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CONTRACT REVIEW PROCESS FOR “"ALL"” CONTRACTS

A contract is defined as an agreement between two or more parties that is inftended o have legal effect. This may include MOUs,
Interlocal Agreements, Service Agreements and Contracts. Contracts document the mutual understanding between the parties as to
the terms and conditions of their agreement, contain mutual obligations, and clearly state the agreement's consideration. The term
consideration includes the cost of the services and/or products to be provided by second party (vendor or service provider) and any
non-monetary performance. No school, department, or other organizational unit has authority to contract in its own name. All Board
contracts must be made in the legal name of the Board, "The School Board of Clay County, Florida". The School or Department may
extend this name to include the school or department as follows, "The School Board of Clay County, Florida o/b/o
(insert the school or department name)" where o/b/o means "on behalf of",

All contracts shall be reviewed and approved by the School Board Attorney and/or the Supervisor of Purchasing
to ensure legality, compliance with Board policy, and to ensure the Board interests are protected before the
authorized signatory may execute the contract.

All contracts having a value of $100,000 or more shall be authorized by the Board at a regular or special meeting and signed by the
Board Chairman. All approved contracts having a value of less than $100,000 may be executed by the Superintendent or appropriate
District administrator based on the value of the contract.

1. All approved contracts having a value of $50,000 or more, but less than $100,000 shall be signed by the Superintendent, or
the person who has been designated, in writing by the Superintendent, as the Superintendent's Designee at the time of the
contract signing. All contracts executed pursuant to this subparagraph shall be reported to the School Board in a separate
entry as part of the monthly financial report.

2. All approved contracts having a value of $25,000 or more, but less than $50,000, shall be signed by the Superintendent, or
the Assistant Superintendent for Business Affairs.

3. All approved contracts having a value of less than $25,000 and contracts of any value described in Board Authorized
Contracts above that are exempt from the requirement for Board approval, may be signed by the Superintendent, or the
Assistant Superintendent for their Division, or Chief Officers, or Directors, or Principals.

4. The Superintendent is authorized to approve contract amendments or change orders for the purchase of commodities and
services up to the amount of ten (10) percent or $50,000, whichever is less, of the original contract amount that was
previously approved by the Board.

Employees who enter into agreements without authority may be personally liable for such agreements, whether oral or written.

Step 1: Contract Initiator and Vendor prepare draft contract
{School Board Attorney Office (SBAQ) Template Contracts available on SBAO webpage are strongly encouraged)

Step 2: Complete Contract Review Form, attach Required Documents to include the UNSIGNED Contract by the District / School.

For Contracts using Budgeted Funds or For No Cost / Master (County Wide) Contracts:
Initiator submits Contract Review Package to Purchasing Department - See Step 3

For Contracts using Internal Funds Individual to each School:
Initiator submits Contract Review Package direct to SBAO - See Step 4

Step 3: If Funded by Budgeted Funds, submit the Contract Review Package to the Purchasing Department.
Purchasing will begin the contract review process and submit the contract to the SBAO for review. SBAO may reach out to
Initiator and/or other Departments (Risk, IT,) with questions or concerns and will assist with contract revisions. SBAO
will send the Contract Review Package back to the Purchasing Department for final processing and the return to Initiator.

Purchasing will log “District” Contracts (Cost/No Cost) on Contract Review Log and save copy of the Contract Review
Package PLUS the Final Signed Contract you've return to Purchasing in the Contract Review Team Drive.

Step 4. If Funded by Internal Account (IA), submit the Contract Review Package directly to SBAO.
Email: contractreview@myoneclay.net
The SBAQ will begin the contract review process and return it directly to Initiator

Step 5: The Initiator is responsible for finalizing the Contract which includes:
Addressing Comments/Revisions, Obtaining Required Signatures, Send District Final Signed Contract to Purchasing OR
Retain Internal Accounts Final Signed Contract at School per School Board Record Policy.

If there is a Cost associated with Contract, the Initiator must work with their Bookkeeper to finalize the Purchasing Process.
Budgeted Funds require a District Purchase Order. Interhal Accounts require an IA Purchase Order.

For assistance with legal-related matters, please visit the School Board Attorney’s Office (“SBAQ”) webpage or call 904-336-6507
For assistance with insurance-related matters, please visit the Business Affairs - Risk Management webpage or call 904-336-6745
For assistance with District Purchasing, please visit the Business Affairs - Purchasing webpage or call 904-336-6736
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School Health Services Agreement
between The
State of Florida, Department of Health,
Clay County Health Department
And The
School Board of Clay County, Florida

This AGREEMENT is between the STATE OF FLORIDA, DEPARTMENT OF HEALTH,
CLAY COUNTY HEALTH DEPARTMENT, hereinafter referred to as "DOH-CLAY", 1845
Town Center Boulevard, Building 600, Fleming Island, Florida, and THE SCHOOL BOARD
OF CLAY COUNTY, FLORIDA, hereinafter referred to as "SCHOOL BOARD", 900 Walnut
Street, Green Cove Springs, Florida, as the governmental agency with jurisdiction over all Clay
County District Schools.

The purpose of this Agreement is to establish the terms and conditions under which the
DOH-CLAY and the SCHOOL BOARD shall deliver or perform the following school health
services for the 2024-2025 school year.

The term of this Agreement shall begin on the 1! day of July 2024 and shall end on the 30"
day of June 2025.

The DOH-CLAY shall deliver the following services under this
Agreement:

a) The DOH-CLAY will provide school health services oversight. Oversight shall be
defined as monitoring the compliance of the School Health Services Plan.

b) The DOH-CLAY will provide education relating to the School Health Services
Program, as requested, and as jointly determined by DOH-CLAY and SCHOOL
BOARD.

c) The DOH-CLAY will perform annual school health services program reviews of all
Clay County Public School Health Services Programs and share the results on the
School Health Services Program Review Tool with the principal, the Technical
Services Manager, the Coordinator of Nursing Services, the record secretary staff,
and the school heaith room staff. All schools will receive a review in the fall (see
Fall School Health Services Program Review Tool Exhibit |, II, IIl & IV} and the
primary schools will receive another review in the spring (see Spring School Health
Services Program Review Tool Exhibit V) on the mass health screening
performance measures.

1) If opportunities for improvement are identified, a process improvement plan will
be requested from the school. Process improvement plans (PIPs) will be
completed by the SCHOOL BOARD for all identified deficiencies and returned
to DOH-CLAY within 15 business days of the receipt of the noted deficiencies.
Upon completion of all process improvement plans and supporting documents,
the SCHOOL BOARD will forward the entire Excel process improvement plan
workbook to DOH-CLAY. A second review and / or follow-up will be conducted
by the DOH-CLAY, within 15 business days of the receipt of the performance
improvement plan if deficiencies are noted.
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2) In the absence of a school-based health room nurse, (LPN or RN) a SCHOOL
BOARD district nurse will be present during the duration of the school health
services program reviews, which includes a records review for school entry
health requirements during the fall review.

d) The DOH-CLAY will provide consultative and support services to SCHOOL

BOARD health room personnel. Support services shall include:

1) Scheduled and unscheduled periodic in-person and/or virtual visits by
the DOH-CLAY nurses to meet with records and health room personnel.

a. DOH-CLAY will complete the focus visit tool during the
health room visits as determined by the outcomes of
previous health room reviews (see Exhibit VI AND VII).

b. DOH-CLAY school visits will be scheduled as follows:

i. Schools with licensed nurse will be visited a
minimum of every other month.

ii. Schools with an UAP will be visited a minimum of
monthly. This includes temporary UAP
assignments.

2) In-person and/or virtual record audits via the school district database(s)
for compliance with school health entry and records requirements. If
virtual records are requested, DOH-CLAY will initiate a file sharing
mechanism into which the SCHOOL BOARD will upload any requested
documents or records within 10 business days of the request. The
documents will be removed from the drive by the SCHOOL BOARD after
30 days. In the absence of the records personnel, the District Office will
be responsible for uploading the documents into the file sharing
mechanism if the records secretary is absent for the entire 10-day
window.

3) Communicate with the principal, the Technical Services Manager, the
Coordinator of Nursing Services, the school health room staff, and the
record secretary staff on the status of record audits.

