bus operators, and other transportation
personnel.

C. Instruct school bus operators in procedures to be followed in conducting school bus emergency evacuation drills and
confer with each Principal regarding scheduling, conducting, and documenting school bus evacuation drills. These
procedures shall include a requirement that all operators of school buses transporting students, teachers, or
chaperones on field and activity trips instruct all passengers in the locations and proper use of school bus
emergency exits prior to each such trip.

D. Counsel with bus operators regarding operator responsibility and authority, as well as job performance.
The Director of Transportation shall consider the knowledge, skills, and abilities related to student management techniques,
as well as the characteristics of students with disabilities, when selecting or assigning operators and attendants for routes
serving ESE students.
Duties and Responsibilities of the Principal
A. Assume responsibility under the direction of the Superintendent for all student disciplinary cases that arise in
connection with transportation in accordance with Florida statutes, Florida State Board Rule, and the Student Code

of Conduct.

B. Instruct students as a part of their safety program on the rules pertaining to student transportation, walking to and
from school, bicycle, and other vehicle operations.

C. Develop at the school a parking policy for the safety of students, visitors, and staff while operating or parking
personal vehicles on campus.

D. Conduct, at a minimum, during the first six (6) weeks of each semester, school bus evacuation drills, and maintain
documentation for these drills.

E. Develop a plan for the supervision of transported students who arrive early or remain late.

F. Designate places for students to get on and off school buses at the school site, and provide supervision of the
loading/unloading zone.

G. Provide instruction for all transported students in safe practices on and off the bus during the first six (6) weeks of
the first semester of the school year.



H.

Request authority in writing for transportation of students on field trips and activity trips, or other special trips, and
to plan such trips in accordance with policies approved by the Board.

Duties and Responsibilities of the Bus Operator

A.

0

Pass all required physical examinations and meet such requirements as may be prescribed by State law, State Board
rules, or Board policy.

. Be clean and neat in appearance, and to refrain from wearing shoes that are not securely heid on the foot.

Refrain from use of tobacco while operating the bus, as well as the use of profane language in the presence of the
students. Operators shall not use or be under the influence of alcohol, illicit drugs, or any substance that may impair
the operator’s alertness or performance while on duty. Operators shali not carry firearms while on school board
property,

. Prescribe, in cooperation with the Principal, the seating arrangements of students.

. Report needed changes in school bus transportation to the Director of Transportation including, but not limited to,

bus loads, bus deficiencies, road hazards, routes, and schedules.

. Study and observe all laws, rules of the State Board, and policies of the Board relating to transportation.

. Attend and participate in conferences and training classes for school bus operators, and be prepared at any time to

pass successfully a reasonable examination concerning traffic laws, State and local transportation rules, and driving
skills.

. Require that transported students observe all rules prescribed by law, State Board rule, and the policies of the

Board.

. Maintain order and discipline, under the direction of the Principal, on the part of every passenger.

. Permit students to leave the bus only at their assigned stop, except upon written authorization of the Principal,or

Transportation Management Team.

. Observe all procedures incorporated in the Florida Department of Education Basic School Bus Operator’s Curriculum.
. Instruct transported students in safe riding practices.
. Require all passengers to remain seated and to keep aisles and exits clear.

. Participate in emergency evacuation drills at least once each school semester under the direction of the assigned

Area Manager or school designee.

. Use the bus, if it is publicly owned, only to transport students to and from school, except upon specific direction of

the Superintendent.

. Prepare immediately after every accident involving the bus or a school bus passenger an accident report to be filed

with the Director of Transportation.

. Ascertain and ensure that all persons are off the bus before filling fuel tank.

. Drive always at a safe speed and never in excess of the legally posted speed limit in business or residential districts,

or fifty-five (55) miles per hour outside business or residential districts.

. Cooperate with duly authorized school officials, mechanics, and other personnel in the mechanical maintenance and

repair of the bus, and in overcoming hazards that threaten the safety or efficiency of service.

. Inspect the bus prior to the beginning of the first trip each morning and the first trip each afternoon, and report any

defect affecting safety or economy of operation immediately to authorized service personnel. The inspection shall
include all items identified in the procedures related to the mandatory daily inspection in the Basic School Bus
Operator Curriculum.



U. Keep the bus clean and neat at all times and not affix any stickers or other unauthorized items to the interior or
exterior of buses.

V. Prepare reports, keep all records required, and otherwise assist school officials in mapping bus routes, planning
schedules and in obtaining information for a continuous study of all phases of transportation service.

W. Wear a seat belt at all times when the bus is in operation.

X. Use roof-mounted white flashing strobe lights, if the bus is so equipped while the bus is in operation.

Y. Report the following immediately to the Director of Transportation, Principal, or other designated officials:
1, misconduct on the part of any student while on the bus or under the operator’s immediate supervision;
2. complaints requiring attention of school authorities;

3, any hazards arising that would offer either an actual or a potential threat to the safety of students in the
operator’s care;

4, causes for failure to maintain school bus time schedule; and
5. overloaded conditions on the bus that exceed the rated capacity of the bus.
Z. Perform a complete interior inspection of each bus after each run and trip to ensure no students are left on board.,

AA, Maintain as far as practicable by patient and considerate treatment of parents a feeling of security in the safety of
students transported.

The Superintendent shall require that bus operators, and attendants if used, are instructed as to their responsibilities for
students who are transported at public expense as follows:

A. The operator or attendant of a bus transporting students shall remain with the bus so that students aboard will be
under supervision at all times, except to call for assistance in case of an emergency or accident involving the
students or bus.