4) Upon request, and as identified through DOH-CLAY activities, DOH-
CLAY will assist school personnel to identify the physical, social, and
emotional needs of students.

The DOH-CLAY will provide up to four (4) hours of monthly group orientation to
new school health room licensed nurses, new unlicensed assistive personnel
(UAP), and new school health room substitutes. Current school health room staff
are welcome to attend if a refresher or update is needed. SCHOOL BOARD will
notify DOH-CLAY of attendees scheduled to attend within 3 business days of the
scheduled orientation class. The training will be held at: The Florida Department of
Health in Clay County, 1845 Town Center Blvd. Building 600, Fleming Island,
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Florida, 32003.

f) The DOH-CLAY will provide a group monthly virtual orientation class on school
entry health requirements to new records personnel and current records personnel,
if a refresher is needed.

g) The DOH-CLAY will assure that DOH-CLAY nurses have documented knowledge
of pediatrics and growth and developmental training.

h) The DOH-CLAY will assure that a DOH-CLAY nurse is assigned to each Clay
County District School to provide school health services oversight, that includes
consultative and support services.

i) The DOH-CLAY will notify the SCHOOL BOARD within 5 business days of any
school health assignment or personnel changes.

j)  The DOH-CLAY will assure that DOH-CLAY staff adhere to all applicable
confidentiality laws, both federal and state, governing school, and health records.

k) The DOH-CLAY will assure that their staff meets Level 2 background screening as
required by s.1012.465, F.S. and pursuant to Chapter 435, F.S.

I} The DOH-CLAY will assure that DOH-CLAY nurses work according to the Florida
Nurse Practice Act and be licensed as a RN or LPN in accordance with Chapter
464, Florida Statutes (F.S.).

m) The DOH-CLAY will be responsible for the supervision of DOH-CLAY nurses
and/or agents assigned to provide services under this Agreement.

The DOH-CLAY and the SCHOOL BOARD shall jointly deliver the following services under this
Agreement:

a) SCHOOL BOARD will complete student health screenings as per current Florida
law and administrative code, s. 381.0056 F.S. and rule 64F-6.003 F.A.C. unless:

i. the parent/guardian actively opted them out,

ii. the studentis unable to be screened due to profound disability or
iliness,

iii. the student is currently in treatment for a disease or condition
related to the health screening.

1) SCHOOL BOARD will notify DOH-CLAY when screening assistance is
requested.

The request will include:
a. all schools conducting screenings,

b. dates of screening,
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4)

8)

c. time start and time end of screening,
d. identification of schools requesting assistance,

e. type of assistance requested,

i. volunteer training,
ii. manning a screening station, and

iii. managing student flow.

The request is submitted via email on the Mass Health Screening Assistance
Request Tracker 2024-2025 SY (see Exhibit VIII) to DOH-Clay by
September 6, 2024, to the School Health Coordinator. DOH-CLAY will assist
with screening, between September 16, 2024, and October 11, 2024, as
available. The SCHOOL BOARD will notify DOH-CLAY within 24 hours of
the scheduled screening, if the SCHOOL BOARD determines that DOH-
CLAY screening assistance is no longer needed. SCHOOL BOARD will be
notified by DOH-CLAY of available assistance within 5 business days of
receipt of screening assistance request.

The SCHOOL BOARD will provide one SCHOOL BOARD nurse (with no
other assigned duties) for the duration of the screening, as well as other staff
and volunteers, to ensure the appropriate number of qualified personnel are
available to conduct each screening session. DOH-CLAY cannot support the
screening unless the required one SCHOOL BOARD nurse and sufficient
volunteers are on site for the event.

The SCHOOL BOARD agree to reschedule the screening, if the
predetermined appropriate number of qualified personnel (staff and
volunteers) needed for the screening is not available.

The SCHOOL BOARD will complete screenings, and all rescreens, by
November 18, 2024. Screening timelines and responsibilities are to be met
by the SCHOOOL BOARD.

The SCHOOL BOARD will provide manual counts of the mass health
screening results on the Screening Results, Initial, and Final Outcomes
2024-2025 Excel workbook - Mass Health Screening Results Excel
spreadsheet to DOH by December 2, 2024 (see Exhibit 1X).

The DOH-CLAY will input initial screening data into the Department of
Health (DOH), Health Management System (HMS) by January 13, 2025.

The SCHOOL BOARD will provide the results of the student mandated
health screenings to parents/guardians by December 20, 2024. As per s.
381.0056, F.S., this notification letter includes referral information for the
parents/guardian of students who are outside the limits for a health
screening and require a referral. This will be considered the first attempt to
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contact.

9) The SCHOOL BOARD will forward the initial screening outcomes on the
Screening Results, Initial, and Final Outcomes 2024-2025 Excel workbook -
Initial Screening Outcomes Excel spreadsheet (see Exhibit X and Xl) to the
DOH-CLAY by January 20, 2025, from the responses of the health
screening results, for those students who are outside the limits of a health
screening and require a referral.

10) The DOH-CLAY will create a follow-up letter, to reach the parents/guardian
of the students who are outside the limits of a health screening, require a
referral (BMI, Hearing, Vision, Scoliosis), and parents/guardian have not
responded to the 1% attempt to contact initiated by the SCHOOL BOARD.
These letters will be sent electronically to the SCHOOL BOARD for
distribution to the parents/guardian. DOH-CLAY will forward the letters to the
SCHOOL BOARD for distribution by February 3, 2025. This will be
considered the second attempt to contact.

11) The SCHOOL BOARD will forward the final screening outcomes to the DOH-
CLAY by March 14, 2025, on the Screening Results, Initial, and Final
Outcomes 2024-2025 Excel workbook — Final Screening Outcomes Excel
spreadsheet (see Exhibit Xll) to from the responses of the initial notification
letter, from SCHOOL BOARD and or follow-up letter from DOH-CLAY, for
those students who are outside the limits of their health screening and
require a referral. The SCHOOL BOARD will document follow-up, parental
non-response to referral, refusal to follow-up and/or student withdrawal from
school.

12) The DOH-CLAY will input all screening outcomes into HMS by June 16,
2025.

13) The SCHOOL BOARD will conduct vision and hearing screenings for ESE
students and students entering Florida schools for the first time in grades KG
through 5" grade as per F.A.C. 64F-6.003.

14) The SCHOOL BOARD will ensure that all students who are referred to the
state contracted vision service provider have a signed parental consent form
that includes permission for a comprehensive eye exam which may include
refraction and dilation.

15) The SCHOOL BOARD will ensure that before administering a student well-
being questionnaire or health screening form to a student in kindergarten
through grade 3, it will provide the questionnaire or health screening form to
the parent and obtain the permission of the parent.

b) The SCHOOL BOARD will develop the agenda and provide an annual School
Health Services Program Meeting, with trainings, prior to the start of the school
year. DOH-Clay can be available to provide program updates and assistance, as
requested.
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c)

g)

1) The SCHOOL BOARD will assure attendance of all school health room
personnel, school health room relief personnel, school health room
substitutes, ESE nurses and the Coordinator of Nursing Services.

2) The DOH-CLAY will assure attendance of all DOH-CLAY school nurses and
the School Health Coordinator.

The DOH-CLAY and the SCHOOL BOARD will review the School Health Services
Plan every year and amend it, as needed. The DOH-CLAY and SCHOOL BOARD
will update the School Health Services Plan every two (2) years as required by s.
381.0056 F.S. and Florida School Health Administrative Resource Manual (2021),
Chapter 1. The plan will be updated and ready for signatures by August 1st of the
year it is due. The DOH-CLAY will submit the School Health Services Plan to the
School Health Program Office in Tallahassee by September 15th, of the year it is
due, The next plan is due in 2024.

On or before the 5th day of each month during the school calendar year, the
SCHOOL BOARD (including all charter schools), will submit to the DOH-CLAY via
email, the prior month’s school health services data for the following reports:

Yearly Health Room Activity Log

Monthly Outcome Disposition Report

Monthly Screening Statistics

Health Education Classes Taught in Basic, Full Service and Comprehensive
Schools

BDWN —
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The schools that have an Exceptional Student Education (ESE) Health Room and a
regular health room will submit via email, one combined report to DOH-CLAY.

The DOH-CLAY will input the previous month’s school health services data in the
state's health management reporting system (HMS) by the 15th of the following
month.

The DOH-CLAY and the SCHOOL BOARD will act collectively, with the
community, to advise the school district on aspects of a Coordinated School
Health approach. The DOH-CLAY and SCHOOL BOARD will work collaboratively
in the coordinating and planning of the School Health Weliness Advisory Council
(SHWAC) meetings as required by s. 381.0056, F.S., Florida School Health
Administrative Resource Manual (2021) Chapter 1, and SHWAC Bylaws.

1) The SHWAC will hold quarterly meetings.

2) The SCHOOL BOARD shall appoint one of its members to serve as the
liaison to the SHWAC, as per the SHWAC Bylaws.

3) Staff support to the SHWAC shall be provided by the SCHOOL BOARD and
other Clay County District School Staff, as heeded, as per the SHWAC
Bylaws.

The DOH-CLAY and the SCHOOL BOARD will review the Clay County School
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Health Services Manual every two (2) years and update it, as needed.

1) The DOH-CLAY will present updates to the SCHOOL BOARD by July 1%, the
year it is due (next year due is 2024).

2) The SCHOOL BOARD will present documentation to the DOH-CLAY that
the School Health Services Manual was approved by August 15", the year
it is due.

3) The SCHOOL BOARD will continue to utilize a published reference to
guide school health practices and procedures as recommended by DOH-
CLAY and with agreement from SCHOOL BOARD. This resource will be
updated, as needed, to the most current edition. The recommended
reference for SY 2024-2025 is School Nursing - A Comprehensive Text by
Selekman, Shannon & Yonkatis, 3™ edition. One copy will be purchased
by the SCHOOL BOARD for each health room and ESE health room.

4) The SCHOOL BOARD will be given the recommendation to purchase
Managing Childhood Infectious Diseases in Child Care and Schools a
Quick Reference Guide 6™ Edition by Timothy R. Shope and Andrew N.
Hashikawa. The SCHOOL BOARD can utilize this published reference
on childhood diseases and treatments to guide school health practices.

5) The SCHOOL BOARD will utilize Emergency Guidelines for Schools,
2019 Florida Edition. These Emergency Guidelines will serve as basic
what-to-do-in-an-emergency information, for school staff without nursing
or medical training when the school nurse is not available. These are
the recommended procedures.

6) See Exhibit X|II for additional recommended evidence-based practice
resources for the school health services program.

h) The SCHOOL BOARD will create and update all required forms for the School

j)

Health Services Program on an annual basis and/or, as needed. The DOH-CLAY
can be the 2" reviewer to provide consultative support, as needed, for content
review of forms that contain suggested edits by the SCHOOL BOARD. The
SCHOOL BOARD will send the forms to DOH-CLAY by March 15!, DOH-CLAY will
review the forms and provide feedback to the SCHOOL BOARD by March 315
The SCHOOL BOARD will inform DOH-CLAY of any changes to the forms made
throughout the school year. DOH-CLAY will be notified 5 business days prior to
implementation of any revised or new forms for content review. SCHOOL BOARD
forms will only have the SCHOOL BOARD logo and SCHOOL BOARD name on
the forms.

The DOH-CLAY and the SCHOOL BOARD will follow all the evidence-based
protocols, guidelines and procedures outlined in the Clay County School Health
Services Manual.

The SCHOOL BOARD will prepare and complete Individual Plans of Care,
Emergency Action Plans and Child Specific Training, immediately, upon entry or
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upon identified need. Identified need is defined as when the medication and or
MMP is received.

k) The SCHOOL BOARD will provide Child-specific training and periodic follow-up
monitoring of unlicensed assistive personnel as determined by the nursing process
as specified in s. 1006.062, Florida Statutes, and Florida Administrative Code,
Chapter 64B9-14,

[) The SCHOOL BOARD charter schools will need to provide their own RN for school
health services or enter into a contractual agreement with DOH for fee for service.

m) The SCHOOL BOARD will provide medication administration training and
medication skills verification for unlicensed staff administering medications. Per
Florida Statute 1006.062 UAPs are permitted to administer prescribed medication
at school, provided appropriate training has taken place.

n) The DOH-CLAY and the SCHOOL BOARD will comply with the Florida School
Health Administrative Resource Manual (2021).

0) The SCHOOL BOARD will work collaboratively with the DOH-CLAY to collect
the data for the Annual School Health Report. If the data collected below is
modified by Central Office, mid-year, required data will be submitted to DOH-
CLAY by the SCHOOL BOARD. The following data will be forwarded to the
DOH-CLAY by the SCHOOL BOARD by June 30, 2025:

~NO O WN =
e e e e e e e

)

O o
~—

School District Contact Information

Overview of Schools and Students

Types of Health Conditions

Number of Students Needing Medication and/or Procedures
Disposition of Health Room/Clinic Visits

Student Referrals

Health Education Classes Provided by Basic, Comprehensive and Full-
Service Schools

Agencies that Provide In-Kind Services at Local Schools

Schools with Any Health Staff On-Site Full-Time

10) Schools with a Registered Nurse On-Site Full-Time
11) Community / Public-Private Partners Providing Staff or Funds for the Partner

Staff

12) School Health Staffing
13) School District Expenditures for School Health Services and Health

Education

14) Community and Public-Private Partner Expenditures for School Health

Services and Health Education

15) Accomplishments and Challenges
16) Medications Administered to Students & Health Procedures Performed

(obtained from health room personnel)

17) Number of Care Plans Written by Condition (obtained from health room

personnel)

p) The DOH-CLAY will compile the data collected from the SCHOOL BOARD and will
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complete the Annual School Health Report for 2023-2024 school year and submit
to School Health Program Office in Tallahassee by August 15, 2024.

The SCHOOL BOARD shall deliver the following services under this Agreement:

a)

b)

The SCHOOL BOARD will notify DOH-CLAY within 5 business days of any school
health assignment or personnel changes.

The SCHOOL BOARD will exercise control over the administrative aspects of the
School Health Services Program to ensure that the delivery of health services is
coordinated with and supportive of the primary role of the school system - the
education of the child.

The SCHOOL BOARD will ensure that each public school within the district has a
minimum of one licensed nurse (i.e., RN, LPN) to provide basic school health
services. DOH-CLAY recommends one professional nurse (RN) in each school
health room, including the charter schools.

The SCHOOL BOARD will ensure all new school health room licensed nurses,
new unlicensed assistive personnel (UAP), and new school health room
substitutes attend the DOH-CLAY four (4) hour monthly group orientation.

The SCHOOL BOARD will ensure all new records personnel attend the group
monthly virtual orientation class on school health entry requirements.

The SCHOOL BOARD will ensure that all persons staffing the health room and at
least two (2) school staff members, excluding health room personnel, are currently
certified by a nationally recognized certifying agency to provide first aid and
cardiopulmonary resuscitation (CPR) as required by Chapter 64F-6.004, F.A.C.,
and Florida School Health Administrative Resource Manual (2021), Chapter 9.

The SCHOOL BOARD will ensure that at least two (2) school staff members,
excluding health room personnel, are trained in the administration of medication
and provision of medical services as required by s. 1006.062, F.S., and Chapter
64F-6.004, F.A.C. Such staff members will serve as health room relief/ unlicensed
assistive personnel (UAP).

Only licensed and/or trained health room personnel in SCHOOL BOARD will
accept / receive medication. Upon receiving the medication, a Medication
Administration Record (MAR) and Parent Authorization for the Administration of
Medication (PAAM) will be completed.

The SCHOOL BOARD will provide high level of security for controlled / scheduled
medication.

1) The SCHOOL BOARD will ensure all student specific controlled / scheduled
substances received from the parent / guardian, are to be counted, and
immediately secured. This extra level of security will be maintained
throughout the day.
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i)

2) The SCHOOL BOARD will ensure controlled or scheduled substances are to
be kept under additional security (double locked cabinet) with two (2) different
keys that are stored separately.

3) The SCHOOL BOARD will ensure the double locked cabinets will be securely
mounted to a solid surface; cabinets will have solid doors to prevent breaking
and ensure privacy. The storage unit will not be easily lifted or removed. The
bare minimum standard would be in a locked cabinet / drawer.

4) The SCHOOL BOARD will limit access of controlled and scheduled
medications to school health room personnel.