B. In cases where a student with physical disabilities is unable to leave the area of a student stop without assistance,
the school bus operator shall not assume responsibility for such assistance except in an emergency that threatens
the safety of such student or students,

C. The operator and attendant (if used) shall be provided certified cardiopulmonary resuscitation (CPR) and first aid
training along with other required pre-service training prior to transporting students, and shall receive CPR and first
aid refresher in-service training at least biennially; however, the operator and attendant (if used) shall not
give medicine and shall limit their assistance to that which may normally be expected of a reasonable, prudent
person or as specified in the student’s Individual Educational Plan or Individualized Seizure Action Plan.

D. School bus operators and attendants (if used) shall receive information regarding each affected student's
Individualized Seizure Action Plan and appropriate training regarding how to provide recommended care if the
student shows symptoms of the epilepsy or seizure disorder, in accordance with F.S. 1006.062. The student's parent
and emergency contact information will also be provided to bus operators and attendants.

The Superintendent shall also require that bus operators and attendants are provided instructions, in writing, as to any
special conditions or non-medical care which a student may need while on the bus.

Parents, guardians, and students shall be informed at least annually in writing of their responsibilities for the following:
A. to ensure the safe travel of their students during the portions of each trip to and from school and home when the
students are not under the custody and control of the District, including during each trip to and from home and the

assigned bus stop when the District provides bus transportation;

B. to ensure that students ride only on their assigned school buses and get off only at assighed bus stops, except when
the District has approved, upon the request of the parent or guardian, alternative buses or arrangements;

C. to ensure students are aware of and follow the District's adopted Code of Student Conduct while the students are at
school bus stops and provide necessary supervision during times when the bus is not present; and



D. to ensure that, when the physica! disability of the student renders the student unable to get on and off the bus
without assistance, the parent or guardian provides the necessary assistance to help the student get on and off at
the bus stop, as required by District policy or the student’s individual educational plan.
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8600.04 - BUS OPERATOR QUALIFICATIONS, CERTIFICATION, DISCIPLINE, AND TERMINATION

Purpose

The safety and welfare of District students is of paramount importance to the School Board and transportation personnel of
the District are charged with the responsibility of student transportation safety. Thus, it is essential that school buses be
operated by properly qualified and licensed drivers who meet all other requirements of State and Federal laws, State Board
rules, and Board policies for the transport of students.

Applicants

The Board requires that each applicant for a bus operator’s position possess a valid Florida Commercial Driver License Class
B with Passenger and S Endorsements, together with an acceptable driving record, a current valid medical examiner’s
certificate, and such other licenses and endorsements as may be required by applicable law and regulation, and meet all
other minimum qualifications as may be required by Federal law, State law, State Board Rule, Board policy, and the
District’s safe driver plan. The driving record of all applicants shall be obtained from the Florida Department of Highway
Safety and Motor Vehicles (DHSMV) and reviewed by the District as and when required by law to verify an acceptable
driving history and compliance with the standards of this policy and applicable law and regulation.

At the time of initial employment, the Board shall require that the operator of a school bus meet the requirements as
described in the official job description of Bus Driver or Bus Driver/Driver Trainer.

Employees




Prior to transporting students on a school bus each operator shail meet the following requirements:

A. hold a valid commercial driver license with a passenger endorsement and a school bus endorsement;

B. successfully complete forty (40) hours of pre-service training, which must include certified cardiopulmonary
resuscitation (CPR) and first aid training, and must consist of at least twenty (20) hours of classroom instruction and
eight (8) hours of behind-the-wheel training. The classroom instruction and behind-the-wheel training shall be based
upon the Department’s Basic School Bus Operator Curriculum, Revised 2006;

C. demonstrate the ability to prepare required written reports;

D. be physically capable of operating the vehicle as determined by physical examination, given by a physician
designated by the Board, and as determined by a dexterity test administered by the District;

E. demonstrate physical and mental capabilities required to carry out all assigned responsibilities as a school bus
operator; and

F. meets the qualifications described in 49 C.F.R. Part 391, relating to physical qualifications and examination, which
includes the physical standards established by the Federal Motor Carrier Safety Administration pursuant to 49 C.F.R.
Sections 391.41 and 391.43

In addition to the requirements set forth above, a bus operator employed by the Board shall at all times during the term of
their employment maintain an acceptable driving record, possess a current valid medical examiner’s certificate, hold such
other licenses and endorsements as may be required by applicable law and regulation, and meet all other minimum
qualifications as may be required by Federal law, State law, State Board rule, Board policy, and the District’s safe driver
plan.

It is the intent of this Board to protect its students from drivers whose certification is invalidated under Florida law or the
District’s safe driver plan. Any employee who operates a school bus with a license s/he knows, or should have known, is
suspended or revoked shall be subject to discipline, up to and including termination.

The driving record of all school bus operators shall be obtained and reviewed prior to each fall semester, and shall be
subject to continuous screening by using the Motor Vehicle Operator Tracking and Reporting System (MOTRS) through the
Florida Department of Motor Vehicles and Highway Safety database.

Any bus operator whose driving record is found to include a plea of guilty, nolo contendere, or adjudication withheld of guilt
for any of the following infractions shall be subject to disciplinary action up to and including termination in accordance with
the District’s safe driver plan:

A. driving under the influence

B. falsifying an accident report

C. at fault accident resulting in a fatality

D. passing a stopped school bus

E. reckless driving

F. more than two (2) careless driving infractions within any one (1) year period

G. failing to give notice of a crash to a local police department or county sheriff when such crash results in injury to or
death of any persons or damage to any vehicle or other property in an apparent amount of at least $500

H. speeding in a school zone
I. railroad crossing offenses
J. leaving the scene of an accident involving injuries or property damage

K. speeding in excess of twenty-one (21) miles per hour over posted speed limit



L. loss of or suspension of driver’s license for traffic related offenses/violations of F.S. Chapter 316, or multiple non-
traffic related offenses

M. more than seven (7) points on license

In addition, a bus operator who viclates Board policies regarding the unnecessary idling of school buses or using a wireless
communication device while operating a school bus shall be subject to disciplinary action in accordance with the District’s
safe driver plan.