5) The SCHOOL BOARD will maintain a record for audit and safety purposes of
any doses used and the amount of the controlled / scheduled medication
received and released back to the parent / guardian.

i. Controlled / scheduled medication is counted / documented upon receipt
and with each dose administered.

ii. Controlled / scheduled medication counts by two (2) school staff
personnel will be conducted and documented weekly. Best practice
recommendation will be given for one of the two personnel to be a
licensed healthcare professional.

iii. Controlled / scheduled medication is counted / documented upon
returning unused or expired doses to the parent / guardian.

iv. Controlled / scheduled medication that is discarded at the end of the
school year (or student transfers out and medication is left behind) must
be witnessed by two personnel with one being a licensed school nurse.

The SCHOOL BOARD will update annually, each student's emergency information
card, listing contact person, family physician, allergies, significant health history
and permission for emergency care, as required by Florida Administrative Code
64F-6.004 Meeting Emergency Health Needs and Florida School Health
Administrative Resource Manual (2021), Chapter 9. Per the School Health
Services Program, Scope of Work, the SCHOOL BOARD will ensure student
emergency information cards or forms are sent in writing or electronically, to
parents and guardians throughout the school year. As per the School Health
Services Program Scope of Work, and the School Health Services Plan the
SCHOOL BOARD will collect 45 percent of the completed student emergency
information cards or forms by September 30 of each school year and 95 percent of
the completed student emergency information cards or forms by December 31 of
each school year. The SCHOOL BOARD will ensure that emergency information
cards or forms are updated by parents or guardians for each student annually and
list the contact person, family physician, allergies, significant health history, and
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permission for emergency care for the student. The SCHOOL BOARD emergency
card is online in the district utilized database (SYNERGY). The SCHOOL BOARD
will notify parents to complete via monthly emails. Once the records secretary staff
for the SCHOOL BOARD receives the emergency information it is uploaded into
the system.

It is the responsibility of the SCHOOL BOARD principals to assure that all
students produce evidence of immunizations and school health entry exams
and other health records which are required for admittance to Florida public
schools, as required by s. 1003.22 F.S., and Florida School Health
Administrative Resource Manual (2021), Chapter 11. The SCHOOL BOARD
will follow-up with parents of students out of compliance to assure school
entry requirements are satisfied. SCHOOL BOARD agrees to enforce
noncompliance and exclusion for students who do not have the required
documentation. All records personnel and health room personnel will be
registered with Florida SHOTS for access to DH 680/681 Form.

The SCHOOL BOARD will notify (written/electronic) parents or guardians, within
30 calendar days of the start of the school year that their children, who are
students, each of the health services that will be offered at their student’s school,
as provided for in the local School Health Services Plan. This information includes
the ability for the parents/guardian to withhold consent or decline any specific
service by completing an opt-out/ opt-in form for school health services.

The SCHOOL BOARD will assure adequate physical facilities, health room
supplies, office supplies, and equipment for school health services are available at
each school as defined in State Requirements for Educational Facilities, s.
381.0056(5)(b), F.S., and Chapter 64F-6.004, F.A.C.

The SCHOOL BOARD conducts Individualized Education Plan (IEP) and 504 plan
meetings. If a RN is requested at a given meeting, the SCHOOL BOARD will
provide a school district registered school nurse.

The SCHOOL BOARD will ensure emergency information cards or equivalent
records are reviewed for a minimum of 15 percent of students by September 30, a
minimum of 50 percent of students by December 31, and a minimum of 90 percent
of students by March 31, of each school year to ensure students have all required
forms as required by the Scope of Work, and the School Health Services Plan.

The SCHOOL BOARD will assure that SCHOOL BOARD nurses work within the
scope of their practice, according to the Florida Nurse Practice Act and be licensed
as a RN or LPN in accordance with Florida Statutes Chapter 464.

The SCHOOL BOARD shall include health education as part of the comprehensive
plan for the school district as per s. 381.0056, F.S.

The SCHOOL BOARD will maintain the following documentation and information,
either in written or electronic format, in accordance with s. 1002.22, Florida
Statutes, Florida Administrative Code Rule 64F-6.005, the Family Educational
Rights and Privacy Act, and HIPAA:
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1)

2)

3)

6)

Cumulative health record for each student, which contains:

i. Florida Certificate of Immunization (Form DH 680) or Part A, Part B, or
DH 681 exemption.

ii. School Entry Health Exam form (DH3040-CHP-7/2013) or other form as
specified in s, 1003.22, Florida Statutes, and Florida Administrative Code
Rule 6A-6.0024; and

iii. Documentation of screenings, results, referrals, follow-up attempts and
outcomes.

Individualized Health Plan (IHP) and Emergency Action Plan for each student
as applicable. IHP: A coordinated plan of care developed by a RN in
accordance with s. 464.003, Florida Statutes, and Chapters 6A-6.0251, 64A-
6.0252, and 6A-6.0253, Florida Administrative Code. The IHP is child-specific
and includes a written format for nursing assessment (health status, risks,
concerns, and strengths), nursing diagnosis, interventions, delegation,
expected outcomes, goals to meet the health care needs of a student with an
acute or chronic health condition and to protect the safety of all students from
the misuse or abuse of medications, supplies, and equipment.

Medication Administration Records: A clinical record developed by the RN
which details each occurrence of medication assistance to a student. An
individualized record must be maintained for each student needing medication,
treatment, or a health procedure.

Documentation of medical procedures and treatments.

Clinic log used daily to record, at a minimum, student identifiers, chief
complaints, dates, times of arrival and departure, person on duty, and outcome
disposition of the student.

Child-specific training and periodic follow-up monitoring of unlicensed assistive
personnel as determined by the nursing process as specified in s. 1006.062(4),
Florida Statutes, and Florida Administrative Code, Chapter 64B9-14.

The SCHOOL BOARD will ensure or provide Basic School Health Services to all
students in all public schools in county in accordance with s. 381.0056, Florida
Statutes. At a minimum, provide the following Basic School Health Services,
unless the student has a parent or guardian opt-out form or other written
exemption, is not able to be screened due to profound disability, or is currently in
treatment for the condition:

1) Vision Screenings

2) Hearing Screenings

3) Scoliosis Screenings
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4) Growth and Development Screenings

5) Refer all students who are outside the limits for a health screening and require a
referral to the appropriate health care providers for further evaluation and
treatment within forty-five (45) days of receiving the screening resulits.
Document all referrals made in the student cumulative health record.

6) Confirm that all students referred to state contracted vision service providers
have a signed parent or guardian consent form that includes permission for a
Comprehensive Eye Exam, which may involve refraction and dilation.

7) Provide students who are pregnant with information on assistance, counseling,
education, prenatal care, and the Healthy Start Program as needed.

8) Provide additional Basic School Health Services as specified in the current
School Health Services Plan.

The DOH-CLAY and the SCHOOL BOARD further jointly agree:

13

a)

Confidentiality. The DOH-CLAY and SCHOOL BOARD shali comply with all
applicable federal and state confidentiality laws, rules, regulations, and policies.
The DOH-CLAY shall only be entitled to receive records and information from the
SCHOOL BOARD which can be lawfully made available to DOH-CLAY, and the
DOH-CLAY shall be held strictly accountable for the protection of such records and
information consistent with both state and federal laws protecting the confidentiality
of student records and other information which may be available through the
SCHOOL BOARD and which is necessary for the DOH-CLAY to deliver the
services required hereunder. For this Agreement, the DOH-CLAY staff must have
access to paper and electronic records pertaining to or supporting the delivery of
school health services to include but not necessarily be limited to the Cumulative
Health Record of each student, names of students involved in Free and Reduced
Lunch Program, and students enrolled in Medicaid.

Independent Agents. No relationship of employer/employee, principal agent, or
other association shall be created by this agreement between the parties or their
directors, officers, agents, or employees. The parties agree that they will never act
or represent that they are acting as an agent of the other or incur any obligations
on the part of the other party.

Insurance/Indemnification. Each party shall be responsible for the liabilities of their
respective agents, servants, and employees. The SCHOOL BOARD and the DOH-
CLAY are self-insured, and their agents, servants and employees are protected
against tort claims as described in s. 768.28, Florida Statutes. Nothing herein is
intended to serve as a waiver of sovereign immunity, nor shall anything herein be
construed as consent by a state agency or political subdivision of the State of
Florida to suit by third parties.