All bus operators must conform to the provisions of 49 C.F.R., Part 40 and Part 382, relating to the substance abuse testing

and alcohol detection program. A driver testing positive for a controlled substance under the provisions noted above shalil
be terminated from school bus driving duties.

All bus operators are required to submit to follow-up criminal background checks in accordance with State law.
At least annually, the Board shall require that each operator of a school bus meets the following requirements:
A, successfully complete the requirements prescribed by this policy;
B. successfully complete a minimum of eight (8) hours of in-service training related to the operator’s responsibilities for

transporting students, which may include training hours from the required certified CPR and first aid training,
pursuant to F.A.C. Rule 6A-3.0121;

C. successfully pass a dexterity test administered by the District and maintain a valid Medical Examiners Certificate
verifying that the operator meets the requirements of 49 C.F.R. Part 391,

At the time of reemployment, the Board shall assure that each school bus operator meets all of the requirements contained
herein. If not more than a twelve (12) continuous calendar month break in service has occurred, an operator shall be
required to complete eight (8) hours of in-service training related to their responsibilities for transporting students prior to
driving a school bus with students. If a period exceeding twelve (12) calendar months has occurred, the operator shall be
required to successfully complete all of the requirements of this policy.
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8606 - USE OF WIRELESS COMMUNICATION DEVICES BY DISTRICT SCHOOL BUS OPERATORS

For purposes of this policy, wireless communication devices (WCDs) means any handheld device used or capable of being
used in a handheld manner, that is designed or intended to receive or transmit text or character-based messages, access or
store data, or connected to the Internet or any communications service as defined in F.S. 812.15 and that allows text
communications. WCDs include, but are not limited to, cellular and wireless telephones, pagers/beepers, personal digital
assistants (PDAs), Blackberries/Smartphones, and other Wi-Fi-enabled or broadband access devices.

Celiular phone use for voice communication and texting while driving has been found to contribute to school bus crashes.
According to the National Safety Council and the National Transportation Safety Board, the risk of collision is considerably

greater when using a cellular phone while driving. The use of a cellular phone while driving is a distraction from the driving
environment.

It is the policy of the School Board that WCDs, including WCDs equipped with ear pieces, ear buds, headsets, and/or
Bluetooth, shall not be used for any purpose, including, but not limited to, placing or receiving phone calls, sending or
receiving text messages, or sending or receiving e-mails, anytime the operator is actively driving a District school bus, with
or without students on board.

The mobile radio installed on all District school buses will be the primary communication system for District school bus
operators. If the mobile bus radio fails, and the school bus operator's responsibility for the safety and heaith of the students
being transported makes it necessary for the school bus driver to use a WCD while performing bus-operating duties, the
school bus operator will depart the roadway, stop the bus in a safe area, and then use the WCD.

Furthermore, it shall be the policy of the Board that school bus operators shall adhere to all District policies pertaining to
staff use of WCDs (see Policy 7530.01 and Policy 8625) and two-way radios.

Safety will always be the priority while driving a school bus. Any deviation to the above policy will result in disciplinary
action as set forth in Board policy or the collective bargaining agreement.
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8610 - TRANSPORTATION ROUTE PLANNING

School bus and other School Board-approved vehicle routes shall be scheduled along regularly maintained all-weather
highways in such a manner as to utilize the maximum time, distance, and number of students transported. All-weather
roads are defined as: hard-surfaced construction regularly maintained pavement, parked marl, etc.; twenty (20) feet in
width; shoulder clearance of five (5) feet on each side; overhead clearance twelve (12) feet under all weather conditions;
free from obstruction, and free from bridges less than bus weight.

School buses and other Board-approved vehicles may be directed on circuitous routes in order to avoid stops on four-lane

or heavily traveled highways, or at the end of bus routes, if recommended by the Superintendent and approved by the
Board.

Routes shall be designated to the maximum extent possible so the need for backing or a three-point turnaround is
eliminated.

Stops shall be designated at the most reasonably safe location for the area being served. There shall be a minimum
distance of 0.2 miles or 1056 ft between stops unless an unusual circumstance dictates otherwise. Whenever possible,
stops shall not be designated where the visibility is obscured for a distance of 200 feet either way.
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8625 - BAN ON TEXTING WHILE DRIVING

It is the intent of the School Board to improve roadway safety for operators and passengers of District motor vehicles and
buses and personal vehicles while employees are driving to/from any location for District business.

DEFINITIONS

"Motor vehicle" means all District-owned, operated, rented, contracted or leased passenger vehicles, including school
buses, as well as any motor vehicle that is privately owned or leased and is used to transport Board employees and
students where such use is subject to Board or Superintendent authorization and approval, or operated by a Board
employee while traveling to or from any location on official school business. A motor vehicle (other than a school bus) that
Is stationary is not being operated and is not subject to the prohibition in this policy. Policy 8606 and Policy 8600.04 further
governs the use of wireless communication devices by school bus operators.

"Wireless communication device” means any handheld device used or capable of being used in a handheld manner, that
Is designed or intended to receive or transmit text or character-based messages, access or store data, or connected to the
Internet or any communications service as defined in F.S. 812.15 and that allows text communications. WCDs include, but
are not limited to, cellular and wireless telephones, pagers/beepers, personal digital assistants (PDAs),
Blackberries/Smartphones, and other Wi-Fi-enabled or broadband access devices, including all bluetooth capable devices.

General Prohibitions

A Board employee shall not operate a District motor vehicle at any time, or a personal vehicle while driving to/from any
location on school business, while manually typing or entering multiple letters, numbers, symbols, or other characters into
a wireless communications device or while sending or reading messages on such a device for the purpose of non-voice
interpersonal communication, including, but not limited to, communication methods known as texting, e-mailing, instant
messaging, and any other social media messaging.

This prohibition does not apply to those acts authorized by F.S. 316.305 that, include, but are not limited to, the following:

A. performing certain official duties while operating an authorized emergency vehicle as defined in F.S. 322.01, a law
enforcement or fire service professional, or an emergency medical services professional;

B. reporting an emergency or criminal or suspicious activity to law enforcement authorities;
C. receiving messages that are:

1. related to the operation or navigation of the motor vehicle;



2. safety-related information, including emergency, traffic, or weather alerts;
3. data used primarily by the motor vehicle; or
4. radio broadcasts.

D. using a navigation system or device; or

E. conducting wireless interpersonal communication that does not require manual entry of information or reading
text messages, except to activate, deactivate, or initiate a feature or function.

Hands-Free in School Crossings, School Zones, and Work Zone Areas

Board employees shall not operate a District motor vehicle at any time, or a personal vehicle while driving to/from any
location on school business while using a wireless communications device in a handheld manner in a designated school
crossing, school zone, or work zone areas as defined in F.S. 316.003,

This prohibition does not apply to those acts authorized by F.S. 316.306 that, include, but are not limited to, the following:

A, performing certain official duties while operating an authorized emergency vehicle as defined in F.S. 322.01, a law
enforcement or fire service professional, or an emergency medical services professional;

B. reporting an emergency or criminal or suspicious activity to law enforcement authorities;
C. receiving messages that are:

1. related to the operation or navigation of the motor vehicle;

2. safety-related information, including emergency, traffic, or weather alerts;

3. data used primarily by the motor vehicle; or

4. radio broadcasts.
D. using a device or system in a hands-free manner for navigation purposes;

E. using a wireless communications device hands-free or hands-free in voice-operated mode, including but not limited
to, a factory-installed or after-market Bluetooth device; or

F. operating an autonomous vehicle, as defined in F.S. 316.003, in autonomous mode.
A Board employee who violates this policy is subject to disciplinary action up to and including termination.
Notwithstanding the provisions of F.S. 316.305(3)(c), a Board employee’s billing records for a Board-supplied wireless
communication device or the testimony of or written statements from appropriate authorities receiving such messages may
be admissible as evidence in any District-initiated proceeding to determine whether a violation of this policy has been

committed,
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8640 - TRANSPORTATION FOR FIELD AND OTHER DISTRICT-SPONSORED TRIPS

It shall be the policy of the School Board to use school buses, regular or special-purpose school vehicles for transportation
on field and other District-sponsored trips.

Transportation for all field and other District-sponsored trips may be limited by the availability of vehicles, drivers, and
scheduling and will not be available when needed for general school purposes.

The transportation for all field and other District-sponsored trips is to be by vehicles owned or approved by the District and
driven by approved drivers. Exceptions must have the approval of the Superintendent.

The Superintendent is authorized to establish transportation costs for school related and non-school related field trips. The
transportation costs shall be reviewed annually by the Superintendent. Such information can be found in the
District's Transportation Department Handbook.
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8645 - USE OF SCHOOL. BUSES

The primary use of buses owned by the School Board is the safe transportation of students to and from school and other
school-related activities. All other uses are secondary to this purpose.

Buses will be scheduled for use described below only as they are available so that the regular transportation of students to
and from school is not affected.

Only qualified drivers employed by the Board and assigned by the Board’s Director of Transportation will operate District
buses for any of the uses described herein.

School Related Use

Buses owned by the Board shall be available for transportation of school-related groups participating in interscholastic
competition or representing the District or school in activities sponsored by educational agencies.

Such use shall be permitted when it does not interfere with routine transportation of students to and from school.

Use by Local and/or State Government

Pursuant to State law, the Board may enter into agreements with the governing body of Clay County or any municipality in
Clay County or of any State agency or of any agency established or identified to assist in the provision of public
transportation and other public purposes, including, but not limited to, providing for the needs of the transportation
disadvantaged, as defined in F.S. 427.011, including, but not limited to, the elderly, pursuant to Pub. L. No. 89-73, as
amended, for the use of the school buses of the School District by departments, boards, commissions, or officers of such
county or municipality or of the State for county, municipal, or State purposes, including, but not limited to, transportation
of the transportation disadvantaged or other public purposes.

Each such agreement shall provide for reimbursement to the Board for the proportionate share of fixed and operating costs
incurred by the Board attributable to the use of the buses pursuant to the agreement or attributable to the maintenance or

other activities conducted by the Board.

Emergency Use

When an emergency arises and local or State government agencies require the use of buses, the Superintendent may
authorize such use upon such request. Such requests will supersede any scheduled use by non-school groups.



At various times other school districts, due to emergency or unusual circumstances, may request the use of buses owned
by the School District. Such usage may be permitted by the Superintendent, provided the other district reimburses the
District for the actual costs involved.