Modification. This Agreement may be modified from time to time but only in writing
and by mutual consent of the parties hereto.
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e) Disputes. In the event a dispute should arise between the parties as to the delivery
of services under this Agreement, The SCHOOL BOARD hereby authorizes its
Superintendent of Schools or designee to work with the Administrator/Health
Officer of the DOH-CLAY to resolve any such disputes. If the Superintendent of
Schools or designee and the Administrator/Health Officer are unable to resolve the
dispute, the matter shall be referred to the SCHOOL BOARD, who may elect to
terminate the agreement with appropriate notice to the DOH-CLAY, as provided
below.

f) Termination. This Agreement may be terminated, by either party, with or without
cause, upon thirty (30) days’ written notice to the other.

g) The contact persons for each party are as follows: ,

For DOH-CLAY:
Jacqueline Copeland, BSN, RN, NCSN, CPH
Senior Community Health Nursing Supervisor/School Health Coordinator
Florida Department of Health in Clay County
1845 Town Center Boulevard, Building 600
Fleming Island, FL 32003
(904) 529-2870

For SCHOOL BOARD:
Kristin Riebe, BAS, RN, LNC
Coordinator of Nursing Services
Clay County District Schools
900 Walnut Street
Green Cove Springs, FL 32054
(904) 336-6884

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by
their officials thereunto duly authorized on the day and year indicated below.

STATE OF FLORIDA, DEPARTMENT OF HEALTH
CLAY COUNTY HEALTH DEPARTMENT

(DN Ledine g — k11 [s+
Heather Huffman, M8’ RDN, LD/N, IBCLC o
Administrator

SCHOOL BOARD

Ashley Gilhousen Date

Board Chair
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Exhibit |

EXAMPLE OF FALL SCHOOL HEALTH SERVICES PROGRAM REVIEW TOOL

School Health Services Program Review

Gt v & e Pl (SR

Genad Hhaakd, Walam A fua sty Covncd RHMACH
Nicitn by ALK FIMEsEa (LAF)

Seoaatibnkt S et luad SN
- PR PR Y

Fall 2023
s
Sehoot: Select One Raview
Sehool Date:
Scheal
Principal: Sehack Types
pal 5 Type: Balect One Narseis)
Reviewer: Select One Numeer o Students: 52:"’2’::0"
S H
A ctorres Catarsal Cutei ke |AL D) Cacior P abetars i oot (CP ] T eI D AP eeAT(CTIDT
Fratds ALTRMTTS A Coda (1L flonsd Sunan 150 Canpoii s Ricorzd Sochuntshe (GET)
" . dvicc s Sebun Azaey. Bk AAE) Licem e Pascucal h sk {LIR| Hamatadcnst o Agsie miaed {4 OA Sutainby DOv-QMy aned CT0G}
Legend: Fagirm g Keatia (A1 $ozraond LAk Fueass Maniod ARV Soana 4 W TOW Sre v S18 Bsagremn D%t

Sune Sagaements Yot La Lasond Fuales JEROF )

1 ADMINISTRATIVE ISSUES

- Refarmnesn -

UL W

R

Canwwcts

1002.22. F.S.

Ch. 84F-6,005[1)le), FAC

GS7, Hem =129, 9. 3

1. Dally Heaftn Room Actvity bogy {paer o can
produce efzctronic copy} ulllized with the student
name, date, lime Infou, reason for healih room
sk, healin 7oom 51297 on duly, disposition, ete.
Paper nealth room log conceated 10 protect
stwdenl confidenzailty.,

2, Sehod has adegquat physical faclitlas for
nealln room {reception, offle, storage, ol
rocen 'with hot ang cold water (T bufit afer 1994,
bed space, space Tar corfidental consullation).

WOA

Schrol Nursing A Comprehanstve Text {Thérd
=cttan)

SHARM, p. 12

SHSM
SHYIAC

3. Current coples of Ihe Schack NUrsihg A
Comprenensive Texd (Third Egiian, School
Healtn Sarvices Mandal, Senool Heallh
Agministrative Resource Manual (Reised
2021), Emergency Guldelines Tor Schools (2019
Flortda EdBan, ano the Managing Chiianacd
Tnracliode Heeasas In Child Care and Schaols 3
GQulck Fiaference Gulde (5in Edfilon) kegt bn the
nealih room (2lecaronis of hass copy).

361,0056, .5,

MOA

School Heanh Soceng Manial

SHARM, D. 51
}___.-ﬂ_

2. \ontnly Reports sumitied via emall 1o Flonda
Depanment of Healtn In Clay County (DOH-Clay)
oy the Sth of e Tokwing moath and evaluated
threoghout ifie senoal year, Schacts that have

an Exceptional Student £ducation (ESE) health
room and a reguiar health room will sudmitone
combined report via emalt {6 DOH-Clay.

lSiFﬂE.Ofé, FAC.

5. All hasltn room visks shoukl be desumentsd
an the approved CCDS sleclronic sgem

Nurse Pracgss Act

Tne Role of the Remstered Nurgs |n ihe Deleqsiion

SHEM database. The CCDS Healih Room Student st
Record avalladle as 3 backup and for health
room refie! $1a who do aol have compuler
ELNCI

R R R - 1. MEDICATION ADMINISTRATION -~ oo -

006002, F.5, &, Anaual medicaion trafaing and annuz skills

- chesklis! completed and documentea for all

l 489-14. Ml A R A N

5489-14.001, FAC nealih room relles 613l andior Unlicensed

MOA Asslstive Personnal (UAPS) ptior o
agministenng prescribad medicatians,

1006.052{4), F.8.

S4BG-14 002 F A 7. Documentaion of chifd-specitic fraining (CST)
o Unkicensad Asstgtve Personnel {UAPE)

oA compiaten 0y a Reglsleres NUse {RN)

immed|aiety, Upon entry, or wpon (dentied need,
Wentted need Is defned 36 when the
aagkcalion and or HMP Is recelved,

i:f Care In Flofida Schwoole
008,052, F.5, 3, Medlcativas (non-conltalidinon-sahediuad) b
2000121 F.8, 2 losked contalner, ¥ needing refrigaratan, must
SHA 2¢ 11 looking storage sontainer or locked
SHSM refrigeralce.
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Exhibit i

EXAMPLE OF FALL SCHOOL HEALTH SERVICES PROGRAM REVIEW TOOL (CONTINUED)

linge 052 £ 5
264,003 {12) D} F.5.
|54B15-38, 108 F.4.C,
sS4 5 0
ptiwl

SHARM, 0. 15

SHEM

3. Prascripiion medisalans in the ongina
pharmacy-labeled cordamer, urexplen. If the
orescapiion [2bei dlscara dale elales “see
mandlacturers expiralion dat®, ollow the
mandfaciurer's dale, Sample medlcatons
labeled by Ihe healtheare provkier wiin she
stidenl's nume, dosage, frequancy of
adminisiration, and heafthcare pravider's name.
This measurs compdes with 464, F.8. (Nurse
Practca Ay

SHARM, p. 3C

10. &l over e counler {OTC) medlcallons

1002, 2003 (LIRS, F.5.

SAR.025%, BA-5.0252 and 64-8.6253, F.AC.
HolE2 BIE 1537

MOA

SHARNM. o, 22

SovY

SHIN siored In e nealth room have haafhoare
arovider's oogar, latelad whh students name,
an unaxglred.

Y s &

11, Crig matned of desumenting madbeation
saminsiration, Madization Adminisiration.
Rectrd [MAR) developed 9y a RN, Per CCDS
quidelines, FAAR must be signed by an RN whiln
30 days, WMAR ard Parental Autherization for
Agminisiration of Medking (PAAM) lled out
compeelaty, medieasian signed off when given. A
PAAAE muet be comipleted for all self-carmy
medicallnng,

0%

achicol Nursing Evidence-nased Cknlaat Practize
Fuidsling: Meokalion Adminisiration B Sonools
(26244

SHARM p. 21

Seheol Nursing - & Comprathanstea Text (2319), .