Prohibited Uses

Buses may not be used for religious services, instruction, or ceremonies, commercial (for-profit) activities, or politically
related events,

Wireless Communication Devices

Use of wireless communication devices on District school buses and other motor vehicles shall be subject to the restrictions
and prohibitions imposed by Policy 8625, Policy 8606, and F.S. 316.305.

Insurance and Hold Harmless Requirements

The governing body or State agency or agencies established or identified pursuant to Pub. L. No. 89-73, or an agency
established or identified to assist the transportation disadvantaged as defined in F.S. 427.011, or a public agency otherwise
receiving services from the Board shall indemnify and hold harmless the Board, its officers, agents, and employees, from

any and all liability by virtue of the use of the buses pursuant to an agreement authorized by this policy and State law.

For purposes of liability for negligence, state agencies or subdivisions as defined in F.S. 768.28(2) shall be covered by F.S.
768.28.

The written agreement between the Board and the government agency for the use of the bus(es) shall describe the
itinerary of the planned trip and shall provide that the government agency will reimburse the Board for the actual cost of
the driver, including fringe benefits, plus the current average per-mile cost for the operation of the bus on the trip.

The agreement shall be submitted to the Board for approval prior to the planned trip.
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8651 - BOARD-OWNED VEHICLES

It shall be the policy of the School Board that employee use of Board-owned vehicles shall be limited to those employees
whose duties require such use.

An employee may be assigned a vehicle if, in the judgment of the Superintendent, specific work circumstances require it.

The employee will use the assigned Board-owned vehicle for official Board business only and will return the Board-owned
vehicle to District property upon completion of his/her assigned duties daily.

In addition to using the assigned Board-owned vehicle for official Board business, the vehicle may be used for
transportation to and from work. However, if the assigned Board-owned vehicle is used for transportation to and from work,
the employee will be advised of the potential tax consequences for such routine use.

Unauthorized use of Board-owned vehicles will be cause for disciplinary action.

Employees who use a Board-owned vehicle shall notify their supervisor as to any accident or mechanical defect experienced
with the vehicle. The Transportation Director shall arrange for necessary repairs to be made.

Failure to report an accident or a mechanical defect experienced when operating a Board-owned vehicle may be cause for
disciplinary action.

The Superintendent shall require that all Board-owned vehicles are inspected at regular intervals, The vehicles shall be
placed in the District’s garage(s) for repairs or service if needed.

The Board shall not assume any financial responsibility for any contract for repairs by or purchase of repairs from a private
shop or a private individual unless prior approval is obtained from the Superintendent.
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8660 - ALTERNATIVE TRANSPORTATION METHODS

For purposes of this policy, "regular transportation" or "regular use" means transportation to and from school or school-
related activities which are part of a scheduled series or sequence of events to the same location.

Regular Transportation - In School Buses

The School Board shall use school buses, as defined in Florida statutes, for all regular transportation of students, pre-
kindergarten through grade 12. School buses are to be used whenever practical.

Regular Transportation - In Other Vehicles

Regular transportation of students in motor vehicles other than school buses may occur with the discretion of the Director
of Transportation.

When the regular transportation of students is provided in a vehicle other than a school bus that is owned, operated,
rented, contracted, or leased by the District, the following provisions shall apply:

A. The vehicle must be designed to transport fewer than ten (10) students or be a multifunction school activity bus, as
defined in 49 C.F.R. Part 571.3, if it is designed to transport more than ten (10) persons. Students must be
transported in designated seating positions and must use the occupant crash protection system provided by the
manufacturer unless the student’s physical condition prohibits such use.

B. An authorized vehicle may not be driven by a student on a public right-of-way. An authorized vehicle may be driven
by a student on school or private property as part of the student’s educational curriculum if no other student is in
the vehicle.

C. The driver of an authorized vehicle transporting students must maintain a valid driver license and must comply with
the requirements of the School District’s locally adopted safe driver plan, which includes a review of driving records
for disqualifying violations.

Transportation by Private Vehicles
Transportation of students in private vehicles may be authorized by the principal on a case-by-case basis.
Any private vehicle used to transport students under this policy shall be currently registered in the State of Florida, be

insured for personal injury protection and property damage liability in at least the minimum amounts required by law, and
be in good working order. A Board employee, parent, or other adult wishing to transport students in a private vehicle will



request approval by submitting his/her driver's license, vehicle registration, and insurance ID card. .. The principal will
follow the established procedure to determine whether approval of the request to transport students in a private vehicle is
appropriate.

Student transportation in private vehicles may only be authorized for trips within the State of Florida. A student who is
transported to an activity in a private vehicle approved under this policy shall return from the activity in the same vehicle
unless the student is released to his/her parent.

Insurance/Liability

Board employees will be covered by the Board's liability program when they are transporting students as part of their
assigned or related duties. Benefits due from private vehicle insurance will be primary, except for workers' compensation, in

accordance with State law.

Parents or other adults are not covered by the Board's liability program when they are transporting students and, therefore,
must have adequate insurance during the time that the vehicle is being used to transport students.

Emergency Threat to Student Health or Safety

Notwithstanding any other provision of this policy, in an emergency situation which constitutes an imminent threat to
student health or safety, school personnel may take whatever action is necessary under the circumstances to protect
students.

Any violation of this policy may subject an employee to discipline up to and including termination from employment.
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8700 - ANTI-FRAUD

This policy is implemented to make employees aware of activities that may be frauduient, illegal, or otherwise unethical.
The District will not tolerate such activities, and disciplinary measures will be implemented as appropriate.

Scope

This policy applies to any fraud, or suspected fraud, involving elected officials, employees, consultants, vendors,
contractors, outside agencies and employees of such agencies, and any other parties with a business relationship with the
District.

Policy

Fraud and fraudulent activity are strictly prohibited. The obligation to report fraud includes instances when the employee
knew or should have known that an incident of fraud had occurred. All administrators shall be vigilant for any conduct that
appears to constitute fraud or fraudulent activity within the scope of their responsibility.

Each employee or agent of the District shall be responsible for reporting any observed or suspected fraud or fraudulent
activity to the Superintendent who shall serve as agency chief inspector. If the observed or suspected fraud or fraudulent
activity involves a School Board member or the Superintendent, the report shouid be made to the Board Attorney or the
State of Florida's Chief Inspector General. Reports to the State of Florida's Chief Inspector General may be filed by
connecting to the State's Chief Inspector General's fraud hotline (http://www.floridaoig.com/reportfraud.htm), by calling
the fraud hotline maintained by the Chief Inspector General (1-800- 543-5353), or by faxing the complaint to the Chief
Inspector General (1-850-921-0817).

Further, the District will provide a link on its website so that tips about alleged fraud or fraudulent activity can be made
anonymously. However, an investigation of misconduct will not be conducted solely on the basis of an anonymous
allegation, If corroborating evidence can be found, then disciplinary action will be taken.

However, whistleblower protection provided by State law will not apply to individuals who utilize the State's Chief Inspector
General's fraud hotline as well as those who use the link on the District's website. Whistleblower protection may apply to
individuals who comply with the requirements for whistleblower protection under State law and who report alleged fraud or
fraudulent activity directly to the Superintendent who serves as the agency chief inspector.



When the information provided meets the criteria for fraud or fraudulent activity that is set forth in State law, this policy,
and Policy 1211, Policy 3211, Policy 4211, a staff member, former staff member, applicant, or any other person who files
the complaint can keep their identity confidential unless:

A. disclosure is necessary to protect the public's health, safety, and welfare;

B. absolutely necessary or unavoidable during the investigation; or

C. if disclosure is required by State law.
Pursuant to Policy 1550, Policy 3550, or Policy 4550, an allegation of fraud or fraudulent activity and all information
obtained pursuant to an investigation by the Superintendent of the allegation of fraud or fraudulent conduct will be
confidential and exempt from inspection or copying until the investigation ceases to be active or until the Superintendent

provides written notice to the employee who is the subject of the investigation.

Anonymous complaints for which no corroboration can be found will be retained by the District but, pursuant to State law,
shall not be placed in any employee's personnel file.

Fraud -~ Definitions

Fraud is defined as the intentional, false representation or concealment of a material fact in order to personally benefit or
induce another to act to his/her detriment.

Actions constituting fraud include, but are not limited to the following:
A, falsifying, unauthorized altering, or forgoing District documents, including but not limited to the following:

1. claims for payments or reimbursements, which would include, but not be limited to, submitting false claims
for travel or overtime

2. absence or leave forms, an example of which would be reporting falsely an absence as a sick day or failing to
report an absence

3. files, either in electronic or printed format, photographic records or audio records that are maintained by the
District or accounts belonging to the District

4, a check, bank draft, wire transfer, or any other District financial document

5. student records that are maintained in either electronic or printed formats

6. fire, health, sanitation, and safety reports that are maintained in either electronic or printed formats
B. misappropriating funds, supplies, or other assets of the District

. handling or reporting money or financial transactions in an improper or illegal manner
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. disclosing, either directly or indirectly, confidential and proprietary information to outside parties for personal gain

E. disclosing to other persons the purchasing/bidding activities engaged in or contemplated by the District so that any
entity, person, or business has an unfair advantage in the purchasing/bid process

F. causing the District to pay excessive prices or fees where justification is not documented

G. accepting or offering a bribe, gifts, or other favors under circumstances that indicate that the bribe, gift, or favor
was intended to influence a decision that was, or needed to be, made

H. removing, destroying, or using for personal gain records, furniture, fixtures and/or equipment
I. using State or Federal funds for other than their designated and approved purposes, or
J. using District equipment or work time for any outside private business activity.

This list is meant to illustrate the types of activities that are prohibited and is not intended to be all-inclusive, Other
misconduct of a similar nature is prohibited.



Investigation

Investigations of alleged fraud or fraudulent activity shall be conducted in accordance with this policy and the District's
whistleblower policy and procedure (Policy 1211, Policy 3211, and Policy 4211).

If the allegations of fraudulent misconduct involve a District employee, former employee, applicants, or independent
contractor, the Superintendent shall conduct a thorough investigation. If the Superintendent determines that the allegations
appear to involve criminal misconduct, the matter shall be referred to the Sheriff’s Office.

If the allegation involves the Superintendent or a Board member, the allegation shall be referred to the Board Attorney. If
the Board Attorney determines that the allegations appear to involve criminal misconduct, the matter shall be referred to
the Sheriff's Office. If the Board Attorney determines that the allegations do not appear to involve criminal misconduct, the
matter shall be assigned by the Board Attorney to a third party, who is not an employee of the District, for the purpose of
conducting an investigation concerning the allegations. Upon the conclusion of this investigation, the investigator shall
forward the report to the Board Attorney. The Board Attorney shall forward the report to the Board so that such action as is
appropriate can be taken.

Any investigation conducted pursuant to this policy shall be conducted without regard for the length of service,
position/title, or relationship of the individual who is alleged to have committed or concealed fraud.