12, Confroiled or scheduled substances are
aadliienally sacured {doubte lecked), The bare
mininum standard would ba In @ locked
waniainer (Iock box or lacking bag) and Menln 3
locked cablnes / drawer. Acn26s 1o eonirallad
andg sereduted substances Is restricled 1o
peciilc scheol parsoanel, Controkad of
schedulzd suDstances counted upen recaipd and
Once pariReeX by 2 pensons per CODS
quidelines. Best prackos Js one person b a
licencad [nonvidual,

DL oslin
acheols
SHARM, p. 21

NAGN Sehoct Nursing Evidence-bases CHinisal
raczea Guldslipe: Medicstion Administrallon in

13. tledication treatmentivariance form and
grocedures; nofilles agpropiae pervanset per
CCDS gudelines.

54616-28.108, FA.C.
SHARNM, p. 29

SHSM

SHEM

SHEM 14. A daky st of sbudenis who recaive
meghealions must be avallable. At the mirtmum,
the list should include the student's namne,
qrade, fime of medication adminlstrasion, and
niame of medication.

440 12}

15. All discontinued and axpired medications
must ve rakimea {o tha pareatiguaraian or
disposed af per (he Schord Heallh Services
Manual. I expired or disconitued medicatfon is
presend, It must be quaranined tom usable
meglzation.

4989121, F.5,

16, Rertgerator temperature log completed

SHA dalfy; rafrigesator fempecature range between
SHSM 35'-45°F; |t fon ems are peesent, must be for
maleal purpases only,
006050 F.R
, 17. Decumentatien of counting madicalion (nktal
SHARM, p. 19 and retiie} when recelved.
SHEM
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Exhibit Hi

EXAMPLE OF FALL SCHOOL HEALTH SERVICES PROGRAM REVIEW TOOL (CONTINUED)

|361.867, F.G. 18, Na i and Nal -
. Naloxene wralning and Naloxone &kilis
002,20, F.5, vompabency checklist completed annually by
aursing siat and UAPE,
10060626, F.S.

19. Salzure raining completad and documanted
{or nUTEIng €4aft, UAPS, and any employee who's
regular dates inchuce contact wih 3 student who
nas an Indivituaized salzure aciien plan [ISAR),
wnich includes the recognition of symptoms and
care of slusents with eplepsy and salzure
dlEUEE,

. EMERGENCY POLICIES .

26, Medibal Emergancy Plaa wiin namesfpnone
numder of persans ceriifed In Firsl Alg, CPR,
angd AED use potted in healih room and
treagnoat sehond.

21, Coples of curtent First AIGCPR certticalion
of all back-up and heallh roam stal avalatée In
e haalik ropm.

1006.165, F.8.
3340056, E.5

201.2015, F.B,

22, Flrsy ald ki, first ald 5uppiées, AED and AED
supplles are easlly acoassible, unaxpized, and
from curent approved health rocm supplies fist,

23. Guartery check of AED performat; AED
cnecklist faxed o Health Services on the second
AMonday af Septemper and at 1ha end of the
schoel year,

.~ IV. SCREENINGS -

lo: Mandaled health sureening =a'will be

24, Health room &lall sareen students {KG - 5}
that ars new 1o Flankda schools, ESE ard
e OIS requesls.

V. HEALTH CONDITIONS >

25, Medics! Managemant Prars (MMPg) andior
physiclan procedure orders are avallable on al
swdenls win chrenis heasth condltione,
Parentigusrotan signatire avatatie on all
MEPE,

1006,0526, F.S.
3610056, F.5,
54F-6.004 FAC.

26, Inglivicud Haath Care Plans (IHCP) ant
Emergency AcTon Plans (EAP) are In piace for
studente with caronts newin condltons.

VI. HEALTH ROOM PERSONNEL:

27. The eonoot panclpal deslgnates at last 2
neallih room r2llef sl {decument the names).

26, Subastitle Tolger avalladle vth the following
forms: CCDS Haakn Room Student VIEI Record,
Daky Heattt Room Aclivily Loge, MARIPAAM,
IIET &f slutents receiving dally medlicalions,
mealcationfreaatment vanancs yarms, and 3
oompialed Substitute Heallh Room Wosksheat
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Exhibit IV

EXAMPLE OF FALL SCHOOL HEALTH SERVICES PROGRAM REVIEW TOOL (CONTINUED)

VI SCHOOL HEALTH RECORDS REVIEW. -

1063.22 F.G,

A AR S
351.003¢5} F.8.
340-3.046, F.AC,
34F-2005(11(3). F.AL
SHARK, p. 32

28. iImmunization comatiance s med by proof of
Flofda Certification of Immunizatian (DH 683 ar
DH 681 Form). 53Ce/881E tssuad after /142022
ust oe efecirenically certed In FL SHOTS.

1003.22, F.8.

1.8, P,
1002200343, £.5

346024, FA.C.
<n, 84F-5,005[ 11y, FA.C

SHARM. p. 34

30, Paysieat exam compllance ts met by proof of
3 Soront Envy Healtn Exars {DH 3040), Sporis
Physical, or an out-of-state physteal exam hat
meeis acceptalie crifeda.

31, Screening documentaiion avalladle {uniess
SUI-Ol-CoURly o oui-of-gtale transtar per CCOS
gutdelines)

32, Emeargercy information (witten or eletiranic}
Fvaiatie for each student by Septemper 30ih of
eacn sonol year per CCDS qublelines.

(06,0505, F.&

10805 F 8

33, Consent Form for Care avallabéz far gach
Audeat.

MOA (for eomphansa Wit 1603.22, F.8.)

34, Al reorcas perscnnel and health roam
oersonnef are registared with Flarida SHOTS for
access ty DOH Fate 680 (Dociment iames of
hose who have aco2ss).

[MOA gfor complianca Wity 100322 F.61

5. Al receras raguesled sor virlusl audls are
s2rd via Google Drive 1o the Flortda Depaniment
af Haaith in Clay Courdy {DOH-Clay} within 10
ousthess 43ys,

VIil: FEDERAL REGULATION =000 -

Seciion 383 of e Puolic Healn Sanvizes Agt (42
i4.8.C. 2533)

3E. Clinlea Laboratory Improvement
Amendmenss (CLIA) Cerficate of Walver
avaialbte In e healin room,

- BEST PRACTICES®

1. jurbound Medlcine

Sehoct aursa uilizas the Dasts Drug Guide as
avinencad by logging on.

5 |occupational Satety and Heatin
= admirlsteation (OIHAY

Safely Data Snesls presan of abés b3 acCESS.

3. Data-gathering purposes

MMPEICPREAR ang MAR AAM facallon Inths
neallh ooms

. OBSERVATIONS: . .

-

MY

5

Sanled 33023
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Exhibit V

_EXAMPLE OF SPRING SCHOOL HEALTH SERVICES PROGRAM REVIEW TOOL

School Health Services Program Review

Spring 2024 - Mandated Health Screenings {Elemenfary Schoals)

9 b )
Ecd il Heltsr Sarvicaes 1 {51199

Koot Hudh Wiknens Askimary Courd (RANAL}

Review
shock: Select One
Schoct: Dare:
Schwal
incipal: Sel e elect One
Principalz ol Typ Sel Nurse(s):
. Records
& §
Raviewer: Selact One Number of Students: Secretary:
Rudorrede bxdweead Ddtniddey {AER] Crrdo-tumorory Rammassbon |CI'!T| Caxarty fakh Oscrelneet |CHO)
Funide dmiridiabve Code Of ASC) Flordi Skt 1.5 Ouvaent Iacsor=s S wackria {G87) )
d: ek o huddoncs St ducicn Pian (T80 Licwrosed Fynctal Morsw {L*N) Heeror sredss of Agrwarend {8 DA Indwaan DOHCTsy ;s O3]
Legand: Fpinbaruct M | Sitocd Femd ¥t Akvimdruive Pamcurce Wl [KHARY) Boopm of Work (Sa#Yfiam De 5H frageam Givar)

Staba iy iramniia kot Ediadionad Faoiim |SIER )

S wd Pﬁnl&!ﬂwhbhm‘!lﬁsul

Lidonranc fecidtioe Parmread {LAP

SCREENINGS- .~

Coyee 9T L Ne . commank’

CHB4F-8003, FAC
381.0050, F.S.