Confidentiality

The District will maintain confidentiality with regard to the reports of suspected misconduct and the investigation, to the

extent consistent with the conduct of an appropriate investigation and the District’s obligations under the Whistleblower's
Act, the Freedom of Information Act, and F.S. Chapter 119. However, absolute confidentiality for reporting witnesses and
investigation results cannot be guaranteed.

Except as authorized by the Superintendent or his/her designee, the reporting witness and others interviewed are not to
discuss the allegations or investigation with other District employees or officials, vendors or contractors. Such discussions
may interfere with the investigation. Further, because of the nature of the alleged misconduct, unsubstantiated allegations
that are not privileged could harm an innocent individual's reputation and result in potential civil liability.

Non-Retaliation

Those who, in good faith, report suspected fraud or fraudulent activity will not be subject to any retaliation as a result of
bringing the suspected misconduct to the attention of the District. Employees, former employees, applicants for
employment, or independent contracts will be subject to the protection of the District's Whistleblower's policy and
administrative procedure. (Policy 1211, Policy 3211, and Policy 4211)

Additionally, employees who knowingly make a false report of suspected fraud or fraudulent activity shall be subject to
disciplinary action pursuant to the District's Whistleblower's policy and administrative procedure. (Policy 1211,, Policy
3211,,and Policy 4211, )
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8710 - INSURANCE, RISK MANAGEMENT, AND CLAIMS SETTLEMENT
The Assistant Superintendent of Business Affairs and the Supervisor of Risk Management and Employee Benefits shall
negotiate with commercial insurance carriers for the type and amount of insurance policies necessary to protect the District
from major financial losses. This may be done via a broker or through the direct bid process(es).
Insurance purchased may include, but need not be limited to, the following types of losses:

A. buildings and their contents

B. boiler and machinery

C. special coverage for equipment not ordinarily covered under a standard policy

D. the expenses of defending any claim against School Board members, officers, or employees of this District arising
out of and in the course of the performance of their duties

E. loss or damage from liability for the general acts or errors and omissions of District officers, employees, or
volunteers

Insurance for a given coverage shall be obtained at the lowest possible cost, assuming that service and company reliability
are satisfactory.

The Board may, after considering the recommendations of the superintendent, choose to retain the cost of certain liabilities
(self-insure) through a risk management program as found in F.S, 768.28. These items may include, but need not be
limited to, the following:

A. comprehensive bodily injury, property damage on automobiles, buses, and trucks

B. loss or damage from liability established by worker’s compensation statutes

C. legal liability for Board members and employees

D. loss or damage to District property, real or personal

E. loss or damage from liability resulting from the use of District property



Settlement of Certain Legal Claims

The Board authorizes the Superintendent, after consultation with the Board attorney, to settle personal injury, property
damage, workers' compensation claims, as well as all other claims.

The Board authorizes the Superintendent to execute on the Board's behalf appropriate settlement documents prepared or
approved by the Board attorney in connection with the settlement of any of the foregoing claims.
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8740 - BONDING

The School Board recognizes that prudent trusteeship of the resources of this District dictates that employees responsible
for the safekeeping of District monies be bonded.

The District shall be indemnified against loss of money.
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8760 - STUDENT ACCIDENT INSURANCE

The School Board recognizes that some parents wish to purchase group accident insurance. Therefore, at the beginning of
each school year, the Board shall offer parents the opportunity to participate in student group accident insurance at the
expense of the parents.

A signed statement of insurance coverage on the part of the student's parent or guardian shall be a prerequisite for student
registration in any school activity having a potential for personal injury.

The Superintendent shall recommend suitable and qualified insurance carriers and notify all parents of its availability via
online or hardcopy means.
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8770 - JOINT SELF-INSURANCE POOL

The School Board recognizes the benefits to the District of joining with other school boards and political subdivisions in
providing coverage for the insurance needs of this District and in participating in programs of risk management to prevent
loss, reduce expenses, and to control liability.

The Board may, upon formal resolution duly adopted, become a member of a self-insurance group in order to patticipate in
any joint self-insurance fund or funds, risk management programs, or related services offered or provided by the group.
The Board's membership in the group will be governed by the bylaws of the insurance group, which must be reviewed and
approved by the State Superintendent of Insurance in accordance with law.

Trustees of the self-insurance pool shall be selected in accordance with the bylaws of the insurance group; if the bylaws do
not provide for the manner of a trustee's election, the trustee or trustees representing this Board shall be elected by a

plurality vote of those Board members present and voting.
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8800 - RELIGIOUS AND OTHER CEREMONIES AND OBSERVANCES

The School Board acknowledges that the U.S. Constitution prohibits it from adopting any policy or rule promoting or
establishing a religion or any policy that unlawfully restricts any person's free exercise of the individual right to worship
enjoyed by all persons. Within the confines to this legal framework, the Board adopts the following policy to address the
scope of these rights and the District's authority within its own facilities or during events,

Nothing in this policy prohibits teaching about various religions and religious practices in a manner consistent with any
adopted District course curriculum.

The District shall not act as a disseminating agent for any person or outside agency for any religious or anti-religious
document, book, or article. Distribution of such materials on District property by any party shall be in accordance with
Policy 7510 and AP 7510A - Use of District Facilities and Policy 9700 and AP 9700 - Relations with Special Interest Groups.

Students are not prohibited by this policy, or any procedure promulgated pursuant to this policy, from engaging in the free,
individual, and voluntary exercise or expression of the student's religious beliefs. However, such exercise or expression may
be limited to lunch periods or other non-instructional time periods when students are free to associate, or on an individual
basis in a manner that does not disrupt the educational process.

The Board shall not conduct or sanction a baccalaureate service in conjunction with graduation ceremonies.

Moment of Silence

The Principal shall require teachers in all grades to set aside one (1) minute at the beginning of each day, for a moment of
silence. A staff member may not make suggestions as to the nature of any reflection that a student may engage in during
the moment of silence. District staff shall encourage parents or guardians to discuss the moment of silence with their

children and to make suggestions as to the best use of this time.

Students may not interfere with other students' participation during the moment of silence.



Veterans Day

The Board requires that an observance be scheduled each year on or about Veterans' Day to convey the meaning and
significance of that day to all students and staff.

Celebrate Freedom Week

The last full week of classes in September is recognized in school as Celebrate Freedom Week, and instruction that week
will include study of the intent, meaning, and importance of the Declaration of Independence. During that week, principals
and teachers will lead students in reciting a portion of the Declaration of Independence. A student will be excused from
reciting the Declaration, upon written request by the student's parent, in accordance with State law
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8805 - MODEL POLICY ON RELIGIOUS EXPRESSION IN PUBLIC SCHOOLS

It is the policy of the School District that the District will not discriminate against a student, parent, or school personnel on
the basis of a religious viewpoint or religious expression.

Student Expression of Religious Viewpoints

A, The School District will treat a student’s voluntary expression of a religious viewpoint on an otherwise permissible
subject in the same manner that a School District treats a student’s voluntary expression of a secular viewpoint,

B. A student may express his/her religious beliefs in coursework, artwork, and other written and oral assignments free
from discrimination. A student’s homework and classroom assignments shall be evaluated, regardless of their
religious content, based on expected academic standards relating to the course curriculum and requirements,

C. A student may not be penalized or rewarded based on the religious content of his/her work If the coursework,
artwork, or other written or oral assignments require a student’s viewpoint to be expressed.

Religious Clothing, Jewelry, and Accessories

A student may wear clothing, accessories, and jewelry that display a religious message or symbol in the same manner and
to the same extent that secular types of clothing, accessories, and jewelry that display messages or symbols are permitted
to be worn.

Students Engaging in Religious Activities and Expression at School

A. A student may pray or engage in religious activities or religious expression before, during, and after the school day
in the same manner and to the same extent that a student may engage in secular activities or expression.

B. A student may organize prayer groups, religion clubs, and other religious gatherings before, during, and after the
school day in the same manner and to the same extent that a student is permitted to organize secular activities and
groups.

Employees Engaging in Religious Activities and Expression at School
A, The School District may not prevent school personnel from participating in religious activities on school grounds that
are initiated by students at reasonable times before or after the school day if such activities are voluntary and do

not conflict with the responsibilities or assignments of such personnel,

B. The School District must comply with the Federal requirements in Title VII of the Civil Rights Act of 1964, which
prohibits an employer from discriminating against an employee on the basis of religion.



Equal Access to School Facilities

A. The School District shall give religious groups access to the same school facilities for assembling as given to secular
groups without discrimination based on the religious content of the group’s expression.

B. A group that meets for prayer or other religious speech may advertise or announce its meetings in the same manner
and to the same extent that a secular group may advertise or announce its meetings.

Limited Public Forum Required for Student Speakers

The School District is required to establish a limited public forum for student speakers at any school event where a student
is to speak publicly. Where student speakers are permitted, the District must:

A. pravide the forum in a manner that does not discriminate against a student’s voluntary expression of a religious
viewpoint on an otherwise permissible subject;

B. provide a method based on neutral criteria for the selection of student speakers at school events, activities, and
graduation ceremonies;

C. ensure that a student speaker does not engage in obscene, vulgar, offensively lewd, or indecent speech; and
D. state in oral or written form that the student’s speech does not reflect the endorsement, sponsorship, position, or
expression of the School District. The School District must deliver this required disclaimer at all graduation events

and at any other event where a student speaks publicly.

Student expression of a religious viewpoint on an otherwise permissible subject may not be excluded from the limited
public forum.
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8810 - THE AMERICAN FLAG, THE FLAG OF THE STATE OF FLORIDA, AND THE OFFICIAL MOTTO OF THE STATE
OF FLORIDA

Salute to the American Flag
The Pledge of Allegiance to the American Flag shall be rendered daily according to the provisions of F.S. 1003.44.
Display of the American Flag and the Flag of the State of Florida

A. Qut-of-Doors (American Flag_and the Flag_of the State of Florida),

The flags shall be displayed daily upon the grounds of each school on a suitable flag staff when the weather permits,
except when the school or District is closed for vacation.

B. In the Classroom (American Flag)

Each classroom shall display the flag of the United States on an appropriate staff.

Flying the Flag at Half-Staff

Etiquette regarding the U.S. Flag says, "The flag is to be flown at half-staff in mourning for designated, principal
government leaders and upon presidential or gubernatorial order.”

Pledge of Allegiance

Instructional staff members are authorized to lead students in the Pledge of Allegiance at an appropriate time each school
day. However, no student shall be compelled/required to participate in the recitation of the Pledge. Additionally, the Board
prohibits the intimidation of any student by other students or staff for the purpose of coercing participation. The
Superintendent shall develop procedures which ensure that any staff member who conducts this activity does it at an

appropriate time, in an appropriate manner, and with due regard to the need to protect the rights and the privacy of a
nonparticipating student.

Display of the Official Motto of the State of Florida



The official motto of the State of Florida, "In God We Trust", shall be displayed in a conspicuous place in all schools in the
District and in each building used by the School Board.
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8910 - PUBLISHING STANDARDS

The School Board recognizes that the quality of the printed materials published by the District reflects on not only the
individual who authored them, but also on the school, department, division, and District as a whole.
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