MOA

37. Mass heakh screening guidelines folloved.
Distriet school nurse present during the
screening.

CH 64F-6.003. FAC

331.0058, F.S, 28. Mass heath screenings and all resereenings

MOA completed by November 17, 2023,

SHSP

SHARM p, 18 30. Mass heakh screening resulls are sentto

MOA DOH-Clay using the Screening Resulfs, Inltiad

SHSP and Final Qutcomes 2023-2024 Spreadshest by
December 1, 2023,

MOA

SowW 40, Studeni mass health screening resulis
distributed ta paremsfgeardians by December 20,

SHSP 093

MOA

SHSP 41. Schod nurse forwards initial mass health
screening outsomes to DOH-Clay by January 18,
M2,

MOA

SHSP 42. School nurse forwards fina mass heatth

sereening outzomes 1o DOR-CLAY by March 22,
2024,

7. . OBSERVATIONS v
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Exhibit VI

EXAMPLE OF SCHOOL HEALTH SERVICES FOCUS VISIT TOOL

Health Room Focus Visit 2023-2024

School:
DOH-Clay SH RN:
Health Room Nurse:

. School Health Sarvices Msnual (Current Edition)

Emermency Guidelines for Schools {2018 Edilian)

School Nursing: A Comprehensive Text (3¢ Editian)

SH Adminisirative Resource Manual {Rev, 2021)

Date: In: Out:
Records Secretary:

Heafth Room UAP:

1. Submitted by 5* of month to DOH-Clay

2. Dails Health Rocm Actviy
Contolled Sibsta
1. Double-locked

Log RAL

Sl Fall LS I

anaging Childhood Infectious Dz in Child Care

0
]
|
O
O

Personnefl} Staff

2. Skills Checklist for UAP Staff

3. Cerlifications/Trainings {ex. CPR/Narcan/Seirure}
4, Child Specific Training {C5T]
= .

000 lo

1. Medical Management Plan [MIP)
Emergency Action Plan {EAP)
. Individual Heslth Care Flan {IHCP)
. Child Specific Training (CST}

I

. Medicasticn Administration Record {MAR)
Parental Authodz'n for Admin. of Medicine {(PAAM)
Consent to Treat (CTT

i~ | o e o
DO iooio|n

pry

. MARPAAM
a. {otslly filled out (no blanks at top)

b. gllergies listed

©. no prefposidating

d. all required signatures present

2. Emergency Information present cn random
students (written or electronic)

3. GTT present on previcusly treated student
random)

OO nonomo|o

o
o
a
o
)
0
o

Refrigerator

1. Temperature log complsted daily
2. Range siays between 34-45°F. If out of range,

olo |of

2. Restricted to specific school personnel

1. _Patient Treatment Record (PTR's) secured

2. Chemicals locked or aut-of-reach of students
3. Safety Dats Sheets (SDSIMSDS) present or
knows how to access

4. Acpess fo Davis Drug Handbaook

5. Poisan Contral Sticker / knows how {o access

OO oo

1, Handwashingfsanitizing between students

2. Banitizing beds between students
3. Medication Rights (8} being completed
with each student

4. Asking student sliergies prior ta freafment

§. WAR being used & documenting in real ime

mi{wlinliwlislia} =

1. Pending PIP's Completed

Comments J Questions:

corrective actions noted 0 Please Note: Minimum of 3 Sections will be
3. Food siored for medical purposes only 0 reviewed at each visit.
NOTES:
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Exhibit VII
EXAMPLE OF SCHOOL HEALTH SERVICES FOCUS VISIT TOOL (CONTINTUED)

Health Room Focus Visit 2023-2024 References

:Rasnurms Availabia in ealth S » PO el
+ SHARM (School Health Admlmstratlve Resource Manual) + 381 0056, F.8. 1 100222, F.S.
¢ School Health Guidelines and Reports i 64F-6.005(1)(e), F.A.C.

+ School Health Wellness Advisory Councll Meeting "+ SHARM
Recommendation from 4/7/2021
+ MOA
+ MOA :
+ SH Coding Manual

“Controlled b

Dﬂé“m"'ﬁaﬁ?@ﬁm‘l"b‘ - ¢ DEA {Drug Enforcamenl Admmlslrahon)

| ¢ 1006.062 (4), F.S. * + SHARM, pg 21

¢ 64B9-14.001. FAC. + NASN
+ MOA P4 School Nursing-A Comprehensive Text, 2019,

+ Role of RN and Delegation of Care

. ¢ PTR's: 1002.22, 1003.22, 228.093 F.S.

‘.10%,032,F,s, | i 84F-6.005, F.A.C.

« 1006.0626, F.S. FERPAHIPPA
+ 1002.20{h)(i%1), F.5. : HHS Privacy Act

Lippincott "Manual of Nursing Practice"

+ 381.0056.F.S. 10% Edition, 2014, Legal Aspeots of
¢+ 64F-8.004, F.A.C. Professional Nursing Practice, pg 15
¢ B4F-6.005 F.AC. __¢ Chemicals: EPA

: AAP "Managing Infectious Diseases® 5P
+ BA-06.0251, BA-B.60252, 6A-6.0253, FA.C. ; Edition, 2020, pg 27
¢ NASN + Safety Data Sheets (SDS/MSDS): OSHA / OSHA
¢+ SHARM ¢ Drug Book Access

Puison Control Center

Verification of Dogumentati

. 1014.06. F.5. o o .+ Handwashing: COC ; NIH / NIH

. ¢ Sanitizing Environmental Services:
+ 84F-6.004. F.A.C. Infection Preventiun In Schools
+ SHARM ! + Medication Rights: NIH-NLM
+ CCDS

* + Allargies: Lippincott "Manual of Nursing Practice”
10* Edition, 2014, Legal Aspects of
Professional Mursing Practice, pg 1386, 1387

: + MAR: School Nursing Evidenced Based Clinical

e Jmnt Comrnission ; Praclice Guideline Medication

: o Administration in Schools, pg 18, 83

|+ 498.0124, 7.5, " ¢ Medication Preparation: School Nursing-A

3 Comprehensive Text, 2019, pg 901

tegend:

Florida Statue (P.5.); Florida Adméaiztrative Code {F.A.C); Natipnal lnstitute of ealth (NIH); Registered Nursn (RN); Clyy County District Schoals {CCDS); Mational institute of
Mealth {NiH); Schoal Health {S6); Healih tmserance Portability & Arcountabilty Act of 1996 {HIPAA); Family Cducationsd Righes & Privacy Ac [FERPAY Memarandum of
Agreement {MOA between OOH-Clay & OXDS); Department of Heatth [DOH]; Nationsd Assodistian of School Musses {HASK); Department of Heatth & Human Seraces [HHS);
Centars for Dissase Controf & Prevention (COC); Staps of Work (SoW from the SH Pragram Office); Katianal Institiste of Health - Vbrary of Medizine [NIH-NLWA); Oocupatiana!
Safety & Health Administratian (OSHA}; School Health Administrative Azxource M | (SHARM]; Schaol Health Wellness Advisary Cauncit (SHWAL), Environmental Pratection
Agrncy (EPA]; Medication Administration Rreord (MAR)
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Exhibit Vil

Schaol

Sereening fndorynusing

Het|iexting sereentng paklstusee from
DORLClay

R o0 B anad 03 bar weryiding dubr, Avcdotaaee b Ypasldly
i s

E grale

Type of Asvixinons Rauested
{(Fanter Vs ar Sa)

Brateda)

HEneT Thane Eanl Tisite

Entir
Yes i Nu

Sgeelty te
Hereening Dute
DOHACtuy will
assist Oon

Serecivhag
Thres)
{Rgeify 2 Btk veitpts
ek
DK STRL |

Valuwideer
Tradolog

Mannings
Nermrrrng Stakwon
Crpmasty tarsiadions
Ladayies tuteslsh

Aldnagting
Hhwdeot Flow

Czpple
Licmcutary

19fyeng
andsed sy

Byuan

BVl

Y|

. m[n:h}m.q

whM-suiEM

Y Rrplicmity

AEE

CEB

RCE

ROE

RVE

. Plagne amatl tha: completed {racksr to DOH-Ciay's Sehool Haalin Coordinator by Seplsmber ¢ 2024,
DOH-Ciaywill asatst with acmanings talwesn Saplembar 16, 2024 to Octobsr 11, 2024, ad avaltable.
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Exhibit iX

MASS HEALTH SCREENING RESULTS SPREADSHEET

MASS HEALTH SCREENING RESULTS 2024-2025
(Due: 12/2/2024)

student Membership/Enroliment*

Schaol Neme: o : U el T
K6 Tt 3 Bth
* Obtain the stud bership/ 4l hers brom the CCDS electranic database.,
Instructions: Enter information only in the yellow boxes.
Plesse do not leave any box unfilled. Enter zero ("0") if you have no number to report.
2123-2024 VISION STREENING REPORT (0510 .© R e e e L
Grode Tots| Stucents tio Referrsl Referrals Rescresns Opted-Out | Unabls to Screen Frey Tatal Tests
(#Res) {0610} {FSrv}
KG[ T EEERE R N 0 o
st} 4 0
3nd]:: - a 0
Bih ) SEREYINI EUCE O K ) 0 ]
Teaal Shidunbs = No Raferral + Retarvals + Opbad.Oul + Unabla Seraan
Al a ~Grade™ bo turat red afer antering soruaning reaulta, plaase casheck €ne numbera and anzure 1hat the farmula kxbod xnave a follawed,
2123-2024 HEARING SCREENING REPORT (0515) . L e R . .
Grade Tatal Studanes Na Referral Referrals Rescreens Opted-Out | Uneble to Screen FTFY Total Tezts
(¢Res) 10645) {#Srv}
KG L BN S T . (] 0
[121 et 0 [}
3rd {opliond) 0 )
6th o ) i B 0 ¢
Teaat Ghutants = NO Re‘arral = Raferrais + Opbsd-Cul + Unapls scraon
if 8 "Graoe™ box tunar red attar antaring soreaning reaulls, plassy cechack e numbern ¥nd ansura thak the formula kaked duove i Tollawsard,
2023-2024 5COUOSIS SCREENING REPORT (D561)
Grode Total Stucants No Referrsl Refereals Rescreens COpted-Out I Unable wo Screen FT7Y Totsl Tests
(#Res) {0661) {#5rv}
Bth : L S 0 0
Tousl Gaudants = No Reterial+ Rafarras + Opted-Cuil + Unabls Gorean
I 3 *Grads” BoK trag rsa AT SALEARG SErTening RS, [laass Facnack tno Aumbern ant SnLura 3L the farmua Exted anava i Tellawsd.
2123-2024 GROWTH AND DEVELOPIENT (BMI) SCREERING REPDRT (0520}
_ Grade Total Stucentz Undenweignt Healthy Weight Cverweight Cbese Opred-Out I Unable ta Screen FIiy
(0522 [0521) {0523} (a524) (ue2i} {0520 / ASrv]
st B S e Lo Vs . . . v {
3] T PRl EER : T )
) =Y Ny N T

Tolat SrUGeIE S UntIDrasigns « Haakhy Welght = Orerweipht + 00eta + pietdit » Unsok Boreon
i 3 “tirads™ bax bury red after antering screeniig Maulls, plasts rebheck e MuMBbers 2t ensura that the formula Rated anave i followed,

o Referal + Referals + Opted-Out + Unatie Sereen
Undarwelght + Healtry Welghl + Overwelght + Obase + Opled-Oul + Unable Screen

Total Student:

FTTY|Stugams saraened mirue opt-cut and unabte to screen

Referrals for Growth & Development {BMI) [Unaznselght and Obese

Stagent recalves appropiiate fokow-up, evaluation, and correclion far the screening they wers referred

Outcomes {OC)f, 1. vt as an upcoming scheduten appolntment weih 3 healihcare provider

Parents/guardlan nonresponse to fofow-up atiempls 1o a soresnlng refemsl
Mon-Outcomes (NOC) |Parenierguardian refusai to ablain a comprehenslve examination of treatment for thelr chid
Stugent whivdrawn from sehoct

Rescreens and Referrals | The number of resoreens musl be 7 e number of referrals

Rmwemand M0

Wans Pealy: Bormanhry Huocka JI2£5005
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Exhibit X

INITIAL SCREENING OUTCOMES SPREADSHEET

Initial Screening Outcomes 2024-2025

Schoot

(Due: 1/20/2025)

instructions:

Enter the student namae, 1D, and grade on the list below in the applicable
acreening group il a student was sent a referral letter and the parent’guardian

did not reapond to it.

Forward this list to DOH-Clay an or bafore the due date.
DOH-Clay will generate acreening refecral follow-up letters, which will be eent
back electronically to the achool nursehealth room desighee for distribution to

parents/guardians.

School

Slutiend Last Harme, FIFaL Hama

Student (D

Grats

Notes

20— ~—<

WZ2—-—23>mMXI

ND—-—0O0-ro0w

Ferdac Nl

iritlsl Szreaning OUkores 20243025
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Exhibit XI

INITIAL SCREENING OUTCOMES SPREADSHEET (CONTINUED)

Stidand Last Nama, Firal Name

Bludent 1D

Grade

Motex

-2 W

meemwo

-3l

“~IG—-—mITIIMOZC

f
i
f

Revteed W2624.

inttla! Srreaning Ousovey D023-2028
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Exhibit Xl

FINAL SCREENING OUTCOMES SPREADSHEET

Final Screening Qutcomes 2024-2025
{Due: 3{14/2025}

Outcomes (OC)

Student receives appropriate follow-up, evaluation, and correction for the soreening they were referred.
Student has an upcoming scheduled appointment with a healthcare provider.

Nor-outcomes (OC)

Parents/guardian non-response to follow-up atternpts o & screening referral.

Parenis/guerdian refusal ta abtain a comprehensive examination or treatment for their child.

Sludent withdrawn from scheol.

I School Namel

instructions: Enter final screening ottcomes information in appropriat
borders vrill turn crange when the Number of Vision, Hearing, Scoliosis, BMI-Obese, and Bil-Underweight Referrals boxes become
populated. The boxes will tum white when the number of referrals equal the number of ouicomes and nen-ouicomes. Piease do not
leave sny bax unfilled. Enter zero {10} if you have no number to report. Submit this report to your assigned DOH-Clay Public Healih

e boxes with the biue border. The boxes with the blue

Nurse on or before the due date.

S T ~. .- VISION SCREENING . . . o
Grade Hurnber of Vision Referrals Final Outcomes
{From fe Mass Healih Screening Breakdown) Vision Quizomes (0510} Visicn Mon-Outeomes {8510)
KG G
188 [«
3rd o]
ath |4
tlumaer of Vigion Raferraia = Vigion Quteomes 4 Vision Nan-Qudoomnes
. HEARING SCREENING
Grade Humber of Hearing Referrals Final Qutcomes
{Flom e Mass Heallh Sceeaning Braakdown) Hearing Outcomes (05 15) Hearing Non-Quicomes (2515)
KG 0
1ist 0
3rd {optional) g
Bth 0
Numbier of Hearing Refarrals = Hesring Quicomes + Hearing Noa-Outzomes
: - SCOLIOSIS SCREENING .
Grade Humber of Scoliosis Referrals Final Qutcomes
{From e Mass Healih Screening Breakoaws) Scoliosis Qutcomeas (0561) Scoliosis Non-Outcomes (8581}
6th a
Nuntbar of Saoliasis Referrnln = tionis Out +5 ia Mon-Outsomes
QBESE (GROWTH AND DEVELOPMENT / BMI) SCREENING
Grade BM! - Qbese Final Qufcomes
{From e Mass Heahh Scresning Breakoows) BM! Obese OQuicomes (0524) BV Obesa Hon-Outcomes (9524)
153 3]
3rd| 0
8ih 0
Humber of BNt Opace = BMI Ohese Gutcomes + Bl Obess Nonr-Quicomea
SRR - UNDERWEIGHT (GROWTH AND DEVELOPMENT 7 BMI) SCREENING '« v %ol !
Grade BMI - Underweight Final Qutcomes
{From tne Mass Heatlh Snreening Breakdown) 3T Unenwelgi Outcames (0522 BRI Urdevelphi Non-Duwicomes (3522)
1s4 0
3rd 0
Bth G
Humber of B4 Haderweight = BMI Underwaight Owudaomes + BME Undecveaight Han-Quicomes
Revsen 2024 Final Screerbg Outromes 2024-2025

26
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